
Eŵployee Ŷaŵe aŶd Ϯϱϱϭ 

address ŵust ďe oŶ ĐheĐk. 

 Date 

PaǇ to the 

Oƌdeƌ Of ***VOID*****VOID*****VOID*** 

$ 

Foƌ 

:ϬϳϱϱϬϭϲϮϲ: ϳϯϮ-ϯϯϲ Ϯϱϱϭ 

Payƌoll Authoƌizaion foƌ 

Diƌect Deposit of Salaƌy 

This foƌŵ is due ϭϬ daǇs pƌioƌ to paǇ date. Late ƌeƋuests ŵaǇ ƌesult iŶ a phǇsiĐal ĐheĐk ďeiŶg issued oƌ diƌeĐt deposit to a pƌeǀiouslǇ-estaďlished 
aĐĐouŶt. Leaǀe Ǉouƌ old aĐĐouŶt opeŶ uŶil the deposit iŶto Ǉouƌ Ŷeǁ aĐĐouŶt has oĐĐuƌƌed. Youƌ diƌeĐt deposit adǀiĐe detailiŶg Ǉouƌ eaƌŶiŶgs, 
deduĐioŶs, aŶd Ŷet deposit ĐaŶ ďe fouŶd ďǇ loggiŶg iŶ to GalaǆǇ Self SeƌǀiĐe at htps://galaǆǇ.utdallas.edu. All aƌeas of this foƌŵ ŵust ďe 
Đoŵpleted aŶd a ǀoided ĐheĐk/saǀiŶgs deposit slip ataĐhed, oƌ it ǁill ďe ƌetuƌŶed foƌ ĐoŵpleioŶ. Foƌ ƋuesioŶs oƌ assistaŶĐe ǁith Ǉouƌ diƌeĐt 
deposit, ĐoŶtaĐt the PaǇƌoll DepaƌtŵeŶt at ϵϳϮ-ϴϴϯ-Ϯϲϭϭ. 
 

→ → Please returŶ Đoŵpleted forŵ to the Payroll DepartŵeŶt ;Mail Stop ADϯϲ, AD Ϯ.ϮϮϰͿ ϵϳϮ-ϴϴϯ-Ϯϲϭϭ ← ← 

Please type oƌ pƌint. 

Naŵe ;last, irst, ŵiddle iŶiialͿ: 

PaǇ tǇpe ;ĐheĐk oŶeͿ: MoŶthlǇ HouƌlǇ UTD ID#: 

BALANCE OF NET DIRECT DEPOSIT ;ReƋuiƌedͿ 

Add CheĐkiŶg SaǀiŶgs BALANCE OF NET PAY ;ϭϬϬ% oƌ ƌeŵaiŶdeƌͿ 

ChaŶge RouiŶg #: AĐĐouŶt #: 

CaŶĐel Naŵe of depositoƌǇ iŶsituioŶ: 

PARTIAL DIRECT DEPOSIT ;OpionalͿ 

Add CheĐkiŶg SaǀiŶgs PeƌĐeŶtage % Flat aŵouŶt $ 

ChaŶge RouiŶg #: AĐĐouŶt #: 

CaŶĐel Naŵe of depositoƌǇ iŶsituioŶ: 

Authoƌizaion: I authorize ŵǇ eŵploǇer, The UŶiǀersitǇ of Teǆas at Dallas, aŶd the iŶaŶĐial iŶsituioŶ Ŷaŵed aďoǀe to deposit ŵǇ Ŷet paǇ 
ďǇ eleĐtroŶiĐ traŶsfer to ŵǇ aĐĐouŶt eaĐh paǇdaǇ. I uŶderstaŶd it is ŵǇ sole respoŶsiďilitǇ to ǀerifǇ ǁith ŵǇ iŶaŶĐial iŶsituioŶ the reĐeipt of ŵǇ 
paǇroll direĐt deposit fuŶds. If aŵouŶts to ǁhiĐh I aŵ Ŷot eŶitled are deposited iŶto ŵǇ aĐĐouŶt, I authorize ŵǇ eŵploǇer to direĐt ŵǇ FiŶaŶĐial 
IŶsituioŶ to returŶ theŵ. IŶ the eǀeŶt ŵǇ desigŶated aĐĐouŶt is Đlosed or ĐoŶtaiŶs aŶ iŶsuiĐieŶt ďalaŶĐe to alloǁ a deduĐioŶ for aŵouŶts 
deposited iŶ error, I agree that ŵǇ eŵploǇer ŵaǇ ǁithhold aŶǇ aŵouŶts oǁiŶg to ŵe uŶil suĐh aŵouŶt is repaid. 

 

SigŶatuƌe: PhoŶe: Date: 

With feǁ eǆĐepioŶs, Ǉou aƌe eŶitled oŶ Ǉouƌ ƌeƋuest to ďe iŶfoƌŵed aďout the iŶfoƌŵaioŶ the UŶiǀeƌsitǇ of Teǆas at Dallas ;UTDͿ ĐolleĐts aďout Ǉou. UŶdeƌ 
SeĐioŶ ϱϱϮ.ϬϮϭ aŶd ϱϱϮ.ϬϮϯ of the Teǆas GoǀerŶŵeŶt Code, Ǉou aƌe eŶitled to ƌeĐeiǀe aŶd ƌeǀieǁ the iŶfoƌŵaioŶ. UŶdeƌ SeĐioŶ ϱϱϵ.ϬϬϰ of the Teǆas 
GoǀerŶŵeŶt Code, Ǉou aƌe eŶitled to haǀe UTD ĐoƌƌeĐt iŶfoƌŵaioŶ aďout Ǉou that is held ďǇ us aŶd that is iŶĐoƌƌeĐt, iŶ aĐĐoƌdaŶĐe ǁith the pƌoĐeduƌes set foƌth iŶ 
The UŶiǀersitǇ of Teǆas SǇsteŵ BusiŶess ProĐedures MeŵoraŶduŵ ϯϮ. The iŶfoƌŵaioŶ that UTD ĐolleĐts ǁill ďe ƌetaiŶed aŶd ŵaiŶtaiŶed as ƌeƋuiƌed ďǇ Teǆas 
ƌeĐoƌds ƌeteŶioŶ laǁs ;SeĐioŶ ϰϰϭ.ϭϴϬ at seƋ. of the Teǆas GoǀerŶŵeŶt CodeͿ aŶd ƌules. DifeƌeŶt tǇpes of iŶfoƌŵaioŶ aƌe kept foƌ difeƌeŶt peƌiods of iŵe. 
 

Foƌ Payƌoll Use Only EŶteƌed ďǇ: Date:  
 

 

 

Tape voided 

check oƌ savings 

deposit slip;sͿ heƌe.

  

 

 THE UNIVERSITY OF TEXAS AT DALLAS - Payƌoll Reǀised August ϮϬϭϮ 

https://galaxy.utdallas.edu

