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DI RECTI ONS: 

Nam e, Staff or  

Departm ent

Doc 

I D #
Docum ent  Tit le

Tit le

I
EL

ALL 

Parents
Tim eline

Date

Not ice Sent

ESEA/ NCLB-

W.A1a

Annual Parent  Not ice, Right  to Request  

Teacher Qualificat ions

(NCLB Act , Sec. 1111(h) (6)A)
✘

Beginning of each school 

year. 

ESEA/ NCLB-W.A2 

Teacher Qualificat ion Response to Parents 

Highly Qualified Teacher

(NCLB Act , Sec. 1111(h) (6) (Ai- iv) )
✘

Timely -  upon parent  request ;  

response for staff that  are 

highly qualified

ESEA/ NCLB-

W.A3a

Teacher Qualificat ion Response to Parents

(NCLB Act , Sec. 1111(h) (6) (Ai- iv) ) ✘
Timely -  upon parent  request ;  

response for staff that  are not  

highly qualified

ESEA/ NCLB-

W.A4b

Not ice of Teacher Status

(NCLB Act , Sec. 1111(h) (6) (Bii) ) ✘

Timely -  when assigned to or 

taught  by a non-highly 

qualified teacher;  ident ifies 

durat ion of assignment

ESEA/ NCLB-A5

Annual Pr incipal Ver ificat ion of Highly 

Qualified Staff Requirements

(NCLB Act , Sec. 1119( i) )
✘

Annually -  place on file at  

school and dist r ict  office for 

viewing if requested

ESEA/ NCLB-A6

Annual Pr incipal Ver ificat ion of Highly 

Qualified Staff Requirements -  Eligible 

Rural Schools

(Policy Let ter 3/ 15/ 04)

✘
Annually -  place on file at  

school and dist r ict  office for 

viewing if requested

Series A: H I GHLY QUALI FI ED STAFF

Enter the nam e of the school or dist r ict  staff m em ber responsible for the dist r ibut ion not ices to the 

follow ing parents:  

Tit le I  -  Send to parents of all students enrolled in schools that  receive Tit le I  funds. 

EL -  Send only to the parents of all eligible students part icipat ing in an English language development  program that  

receives Tit le I I I  funds.

ALL Parents -  Documents to send to every parent  in the school/ dist r ict .

ESEA/ NCLB Parent  Not ificat ions Sum m ary, Checklist  and Tim elines 

W aiver  Updates for  Georgia LEAs

www.t ransact .com

PURPOSE: ESEA/ NCLB Parent  Not ificat ions Sum m ary, Checklist  and Tim elines assists with the management  and dist r ibut ion of 

ESEA/ NCLB parent  not ices within a school or  dist r ict . The chart  was updated for users in states with approved waivers for  ESEA/ NCLB 

flexibility.  TransACT customers are encouraged to also review communicat ions from their  State Department  of Educat ion for updates or 

state-specific guidance related to waiver not if icat ions. 

2 0 1 2  UPDATE: Although Public School Choice and SES are no longer required under approved flexibility waivers, the state of Georgia has 

a state law in place called I nt radist r ict  Transfer that  provides students and fam ilies with a sim ilar  opt ion to School Choice under NCLB.  I n 

addit ion, Georgia’s waiver request  included a program for addit ional learning called a Flexible Learning Program or FLP that  designated 

schools must  implement  in place of SES programs. Please review the sect ion "Georgia Department  of Educat ion -  State Masters"  at  the 

bot tom of this form  for a list  of state-specific forms and addit ional informat ion about  these programs.     
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Nam e, Staff or  

Departm ent

Doc 

I D #
Docum ent  Tit le

Tit le

I
EL

ALL 

Parents
Tim eline

Date

Not ice Sent

NCLB-B1a
Home Language Survey

(Civ il Rights Act  of 1964, Tit le VI ;  NCLB Act , 

Tit le I I I )
✘

NCLB-B1b
Home Language Survey

(Civ il Rights Act  of 1964, Tit le VI ;  NCLB Act , 

Tit le I I I )
✘

NCLB-B2

Not ificat ion of English Language 

Development  Program Placement

(NCLB Act , Sec. 1112(g) (1) (A)  and Sec. 

3302(a) )

✘

Not  later than 30 days from  the 

start  of the school year.  For 

students not  ident if ied as EL at  

the beginning of the school year, 

parent  to be not if ied within 2 

weeks of placem ent .

NCLB-B3

Descr ipt ion of English Language 

Development  Program

(NCLB Act , Sec. 1112(g) (1) (A)  and Sec. 3302 

(a) (3) )

✘

Not  later than 30 days from  the 

start  of the school year.  I nclude 

with NCLB-B2 “Not if icat ion of 

English Language Developm ent  

Program  Placem ent .”

NCLB-B4

Request  for English Language 

Development  Program Withdrawal/ Denial 

of Enrollment

(NCLB Act , Sec. 1112(g) (1) (Aviii) )

✘
Timely -  once parents have 

requested program 

withdrawal

NCLB-B5

Not ice of Parent  Meet ing for English 

Language Learners

(NCLB Act , Sec. 1112(g) (4)  and Sec. 3302(e) )
✘ Timely

NCLB-B6
Parent  Part icipat ion Form for Parent  

Meet ing of English Language Learners ✘
Opt ional -  Parent  Response 

Form

NCLB-B7a

Not ice of School Progress Tit le I I I  Annual 

Measurable Achievement  Object ives

(NCLB Act ,  Sec. 3302(b) )
✘

30 days after failure of school 

to meet  annual program 

achievement  object ives

NCLB-B7b

Not ice of Dist r ict  Progress Tit le I I I  Annual 

Measurable Achievement  Object ives

(NCLB Act ,  Sec. 3302(b) )
✘

30 days after failure of 

dist r ict  to meet  annual 

program achievement  

object ives

NCLB-B7c

Not ice of Consort ium Progress Tit le I I I  

Annual Measurable Achievement  

Object ives

(NCLB Act ,  Sec. 3302(b) )

✘

30 days after failure of 

consort ium to meet  annual 

program achievement  

object ives

Nam e, Staff or  

Departm ent

Doc 

I D #
Docum ent  Tit le

Tit le

I
EL

ALL 

Parents
Tim eline

Date

Not ice Sent

Series B: TI TLE I I I  ( EL)  PARENT NOTI CES

On file for every fam ily of 

enrolled students and 

completed at  least  once upon 

enrollment .

Series D: FORMERLY SUPPLEMENTAL EDUCATI ONAL SERVI CES ( SES) -  See STATE MASTERS

SEE STATE MASTERS - Flexible Learning Program (FLP)

Series E: FORMERLY PUBLI C SCHOOL CHOI CE -  See STATE MASTERS

SEE STATE MASTERS - Intradistrict Transfer/ School Transfer Option - House Bill 251

Series C: ADEQUATE YEARLY PROGRESS

**** States with approved ESEA flexibility have established new annual measurable objectives (AMOs), set new state timelines, and 

established state-specific procedures for reporting school and student progress in at least reading/language arts and mathematics.   

Georgia's new statewide accountability system is called College and Career Ready Performance Index (CCRPI).  Check your state’s 

requirement and procedure for how, what, and when to notify parents regarding improvement efforts for the district, schools, and student 

subgroups.  ****
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Nam e, Staff or  

Departm ent

Doc 

I D #
Docum ent  Tit le

Tit le

I
EL

ALL 

Parents
Tim eline

Date

Not ice Sent

NCLB-F1

Dist r ict  Parent  I nvolvement  Policy 

Meet ing, I nvitat ion to Part icipate

(NCLB Act , Sec. 1118(a) (2) )
✘ ✘ Timely

NCLB-F2

School Parent  I nvolvement  Policy Meet ing, 

I nvitat ion to Part icipate

(NCLB Act , Sec. 1118(b) (1) )
✘ ✘ Timely

NCLB-F3
Parent  Part icipat ion Form for Dist r ict  

Parent  I nvolvement  Policy Meet ing ✘ ✘
Opt ional -  Parent  Response 

Form

NCLB-F4
Parent  Part icipat ion Form for School 

Parent  I nvolvement  Policy Meet ing ✘ ✘
Opt ional -  Parent  Response 

Form

NCLB-F5a
GA School-Parent  Compact  I nst ruct ions

(NCLB Act , Sec. 1118 (d) ) ✘
N/ A Inst ruct ions for I nternal 

Staff

NCLB-F5b
GA School-Parent  Compact

(NCLB Act , Sec. 1118 (d) ) ✘ Beginning of each school year

Nam e, Staff or  

Departm ent

Doc 

I D #
Docum ent  Tit le

Tit le

I
EL

ALL 

Parents
Tim eline

Date

Not ice Sent

NCLB-H1
Not ice of Unsafe School

(NCLB Act , Sec. 9532;  Non- regulatory 

Guidance, July 23, 2002)
✘

Within 10 days of state 

not ificat ion of unsafe school 

status

NCLB-H2

Request  for School Transfer, Unsafe 

School

(NCLB Act , Sec. 9532;  Non- regulatory 

Guidance, July 23, 2002)

✘
Timely -  Parent  Response 

Form

NCLB-H3

Dist r ict  Response to School Transfer, 

Unsafe School

(Non- regulatory Guidance, July 23, 2002)
✘

Timely dist r ibut ion and 

t ransfer within 30 days

NCLB-H4

Not ice to Parent  of Student  Vict im  of a 

Violent  Cr im inal Offense

(NCLB Act , Tit le I X, Sec. 9532)
✘

Within 10 days of violent  act  

against  student

NCLB-H5

Request  for School Transfer, Student  

Vict im  of Violent  Cr im inal Offense

(Non- regulatory Guidance, July 23, 2002)
✘

Timely -  Parent  Response 

Form

NCLB-H6

Dist r ict  Response to School Transfer, 

Violent  Cr im inal Offense

(Non-Regulatory Guidance, July, 23, 2002, Page 

11, Sect ion E )

✘
Timely dist r ibut ion and 

t ransfer within 10 days

NCLB-H7

Dist r ict  Confirmat ion of School Transfer, 

Unsafe School

(Non- regulatory Guidance, July 23, 2002)
✘

Transfer completed within 30-

days of NCLB-H1 

NCLB-H8

Dist r ict  Confirmat ion of School Transfer, 

Violent  Cr im inal Offense

(Non- regulatory Guidance, July 23, 2002)
✘

Opt ional:  I dent ifies school to 

which student  will be 

t ransferred within 10 days of 

offense.

Series H: UNSAFE SCHOOLS

Series F: PARENT I NVOLVEMENT

SEE ALSO STATE MASTERS FOR: 1 )  THE STATE COMPACT CHECKLI ST &  SAMPLE TEMPLATE AND 

2 )  FAQs FOR PARENTS &  FAMI LI ES ON GEORGI A'S ESEA FLEXI BI LI TY W AI VER
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Nam e, Staff or  

Departm ent

Doc 

I D #
Docum ent  Tit le

Tit le

I
EL

ALL 

Parents
Tim eline

Date

Not ice Sent

ESEA/NCLB-W.I1

Access to Student Information by Military or 

College Recruiters

(NCLB Act, Title IX, Sec. 9528)
✘

Beginning of each school year 

or at  secondary student  

regist rat ion;  use NCLB- I1 for 

other languages

NCLB- I1

Access to Student  I nformat ion by Military 

or College Recruiters

(NCLB Act , Tit le I X, Sec. 9528)
✘

Beginning of each school year 

or at  secondary student  

regist rat ion -  Use ESEA/ NCLB-

W.I1 for English only.

NCLB- I2

Not ice to Obtain Writ ten Parental Consent  

for Military or College Recruiters

(NCLB Act , Tit le I X, Sec. 9528)
✘

Timely, after Military or 

College recruiter has 

requested student  

informat ion

NCLB- I3

FERPA:  Annual Not ice of Student  

Educat ion Record Pr ivacy

(Fam ily Rights and Privacy Act )
✘ Beginning of school year

NCLB- I4a

FERPA:  Annual Not ice for Disclosure of 

School Directory I nformat ion -  High 

School

(Fam ily Rights and Privacy Act  & NCLB Act , Sec. 

9528)

✘ Beginning of school year

NCLB- I4b

FERPA:  Annual Not ice for Disclosure of 

School Directory I nformat ion -  High 

School

(Fam ily Rights and Privacy Act  & NCLB Act , Sec. 

9528)

✘ Beginning of school year

NCLB- I5a

FERPA:  Annual Not ice for Disclosure of 

School Directory I nformat ion -  

Elementary/ Middle School

(Fam ily Rights and Privacy Act  & NCLB Act , Sec. 

9528)

✘ Beginning of school year

NCLB- I5b

FERPA:  Annual Not ice for Disclosure of 

School Directory I nformat ion -  

Elementary/ Middle School

(Fam ily Rights and Privacy Act  & NCLB Act , Sec. 

9528)

✘ Beginning of school year

NCLB- I6

Protect ion of Pupil Rights Amendment  

(PPRA), Annual Not ice to Parents

(Tit le 34, Part  98)
✘ Beginning of school year

NCLB- I7

Protect ion of Pupil Rights Amendment  

(PPRA), Scheduled Act ivit ies and Surveys

(Tit le 34, Part  98)
✘

At tached, when appropr iate, 

to NCLB- I6 or sent  in a t imely 

manner pr ior to scheduled 

act ivity or survey.

Nam e, Staff or  

Departm ent

Doc 

I D #
Docum ent  Tit le

Tit le

I
EL

ALL 

Parents
Tim eline

Date

Not ice Sent

NCLB-J1

Not ice of Educat ional Services for 

Homeless Children and Youth

(NCLB Act , Tit le X, Part  C,  Sec. 722(e) (3c) )
✘ ✘ ✘

*  To individual child, youth or  

parent  upon enrollment

NCLB-J2

Public Not ice, Educat ion Rights of 

Homeless Children and Youth

(NCLB Act , Tit le X, Part  C,  Sec. 722(g) (6) (v) )

Dist r ibuted annually to 

locat ions that  provide 

services to the homeless

 * Tit le I  services must  be provided at  school of enrollment  even if the school does not  receive Tit le I  funds.

HOMELESS EDUCATI ON

Series I : ACCESS TO STUDENT I NFORMATI ON
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Nam e, Staff or  

Departm ent

Doc 

I D #
Docum ent  Tit le

Tit le

I
EL

ALL 

Parents
Tim eline

Date

Not ice Sent

1a
All Designat ions -  ESEA Flexibilit y Waiver 

Parent  Not ificat ion ✘ Beginning of school year 

1b
No School Designat ion -   ESEA Flexibilit y 

Waiver Parent  Not ificat ion ✘
Let ter is Opt ional -  Beginnig 

of school year

1c
Reward School -   ESEA Flexibilit y Waiver 

Parent  Not ificat ion ✘
Let ter is Opt ional -  Beginnig 

of school year

2a
Focus School -  ESEA Flexibilit y Waiver 

Parent  Not ificat ion ✘ Beginning of school year 

2b
Focus School -  Not ificat ion of Enrollment  

in FLP ✘ Beginning of school year 

2c
Focus School -  ESEA Flexibilit y Waiver & 

FLP Enrollment ✘ Beginning of school year 

3a
Prior it y School -   ESEA Flexibilit y Waiver 

Parent  Not ificat ion ✘ Beginning of school year 

3b
Prior it y School -  Not ificat ion of Enrollment  

in FLP ✘ Beginning of school year 

3c
Prior it y School -  ESEA Flexibilit y Waiver & 

FLP Enrollment ✘ Beginning of school year 

4a
Tit le I  Alert  School -   ESEA Flexibilit y 

Waiver Parent  Not ificat ion ✘ Beginning of school year 

4b
Tit le I  Alert  School -  Not ificat ion of 

Enrollment  in FLP ✘ Beginning of school year 

4c
Tit le I  Alert  School -  ESEA Flexibilit y 

Waiver & FLP Enrollment ✘ Beginning of school year 

5 Parent  Response Form, Enrollment  in FLP ✘

1)  Beginning of school year -  

at tached 2b, 2c, 3b, 3c, 4b, 

or 4c

2)  Timely, as needed -  Parent  

Response Form

Nam e, Staff or  

Departm ent

Doc 

I D #
Docum ent  Tit le

Tit le

I
EL

ALL 

Parents
Tim eline

Date

Not ice Sent

None
End of ESEA/ NCLB Public School Choice  -  

Parent  Not ificat ion Template -  May 2012 ✘
Form was to be sent  out  by 

May 2012  and is posted on 

TransACT for reference only.

Version A

( t ransportat ion 

no longer paid by 

dist r ict )

I nt radist r ict  Transfer Opt ion with 

ESEA/ NCLB Public School Choice, Parent  

Not ificat ion Let ter ✘
Parent  not ificat ion should be 

dated no later than July 1st  of 

the upcoming school year. 

Version B

( t ransportat ion 

cont inues to be 

paid by dist r ict )

I nt radist r ict  Transfer Opt ion with 

ESEA/ NCLB Public School Choice, Parent  

Not ificat ion Let ter ✘
Parent  not ificat ion should be 

dated no later than July 1st  of 

the upcoming school year. 

Nam e, Staff or  

Departm ent

Doc 

I D #
Docum ent  Tit le

Tit le

I
EL

ALL 

Parents
Tim eline

Date

Not ice Sent

None
GA FAQs for Parents and Families on 

Georgia's ESEA Flexibilit y Waiver ✘
Timely -  I nformat ion FAQ for 

Parents

None
GA School/ Parent  Compact  Checklist  and 

Sample Template ✘
Checklist  is I nternal Use Only, 

Compact  Sample Template -  

Beginning of school year 

STATE MASTERS:  ESEA W AI VER FLEXI BI LI TY AND TRANSI TI ON TO I NTRADI STRI CT TRANSFER

STATE MASTERS:  PARENT I NVOLVEMENT

Georgia Departm ent  of Educat ion -  State Masters

STATE MASTERS:  ESEA W AI VER FLEXI BI LI TY AND FLEXI BLE LEARNI NG PROGRAM ( FLP)
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Nam e, Staff or  

Departm ent

Doc 

I D #
Docum ent  Tit le

Tit le

I
EL

ALL 

Parents
Tim eline

Date

Not ice Sent

None
HB251 -  School Transfer Opt ion -  Annual 

Parent  Not ificat ion Let ter ✘
Parent  not ificat ion should be 

dated no later than July 1st  of 

the upcoming school year. 

None
HB251 -  School Transfer Opt ion -  Decision 

Regarding Request  for School Transfer ✘
Timely -  Dist r ict  Response to 

Parent  Transfer Request

None HB251 -  School Transfer Opt ion -  FAQ ✘
Timely -  I nformat ion FAQ for 

Parents

None
HB251 -  School Transfer Opt ion -  

Framework ✘ N/ A -  I nternal Use

None
HB251 -  School Transfer Opt ion -  Parent  

Request  for School Transfer ✘

1)  Annually -  at tached to 

HB251 -  School Transfer 

Opt ion -   Annual Parent  

Not ificat ion Let ter

2)  Timely, as needed -  Parent  

Request  Form

STATE MASTERS:  SCHOOL TRANSFER OPTI ON UNDER HOUSE BI LL 2 5 1 , GA STATE LAW
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Nam e, Staff or  

Departm ent

Doc 

I D #
Docum ent  Tit le

Tit le

I
EL

ALL 

Parents
Tim eline

Date

Not ice Sent

Use this checklist  to include addit ional documents used with your school or dist r ict  to assist  with the management  and dist r ibut ion of ESEA/ NCLB parent  not ices.
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