IRS Form 990-N e-Postcard Quick Start

Chapter 1: Steps for filing an e-Postcard

To file an e-Postcard you must perform the following step:

1. Register with the epostcard.form990.org website as either an Exempt Organization or Preparer.
- Register as an exempt organization if you will only be completing the 990-N for your
organization.

- Register as a preparer if you expect to help multiple organizations. For example, a preparer
can be a paid preparer, such as a CPA, or a volunteer aiding exempt organizations at a local
library. By registering as a Preparer, you can use your login to register as many organizations as
you wish.

2. Respond to the activation email sent during the registration process.

3. Complete and submit the e-Postcard for an exempt organization.
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Chapter 2: Getting Started

The e-Postcard website is designed to display in Microsoft Internet Explorer for Windows, Version 5.5 or
higher, or Mozilla Firefox at a screen resolution of 1024 x 768 pixels.

Important! You will be required to enter an email address during the registration process. You must
make sure that your email filters will allow email from epostcard@urban.org to be received.

Registration information needed

To register with the epostcard.form990.org website you will need the following information:

1. Are you registering as an Exempt Organization or are you registering as a Preparer.

2. Ifregistering as an exempt organization, you will need the Employer Identification Number (EIN) for
the exempt organization.

Important! The exempt organization submitting an e-Postcard filing must be registered with the IRS.
See the Annual Electronic Filing Requirement for Small Exempt Organizations — e-Postcard (Form 990-
N) website for further information on qualifying as an organization that can submit an e-Postcard filing.
You need the EIN used when registering the organization with the IRS.

3. Preparers need to provide a Login ID.
Note: Login IDs are automatically generated for exempt organizations.
4. Preparers need to provide a business name.

Note: The organization name is used for an exempt organization. It is the name for the EIN as registered
with the IRS.

5. Password
6. Your first and last name
7. Your email address

Note: The email address is used to activate the registration and to communicate status information about
filings. It is not transmitted to the IRS.

8. Daytime telephone

e-Postcard information needed

Important! The exempt organization’s fiscal year for the year they are filing must be over before filing
an e-Postcard. The IRS determines the filing year using the beginning date of the fiscal period. If your
fiscal period begins February 1, 2007, you will not be able to file for the 2007 filing year until February 1,
2008.

1. Employer Identification Number (EIN) for the exempt organization filing the e-Postcard.
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Note: The EIN is automatically determined for an exempt organization registration. A preparer must
provide an EIN for the e-Postcard they are filing.

2. Is the exempt organization terminated or going out of business (Yes or No)?
3. Are the exempt organization’s gross receipts normally $25,000 or less (Yes or No)?
Important! If the exempt organization is a supporting organization, the limit is $5,000 or less.

4. Supporting organizations must also answer the following question. Do you support only religious
organizations (Yes or No)?

Important! The exempt organization must answer Yes to 3 and 4 (4 for supporting organizations only) to
file an e-Postcard.

5. One or more other (DBA — doing business as) names used by the organization.
6. Organization’s mailing address

7. Organization’s website address (if the organization has a website)

8. Principal Officer’s name and address.

Note: For certain exempt organizations, this name may be a business name.
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Chapter 3: Accessing the website

The e-Postcard Front-End application is accessed at the http://epostcard.form990.org URL. Upon
accessing the URL, the Home web page is displayed. Figure 1 shows the web page.
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Institute

Home | Support | Links | Log In |
e-Postcard: file your electronic IRS Form 990-N

File your electronic Form 990-N (e-Postcard).
Click here for more information on who must file Form 990-N {e-Postcard)

STEP 1: Register as a New User Quick Menu

Register as a Mew User

Update User Record
Create Mew e-Posteard

To file Form 990-N (e-Postcard), you must register and obtain a login D0 Click the link above to
request a login ID. If you already have a login 1D, go to Step 2.

STEP 2: Create your Form 990-N fe-Postcard) Edit™iew Existing e-Postcard
Once you have a login 1D, you can access the system and create your e-Postcard. Click the link Technical Support
shoyeinieqinthe:ricess. Freguently Asked Questions

Privacy Policy

STEP 3: Submit your Form 990-N {e-Postcard)

Once you complete your e-Postcard, click the "Submit Filing to IRS" button.

Requirements and tips for using this wehbsite.

Questions or problems regarding this web site should be directed to Tech Support
Concerned about your privacy? Please view our privacy policy.
This website is best viewed with Microsoft Internet Explorer 5.5+ or Mozilla Firefox with a screen resolution of 1024 X 755,

Last modified: December 13, 2007
el [T T [ [ mternet

|

Figure 1. Home web page

The normal steps in submitting an e-Postcard filing to the IRS are:
1. To register as a new user.
2. Create a new e-Postcard filing and
3. Submit the filing.

The following chapters explain these steps.
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Chapter 4: Registering with the website

Click Step 1: Register as a New User

Figure 2 shows the Request Login ID (page 1) web page.

3 Request Login ID - Microsoft Internet Explorer

Filew Edit ‘“iew Favorites Tools Help | '1,
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Address |-@} http:ffeposteard form@20,org frmNPRequestLogin. asp

= e-Postcard
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Institute file your electronic IRS Form 990-N

Support | Links | |
Request Login ID

Log In

You need a login ID and password to electronically file your organization’s IRS Forrn 990-N (e-Postcard).

Exempt Organizations: If you are filing for your arganization or assisting someane wha is filing for their organization, you will
need the organization's employer identification number (EIN). The systern will autoratically generate your login |D based on
the organization's EIN. The login (D will be the EIM {without the dash) plus a two digit number (ie. 01, 02, 03, etc). For
exarnple, if the EIM for your organization is 00-1234567, then the first login 1D for your arganization will be 00123456701, Once
you have created and activated the first login 1D for your organization, subsequent login 1Ds will have the same farmat, but will
end in 02, 03, etc.

Preparers: If you are a professional preparer or you will be helping more than one organization file the e-Postcard, you only
need to request one "Preparer” login 1D, Your preparer login 1D allows you to submit Form 990-N {e-Postcards) on behalf of
multiple exempt organizations.

Once you have completed the login 1D request process, you will receive an email containing an activation link. Click on the
link to activate {and use) your login ID.

et »> |

Questions or problerns regarding this web site should be directed to Tech Support

Concermed about your privacy? Please view our privacy policy.

This website is best viewed with Microsoft Internet Explorer 5.5+ or Mozilla Firefox with a screen resolution of 1024 X 768,
Last modified: Decermber 13, 2007,

|i&] Done | | ] |4 Internet

aE

Figure 2. Request Login ID (page 1) web page

Click the Next>> button.
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Figure 3 shows the Request Login ID (page 2) web page.

'a Request Login ID - Microsoft Internet Explorer

File Edit Wiew Favorites Tools Help

| ) Back - (%] | .\I ) Search
2} |/

http: /fepostcard.Farm@90, org/frmMPRequeastL

é-Postcard

file your electronic IRS Form 990-N

Institute

Request Login ID

Please select Exempt Org or  (for 2 definition of the two login 1D types, return to the previous page.)
Preparer:
Laogin ID Type: IExemptOrganizationLl

Organization EIN | .I

€< Back [lext 2> |

Questions or problems regarding this web site should be directed to Tech Support

Concerned about your privacy? Please view our privacy policy.
This website is best viewed with Microsoft Internet Explorer 5.5+ or Mozilla Firefox with a screen resolution of 1024 ¥ 763,

Last modified: Dacembear 13, 2007,
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Figure 3. Request Login ID (page2) web page
Select if you are registering as an Exempt Organization or as a Preparer.
If you are registering as an Exempt Organization, enter your EIN.

Click the Next>> button.
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Figure 4 shows the Request Login ID (page 3) web page for an Exempt Organization.

equest Login ID - Microsoft Internet Explorer & |EI|1|

File Edit Wiew Favorites Tools Help | 0
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Address |-@:[ http:f fepostcard. Form@30, org/frmMPRequestLogin2Info. Asp

I €-Postcard

rban
Institute file your electronic IRS Form 990-N

Request Login ID

Please enter the following information and then click the ‘Wext” button (Al fields are required.)

Login 1D Type: Exempt Organization
Login |D: 11900002501
Organization Mame: SUPPORTING ORGANIZATION INC

Paseword: | MNOTE: Password must be between B and 15 characters and is

case sensative.

Verify Passwaord: I

First Mame:

Last Marme:

I
I
Ernail Address: |
|

Verify Email Address:

Daytime Phaone: |
<< Back | [Next >> |

Questions or prablems regarding this web site should be directed to Tech Support

Concerned about your privacy? Please view our privacy policy.

This website is best viewead with Microsoft Internet Explorer 5.5+ or Mozilla Firefox with & screen resolution of 1024 X 758
Last modified: December 13, 2007,

|,§] Done |_ |_ |_ |_ |_ | mternet

aE

Figure 4. Request Login ID web page for an Exempt Organization
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Figure 5 shows the web page for a Preparer.

File: Edit Miew Favorites Tools  Help | ¥

@Backv d \ﬂ ﬂ _;\I

Address lf@j http:f fepostcard. Form@30, org)frmMPRequestLogin2Info. Asp

E= eé-Postcard
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Institute file your electronic IRS Form 990-N

Request Login ID

Favaorites @\

/'- ) search

Please enter the following information and then click the ‘Wext button (Al fields are reguired.)

Login 10 Type: Preparer

Login ID: I : MOTE: Login ID must be between B and 15 characters and
CAMMOT contain any spaces.

Preparer Business | MOTE: If you do not have a business name,

Marne: enter your first and last name.

Passiward: | MOTE: Password must be between & and 15 characters and is

case sensative.

Verify Passward:

First Marne:

Ermail Address:

Verify Email
Address:

Daytirne Phaone:

|
I
Last Mame: |
I
I
I

<< Back | Mext »» |

Questions or problers regarding this web site should be directed to Tech Support

Coneerned about your privacy? Please view our privacy policy.

This website i best viewsed with Microsoft Internet Explorer 5.5+ or Mozilla Firefox with 2 screen resolution of 1024 X 763
Last modified: December 13, 2007,

|&]Dane i_ i_ i_ i_ i_ |4 Internst v

Figure 5. Request Login ID (page 3) web page for a Preparer
Enter the requested information and click the Next>> button.

The information you enter is validated. Any errors are reported and you need to fix them. When all data is
valid, an activation email is sent to the email address you provided.

Important! You must make sure that your email filters will allow email from epostcard@urban.org to be
received.
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Figure 6 shows the Request Login ID — Success web page.

icrosoft Internet Explorer o = S

File Edit ‘iew Favorites Tools | lﬂr

@Back Tl T Iﬂ Ig .;‘||)-‘:Search Favorites &\| = .;. ] - =i i‘i’i

Address |-@:[ http:f fepostcard, Form330, org/frmMPRequestLogin3dSuccess. asp

Help
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I e-Postcard

rban
Institute file your electronic IRS Form 990-N

Request Login ID - Success

The following login ID was successfully created:
Login ID: 11900002501
Name: Penn Oak

Email: testuserZdgiurhantest.com
Organization: SUPPORTING ORGANIZATION INC

Activating Your Login ID.
ou will receive an email containing a link that will allow you to activate your login 1D and create your e-Fostcard.

IMPORTANT: Ifthe email account above has a spam filter, please ensure that the filter allows emails from
epostcard@urban.org.

Close your browser now and activate your login 1D through the link in the activation email.

CGluestions or prablems regarding this web site should be directed to Tech Support

Concerned about your privacy? Please view our privacy policy.

This website is best viewad with Microsoft Internet Explorer 5.5+ ar Mozilla Firefox with a screen resolution of 1024 X 7658
Last modified: December 13, 2007,

aE

|,g'] Done |_ |_ |_ |_ |_ | mternet

Figure 6. Request Login ID (page 4) web page

Close your web browser and wait for the activation email to arrive.
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Figure 7 shows a sample of the Activation Email.

B e-Postcard Login ID Activation Notice - Message {Plain Text) & ll:llil
© File Edit Miew Insert  Format  Tools  Actions  Help
t g Reply d¢' Reply to All | Lo Forward | = U | 24 | @ |8 103 K|lae-9- N8| @ E
| Al 2z v : '
Extra line breaks in this message were removed,
From: W epostcard@urban.org Sent;  Fri 2152003 918 AM
Tat testuser25@urbankest, com
i
Subject:  e-Postcard Login ID Activation Motice
Penn, ﬂ
The following iz your e-Postcard login ID:
Login ID: 11900002501
Name: FPenn Oak
Organization: 3UPPORTING ORGANIZATICW INC Login Type: Exempt Org

Click the link kelow to activate your login ID.

http://ecard. form290. org/ / frmbdminloginActivate.asp?A=0019507m4S52 03 2 hRm

Contact techhnical support if vou have any questions

e-Fostcard Technical Support Team
email: epostoardfurban.org
Phone (toll free): S555-557-0054

(hours: S§:00 AM to 5:00 PM Eastern Tine)

[Wote 1if wvour emall program does not
display the webh page a5 a link, copy the whole link and paste it into your browser.)

IMPORTANT: ¥ou should close any open browser windows kefore you click this link.

Figure 7. e-Postcard Login ID Activation Notice

Click the link in the email to return to efile.form990.org and activate your Login ID.

Important! Some email user interfaces can be configured to turn off links in the email. You should have
links enabled to easily return to the website to activate your Login ID. Alternatively, you may cut and
paste the link into your web browser. The link must be sent exactly as provided.
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When you click on the link in the e-Postcard Login ID activation notice email, you are sent to the
Activate Login ID web page. Figure 8 shows the web page.

3 Activate Login ID - Microsoft Internet Explorer

File Edit View Fawvorites Tools Help

Q- Q- [x] B @

Address |-@_Lt http:f feposteard form@90, org frmAdminLoginActivate. asp?A=0000101m46534290m

P Search

I e-Postcard

rban
Institute file your electronic IRS Form 990-N

Activate Login ID

If the information below is correct, enter your password and click the Mext button. If the information is not correct,
contact Tech Support.

User Name: Penn Oak

Login 1D: 11900002501

Login Type: Exempt Org

Org Name: SUPPORTING ORGANIZATION INC

Password: |

Hote: Your p d is case
et »> |

Questions or problems regarding this web site should be directed to Tech Support

Concered about your privacy? Please view our privacy policy.
This wehsite is best viewed with Microsoft Intermet Explorer 5.5+ or Mozilla Firefox with a screen resolution of 1024 X 763,

Last maodified: December 13, 2007,

w
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Figure 8. Activate Login ID web page
Enter the password you entered during the registration process.

Click the Next>> button.
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The Activate Login ID (Success) web page is displayed. Figure 9 shows the web page.

<} Activate Login ID {Success) - Microsoft Internet Explorer = |EI|§]
File Edit “iew Fawvorites Tools Help | ;',‘

@Back ) T \ﬂ \ELI .;‘||/I-\’Search

Address |-€_L[ http:ffeposteard form@20,org/frmAdminLoginActivateSuccess, asp

=

L €-Postcard
!rban -IFOsStCar
Institute file your electronic IRS Form 990-N

Activate Login ID (Success)

Congratulations, your login ID has been activated.

Login Information:

Login ID: 11900002501

Password: Form990

Mame: Penn Oak

Organization: SUPFPORTING ORGANIZATION INC

Email: testuser26@urbantest.com
If you choose to print this page, please make sure that you keep it in a secure location that t be i by
others.

Create your Farm 990-N (e-Postcard) MNow

Feturn to Home Page |

Questions or problemns regarding this web site should be directed to Tech Support

Concermed about your privacy? Please view our privacy policy

This website is best viewed with Microsoft Internet Explorer 5.5+ or Mozilla Firefox with a screen resolution of 1024 X 768,
Last modified: December 13, 2007,

&1 oone T —

Figure 9. Activate Login ID (Success) web page

Click the Create your Form 990-N (e-Postcard) Now button to create a new e-Postcard filing.

e-Postcard Quick Start Guide



Chapter 5: Entering a new e-Postcard filing

When you click Create your Form 990-N (e-Postcard) Now button on the Activate Login ID (Success)
web page, you start entering the e-Postcard information.

If you are a Preparer, the web page shown in Figure 10 is displayed.

4} Form 990-N (e-Postcard) Online - Organization Information - Microsoft Interne! r = Ol x]

Flle Edit ‘iew Favorites Tools Help

@Back Al > N Iﬂ Ig .;"||/.\:Search f_""-:Favorites 6“| T ' - j’i

Address |—@_Lf http: ffepostcard. form330,org/DENtry Form@90NCreate, asp

= é-Postcard

Urban
Institute file your electronic IRS Form 990-N

Form 990-N Home Control Panel Log Qut

Electronic Notice - Form 990-N {e-Postcard)
Organization Information

Enter the EIM of the organization for which you want to create a filing I _|

Submit EIN |

Questions or problems regarding this website should be directed to Tech Support.

Concerned about your privacy? Please view our Privacy Palicy,

Website last modified on: October 23'd, 2007,

This website is best viewed with Microsoft Internet Explorer 5.5+ or Mozilla Firefox 1.0+ with a screen resolution of 1024 X 762,
You are currently using Microsoft Internet Explorer 6 in 1620 X 1050 resolution.

E
[T 4

| [ temnet
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Figure 10. Create a new e-Postcard filing — Preparer EIN entry
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If you are a preparer, enter the EIN for the organization that is filing the e-Postcard and click the Submit

EIN button. You are then taken to the web page shown in Figure 11 or Figure 12.

If you are registered as an exempt organization, you are taken directly to the page shown in Figure 11 or

Figure 12.

'; Form 990-N {e-Postcard) Online - Drganization Information - Microsoft Internet Explorer Ol x|

File Edit “iew Favorites Tools Help | th

() Back - v [ ;’!.L .‘| | ) search avarites {01 - .,. - J e
_,J Al L - z d.

Address I-@:t http:/fepostcard. Form990,.org/DERtry/Form390NCreate, asp

I e-Postcard

Urban
Institute file your electronic IRS Form 990-N

Form 990-N Home Control Panel Log Qut

Electronic Motice - Form 990-N {e-Postcard)
Organization Information

For the tax year period beginning (7) |7.-"U2|JUE and ending (7) |12;3”2[||]5

¥ Has your organization terminated or gone out DFOI vl

business?
Are your gross receipts normally $25,000 ar less? @ I_LI

£ Organization's legal name - Line 1 O |LOCAL CHAETER
Organization's legal name - Line 2 O |

» Employer identification number (EIN) o IH’SDDDDEB

Cancel Filing | MNext Page |

Questions or problems regarding this website should be directed to Tech Support.

Concerned about your privacy? Please view our Privacy Policy,

Wahsite last modified on: October 229, 2007,

This website is best viewed with Microsoft Internet Explorer 5.5+ or Mozilla Firefox 1.0+ with a screen resolution of 1024 X 768,
You are currently using Microsoft Internet Erplorer 6 in 1680 X 1050 resolution.

- 2
L@;‘] Dorie LoD [ g ket 4

Figure 11. Create a new e-Postcard filing — exempt organizations other than 509(a)(3) Supporting

Organizations

Important! The exempt organization’s fiscal year for the year they are filing must be over before filing
an e-Postcard. The IRS determines the filing year using the beginning date of the fiscal period. If your
fiscal period begins February 1, 2007, you will not be able to file for the 2007 filing year until February 1,

2008. The system uses the exempt organization’s information registered with the IRS to
fiscal year. You need to contact the IRS if the fiscal year is different.

determine your
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j Form 990-N {e-Postcard) Online - Organization Information - Microsoft Internet Explorer = IEI 5]

File  Edit ¥iew Favorites Tools Help

@Back T igd T Iﬂ IELI ;\||/ ) Search * Favorites @{| <= ..___'. A - - ﬁ

http:/fepostcard. Form@30, org/DERLry jForm3I0MCreake, asp

é-Postcard

Institute file your electronic IRS Form 990-N
Form 990-N Home Control Panel Log Out

Electronic Notice - Form 990-N {e-Postcard)
Organization Information

* For the tax year period beginning O |1;1;2005 and ending O |12;31f¢2005

* Has wour organization terminated or gone out ofo I vI
business?
IRS records indicate that your organization is a
supporting organization. If your organization is not a
supporting organization, call Customer Account Service
at 877-829-5500, otherwise answer the following

question:
Are your gross receipts normally 5,000 or less? @ |_;|
Do you support only religious organizations? O I_LI
Organization's legal name — Line 1 D) [GUPPORTING ORGANIZATION INC
Organization's legal name - Line 2 OI
' Employer identification number (EIM) @ |11_gggggg5

Cancel Filing | Mext Page

Questions or problems regarding this website should be directed to Tech Support.

Concerned about vour privacy? Please view our Privacy Policy.

Wehbsite last modified on: October 23“:', 2007,

This website is best viewed with Microsoft Internet Explorer 5.5+ or Mazilla Firefax 1.0+ with a screen resolution of 1024 X 768,
You are currently using Microsoft Internet Explorer 6 in 1620 ¥ 1050 resolution.

=
&l oee T —

Figure 12. Create a new e-Postcard filing — 509(a)(3) Supporting Organizations

Enter the requested information and click the Next Page button.
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The second page of the e-Postcard entry is displayed. Figures 13 and 14 show this web page.

3 Form 990-N {e-Postcard) Online - Drganization Address and Principal Dfficer Inform: ernet Ex| o =1 o]

File Edit Miew Favortes Took  Help | l';'

@Back )T \ﬂ \ELI .;?||/,-?Search

Address -@j hitkp: fiepostcard. form990, org/DENRtry (FormI90MMainPartIl, asp

=t e-Postcard

b’
Ll file your electronic IRS Form 990-N

Institute
i 7
= Quick Jump * = Form 990-H (e-Postcard) v = Lognu_t'

Electronic Notice - Form 990-N (e-Postcard)
Organization Address and Principal Officer Information

\other page Save Changes |

Organization's legal name: SUPPORTING ORGANIZATION INC

If wour organization conducts business  using
another name (dba), enter other name:

DB& name O] [

DBA& name - continued O I

Organization's mailing address:

Country O]
IUnited States j
Mumber and street {or PO Box) - Line 1 D |
Mumber and street {or PO Box) - Line 2 O I
City or tawn O] [

State O] [ =]
Zip code 0] |

E Organization's website address, if applicable O I

& ee R

Figure 13. Organization Address and Principal Officer Information (Edit Filing (page 2)) web page
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File Edit view Favorites Tools Help | a“

0 Back * \__) = |ﬂ Ig Jh | /':_-.)Sear'ch “‘i\\'{ Favorites {f}‘ |

Addrass l@ http:ffepostcard. Forma90, org/DERtry Forma90mMainPartI, asp j Go | Links ** | '@ -
AT T o = ] |
Mumber and street {or PO Box) - Line 2 @|
City ar tawn ® I

State @| =
Zip code ® I

E Qrganization's website address, if applicable @I

F Principal Officer:

Type of name @ IPE!'SDn vI

Person Mame @l
Country ®
|United States j
Mumber and street {or PO Box) - Line 1 I
Mumber and street {or PO Box) - Line 2 @l
City ar tawn @ I

State @ | =
Zip code ® |

Previous Page | Save Changes | Subrnit F'i\i'ng-to IRS

Click the @ image next to any field for help finstructions.

Questions or problems regarding this website should be directed to Tech Support,

Concerned about your privacy? Please view our Privacy Policy,

website last modified on: October 2314, 2007,

This website is best viewed with Microsoft Internet Explorer 5.5+ or Mozilla Firefox 1.0+ with a screen resolution of 1024 ¥ 768,
You are currently using Microsoft Internet Explorer 6 in 1620 x 1050 resolution,

[igioane T et 7

[«l

N

Figure 14. Edit Filing (page 2) web page (continued)

Enter the requested information and click the Submit Filing To IRS button.
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The Form 990-N (e-Postcard) Submitted web page is displayed. Figure 15 shows this web page.

j Form 990-N (e-Postcard) Submitted - Microsoft Internet Explorer = DIZI

Favorites . Tools.  Help | Jr

@Back T ied Iﬂ IELI _;“ Favorites  {£41

Address I—@j http:ffepostcard. form290, orgffrmFilingSubmitted, asp? GrouplD=101

P Search

e-Postcard

u

Institute file your electronic IRS Form 990-N

| Support | Links | Log Out |
Form 990-N {e-Postcard) Submitted

Home

SUPPORTING ORGANIZATION INC
119000025

2006 IRS Form 990-N (e-Postcard)
1/1/2006 - 12/31/2006

Congratulations, your Form 990-N (e-Posicard) has been submitted to the IRS.

Once the IRS receives and processes your e-Postcard (usually within 30 minutes), you will receve an email indicating whether your
e-Posteard was accepted or rejected. If accepted, you are done for the year. If rejected, the e-filing receipt email will contain
instructions on how to correct the problem.

Log out | Go To Filing Status Page l

Cluestions or problems regarding this web site should be directed to Tech Support

Concerned about your privacy? Please view our privacy policy.

This wehbsite is best viewed with Microsoft Intemet Explorer 5.5+ or Maozilla Firefox with a screen resolution of 1024 X 768
Last modified: Decernber 13, 2007,

LB

|&] pone T T T | meenet

Figure 15. Form 990-N (e-Postcard) Submitted web page

This completes your filing process.
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At this point, the e-Postcard filing has been queued for transmission to the IRS. This process usually takes
ten to fifteen minutes. You are sent an email notifying you of the results of this transmission. Figure 16

shows a sample accepted email.

B Form 990-N E-filing Receipt - IRS Status: Accepted - Message (Plain Texk)" S =] 4

© Fle  Edit  Wiew Insett Format  Tools  Actions  Help

: ClaReply | CliReplyto sl | Foward [ Ba | B v (B G X[ +-9-4 08

| I JAezu==s===55£]
Frarn: 4 epostcard@urban. org Senk:  Fri2f15/2008 9:29 AM
To: testuser2S@urbantest. com

e
Subject:  Form 990-M E-filing Receipt - IRS Skatus: Accepted

Organization: 3UPPORTING ORGANIZATION INC :J
EIN: 11-5000025

Subiission Type: Form S90-N

Year: 2007

Subiwission ID: 7S00552008046bL000129

e-File Postmark: 2/15/2008 11:27:46 LM

Lecepted Date: 2/15/2008

The IR3 has accepted the e-Fostocard described abowve. FPlease sawve this receipt for

your records.

Thank vou for filing.
e-Postcard technical support

Phone: S55-537-0054 (toll free)
email:ePostoardlurban. oryg

Hours: S:00 AM to S5:00 pm Eastern

SUFPPORTING ORGANIZATION INC
655 Bradford St
Mixon, NV 89424

Figure 16. Form 990-N e-Filing Accepted email
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