
LECTRONIC FILING

   In New York State

The Courthouse 
in the

21  Centuryst

E
lectronic  technology  is  transforming

the  world,  including  the  courthouse. Electronic   filing  has  been  introduced   in

New  York  State   to   bring  the convenience  and  efficiency  of  advanced

technology  to  attorneys  and  the public.  

� What is electronic filing ?  E-filing is the electronic transmission, service and filing of court papers,

document retrieval by access to an electronic docket, and electronic notification of decisions and

other court filings in cases.  

� What makes e-filing so convenient ?  

-  The  user  can  file documents  in court at  any hour of  any day from anywhere in the world,     

     without a trip to the courthouse.

-  Service can be made electronically at any time from anywhere.

-  Court fees can be paid on-line by credit card at any time.

-  An electronic case docket is created and the case file is simultaneously accessible at any time     

        from anywhere by all attorneys on the case.

-  The system is easy to learn and use.

-  There are no fees to use the system other than the normal court fees.

-  Documents can be printed from the file at no charge.

-  The system provides instantaneous e-mail notice to participating attorneys when the court files

   a decision or other court document in the file.

-  Documents can be filed in a secure status, making them accessible on-line only to attorneys on  

    the case.

�Where and in which cases is e-filing availablthe e ?    E-filing through New York State Courts

Electronic Filing System (“NYSCEF”) is available in commercial, tort and tax certiorari cases in

Supreme Court in Albany, Essex, Livingston, Monroe, Nassau, Niagara, Onondaga, Suffolk,

Sullivan, and Westchester Counties and in New York City; in all case types in Broome County and

in all case types in  Erie County Supreme Court as determined by the Administrative Judge; in Erie

County, Queens County, Monroe County &  Suffolk County Surrogate’s Court’s; in the Court of

Claims (Albany District); and in No Fault claims under Insurance Law 5102,Section (1)(a) in NYC.

�What is needed to use the system ?  Commonly used hardware and software are all that is

required.

�How do I get access to use the system ?  Attorneys must register and obtain a secure password. 

This process is simple and quick.

�How can I register as a user, receive training and obtain additional information ? 

                                          

  Contact the E-Filing  Resource Center at

    646-386-3033 or EFile@courts.state.ny.us

         The e-filing website may be accessed at www.nycourts.gov/efile  
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— Surrogate’s Court in Chautauqua, Erie,

Monroe, Queens and 

Suffolk Counties

—    N Y Court of Claims ( Albany District)

—

— In N.Y. City -No Fault Claims under 

 Insurance Law  5102  Section (1)(a)

*  All Case Types in Broome and Erie Counties 

— ALBANY

— BRONX

‚ BROOME *

— ERIE *

— ESSEX

— KINGS

— LIVINGSTON 

— MONROE

— NASSAU

— NEW YORK

— NIAGARA

— ONONDAGA

— QUEENS

— RICHMOND

— SUFFOLK

— SULLIVAN 

— WESTCHESTER

NYSCEF
New York State Courts Electronic Filing

Supreme Courts Authorized for : 

Commercial ,Tax Certiorari and Tort Filings

           Other Counties I Case Types Authorized

                                                                                                       

 www.nycourts.gov/efile          efile@courts.state.ny.us 
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NEW YORK STATE COURTS ELECTRONIC FILING

Program Highlights

New Legislation Signed Sept.  2009

Legislative Changes:

CPLR   articles 3 , 21, 80

Court Rules 202.5-b  ,  206.5-aa ,  207.4 -a,  208.4-a 

                                                               

                                                                                                                           

Basics:

‚Web Based System

‚Access 24 /7

‚PDF Format

‚Signatures = ID & Password

‚Service Simplified

‚Secure Document Option

‚Payment  via Credit card or at County Clerk/Ct of Claims 

‚Review after transmission

‚Notification of all filings and status via Email

                                                                                                                                           

Equipment Needed

‚Computer

‚Internet Access

‚Web Browser

‚Adobe Reader  /  Writer   or   Similar PDF Software

‚Scanner

E-Filing Website:   www.nycourts.gov/efile   --  Resource Center Email :   efile@courts.state.ny.us

09-09-09
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SUPREME COURT OF THE STATE OF NEW YORK

COUNTY OF                                    

-----------------------------------------------------x

              Plaintiff(s)/Petitioner(s),         Index No.                             

- against -

          

 Defendant(s)/Respondent(s).

------------------------------------------------------x

COURT NOTICE REGARDING AVAILABILITY OF ELECTRONIC FILING

SUPREME COURT CASES

PLEASE TAKE NOTICE that plaintiff(s)/petitioner(s) [defendant(s)/respondent(s)] in the case captioned

above intends that this matter proceed as an electronically-filed case in the New York State Courts Electronic Filing

System (“NYSCEF”) in accordance with the procedures therefor, described below.  Filing and service of papers

by electronic means cannot be made by a party nor electronic service be made upon a party unless that party has

consented to use of the system.  Within ten days after service of this Notice, each party served must indicate

whether or not it consents to electronic filing and service through NYSCEF for this case.

General Information

In New York State, actions may be commenced and cases processed by means of the NYSCEF system in

(1) tort, commercial, and tax certiorari cases in the Supreme Court in New York City and in Albany, Essex,

Livingston, Monroe, Nassau, Niagara, Onondaga, Suffolk, Sullivan and Westchester Counties; and (2) any case type

in Broome and Erie County Supreme Courts as authorized by the court.  Electronic filing is also authorized for cases

in the Court of Claims and Surrogate’s Court cases in  Chautauqua, Erie, Monroe, Queens and Suffolk Counties

and in no fault cases in New York City Civil Court.

Electronic filing offers significant benefits for attorneys and litigants, permitting papers to be filed with

the County Clerk and the court and served in a simple, convenient and expeditious manner.  NYSCEF case

PDF processed with CutePDF evaluation edition www.CutePDF.com
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documents are filed with the County Clerk and the court by filing on the NYSCEF Website

(www.nycourts.gov/efile), which can be done at any time of the day or night on any day of the week.  Documents

in Supreme Court cases are deemed filed when received by the NYSCEF server (with payment if required),

regardless of whether the court or the County Clerk’s Office is open.  Service between and among consenting users

is effectuated by posting documents with the Website, which immediately sends automatic e-mail notice to all such

parties.  There is no fee to use the NYSCEF system, whether for filing, service, or consultation of the electronic

docket, nor is there a charge to print documents from the docket.  Normal filing fees must be paid, but this can be

done by credit or debit card on-line.  The use of NYSCEF in Supreme Court is governed by Section 202.5-b of the

Uniform Rules for the Trial Courts.

Instructions

1. Service of this Notice constitutes a statement of intent by the undersigned that the NYSCEF system be used

in this case.  When an action or proceeding is being commenced by means of the NYSCEF system, this

Notice must accompany service of the initiating papers.

2. Within ten days after service of this Notice, the party served shall file with the court and serve on all

parties the attached Consent to E-Filing, or, if the party does not wish to consent, a declination of consent.

Consent to electronic filing does not constitute an appearance in the action.  If the party served is

represented by an attorney who has already registered as a NYSCEF Filing User, that attorney may consent

electronically on the NYSCEF site.  Consent to NYSCEF is required of all current parties to the case in

order for it to proceed as a NYSCEF matter, or, if fewer than all parties consent, where permitted by the

court, NYSCEF may be used by and between or among consenting parties only.

3. Once parties agree that the case will be subject to NYSCEF, each participating attorney, unless already

registered, must PROMPTLY complete a Filing User Registration form (see the “Forms” section of the

Website) and submit it to the NYSCEF Resource Center (efile@courts.state.ny.us) in order to obtain the

confidential Filing User Identification Number and Password necessary to use the system. 

4. For additional information about NYSCEF, see the User’s Manual and Frequently Asked Questions on the
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Website, or contact the court in question or the NYSCEF Resource Center (at 646-386-3033 or

efile@courts.state.ny.us).

Dated:                                                                                                                                        (Name)

                                                       (Firm)

                                                       (Address)

                                                       

                                                       (Phone)

                                                       (Fax)

                                                       (E-Mail)

      Attorney(s) for                                                  

                   9/19/08
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SUPREME COURT OF THE STATE OF NEW YORK

COUNTY OF                                                    

---------------------------------------------------------------------x

        Plaintiff(s)/Petitioner(s), Index No.                              

- against -

CONSENT TO E-FILING  

SUPREME COURT CASE  *

        Defendant/Respondent(s).

---------------------------------------------------------------------x

I,                                                                            , am a self-represented party or an attorney for a

party in the above-captioned action, and I consent to the use of the New York State Courts Electronic

Filing System (“NYSCEF”) in this case.  I further consent to be bound by the service and filing provisions

of the NYSCEF Rules (Section 202.5-b of the Uniform Rules for the Trial Courts) and will comply with

the procedures of the NYSCEF system, which are reflected in the User’s Manual approved by the Chief

Administrator of the Courts and posted on the NYSCEF website.  

Pursuant to the Rules, I have, or will promptly hereafter, set forth in my NYSCEF registration

application form an e-mail address that shall constitute the E-Mail Service Address of Record (Primary

Address) for the purpose of electronic service of each filing under the Rules. **

                                                                                                                                                           

Signature Law Firm Name 

                                                                                                                                                               

Print or Type Name Address

Attorney for                                                  

                       (Identify party or parties)

                                                                                                                                                               

                                                                                               Phone

                                                                                                                                                              

                                                                                               E-Mail

                                                                                                                   

* Under the Rules, consent of parties is required for filing and service by or upon those parties through NYSCEF.  If an attorney has

previously registered as a NYSCEF Filing User, the consent may be filed and served by means of the NYSCEF system.   

**  Although under the Rules electronic service is effectuated only through the E-Mail Service Address of Record (Primary Address),

additional notice of filings may be obtained through the listing of E-Mail General Addresses of Record.  Such addresses may  be listed on

the registration application and may be recorded in the Profile Section of the NYSCEF system.   See www.nycourts.gov/efile.

                                                                  9/26/08
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SUPREME COURT OF THE STATE OF NEW YORK

COUNTY OF                                                    

---------------------------------------------------------------------x

        Plaintiff(s)/Petitioner(s), Index No.                                

- against -

STIPULATION AND

CONSENT TO E-FILING  *

        Defendant/Respondent(s).

---------------------------------------------------------------------x

We the undersigned, counsel to parties to or a self-represented party in the above-captioned action,

hereby stipulate and consent to the use of the New York State Courts Electronic Filing System

(“NYSCEF”) in this case.  We further consent to be bound by the service and filing provisions of the

NYSCEF Rules (Section 202.5-b of the Uniform Rules for the Trial Courts) and will comply with the

procedures of the NYSCEF system, which are reflected in the User’s Manual approved by the Chief

Administrator of the Courts and posted on the NYSCEF website.  

Pursuant to the Rules, we have, or will promptly hereafter, set forth in our respective registration

application forms an e-mail address that shall constitute the E-Mail Service Address of Record (Primary

Address) for the purpose of effectuating electronic service of each filing upon the counsel or self-

represented party associated with that Primary Address. **

Dated:                                    

                                                                (Signature)                                                                 (Signature)

                                                             (Print Name)                                                              (Print Name)

                                                             (Firm Name)                                                              (Firm Name)

                                                                (Address)                                                                 (Address)

                                                                                                                                

                                                                (E-Mail)                                                                 (E-Mail)

                                                                (Phone)                                                                 (Phone)

Attorney for                                                         Attorney for                                                         

(Identify party or parties) (Identify party or parties)

                                                

* Under the Rules, consent of parties is required for filing and service by or upon those parties through NYSCEF.  If an attorney has

previously registered as a NYSCEF Filing User, the consent may be filed and served by means of the NYSCEF system.   

**  Although under the Rules electronic service is effectuated only through the E-Mail Service Address of Record (Primary Address), 
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                                                             (Signature)                                                                (Signature)

                                                            (Print Name)                                                                 (Print Name)

                                                                (Firm Name)                                                          (Firm Name)

                                                                (Address)                                                                     (Address)

                                                                                                                                 

                                                                (E-Mail)                                                                 (E-Mail)

                                                                (Phone)                                                                  (Phone)

Attorney for                                                           Attorney for                                                         

(Identify party or parties)     (Identify party or parties)

                                                                                                                                        (Signature)

                                                                                                                                        (Print Name)

                                                                                                                                        (Firm Name)

                                                                                                                                        (Address)

                                                                                                                                        

                                                                                                                                        (E-Mail)

                                                                                                                                        (Phone)

Attorney for                                                         

                                                                          (Identify party or parties)

                                                                              

[FN ** cont.] additional notice of filings may be obtained through the listing of E-Mail General Addresses of Record.  Such addresses may

be listed on the registration application and may be recorded in the Profile Section of the NYSCEF system.   See www.nycourts.gov/efile.

                                                 

9/26/08
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SUPREME COURT OF THE STATE OF NEW YORK

COUNTY OF                                            

-----------------------------------------------------------------x

      Plaintiff/Petitioner, 

- against - Index No.                               

Defendant/Respondent.

-----------------------------------------------------------------x

CERTIFICATE REQUESTING ENTRY OF JUDGMENT

IN ELECTRONICALLY-FILED CASE

To: The County Clerk, County of                             

                                               , an attorney admitted to the Bar of the State of New York and counsel

for                                          in the above-captioned electronically-filed case, does hereby request that

judgment be entered in this case based upon the                                              , dated                                     

and entered on                                                   .  Pursuant to CPLR 5017 (a), I do hereby certify that the

following documents shall constitute the Judgment Roll for this Judgment.  Each document is identified by

title of the paper, the date filed with the electronic filing system, and the number of the paper as listed on the

E-Filing List of Papers Filed. 

                                                                                    Number of Paper On 

Title of Document                                                       E-Filing List of Papers Date Filed

1)                                                        No.                                                                      

2)                                                        No.                                                                            

3)                                                        No.                                                                           

4)                                                        No.                                                                           

5)                                                        No.                                                                           

6)                                                        No.                                                                          

7)                                                        No.                                                                          

8)                                                        No.                                                                          

9)                                                        No.                                                                          

10)                                                       No.                                                                          

PDF processed with CutePDF evaluation edition www.CutePDF.comPDF processed with CutePDF evaluation edition www.CutePDF.com
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The documents listed above are available on the electronic filing website and may be downloaded and

printed as needed.

Dated:                                                                                                                                 (Signature)

                                                      (Name)

                                                                                                                 (Firm Name)

                                                     (Address)

                                                    

                                                                                                                                        

Attorney for                                    

7/27/07
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SUPREME COURT OF THE STATE OF NEW YORK

COUNTY OF                                        

-----------------------------------------------------------------x

       Plaintiff/Petitioner, 

- against - Index No.                               

Defendant/Respondent.

-----------------------------------------------------------------x

CERTIFICATE REQUESTING SEALING OF DOCUMENT 

IN ELECTRONICALLY-FILED CASE

To: County Clerk, County of                                    

                                                              , an attorney admitted to the Bar of the State of New York and counsel for 

                                                       in the above-captioned electronically-filed case, does hereby request that the document(s)

identified below be sealed pursuant to the order of the court, a copy of which is annexed hereto.  Except in instances in which

the order requires sealing of the entire file, each document to be sealed is identified by title of the paper, the date filed with

the electronic filing system, and the number of the paper as listed on the E-Filing List of Papers Filed. 

Sealing of Entire File Requested                     [Initial here]     Or

Sealing of the Document(s) Identified Below Requested:

                                                                                            Number of Paper On 

Title of Document                                                              E-Filing List of Papers Date Filed

1)                                                        No.                                                                                

2)                                                        No.                                                                                

3)                                                        No.                                                                                

4)                                                        No.                                                                               

5)                                                        No.                                                                               

Dated:                                                                                                                                           (Signature)

                                                         (Name)

                                                                                   (Firm Name)

                                                         (Address)

                                                        

                                                                                                                                                   

Attorney for                                    
7/27/07
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SUPREME COURT OF THE STATE OF NEW YORK

COUNTY OF                                            

AUTHORIZATION OF AGENT FOR SERVICE 

I, ________________________, Esq. (Attorney Registration No.                                     ),

am an authorized user of the New York State Courts Electronic Filing System (“NYSCEF”)

 (User ID:                     ) and am the attorney of record for a party in each of the following cases:

Caption Index Number

                                                                                                                                                            

                                                                                                                                                           

                                                                                                                                                           

                                                                                                                                                           

                                                                                                                                                           

                                (Attached additional sheet for more actions)

  

I hereby acknowledge that  ________________________ (“the filing agent”) has registered

as an authorized filing agent user of the NYSCEF system (User ID                                ). 

I hereby acknowledge that I have filed a Statement of Authorization for Electronic Filing that

authorizes this filing agent to file documents on my behalf and at my direction in any e-filed matter

in which I am counsel of record through the NYSCEF system, as provided in Section 202.5-b(d)(1)

of the Uniform Rules for the Trial Courts. 

I now authorize and designate this filing agent to act as agent for service in the actions listed

above. 

I understand and agree that, by designating this filing agent as the agent for service, all court

notifications and confirmations and all served documents in these actions shall be directed to the e-

mail address of the filing agent and not to the primary or optional e-mail addresses that I have on file

with NYSCEF.

I further understand that by signing this designation I waive all rights regarding service of

notifications, confirmations, and documents that are conferred in Section 202.5-b of the Uniform

Rules for Trial Courts.

PDF processed with CutePDF evaluation edition www.CutePDF.comPDF processed with CutePDF evaluation edition www.CutePDF.com
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This designation of this filing agent as agent for service shall continue until, as to any or all

of the actions listed above, I revoke it in writing on a prescribed form delivered to the E-Filing

Resource Center.

This designation form shall be filed with the E-Filing Resource Center and posted on the e-

docket for each of the cases listed above.

Dated: ____________________

___________________________

Signature

                                                                           ___________________________

Print Name

___________________________

Firm/Department

___________________________

Street Address

___________________________

City, State and Zip Code

____________________________

Phone

____________________________

E-Mail Address

Authorization of Agent for Service

(Continued) 
7/2/09
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SUPREME COURT OF THE STATE OF NEW YORK

COUNTY OF                                              

STATEMENT OF AUTHORIZATION FOR

ELECTRONIC FILING

(Managing Attorney/Attorney in Charge for 
Multiple Attorney s, In Firm/ Agency)

I, ________________________, Esq. (Attorney Registration No.                                          ),

am the managing attorney of/attorney in charge of e-filing for the law firm/agency or department (“the

Firm”)                                                     . I hereby acknowledge that _____________________________

(“the filing agent”) has registered as an authorized filing agent user of the New York State Courts

Electronic Filing System (“NYSCEF”) (User ID                                                 ). Further, I represent

that the attorneys in the Firm who are authorized users of the NYSCEF system hereby authorize the

filing agent to file documents on their behalf and at their direction in any e-filed matter in which they

are counsel of record through NYSCEF, as provided in Section 202.5-b(d)(1) of the Uniform Rules for

the Trial Courts. 

This authorization extends to any matter in which these attorneys have previously consented to

e-filing or may hereafter consent and to any matter in which they authorize the filing agent to record

consent in the NYSCEF system.  This filing authorization extends to any and all documents these

attorneys generate and submit to the filing agent for filing in any such matter. This authorization, posted

once on the NYSCEF website as to each matter in which these attorneys are counsel of record, shall be

deemed to accompany any document in that matter filed by the filing agent on behalf of these attorneys.

Where a document intended for filing includes secure information as set forth in the E-Filing

Rules, the attorney will notify the filing agent and direct the filing agent to mark that document Secure

in the NYSCEF system. These attorneys further authorize the filing agent to view such Secure

documents that they have filed or that they generate and submit to the filing agent for filing  in any such

matter.

This authorization shall continue until the Firm or attorney revokes the authorization in writing

on a prescribed form delivered to the E-Filing Resource Center. 

Dated: ____________________

___________________________ ___________________________

Signature City, State and Zip Code

___________________________ ___________________________

Print Name Phone

___________________________ ___________________________

Firm/Department E-Mail Address

___________________________

Street Address           7/2/09
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SUPREME COURT OF THE STATE OF NEW YORK

COUNTY OF NEW YORK

STATEMENT OF AUTHORIZATION FOR

ELECTRONIC FILING

(Single Attorney for Firm Employee or Independent Filing Agent)

I, ________________________, Esq., (Attorney Registration No.                                                    ) am

an authorized user of the NYSCEF system (user ID:                                      ). I hereby acknowledge that 

________________________ (“the filing agent”) has registered as a filing agent authorized user of the

NYSCEF system (user ID:                                     ). Further I hereby authorize the filing agent to file

documents on my behalf and at my direction in any e-filed matter in which I am counsel of record

through the New York State Courts Electronic Filing System, as provided in Section 202.5-b(d)(1) of the

Uniform Rules for the Trial Courts. 

This authorization extends to any matter in which I have previously consented to e-filing and to

any matter in which I may authorize the filing agent to record my consent in the NYSCEF system.

This filing authorization extends to any and all documents I generate and submit to the filing

agent for filing in any such matter. This authorization, posted once on the NYSCEF website as to each

matter in which I am counsel of record, shall be deemed to accompany any document filed in that matter

by the filing agent.

Where a document intended for filing includes secure information as set forth in the 

E-Filing Rules, I will notify the filing agent and direct the filing agent to mark that document Secure in

the NYSCEF system. 

I further authorize the filing agent to view such Secure documents that I have filed or that I

generate and submit to the filing agent for filing  in any such matter.

This authorization regarding this filing agent shall continue  until I revoke it in writing on a

prescribed form delivered to the E-Filing Resource Center.

 ___________________________                             ___________________________

Signature                                                                     Dated

______________________                                        ___________________________

Print Name                                                                  Street Address

___________________________                              ___________________________

Firm/Department                                                        City, State and Zip Code

____________________________                           ____________________________

Phone                                                            E-Mail Address
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