Prescott College

Student Employee Performance Evaluation
Academic Year 2009 - 2010
Summer ‘09 Fall ‘09 Spring ‘10 Summer ‘10

Student Name

Supervisor and Department

Position Title held by Student

Care and fairness to the employee and the College should be exercised in completing this evaluation. Base
your interpretations on the entire period covered rather than on any isolated incidents.

(1 = exceeds expectations, 2 = meets and sometimes exceeds expectations, 3 = regularly meets expectations,
4 = needs improvement, 5 = unsatisfactory)

1. Punctuality/Attendance 1 2 3 4 5

Comments:

2. Acceptance of responsibility

Comments:

3. Initiative 1 2 3 4 5
Comments:

4. Quality of work 1 2 3 4 5
Comments:

5. Use of time 1 2 3 4 5
Comments:

6. Work attitude and cooperation 1 2 3 4 5
Comments:

7. Dependability 1 2 3 4 5
Comments:
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8. Acceptance and use of criticism

Comments:

9. Knowledge and skill ! 2 3 4 >
Comments:

10. Overall job performance 1 2 3 4 S
Comments:

Student’s Comments:

Merit raises should only be awarded to students that have shown an exceptional work ethic and
have regularly performed beyond a supervisor’s expectations. Merit raises can only be given to a
student once per academic year and are in the amount of $0.25 per hour. Merit raises will become
effective the pay period in which this form is received in the Student Employment Office.

Supervisor, would you like to give this student a merit raise at this time?

YES NO

Other Personnel Action: Effective Date:

Termination Resignation

Supervisor: I have discussed this evaluation with the student employee.

Supervisor’s signature Date

Student: My signature does not necessarily indicate my concurrence.

Student’s signature Date

Please return original evaluation to the Student Employment Coordinator.

Revised 1/5/10



