
Appendix M 

 

 

 

 

 

 

 

_______    Check here if this 

                  is a Safety Alert 

 

 

Request #:   __________ 

 

MAINTENANCE REQUEST FORM 

FOR 

MAINTENANCE REPAIR OR RENOVATION 

 

 

Location (Building Name/Number): ____________________________  Room # __________ 

 

Requester:  ________________________________________  Date:  ____________________ 

 

Description of Request:  ________________________________________________________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

Approval: 

 

 

______________________________________________________________________________ 

Maintenance Supervisor       Date 

 

 

______________________________________________________________________________ 

Campus Dean         Date 

 

 

 

______________________________________________________________________________ 

Personnel Assigned to complete Request     Date Completed 

 

 

 

 

Notes:  _______________________________________________________________________ 

 

______________________________________________________________________________ 

 

______________________________________________________________________________ 

 

 


