
 
I NSTRUCTI ONS 

AFFI DAVI T (0R AFFI RMATI ON)  AND APPLI CATI ON FOR A CERTI FI CATE OF RESI DENCE 

 
 

You must  subm it  a Cert if icate of Residency, issued by your Hom e County Treasurer ’s Office ,  to FLCC once EACH YEAR.  Failure 

to subm it  the appropriate docum ent  by the payment  due date will result  in DOUBLE TUI TI ON CHARGE or cancellat ion of your  

course schedule. Please read the inst ruct ions below before  complet ing the applicat ion on the other side.  

 

Cert ificate of Residence  

A Cert if icate of Residence verifies that  you have been a New York State resident  for one year pr ior to regist rat ion or the start  of the 

sem ester . Cert ificate(s)  also state your county( ies)  of residence for the past  six m onths. Students register ing without  a Cert if icate of 

Residence will be charged Out -Of-County/ State (double)  tuit ion. Also, per New York State Educat ion Law, you m ust  subm it  a valid 

Cert ificate of Residence to the College once EACH YEAR 

 

• Cert ificates are valid only when dated no ear lier  than 6 0  days pr ior  to the start  of classes and no later  than 3 0  days 

after  the start  of classes. Cert ificates are valid for one year from  the date of issue (please check with your County 

Treasurer’s Office for any except ions) . Updated Cert if icates are required each year. Students who fail to subm it  their  

Cert ificates within the t im eline ment ioned above are responsible to pay addit ional non- resident  tuit ion charge. 

• I f you are taking credit -bear ing courses ( refer to course details) , you must  obtain a Cert if icate of Residence ( required by New 

York State law to obtain I n-State tuit ion rates) .  

 

UNon- Ontario County Residents: 

NOTE: LI VI NG I N  ONTARI O COUNTY TO ATTEND COLLEGE DOES NOT CONSTI TUTE PERMANENT RESI DENCY. 

I f you have been a permanent  resident  of New York State for the past  year BUT, you have lived outside of Ontar io County, please 

follow these inst ruct ions:  

1. Print  neat ly all informat ion requested in the shaded areas.  

2. Have your signature notarized .  

3. Subm it  it  to your County Treasurer. (Please Note: Som e count ies will issue a Cert ificate of Residence through the m ail 

while others require you to appear in-person, e.g., LI VI NGSTON COUNTY. Please check with your County Treasurer’s Office 

for their  requirem ents.)  

4. Your County Treasurer will keep this form  and give you a Cert ificate of Residency. Subm it  that  form  to the Office of the 

Bursar Uwith U your paym ent  and bill by the paym ent  due date .  
 

Ontario County Residents:   

NOTE: LI VI NG I N  ONTARI O COUNTY TO ATTEND COLLEGE DOES NOT CONSTI TUTE PERMANENT RESI DENCY. 

I f you have been a legal resident  of New York State for the past  year AND a resident  of Ontario County for the last  six (6)  m onths, 

please follow these inst ruct ions:  

1. Print  neat ly all informat ion requested in the shaded areas.  

2. Have your signature notarized. To assist  you, all One Stop Center staff m em bers are Notaries Public. 

3. Subm it  this form  to the Office of the Bursar w ith  your paym ent  and bill by the paym ent  due date.  

 

UNon- New  York State Resident  or New  York  State Resident  NOT subm it t ing a Cert ificate of Residence:  

Double tuit ion is charged to all students who have not  been legal, perm anent  residents of New York for the past  year or for a New 

York Resident  NOT subm it t ing a Cert if icate of Residence. This includes the following:  

1. I nternat ional Students ( for  example, holding an F-1 Visa) . 

2. Tem porary residents ( for instance, short - term  job assignm ents or liv ing here while at tending college) . 

3. Any person who is in the U.S. on a Visa, I mm igrants m ust  have permanent  resident  status for one year in order to be eligible 

for resident  tuit ion. 

4. I f you have not  been a perm anent  legal resident  of New York State for the year pr ior to the star t  of classes, you m ust  pay 

Out-Of-State tuit ion. 

5. You are a New York State resident  and NOT subm it t ing a Cert if icate of Residence. 
 

 I f you have any quest ions, please contact  the One Stop Center, Tel:  (585)  785-1000 

 

I f  you are a  resident  of a  County listed below  please contact  the County direct ly regarding Cert ificate of Residence 

procedures: 

 

Albany 
(518) 447-7070 

Columbia 
(518) 828-0513 

Nassau 
(516) 571-2090 

Orleans 
(585) 589-5353 

Sullivan 
(845) 794-3000 Ext.5014 

Broome 
(607) 778-2161 

Delaware 
(607) 746-2121 

New York County 
(212) 669-2784 

Saratoga 
(518) 884-4724 

Tioga 
(607) 687-8670 

Cayuga 
(315) 253-1211 

Lewis 
(315) 376-5325 

Onondaga 
(315) 435-2426 

Steuben 
(607) 664-2488 

Tompkins 
(607) 274-5545 

Chemung 
(607) 737-2954 

Livingston 
(585) 243-7050 

Orange 
(845) 291-2480 

Suffolk 
(631) 853-5052 

Ulster 
(845) 340-3426 

  Westchester 
(914) 995-5006 

  
 

V052412 



CI TI ZENSHI P: United States Cit izen Yes  or No    

I f No, MUST At tach Copy of U:  Resident  Alien Card ( I -551)# : ____________ & Date I ssued:  _______ ( to qualify, m ust  be issued 1 Yr pr ior)
    

 

 

 
 
 
 
 
 
   

I m portant : STUDENT MUST COMPLETE ALL SHADED AREAS U–Refer to I NSTRUCTI ONS on the back. 

 

 

FLCC Student  I D#  __________________________  

                                                      (REQUI RED) 

Semester ___________________Year _____________ 

AFFI DAVI T ( 0 R AFFI RMATI ON)  AND APPLI CATI ON FOR A CERTI FI CATE OF RESI DENCE 

Pursuant  to Sect ions 6301 & 6305 of the Educat ion Law*  

 

STATE OF NEW  YORK,                    )  

                                                        )   

COUNTY OF: _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  )  

    PLEASE PRI NT 

I ,  ____________________________________________________ do hereby swear (or affirm )  that  I  reside  
     (Full Name)  

 

at  _________________________________________ ,  in the (City)  (Village)  (Town)  _________________  
 (Local St reet  Address, no P.O.Box)             (Name of Town & Zip Code)  

 

County of_______________________ ,  State of New York;  that  I  now am  and have for  a  period of one year  pr ior 

to the date of this aff idavit  (or affirm at ion)  been a resident  of the State of New  York ;  that  I  now am, or have been for a  
 

period of six  m onths* *  pr ior to the date of this affidavit  (or affirm at ion)  a resident  of the County of  ______________ . 
 

Perm anent  Address:________________________________________________ From_______ To UPresent  
                                                          St reet  (no P.O.Box)                  City                                State       Zip 

 

Address          Date of Residency  
 

U                        _______       _______________________________ U From_______ To U________ 
Street  Address (no P. O. Box)     City  State Zip 

 

_______________________________________________________ From_______ To U________    
Street  Address (no P. O. Box)     City  State Zip 

 

_______________________________________________________ From_______ To U________    
Street  Address (no P. O. Box)     City  State Zip 

I  further state I  plan to enroll in Finger Lakes Com m unity College  and that  this affidavit  (or affirm at ion)  and 

applicat ion is m ade for the sole purpose of securing from  the Chief Fiscal Officer of the County of _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
a cert ificate of residence pursuant  to the requirements of Art icle 126 of the Educat ion Law.                     (Home County)       
    

I f  your Perm anent  Address is for  less than 1  year , you m ust  list  your previous addresses below : 

  Must  be signed in front  of a  Notary Public 

 

 

 

  Signature of Applicant                Date  

YOUR SI GNATURE MUST BE NOTARI ZED 

 

 

Sworn to (or affirm ed)  before m e this _______day of  

 

____________________________________ 20 ___ 

 

 

 

 

 

_ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _ _  
( Notary Public or Com m issioner of Deeds)  

THI S SPACE FOR USE OF  

CHI EF FI SCAL OFFI CER OF COUNTY 

 

Cert ificate I ssued         Cert ificate Denied  

 

 

 

Signature     Date 

 

*  Educat ion Law , Sect ion 6 3 0 5 U provides “The Chief Fiscal Officer of each county, as defined in Sect ion 2.00 of the Local Finance Law, shall, upon applicat ion and 

subm ission of him  of sat isfactory evidence, issue to any person desir ing to enroll in a comm unity college as a non- resident  student , a cert if icate of residence showing that  

said person is a resident  of said county…Such person shall,  upon regist rat ion for each college year, file with the college such a cert if icate of residence I SSUED NOT 

EARLI ER THAN TW O MONTHS PRI OR THERETO, and such cert ificate of residence shall be valid for one year from  date of issuance.”  

 

Educat ion Law , Sect ion 6 3 0 1 , paragraph 4 , U defines: Resident  – A person who resides in the state for a per iod of at  least  one year and in the county, cit y, town, 

intermediate school dist r ict  or school dist r ict ,  as preceding the date of such person’s regist rat ion in a community college, or for the purpose of Sect ion Sixty-Three 

Hundred Five of this chapter, his applicat ion for a cert if icate of residence. 

 

* * I n the event  that  a  person qualified as above for  state residence, but  has been a resident  of tw o or  m ore count ies in the sta te during the six  m onths 

im m ediately preceding his/ her applicat ion for a  cert ificate of residence pursuant  to Sect ion Sixty- Three Hundred Five of this chapter , the charges to the 

count ies of residence shall be allocated am ong the several count ies proport ional to the num ber of m onths, or  m ajor  fract ion thereof, of residence in 

each county. 

UPROOF OF STREET ADDRESS MUST BE SUBMI TTED W I TH APPLI CATI ON  


