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Recipe for Success: 

Add an Internship 
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Whether as a means 

to enhance their academic resume, 

to gain professional experience, 

or to open the door for that first job, 

DeSales University students have discovered 

that experiential learning 

is a key ingredient to success! 
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THE INs & OUTs 
 

 

 

 

 

WHAT is Experiential Learning/Internships? 
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WHY do an Internship? 
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WHAT types of Internships exist? 
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WHEN is the best time to do an Internship? 
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WHAT should you have prepared? 
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WHERE do you Identify/Look for Internships? 
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WHAT resources are available at the Career Center to help you? 
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SERIOUS STUFF 
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Keep in mind that employers look for: 
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    IT’S AS EASY AS   
 

1. Take a Look at Yourself 
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2. Gather Information & Make Contact 
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♦ Send your credentials: 
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3. YOUR FINAL DECISION 
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QUESTIONS TO ASK DURING 

THE INTERNSHIP INTERVIEW 
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SAMPLE INTERNSHIP INQUIRY LETTER 
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Academic Policy Regarding Internships�
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%�� All students must complete an Internship Application/Registration Form, Resume, 
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Student Guidelines for Registering for Internships�
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The Learning Contract is made up of three partsP�
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How many internships may I take at DeSales University?�
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Is there a charge to take an Internship for academic credit? 
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Internship Timeline for Students 
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Internship Etiquette�
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Learn to make a positive first impression.��.���
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Faculty Guidelines for Supervising Internships�
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Work Supervisor Guidelines�
�
DeSales University Internship Policies for Work Supervisors�
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How to Make the Internship Go Smoothly 
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What Do You Do If Things Go Wrong?�

 Suggestions for Students, Work Supervisors and Faculty�
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4. Review the guidelines�
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DeSales University  
Internship Application & Registration Form 
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Learning Contract Worksheet 
 

Project Title:__________________________________________________________________ 
 
Field Site:_____________________________________________________________________ 
 
Student:____________________________  Date:_______________________________ 
 
Faculty Supervisor:___________________  Work Supervisor:____________________ 
 
Semester/Year:_______________________  Work Supervisor Phone:______________ 
 
Course Number:______  # Credits:______  Work Supervisor E-mail:______________ 
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II. Work Activities 
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III. Evaluation 
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GUIDEBOOK  

SERIES 
1 ~ Getting Started 

2 ~ Resume & Cover Letter Writing 

3 ~ Internship Guide 

4 ~ Job Search 

5 ~ Successful Interviewing 

6 ~ Graduate & Professional School 

7 ~ Job Search for Educators 

8 ~ Job Search for International Students 


