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Request  to Contr ibute Rollover Funds  
to the Choice 4 0 1 ( k)  Plan 

Purpose of the Form  
Use this form  to request  a rollover cont r ibut ion from  another eligible ret irement  plan or qualified I RA into the PERSI  Choice 
401(k)  Plan. 

I nstruct ions for m em ber 

1 □ Read the “About  PERSI  Choice 401(k)  Plan”  and “Rollover Eligibilit y Requirements”  sect ions on pages 3 and 4. 

2 □ Complete the “Part icipant  I nformat ion”  and “Rollover Cont r ibut ion I nformat ion”  sect ions on page 1, and then cert ify  

  that  your rollover cont r ibut ion is eligible by signing the “Part icipant  Cert ificat ion”  at  the bot tom  of the page. 

3 □ Review and complete the “ I nvestm ent  I nst ruct ions”  sect ion on page 2. Print  your name and SSN at  the top of the 

  page to authorize those investm ents. 

4 □ Make a copy of the completed form  to keep for your records. 

5 □ Give the completed form  to the adm inist rator of your eligible ret irement  plan or custodian of your qualified I RA 

  along with any other paperwork required for the dist r ibut ion. Ask the adm inist rator of the other ret irem ent  plan 
  or I RA which procedures you need to follow to obtain a dist r ibut ion from  that  plan. Most  plans require you to fill 
  out  their own form  in addit ion to this form . 

I nstruct ions for e ligible ret irem ent  plan adm inist rator or qualif ied I RA representat ive 

1 □ Complete the “Rollover Dist r ibut ion I nformat ion”  on page 2. I nclude a dist r ibut ion statement  or let ter to show that  

  your plan is qualified.  

2 □ Make the check payable to:  PERSI  Choice 401(k)  Plan, FBO:  (Part icipant  Name and SSN) . 

3 □ At tach the check and  dist ribut ion statement  or let ter t o this completed form  and forward to the PERSI  Choice 

  401(k)  Plan recordkeeper, Xerox HR Solut ions,  at :  

Xerox HR Solut ions 

PERSI  Record Keeper 

 BOX 3 6 0 5 1 2  

 Pit tsburgh, PA 1 5 2 5 1 - 6 5 1 2  
 

Part icipant  I nform at ion 
Nam e –  First , Middle , Last  Socia l Security N um ber 

   

Mailing 
Address 

Street  or  P.O. Box  

 

City  
 

Sta te  Zip Code 

Dayt im e Phone N um ber ( including area code)  Bir th Date  –  m m / dd/ yyyy 

 

Rollover Contribut ion I nform at ion 

Type of Cont ribut ion ( Choose One)  

□ 1 . Direct  rollover from  a pr ior em ployer’s eligible ret irem ent  plan or a pre- tax IRA.  
( “Pr ior employer”  refers to your employer dur ing the t ime in which you opened and funded the plan being rolled over.)  

□ 2 . 60-day rollover cont r ibut ion of a dist r ibut ion from  a pre- tax IRA or pr ior em ployer’s eligible plan. 

□ 3 . Rollover cont r ibut ion of a dist r ibut ion from  spouse’s eligible ret irem ent  plan as a result  of spouse’s death. 

□ 4 . Dist r ibut ion from  ex-spouse’s eligible plan as a result  of a Qualified Dom est ic Relat ions Order (QDRO). 

Nam e of Pr ior  Em ployer ( type 1 or 2 above) ,  Spouse’s Em ployer  ( type 3 above) ,  or  Ex- spouse’s Em ployer ( type 4 above) : 

Nam e of Ret irem ent  Plan or  I RA inst itut ion Account  N um ber  

Contr ibut ion Am ount  ( choose one)  
 □ Ent ire Account  Balance or □ This am ount  (wr ite in amount )  $  

 

Part icipant  Cert if icat ion 

I  declare that  I  have read and understood the “Rollover Eligibilit y Requirem ents”  sect ion on pages 3 and 4 of this 
form . I  understand that  only tax-deferred (pre- tax)  m oney m ay be rolled over for this cont r ibut ion and I  cert ify that  
this cont r ibut ion is eligible for rollover to the PERSI  Choice 401(k)  Plan. 

Signature  Date  
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I nvestm ent  I nstruct ions ( to be com pleted by Part icipant )  
Nam e –  First , Middle , Last  Social Security N um ber  

For each fund listed, indicate the 
percentage of your contr ibut ion 
to invest in the fund. Fract ions 
of a percent  are not  allowed 
(such as 33.3 or 12½ ). 
Percentages must add up to 
100. 
 
Funds are listed in order of 
relat ive r isk and potent ial 
return. The top fund is lowest  
(conservat ive)  and the bot tom 
fund is highest  (aggressive) . 
 
The default  investm ent  fund  
is the PERSI  Total Return 
Fund.  
 
I f you want  your rollover 
contr ibut ion invested ent irely in 
the default  fund, you may leave 
the Percentage (% ) sect ion 
blank, but  you must  st ill pr int  
your name and Social Secur ity 
number in the blanks above to 
indicate your author izat ion. 

Fund Nam e Percentage ( % )  

Mellon Aggregate Bond I ndex Fund  %  

Dodge and Cox Fixed I ncom e Fund %  

PERSI  Short - Term  I nvestm ent  Port folio %  

Calvert  SRI  Sudan- Free Balanced Fund %  

PERSI  Total Return Fund %  

Mellon S& P 5 0 0  Stock I ndex Fund %  

Vanguard Grow th &  I ncom e Fund %  

Mellon US Equity Market  Strategy I ndex Fund %  

Mellon I nternat ional Stock ( EAFE)  I ndex Fund %  

Brandes I nternat ional Equity Fund %  

Mellon Market  Com plet ion Stock I ndex Fund %  

T. Row e Price Sm all Cap Stock Fund  %  

Total Percentage 1 0 0 %  

  
 

Rollover Dist r ibut ion I nform at ion ( for com plet ion by the prior Plan Adm inist rator or I RA Representat ive)  

The part icipant  named on page 1 intends to make a rollover contr ibut ion to the PERSI  Choice 401(k) Plan—a defined-contr ibut ion 
plan qualif ied under Sect ion 401(a)  of I nternal Revenue Code. Please complete this sect ion and forward the ent ire form , w ith  the 
dist r ibut ion statement and check at tached, to the PERSI  Choice 401(k) Plan recordkeeper, Xerox HR Solut ions, at :  

Xerox HR Solut ions 

PERSI  Record Keeper  

BOX 3 6 0 5 1 2  

 Pit tsburgh, PA 1 5 2 5 1 - 6 5 1 2  

(This is not  a P.O. box. I t  is a lock box for banking purposes.)  

Make checks payable to:  PERSI  Choice 4 0 1 ( k)  Plan, FBO: ( Part icipant  Nam e and SSN) .  

(The rollover form and dist r ibut ion check m ust  be received together. Receipt  of one without  the other will delay the processing of 
the member’s rollover into the Choice 401(k) Plan.)  

Nam e of Ret irem ent  Plan or  I RA 

I s the distr ibut ing plan  an eligible ret irem ent  plan as  

defined under I nternal Revenue Code §402( f) (2) (B)? □ Yes □ No 

Type of Plan □ 401(a)     □ 401(k)     □ 403(a)     □ 403(b)     □ 457    □ 408(a)  IRAccount     □ 408(b)  IRAnnuity    □ Sim ple IRA 

I s the distr ibut ion  an eligible rollover dist ribut ion as 

defined in I nternal Revenue Code §402( f) (2) (B)? □ Yes □ No 

Does this rollover dist r ibut ion consist  ent irely of  

tax- deferred funds? (Taxed funds cannot  be rolled over.)  □ Yes □ No 

Plan Adm inist rator 
or I RA 
Representat ive 
I nform at ion 

Nam e Tit le  

Com pany Telephone 

I  cert ify that  the inform at ion I  have provided is t rue and correct  and that  I  am  an authorized representat ive of the 
ret irem ent  plan or IRA nam ed above. 

Signature  Date  
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About  the PERSI  Choice  4 0 1 ( k)  Plan 

The PERSI  Choice 4 0 1 ( k)  Plan  is a defined cont r ibut ion plan qualified under sect ion 401(a)  of the I nternal 
Revenue Code. The Public Em ployee Ret irem ent  System  of I daho (PERSI ) , sponsors the PERSI  Choice 401(k)  Plan 
( the “Plan” )  for the benefit  of it s m em bers. The Plan is a self-directed 401(k)  plan designed to receive voluntary 
em ployee cont r ibut ions, rollover cont ribut ions, and em ployer cont ribut ions.  

 

Rollover Eligibility Requirem ents 
 

Act ive PERSI  Mem bers 

• Taxable m oney held in a pr ior em ployer’s eligible ret irem ent  plan (see Eligible Rollover Funds, below)  m ay be 
rolled into the Choice 401(k)  Plan if you current ly have an eligible rollover dist ribut ion available from  that  plan. 
Term inat ion of em ploym ent  with your pr ior em ployer is considered a dist r ibutable event  in m ost  cases, 
although in som e plans you m ay have to wait  unt il you at tain a certain age before you can take a dist r ibut ion. 

• I f you are st ill working for another em ployer, m oney held in that  em ployer 's eligible ret irem ent  plan m ay be 
available for dist r ibut ion. For exam ple, som e em ployer sponsored ret irement  plans m ay perm it  in-service 
dist r ibut ions after the at tainm ent  of a certain age (such as age 59 1/ 2, or at tainm ent  of norm al ret irement  
age) , or after a certain num ber of years of plan part icipat ion. However, other em ployer sponsored ret irement  
plans (such as m ost  eligible sect ion 457(b)  deferred com pensat ion plans of governm ental em ployers)  m ay not  
perm it  in-service dist ribut ions that  can be rolled over. Check with the Plan Adm inist rator of the other 
em ployer 's plan to find out  whether you have an in-service dist ribut ion available to you that  can be rolled 
over.  

• Eligible pre- tax cont r ibut ions and earnings held in a t radit ional IRA can be rolled into the Choice 401(k)  Plan. 

I nact ive or Ret ired PERSI  Mem bers 

• I nact ive m em bers who cont inue to m aintain a Choice 401(k)  Plan m inim um  account  balance of $200 after 
term inat ion m ay m ake a rollover cont r ibut ion into their  Choice 401(k)  Plan account  from  an eligible ret irem ent  
plan. When an inact ive m em ber’s account  balance is less than $200, the rem aining balance is autom at ically 
dist r ibuted to the m em ber and the account  is closed. Com plete withdrawal by an inact ive m em ber closes the 
account . An inact ive m em ber whose Choice 401(k)  Plan account  has been closed cannot  open a new account  
unless the m em ber becomes re-em ployed in a PERSI  eligible posit ion.  

Eligible Rollover Funds  

• The Choice 401(k)  Plan can accept  rollovers of tax-deferred (or pre- tax)  m oney from  eligible ret irem ent  plans for 
PERSI  m em bers who have a Choice 401(k)  Plan account . An eligible ret irem ent  plan  is any of the following:  

• A plan qualified under Sect ion 4 0 1 ( a)  of the I nternal Revenue Code including a 401(k)  plan, profit -sharing 
plan, defined benefit  plan, stock bonus plan, and m oney purchase plan. 

• A Sect ion 4 0 3 ( a)  qualified annuity plan. 

• A Sect ion 4 0 3 ( b)  tax-sheltered annuity. 

• An eligible Sect ion 4 5 7  plan m aintained by a governm ental em ployer.  

• Pre- tax cont r ibut ions and earnings from  a 4 0 8 ( a)  I RA, 4 0 8 ( b)  I RAnnuity ,  or SEP- I RA (an IRA with an 
em ployer cont r ibut ion component ) . Cont r ibut ions from  a Sim ple I RA are eligible if you have part icipated in 
that  plan for at  least  two years. 

• The PERSI  Base Plan, which is a qualified 401(a)  plan. You m ust  be an inact ive PERSI  m em ber to request  a 
rollover from  the Base Plan to the Choice 401(k)  Plan. 

• The Choice 401(k)  Plan can accept  m oney from  a conduit  IRA (an IRA established for the purpose of accept ing a 
dist r ibut ion from  an eligible ret irement  plan)  if the following condit ions are m et :  

• The dist r ibut ion to the IRA was a direct  rollover, or   

• The funds were paid to you and you deposited them  in the IRA not  m ore than 60 days after you received them  
from  the eligible ret irem ent  plan. 

 ( Cont inued on page 4 )  
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Rollover Eligibility Requirements (continued) 

Beneficiary Rollovers 

 If you are the surviving spouse of a participant in another eligible retirement plan, you can make a rollover 

contribution of funds that are distributed to you from the eligible plan as a result of the death of your spouse. 

 Non-spouse beneficiaries may not transfer a death benefit to the PERSI Choice 401(k) Plan.  

Partial List of Funds that Cannot be Accepted by the PERSI Choice 401(k) Plan 
(There may be others not listed here) 

 After-tax money from any source.  

 Funds from a Roth IRA, Simple IRA (if you have participated for less than two years), or an Educational IRA. 

 Distributions that are one of a series of periodic payments over a period of 10 years or longer, or over your life 

expectancy (or that of you and your beneficiary). 

 Funds from a hardship distribution. 

 Funds paid to you in a direct distribution if more than 60 days have elapsed since you received the funds. 

 Funds distributed to you as a result of an IRS Required Minimum Distribution. 

 Funds from a conduit IRA that were deposited in the IRA more than 60 days after you received the funds from the 

original retirement plan. 

 Funds distributed from Designated Roth Contribution Accounts under a 401(k) or 403(b) Plan. 

 Funds distributed from an inherited traditional IRA. 

 Securities (such as shares of company stock, or mutual funds) distributed in-kind.  

 

Tax Withholding on Rollover Contributions 

Direct Rollover  

 Your prior eligible retirement plan issues a rollover check and no income taxes are withheld. This maintains the 

tax-deferred status of the money. 

Sixty-day Rollover 

 You receive a check made payable to you from your prior employer’s eligible retirement plan, and the 20% 
mandatory federal income taxes are withheld. The rollover must be made within 60 days after you received the 

payment. The portion that is rolled over will not be taxed until you withdraw your funds. (Since taxes were 

already withheld, you may be eligible for a refund of the withheld amount when you file your tax return.)  

 If you want to roll over 100% of the distribution, you must find other money within the 60-day period to make up 

for the 20% federal income taxes that were withheld. 

 

Frequently Asked Questions  

What if the other plan sends the check but not the form? 

 Xerox HR Solutions (the PERSI Choice 401(k) Plan record keeper) needs a copy of the RS803 form (the part 

you completed) and a copy of your most recent statement from the other plan (to confirm the money is coming 

from a qualified plan). Make copies of the documents and forward them to Xerox HR Solutions: 

By Mail Or By Fax 

Xerox HR Solutions 

PERSI Record Keeper 

Box 360512 

Pittsburgh, PA 15251-6512 

 

(973) 837-3330 

Xerox HR Solutions 

PERSI Record Keeper 

 Include a note explaining what the documents are for. 

The transaction is taking a long time. What can I do? 

Check with the other plan to make sure they have everything they need to process your request. Call 

Xerox HR Solutions, the Choice Plan record keeper, to see if they have received anything from the other 
plan. 

 

For Other Questions or More Information 

 Go to the Choice 401(k) Plan website at: www.persi.idaho.gov/choice.htm 

 Call Xerox HR Solutions (Choice 401(k) Plan record keeper) at: 1-866-437-3774 M-F 7am – 6pm Mountain 

Time 

 Call PERSI (Public Employee Retirement System of Idaho) at: 1-800-451-8228 M-F 7:30am - 5:30pm 
Mountain Time 

 


