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D f R h L b UDrugs for Research or Lab Use 

Responsibilit y: Pharm acy BuyerResponsibilit y: Pharm acy Buyer
723-2538
sreyes@stanfordm ed.org (current ly)
Order using an SU13 or I nterdepartm ental Requisit ion form

Drug Nam e, St rength, Package Size,  Quant ity needed
Contact  Nam e and Phone #  
PTA Account  #  for billing and approval signature 
4 let ter Organizat ion Code required as of 8/ 2008

Hand deliver to Pharm acy Room  H0302 or via I D Mail MC5616 
or fax to 5-6262
48 hour turnaround unless stat . Stats have an expedite charge 
of $20 (current ly)  of $20 (current ly) . 
Pricing to any University purchase is Hospital Pharm acy cost  of 
drug +  20%  (all University purchases including NI H studies)



St f d IDS I f tiStanford IDS Information

L d Ph i tLead Pharm acist :

Martha (Marty)  Ham ilton, Pharm  D

Lead Technician

Ted Cum m ings, CPhT  650-723-5273

Shipping Address:

I nvest igat ional Drug Services I nvest igat ional Drug Services 

Room  H0302  ( I m portant !  NOT H302)

300 Pasteur Drive

Stanford  CA  94305Stanford, CA  94305

Phone:   650-725-5295

Fax: 650-725-6262

Em ail:   m aham ilton@stanfordm ed.org



IDS S iIDS Services

R d i i  (   f i i  Random izat ions (as part  of invest igator 
init iated study)

Repackaging of Bulk Drug for Physician Repackaging of Bulk Drug for Physician 
Dispensing

Preparat ion of Drug and Matching Placebo 
Capsules

Dispensing of I nvest igat ional Drugs and 
Managem ent  of Drug Supplies in Managem ent  of Drug Supplies in 
Com pliance with Federal/ State and Protocol 
Guidelines



R d i tiRandomizations

M h d  Method:  

Random izat ion.com  or Random izat ion.org  or 
other internet  sources

I nform at ion Needed

Copy of Protocol to determ ine

#  of t reatm ent  arm s of study

St rat ificat ion St rategies

Planned #  subjects to enrollPlanned #  subjects to enroll

Cost  is approxim ately $100 - $200



R k i f B lk DRepackaging of Bulk Drug

I RB S d  A l LI RB Study Approval Let ter

Drug supply to be repackaged

Com pleted I nterdepartm ental Request  Com pleted I nterdepartm ental Request  
form

Packaging I nst ruct ions:Packaging I nst ruct ions:

#  tabs/ bot t le and #  bot t les, dose inst ruct ions

MD name, phone #

Cost :   Variable. Approxim ately $2.50 to 
$5.00/ bot t le plus variable setup fee



S l L b lSample Label

Pt  I D  D tPt  I D: __________ Date: _________

D   XYZ  40   # 45  ( f )Drug  XYZ  40m g  # 45  (m fg)

Take 1 tablet  twice daily as 
directeddirected.

Expires:    8/ 1/ 2010

Dr  Like Research  Dr. Like Research  

Phone:  650-222-3333



Preparation of Drug and Matching 

Placebo Capsules

Sm all studies ONLY. (approxim ately 
100 capsules) .   LONG lead t im e.

l $ / lCost :   Approxim ately $1.50/ capsule 
plus setup fee

R f l  di  Referreral to com pounding 
pharm acies outside of Stanford



Management of Drug Studies

Preliminaries

f fSite Qualificat ion Visit  for sponsored 
studies

d f ll dBudget  Est im ates for all studies

Supply ent ire protocol

S l  h  l if th  i  Supply pharm acy m anual if there is 
one

Current  2009 pharm acy budget ing toolCurrent  2009 pharm acy budget ing tool



Management of Drug Studies

Startup

I f t i  f  PhI nform at ion for Pharm acy
Com plete Protocol (unless already 
supplied)supplied)

I RB Approval Let ter

I nvest igator Brochure if non FDA 
dapproved

PTA and ORG code for billing

Site I nit iat ion VisitsSite I nit iat ion Visits
Em ail to schedule m eet ing at  pharm acy 
to review pharm acy proceduresp y p



Management of Drug Studies

Active Phase

Pharm acy requirem ents to dispense 
drug

P f f i f d tProof of inform ed consent

Copy of the signature page of consent  
( the one signed by pat ient  or parent )( g y p p )

Prescript ion/ Order to be signed by

P.I  or Sub P.I . listed on 1572

Licensed Person with rx writ ing pr ivileges 
(NP)  act ing under direct  supervision of PI  
or Sub PI



Management of Drug Studies

Active Phase / Termination

M it i / Cl t  Vi itMonitor ing/ Closeout  Visits
Appointm ents are Mandatory.  Schedule at  
least  48 hours in advance. 

Monitors or Study Coordinators should em ail to 
set  up appointm ents.

No appointm ents between 11am  – 1pm

Record Retent ion  
Sponsored Studies—originals to PI  and copies 
retained in pharm acy for 3 yearsp y y

I nvest igator I nit it iated Studies
Not ify pharm acy of closure



IDS Billi P i PhIDS Billing Process in Pharmacy

Collate charges  prepare bills and subm it  Collate charges, prepare bills and subm it  
them  to study coordinator for approval 
signatures.
Turn signed bills over to Pharm acy billing Turn signed bills over to Pharm acy billing 
personnel who then enter the charges 
into the Pharm acy interdepartm ental 
charge systemcharge system .
Printout  is then sent  to Pharm acy 
Accounts Receivable, where the charges 
are entered into another com puter are entered into another com puter 
system  to t ransfer the funds from  the 
University account  to Hospital account .



Ph Billi P blPharmacy Billing—Problems

Ph   bill 0800 #Pharm acy cannot  bill 0800 #

Pharm acy billing takes m onths to process

Contact  Denise Ram irez at  725 5802 to Contact  Denise Ram irez at  725-5802 to 
expedite journal t ransfers if account  
closure is an issue or for quest ions about  q
pharm acy charges that  appear on your 
bill.


