DUE DATES FOR FORMS IN THE INTERIO R DESIGN INTERNSHIP MANUAL
Summer2010

Before the inte mship begins: (Deadline: Frday, May 28t)

1.
2.

Inte mship application
Résumé,coverletter,and copy of transcript

At the end of the second week of the inte mship: (Deadline: Monday, June 14t%)

1.

Ouk LN

Inte rio r De sign Inte mship Record (Form )

General Design Firm Information (Form 1)

Work Experience Objectives forDesign Intems (Form IIl--V pages)

Interior De sign Evaluators (Form IV)

Fiust setof weekly logs (Form V]

-there are 2 pagesforeach weekofreporting

-weeklylogsare filled out daily emailed to the intemship coordinatorevery 2
weeks

Midpoint of inte mship: (Deadline: Tuesday, June 29th)

1.

Business Poceduresresearch paper-Paper#1 -the paperneedsto be in the
possession ofthe USM inte mship coordinatorno laterthan the above date -
though t may be submitted eadier. ¥one ismailing the paper,be sure thatyou
allow enough time forthe paperto getto the instructorby the stated due date.
DO NOTFAX OR EMAILYO UR PAPER.

On orbefore last full week of inte mship (no later than Frday, July 30%)

1.

2.

3.

Future of InteriorDesign research paper-Paper#2 - the paperneedsto be in
the possession ofthe USM inte mship coordinatorno laterthan the above date -
though t may be submitted earier. ¥one ismailing the paper,be sure thatyou
allow enough time forthe paperto getto the instructorby the stated due date.
DO NOTFAX OR EMAILYO UR PAPER.

Evaluation of Student Intem (Form V) completed on Survey Monkey by all the

individual(s) in the host design fiim who have agreed to evaluate the intem —
the people with names submitted on Form IV. The inte mship ¢ oordinatorwil

emaila link to the survey to each ofthe nameson Form IV,

Itis important to have an understanding at the be ginning of the inte mship with
those who agree to complete the evaluation form, that Form V is very important
and thatno finalevaluation can be completed if Form V is notcompleted. I
someone cannotagree to assist the intem in thismanner, then do notinclude
theirname asanevaluatoron Form IV.

Students wilbe sent a linkto a graduation survey that wilneed to be
completed by the above date.

Mailing Address: Claire Hamilton
Interior Design Program
118 College Drive, #5113
Ha ttie sburg, MS 39406
Phone: 601-266-6437
Fax: 601-266-5166



