To: Publisher’s/Copyright Owner’s name
Address:
Email:

Date: August 9, 2010
RE: Permission to duplicate a copyrighted work

I would like to request permission to reproduce a portion of this out of print material in order to
place it on library reserve:

Title by Author(s)

A copy of the material is enclosed. Once we receive your permission, we will attach the
following copyright notice to the copy.

Copyright ©20-- by ; Reprinted with permission from the publisher; All rights reserved by
the original copyright holder.

Please fill out attached form and send it back to us at your earliest convenience. Thank you for
your prompt consideration of this request.

Sincerely,

(Name), Library Reserve Staff
Ikeda Library

Soka University of America

1 University Drive

Aliso Viejo, CA 92656

Tel: 949.480.4105
Fax: 949.480.4110
Email: library@soka.edu



mailto:library@soka.edu�

Author(s):
Title (including edition and volume):
Copyright date:
Pages:
Use: To be used as supplementary teaching materials (not for profit, strictly educational)
Anticipated date of first use:
Duration:
Number of students:
Form of distribution/access:
o Physical reserve at the library circulation desk
o0 Electronic reserve via the university’s course management system, Angel
e Type of reproduction:
o Copy (Number of copies: )
O Scan

Please mark your decision:

O I have the authority to grant the permission requested herein. Permission is granted for
the use requested above.

i Permission is not granted for the use requested above, for the following reason(s):
Signature Date
Print Name

Title



