Example of an Interactive PDF Form
An interactive PDF form will contain form fields for you to fill in. How can you tell if the form is flat or fillable?

+ Look at the top of the PDF for the purple document message bar. This bar lets you highlight fields and may provide additional
information and options. Click the words Highlight Fields to see where fillable fields exist in the PDF.

« Hover the Hand tool over an area that looks like it might be a field. If the Hand changes to an I-beam or cursor you should be
able to click in the field and type.

How can you make a flat form fillable or interactive?

Creating interactive PDF forms requires Adobe Acrobat. The free Adobe Reader does not provide this functionality.
« Use the Form Wizard in Acrobat 9 to create the form fields.
« If you have Acrobat, not just the Adobe Reader, you can use the Typewriter tool to add text to the form.

Can | save my form with the data | entered?

« If you have Adobe Acrobat you can save the form data—simply save the document. If you are using the free Adobe Reader it will
depend on whether the creator of your form enabled the form for saving form data. The purple document message bar will say:
“You can save data typed into this form” if saving has been enabled.
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Form creators can set text field properties so that they automatically format for telephone numbers, dates, and even social security numbers.

For this example the Submit Form button has not been enabled. Usually, clicking this button will either submit the data to a server or create an email to send the data.


