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SASTEPS TO OR THE BUYER

o

CONVEYANCING C

Buyer's name:

\ /

Seller's na
Property:

Completion date? E STAMP

Agents:
Deposit payable to:

Registered or unregi

£
ale price
posit
@ Balance:
S
1. Advise clie
2. Advisec
3. Search
4. Send ag [ i itti i entioned, or if more

o

(1) study contract and othe
(2) draft additional enquiri
6. Make:

cum

between 1925 and root of title,

(1) capital
(2) development land tax;
(3) stamp duty land tax.

9. Write to housing authority a
for slum clearance or r,

e perty is included in any proposal

10. Make special enquir, e redevelopment or change of use is

11. Apply fo
12. Make s

13. are exchanged:
3) warn him of theg

(1)
rs to client to
of property on groun ract plan.
uthority, public utilities or private
developers.

(e
n

15. Return the am ed.

16.

loan for £

)

) send draft contract a
) ask him to check me
)

2
1
2

(
14. (
(
(

n

In the ¢ nal House Builders' Council agreement and

certific as . . agreement.
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\ W

tificate has been issued, and an

rted to builder of N.H.B.C. by former

s:aed.

i search and enquiries are out of

18. If sole sel (Matrfmonial

(1) searc d charge Class
(2) obtain up to date official copi thegistered title.

19. Ensure that no land charge C nding caution

20. Make fresh search and enqui rglgh or district council
date.
21. Engross contract.

22. Send:

H AR
23. Arrange (balahce of) d \
24, (1) excha

(2) send new N.H.B.C. agreemen ed M buyer to seller'
NGE OF CO

rges Departme

. Enter in diary date for makin G

(1) expedite delivery of abs 0
(2) send new N.H.B.C. ag
(3) send N.H.B.C. insura

32. Where the land is unregg
33. Draft requisitions ol

y seller;

bstract of title.

34. send requj Jer's solici‘ws.
35. Draft th er.
36. Draft as [ vH.B.C. agree (if ris taking ove enefit of it).

37. Draft the mort or .
38. Draft receipt f purchase price atte
39. Inspect road agreement and b 5
40. If the property is to be mortg ol X
(1) send a copy of 3 n as it is received (if the land is
unregistered e offici i

41. Send dra 1t transf e iCi
42. Send:

(1) draft recelpt for the purchase e of ;

(2) draft assignment of exj ) reementto s

43. Send:
(1) report on title;

(2) building socie

ered title; tell them of the last date for

lan to building

44, Register pri

gagee and th e/trdnsfer contains restrictive covenants.
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48

49.
50.

51.
52.
53.
54.
55.

56.
57.

58.

59.
60.

61.

62.

asked b RI0rs to do so.
. Search if seller is a an
On receip ment ¢
ount to client. [{dditioghko e

nd is unregistered, or the Land

its Act 1928.
roperty and we act for mortgagee, or are

normal item s,@
z\isary

cheq leared directly with ank.

. agreem

executed by ¢

(2) decid er to have buye

Send engrossment of convey seller's solici X pon by him.

(1) send engrossment of t of existing N.H.B.C t to seller's solicitors for
execution by him.
(2) send engrossng r purchase pric eller's solicitors for execution by
him.
Ensure th epartmenigsear d Registry search has arrived back and is
clear.
Ensure AJistry search ack and is clear
Arrange ti
(1) seller’
(2) mortgagee's solicitors.
(1) instruct solicitor's ageg f necessary.
(2) prepare steps on co burchase.
At completion:

(1) have cash or b

Prect amount;

P hands of stakeho a letter releasing the deposit;

old property) assessments or levies

transfer e een executed;
to execute conv ce ansfer but has not y e sowand over an undertaking
to have it executed;
(8) receive from the sell roy
(a) all title deeds and e including:

(i)

N.H.B.C. agre nt;
. agreemeat,
, all comm d
R in duplicate;

rance policies r;
e appropriate, a ritie tenants to pay their
(9) where sellers are pers tives, require

endorsed on the gra S on;

(10)in case of register ere sellers are per

registered in thass eceased, eithe resentation or an official copy or a
ed over to th jcitors for production to the Land Registry
ller's solicitors 0 licitors should give an undertaking to

tot uyer;
um of the conveyance to be

rcilesentatives but the title is still
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(11) where any registra
form of dischg I

should be han
ts, easemen . imposed applications for appropriate

price with a schedule of the chattels should

ill usually be h ed over;
he schedule of nts duly receipted;
ce Act 1931.

be registered with [ r of Companies.

63.

64. If buyer is a company, any ¢

65. (1) Advise buildi
(2) Return co

Send com rm DS1/DS2E to register a discharge or
release

66. In case

the t

67. In the case of
appropriate form.

sfer using the

68. Give notice of assignment o

(1) N.H.B.C.;

(2) builder (if less '8.C. notice of insurance cover).

69. s to payment of rent.
70. Registr wsiry will be‘c SS ers and mortgages of registered land.
71. Inthec , first registr i
rle ears left to run; or
(2) ore;
i first legal mortgage of
leasehold land where te of the mortgage; or
(4) a grant of a lease for more than 3 months from date
of grant; or
(5) agrant of aleg ousing Act 1985 (right to buy); or
(6) agrant of a section 171A Hougg plies (disposal by landlord leading to a
ecure tenant).
72. Where t tered, the following grants must be registered:
(1) L dless of the termg
2) ‘ ' ore than 3 mon the date of the grant; or
(3) i
4) :
(5) a grant of any discontin .
(6) a grant of any lease o, ise.

73. e s 1, 3 and 12 of the Land

74. s or profits, they must be registered in
the Lan
75. Thedo ) are to be sent to:
(see undertal ).
76. ased consists 0 incl s adwelling, notify g of:
(1) name
(2) address
of buyer within two months jon (Housing Act 197 r@@unishable with fine).
77. If new N.H.B.C. agree e client has recej ice of insurance cover (should be

received within two letion of co
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