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MONTANA BOARD OF REALTY REGULATI ON  

3 0 1  SOUTH PARK AVENUE, 4 TH FLOOR  

PO BOX 2 0 0 5 1 3   

HELENA MT 5 9 6 2 0 - 0 5 1 3   

PHONE: 4 0 6 - 8 4 1 - 2 3 0 2   

EMAI L: DLI BSDLicensingUnitB@m t.gov W EBSI TE:  www.realestate.m t .gov 

PROCEDURES FOR APPLI CATI ONS FOR W AI VER OF EDUCATI ON  
AND/ OR  

EXPERI ENCE W AI VER FOR A SALESPERSON OR BROKER LI CENSE 
 

* * FAXED OR E- MAI LED APPLI CATI ONS W I LL NOT BE PROCESSED AS ORI GI NAL 

SI GNATURE REQUI RED. E- check and Credit  Card I nform at ion cannot  be used as 

paym ent  if com plet ing a paper copy. Please go to w w w .ebiz.m t .gov/ pol to com plete an 

online applicat ion and use a credit  card or e- check.* *  

REQUI REMENTS:         FEE-  $ 8 7 .5 0  

 An applicat ion m ay be subm it ted to determ ine if an applicant  has an act ive license in 
another state or jur isdict ion with licensing standards substant ially equivalent  to Montana's 
requirem ents. The Board m ay approve to waive all or part  of the required pre- licensing 
educat ion and/ or exam inat ion. 

 Applicat ions for determ inat ion of waiver of educat ion and/ or experience shall be m ade on 
form s approved by the board and m ust  include adequate recent  experience as required in 
24.210.611 ARM. This requires all current  brokers at tem pt ing to obtain a Montana Broker 
license to m eet  recent  licensed act ivity levels. 

 Mortgage brokering is not  considered real estate licensed act ivity in Montana. 

 Transact ions as an em ployee or personal t ransact ions do not  count  toward m eet ing 
act ivity requirem ents. 

 

PROCESSI NG PROCEDURES: 

 Upon com plet ion of all of the requirem ents for licensure, an applicat ion for a Real Estate 
Broker or Salesperson license m ust  be subm it ted with all fees and support ing 
docum entat ion. 

 

 

Please order an or iginal cert ified license history from  any jur isdict ion in w hich a 

current  or  previous license has been issued for  you.  This is not  required for  your 

w aiver applicat ion request , but  is required w ith your license applicat ion and can take 

up to 8  w eeks to obtain.  Please order early. 
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MONTANA BOARD OF REALTY REGULATI ON  
3 0 1  SOUTH PARK AVENUE 4 TH FLOOR  

PO BOX 2 0 0 5 1 3   
HELENA MT 5 9 6 2 0 - 0 5 1 3   
PHONE: 4 0 6 - 8 4 1 - 2 2 0 2   

EMAI L: DLIBSDLicensingUnitB@mt.gov W EBSI TE:  www.realestate.m t .gov 
Applicat ion is hereby made for waiver of the exam inat ion requirement  in grant ing a license based on 
licensure statute in another jur isdict ion as found in 37-1-304, MCA. 
 

COMPLETE THI S APPLI CATI ON ONLI NE AT W W W .EBI Z.MT.GOV/ POL 
 
Name:   ______________________________________________________________________________ 

Address:   ____________________________________________________________________________ 

City:  _______________________________________  State:   ________  Zip Code:   ________________ 

Current  Licensing Jurisdict ion(s) :   _________________________________________________________ 

   Date Sales License Received:   _______________________ 

   Date Brokers License Received:   _____________________ 

Type of License Applying For ( i.e. sales, broker, etc.) :   _________________________________________ 

I f you are applying for a Broker license and this waiver is denied would you accept     YES ☐   NO ☐ 

a waiver to obtain a salesperson license? 
 
HAS A PROFESSIONAL OR OCCUPATIONAL LICENSE EVER BEEN DENIED TO YOU?  YES ☐   NO ☐ 

I f yes, at tach full details, including where, when and circumstances. 
 
Current  Business Nam e:   ________________________________________________________________ 

Business Address:   _____________________________________________________________________ 

City:  _______________________________________  State:   ________  Zip Code:   ________________ 

JURI SDI CTI ON QUALI FI CATI ONS: This sect ion is intended to determ ine the requirem ents of 
the licensing jur isdict ion.  

EDUCATI ON:  HI GH SCHOOL COMPLETI ON REQUI RED?    YES ☐   NO ☐ 

 I f no, is there any required educat ion level?  YES ☐   NO ☐ 

 POST-SECONDARY EDUCATI ON REQUI RED?   YES ☐   NO ☐ 

 I f yes, what  level of complet ion is required?  ______________ 

NUMBER OF HOURS OF PRE-LI CENSI NG EDUCATI ON REQUI RED FOR SALES LI CENSE?  _____________ 

NUMBER OF ADDI TI ONAL HOURS OF PRE-LICENSI NG EDUCATI ON REQUI RED FOR     _____________ 

BROKER LI CENSE? 

ACTI VI TY:   DOES YOUR CURRENT LICENSI NG JURI SDI CTION HAVE  YES ☐   NO ☐ 

MI NI MUM ACTI VI TY REQUI REMENTS ( list ings and sales)  
TO QUALI FY FOR A BROKER LI CENSE? 

I f Yes, what  are they?   

 Click here to enter text. 
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PERSONAL  WHAT IS THE HIGHEST LEVEL OF FORMAL EDUCATION ______________________ 
ACTI VI TY:   YOU HAVE COMPLETED? 

   EXPLAI N THE NATURE OF YOUR REAL ESTATE ACTI VI TY:  

 

APPROXI MATE NUMBER OF REAL ESTATE TRANSACTI ONS YOU HAVE COMPLETED ________________ 
FOR THE PRECEDING THREE (3)  YEARS (Please also complete the at tached Transact ions Form)   

ASSOCI ATIONS & LI ST ALL PROFESSI ONAL OR OCCUPATI ONAL LI CENSES HELD:  
SOCI ETIES:  

 

LI ST ALL MEMBERSHI PS I N PROFESSI ONAL OR OCCUPATI ONAL SOCIETI ES OR 
ASSOCI ATIONS:  

 

PROFESSI ONAL LI CENSES:  List  a ll professional licenses you hold or ever have held. License 
verificat ion m ust  be sent  direct ly to Montana from  each state/ province/ terr itory. 

 

State License # License Type Issue Date 
Expiration 

Date 
License Method 

Requested 
State Verification 

 
 

  
 ☐  Yes  ☐ No 

 
 

  
 ☐  Yes  ☐ No 

 
 

  
 ☐  Yes  ☐ No 

 
 

  
 ☐  Yes  ☐ No 

 
 

  
 ☐  Yes  ☐ No 

 
 

  
 ☐  Yes  ☐ No 

 

DI SCI PLI NARY QUESTI ONS:  Please read carefully and answ er quest ions com pletely and 
t ruthfully, it  m ay affect  your licensure. 

Have you ever had an applicat ion for a professional or occupat ional license refused YES ☐   NO ☐ 

or denied? I f yes, please at tach a detailed explanat ion and provide support ing  
docum entat ion from  the source. 
 
Have you ever withdrawn an applicat ion for licensure prior to the licensing agency's  YES ☐   NO ☐ 

decision regarding your applicat ion? I f yes, please at tach a detailed explanat ion and  

provide support ing docum entat ion from  the source. 

Has a licensing agency init iated or completed disciplinary act ion against  any   YES ☐   NO ☐ 

professional or occupat ional license you have held? I f yes, please provide agency  
docum ents, orders, final orders, st ipulat ions and consent  and/ or set t lem ent   
agreem ents direct ly from  the source. 
 
Have you ever voluntarily surrendered, cancelled, forfeited, failed to renew a   YES ☐   NO ☐ 

professional or occupat ional license in ant icipat ion of or during an invest igat ion or  
disciplinary proceedings or act ion? I f yes, please at tach a detailed explanat ion from  
the source. 

 

Click here to enter text. 

Click here to enter text. 

Click here to enter text. 
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Has a complaint  ever been made against  you with a professional or occupat ional  YES ☐   NO ☐ 

licensing agency? I f yes, please at tach a detailed explanat ion and provide support ing  

docum entat ion from  the source. 

Have any civil legal proceedings been filed against  you by a (pat ient / client ) , ( former  YES ☐   NO ☐ 

pat ient / client )  or employer/ employee? I f yes, at tach a detailed explanat ion and  
documentat ion from the source including init iat ing document (s)  and documentat ion  

of final disposit ion. 

Do you have any cr im inal charges pending or have you ever pled guilty, forfeited  YES ☐   NO ☐ 

bond, or been convicted of a cr im e (whether or not  sentence was suspended or  
deferred) , or have you pled no contest  or had prosecut ion deferred whether or not  an  
appeal is pending? I f yes, at tach a detailed explanat ion and docum entat ion from  the  
source. You m ust  report  but  may om it  docum entat ion for:  (1)  m isdem eanor t raffic  
violat ions result ing in fines of less than $100;  and (2)  charges or convict ions prior to  

your 18th bir thday unless you were t r ied as an adult . 

Have you ever been diagnosed with chem ical dependency or another addict ion, or  YES ☐   NO ☐ 

have you part icipated in a chem ical dependency or other addict ion t reatm ent   
program? I f yes, please at tach a detailed explanat ion and provide documentat ion  
regarding evaluat ions, diagnosis, t reatm ent  recom m endat ions and monitor ing from   

the source. 

Have you ever been diagnosed with a physical condit ion or m ental health disorder  YES ☐   NO ☐ 

involving potent ial health r isk to the public? I f yes, please provide a detailed  

explanat ion. 

Hav e y ou ev er  been cour t - m ar t ialed or  d ischarged ot her  t han honorably  f r om   YES ☐   NO ☐ 

any  branch of  t he ar m ed serv ice? I f  y es,  at t ach  a det ai led ex p lanat ion  and  

docum ent at ion  f r om  t he source.  

I  authorize the release of inform at ion concerning m y educat ion, t raining, record,  YES ☐   NO ☐ 

character, license history and com petence to pract ice, by anyone who m ight  possess  
such informat ion, to the Montana licensing program. 

 

I  hereby declare under penalty of perjury the inform at ion included in m y applicat ion to be t rue 
and com plete to the best  of m y know ledge. I n signing this applicat ion, I  am  aw are that  a  fa lse 
statem ent  or evasive answ er to any quest ion m ay lead to denial of m y applicat ion or 
subsequent  revocat ion of licensure on ethical grounds. I  have read and am  fam iliar  w ith the 
applicable licensure law s of the State of Montana and inst ruct ions to applicants for  licensing. I  
accept  the rules and procedures out lined in these docum ents as the basis for  m y applicat ion. 

I  hereby declare that  if a  Montana Real Estate Salesperson's license is issued to m e, I  agree to 
conduct  m y Montana real estate business in accordance w ith the law s of Montana and the 
rules of the Board of Realty Regulat ion. 

 
 
 
 
____________________________________________  __________________________ 
Legal Signature of Applicant       Dated 
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TRANSACTI ONS: RESI DENTI AL -  The follow ing m ust  be provided by the Supervising Broker. 
Make copies of this form  as needed.   
 
Please refer  to ARM 2 4 .2 1 0 .6 1 1 , for  addit ional clar ificat ions to obtain a broker license. 

 
 TRANSACTI ONS MUST HAVE CLOSED WI THI N THE PAST THI RTY-SI X (36)  MONTHS 
 LI CENSEE MUST HAVE OBTAI NED AND WORKED WI TH THE BUYER OR SELLER OR BOTH 

(COUNTS AS TWO TRANSACTI ONS, I F BOTH) 
 CO-LI STI NGS AND TEAM TRANSACTI ONS ARE GI VEN 1/ 2 CREDI T 
 TRANSACTIONS OF THE APPLICANT AS AN EMPLOYEE, TRANSACTIONS I N WHI CH THE 

APPLICANT I S A PRINCIPAL, AND MORTGAGE BROKER ACTI VI TI ES CAN NOT BE USED 
TO QUALI FY FOR A BROKER LI CENSE 

 A MAXI MUM OF FI VE (5)  RESI DENTI AL LEASES ARE ELI GIBLE TO BE COUNTED AS 
CLOSED TRANSACTI ONS 

 FORM MUST BE COMPLETE AND BE TYPED OR PRI NTED AND LEGI BLE 
 I F MULTI PLE TRANSACTI ONS FOR THE SAME SELLER OR BUYER, PLEASE EXPLAI N AND 

I NDI CATE ANY OWNERSHI P I NTEREST OF APPLI CANT 
 

1. BUYERS NAME 

2. SELLERS NAME 
PROPERTY ADDRESS 

1. COMPANY/ AGENT FOR BUYER 

2. COMPANY/ AGENT FOR SELLER 
CLOSI NG DATE 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

Broker Signature:   __________________________________________   Date:   ___________________ 
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TRANSACTI ONS: COMMERCI AL/ AGRI CULTURAL/ FARM &  RANCH -  The follow ing m ust  be 
provided by the Supervising Broker. Make copies of this form  as needed.  

Please refer  to ARM 2 4 .2 1 0 .6 1 1 , for  addit ional clar ificat ions to obtain a broker license. 

 TRANSACTIONS MUST HAVE CLOSED WI THI N THE PAST THI RTY-SI X (36)  MONTHS 
 LI CENSEE MUST HAVE OBTAI NED AND WORKED WI TH THE BUYER OR SELLER OR BOTH 

(COUNTS AS TWO TRANSACTI ONS, I F BOTH) 
 CO-LI STI NGS AND TEAM TRANSACTI ONS ARE GI VEN 1/ 2 CREDIT 
 A MAXI MUM OF FI VE (5)  COMMERCI AL LEASES ARE ELI GIBLE TO BE COUNTED AS 

CLOSED TRANSACTI ONS 
 AGRI CULTURAL/ FARM & RANCH MUST BE A MI NI MUM OF 30 ACRES TO QUALI FY 
 TRANSACTIONS OF THE APPLICANT AS AN EMPLOYEE, TRANSACTIONS I N WHI CH THE 

APPLICANT I S A PRINCIPAL, AND MORTGAGE BROKER ACTI VI TI ES CAN NOT BE USED TO 
QUALI FY FOR A BROKER LI CENSE 

 FORM MUST BE COMPLETE AND BE TYPED OR PRI NTED AND LEGI BLE 
 I F MULTI PLE TRANSACTI ONS FOR THE SAME SELLER OR BUYER, PLEASE EXPLAI N AND 

I NDI CATE ANY OWNERSHI P I NTEREST OF APPLI CANT 

3. BUYERS NAME 
4. SELLERS NAME 

PROPERTY ADDRESS 3. COMPANY/ AGENT FOR BUYER 
4. COMPANY/ AGENT FOR SELLER 

CLOSI NG DATE 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 
 

Broker Signature:   __________________________________________   Date:   ___________________ 
 



RRE Form #13 – Revised August 2014    Page 7 of 11 
 
TRANSACTI ONS: VACANT LAND -  The follow ing m ust  be provided by the Supervising Broker. 
Make copies of form  as needed. 

Please refer  to ARM 2 4 .2 1 0 .6 1 1 , for  addit ional clar ificat ions to obtain a broker license. 

 TRANSACTIONS MUST HAVE CLOSED WI THI N THE PAST THI RTY-SI X (36)  MONTHS 
 LI CENSEE MUST HAVE OBTAI NED AND WORKED WI TH THE BUYER OR SELLER OR 

BOTH (COUNTS AS TWO TRANSACTI ONS, I F BOTH)  
 CO-LI STI NGS AND TEAM TRANSACTI ONS ARE GI VEN 1/ 2 CREDI T 
 TRANSACTIONS OF THE APPLICANT AS AN EMPLOYEE, TRANSACTIONS I N WHI CH THE 

APPLICANT I S A PRINCIPAL, AND MORTGAGE BROKER ACTI VI TI ES CAN NOT BE USED 
TO QUALI FY FOR A BROKER LI CENSE 

 FORM MUST BE COMPLETE AND BE TYPED OR PRI NTED AND LEGI BLE 

 I F MULTIPLE TRANSACTI ONS FOR THE SAME SELLER OR BUYER, PLEASE EXPLAIN AND 
I NDI CATE ANY OWNERSHI P I NTEREST OF APPLI CANT 

1. BUYERS NAME 
2. SELLERS NAME 

PROPERTY ADDRESS 1. COMPANY/ AGENT FOR BUYER 
2. COMPANY/ AGENT FOR SELLER 

CLOSI NG DATE 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 

 

 
 
 
 
Broker Signature:   __________________________________________   Date:   ___________________ 
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EDUCATI ON POI NTS: Must  provide a copy of diplom a, t ranscripts or course com plet ion 
cert ificates 

 THREE POINTS FOR AN ASSOCI ATE DEGREE I N REAL ESTATE;
 THREE POINTS FOR CERTI FI ED COMMERCI AL I NVESTMENT MEMBER (CCIM)  OR COUNCI L 

OF REAL ESTATE BROKER MANAGERS (CRB) ;  
 FI VE POI NTS FOR A BACHELOR DEGREE OR HI GHER I N BUSI NESS MANAGEMENT;
 FI VE POI NTS FOR A BACHELOR DEGREE OR HI GHER I N REAL ESTATE;
 FI VE POI NTS FOR A LAW DEGREE.

 

SCHOOL LOCATION DEGREE 
GRADUATI ON 

DATE 
POI NTS  

( for office use)  

     

     

     

     

     

 

 

Applicant  Signature:   __________________________________________   Date:   ________________ 
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SUPERVI SI ON POI NTS: Points are obtained through supervision of real estate act ivity for  any 
broker w ho has supervised real estate act ivity a  m inim um  of 3 6  m onths. 
 
1. One point  for each year of real estate brokerage supervisory experience, maximum of three points. 
 

DATES LOCATI ON/ JURI SDI CTI ON 
POI NTS  

( for  off ice use)  

 
 

  

   

   

 

SUPERVI SI ON POI NTS ( CONTI NUED) : 

2. One point  for each licensed real estate full t ime equivalent  (FTE)  supervised within the last  36 months, 
maximum of ten points. 

LICENSE NO. OF 
SUPERVISED AGENT 

DATES SUPERVISED LOCATION 
POINTS 

( for office use)  

    

    

    

    

    

    

    

    

    

    

 

 
Applicant  Signature:   __________________________________________   Date:   ________________ 
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SUPERVI SI ON POI NTS ( CONTI NUED)  

3. One point  for every five t ransact ions supervised in the last  36 months, maximum of 15 points. 
 

1. BUYERS NAME 
2. SELLERS NAME 

TRANSACTION 
LICENSE NO. OF 

SUPERVISED AGENT 
DATE CLOSED 

POINTS 
( for office use)  

     

 

     

 

     

 

     

 

     

 

     

 

     

 

     

 

     

 

     

 

     

 

     

 

     

 

     

 

     

 

 
 
 
 
 
Applicant  Signature:   __________________________________________   Date:   ________________ 
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EDUCATOR POI NTS: Points are obtained by being an approved real estate educator in a 
jurisdict ion; One point  for each instructor day ( m inim um  of six hours)  w ithin the past  3 6  
m onths, m axim um  of ten points. You m ust  provide proof of course approval num ber and 
instructor approval num ber. 
 

COURSE NAME AND 
LOCATION 

COURSE #  AND 
INSTRUCTOR #  

JURISDICTION 
APPROVED IN 

DATE OF COURSE 
AND HOURS 

POINTS 

( for office use)  

     

     

     

     

     

     

     

     

     

     

 
 
 
 
 
 
Applicant  Signature:   __________________________________________   Date:   ________________ 
 


