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THE CRESCENT UNDERGROUND THEATER IN
EZRA STILES & MORSE COLLEGES

EVENT TITLE: APPLICATION DATE:

PREEERRED DATE(S):

2™ CHOICE DATE (S):

START/END TIMES OF EVENT:

TYPE OF EVENT:

L.E., FILM, PLAY, CONCERT, DANCE PEREORMANCE, REHEARSAL, LECTURE, IMPROV SHOW, ETC.

APPLICANT’S NAME:

GROUP OR ORGANIZATION:

COLLEGE: YEAR

EMAIL : PHONE :

Net ID:

EZRA STILES OR MORSE SPONSOR, IF NECESSARY:

ES or MC: Yr: Phone:

Email: Net ID:




PLEASE PROVIDE A LIST OF ALL MORSE AND EZRA STILES COLLEGE STUDENTS
INVOLVED IN THE EVENT.




I HAVE RECEIVED A COPY OF AND HAVE AGREED TO ABIDE BY THE GUIDELINES
FOR USE OF THE CRESCENT UNDERGROUND THEATER. I UNDERSTAND THAT
SUBMISSION OF THIS APPLICATION DOES NOT GUARANTEE USE OF THE THEATER.
THE RESERVATION IS NOT COMPLETE UNTIL SIGNED APPROVAL BY THE EZRA
STILES MASTER’S OFFICE.

SIGNATURE DATE

EZRA STILES MASTER’S APPROVAL (FOR OFFICE USE ONLY):

SIGNATURE DATE

For 2010-2011, applications should be submitted in hard copy at the Ezra Stiles Master’s
Office. Preference will be given to projects involving students in Morse or Ezra Stiles
Colleges, to complete applications of the highest quality, and to performances that are
appropriate for the space. Major shows and other events lasting more than one night will
be scheduled after Sudler Fund decisions are made in mid-September.



PRODUCTION DESCRIPTION/STAFF LIST

EVENT TITLE:
TYPE OF EVENT:

PLEASE PROVIDE A BRIEF DESCRIPTION OF THE PROPOSED EVENT INCLUDING
GENERAL TECHNICAL REQUIREMENTS AS WELL AS ANY SPECIAL NEEDS.




PRODUCTION STAFF INFO

NAME POSITION COLLEGE PHONE

DESCRIBE BRIEFLY THE EXPERIENCE LEVEL OF YOUR PRODUCTION STAFE.




CRESCENT UNDERGROUND THEATER GUIDELINES

NOTE: THESE REGULATIONS ARE SUBJECT TO CHANGE AT THE
DISCRETION OF THE ES AND MC MASTERS’ OFFICES.

1. APPLICATIONS MAY BE SUBMITTED BY ANY UNDERGRADUATE ENROLLED FULL-TIME
IN YALE COLLEGE.

2. APPLICATIONS FROM STUDENTS/SPONSORING STUDENT ORGANIZATIONS OUTSIDE
OF EZRA STILES OR MORSE COLLEGE MUST INCLUDE A SPONSOR WHO IS A CURRENT
STUDENT IN EZRA STILES OR MORSE COLLEGE. THE APPLICANT (AND STUDENT
SPONSOR IF APPLICABLE) ACCEPTS FULL RESPONSIBILITY FOR THE PROPOSED EVENT’S
COMPLIANCE WITH ALL OF THE POLICIES AND PROCEDURES FOR THE THEATER.

3. ALL LIVE PERFORMANCE EVENTS REQUIRE A SECURITY DEPOSIT OF $200. (THIS
DOES NOT APPLY TO FILM SCREENINGS.) CHECKS SHOULD BE MADE OUT TO YALE
UNIVERSITY. THE FULL COST OF ANY REPAIRS DUE TO DAMAGE CAUSED BY OR
RESULTING FROM A PRODUCTION WILL BE DEDUCTED FROM ITS DEPOSIT.
ApPPLICANTS AND MORSE/EZRA STILES STUDENT SPONSORS WILL BE HELD
RESPONSIBLE FOR ANY ADDITIONAL DAMAGES.

4. A THEATER PROX CARD WILL BE SIGNED OUT TO THE APPLICANT FOR HIS OR HER
EXCLUSIVE USE BY THE MASTER'S ASSISTANT. CARDS MUST BE RETURNED TO THE
MASTER'S ASSISTANT PROMPTLY AT THE END OF AN EVENT. SINCE THE THEATER IS
LOCATED IN THE BASEMENT OF A RESIDENTIAL SPACE, UNDERGRADUATE
REGULATIONS REGARDING NOISE AND OTHER DISTURBANCES--INCLUDING QUIET
HOURS--ARE IN EFFECT. APPLICANTS ARE RESPONSIBLE FOR ENSURING THAT THE
ACTIVITY DOES NOT DISRUPT THE SLEEP, STUDY, OR OTHER ACTIVITIES OF STUDENTS
LIVING IN NEARBY ENTRYWAYS, ESPECIALLY AFTER 11 P.M. ON WEEKNIGHTS OR AFTER
1 A.M. ON WEEKENDS.

5. USERS OF THE THEATER MUST MEET PRIOR TO ANY REHEARSALS OR
PERFORMANCES WITH THE DESIGNATED STUDENT THEATER MANAGER TO REVIEW
RULES AND REGULATIONS.

6. FOR MAJOR SHOWS, APPROVED PRODUCTION SLOTS GENERALLY RUN FROM 9AM
SUNDAY TO 1AM THE FOLLOWING SUNDAY, THOUGH SHORTER/LONGER RESIDENCIES
MAY BE APPROVED AT THE DISCRETION OF THE JE MASTER’S OFFICE. OTHER KINDS
OF EVENTS (E.G., SCREENINGS, CONCERTS, COMEDY SHOWS) MAY APPLY FOR SINGLE-
OR MULTIPLE-DAY RESIDENCIES.



7. THE THEATER IS INTENDED FOR THEATER WORKSHOPS OR RELATIVELY SMALL
PRODUCTIONS/EVENTS THAT DO NOT REQUIRE CONSTRUCTION OR INSTALLATION OF
FIXED SETS. FIXED SETS OR SETS REQUIRING SUBSTANTIAL CONSTRUCTION ARE NOT
PERMITTED IN THE THEATER AS DETERMINED BY THE YALE FIRE MARSHAL’S OFFICE
AND THE OFFICE OF UNDERGRADUATE PRODUCTION. AS SUCH, NO PAINTING AND/OR
CONSTRUCTION OF SET PIECES WILL BE ALLOWED IN THE THEATER.

8. AN INVENTORY OF LIGHTING, SOUND, VIDEO EQUIPMENT, AND SOFT GOODS IS
AVAILABLE TO THOSE QUALIFIED AND APPROVED TO USE THEM BY THE OFFICE OF
UNDERGRADUATE PRODUCTIONS. DETAILS REGARDING SUCH USE WILL BE REVIEWED
AND APPROVED BY THE OFFICE’'S TECHNICAL ADVISOR ASSIGNED TO YOUR
PRODUCTION.

9. THE THEATER, CONTROL BOOTH, DRESSING AND STORAGE ROOMS MUST NEVER BE
LEFT OPEN OR UNATTENDED.

10. NO PERMANENT ALTERATIONS OR ATTACHMENTS TO THE THEATER'S FACILITIES
WILL BE PERMITTED. THIS INCLUDES PAINTING AND THE USE OF FASTENERS (NAILS,
SCREWS, STAPLES, ETC.) ON THE WALLS AND/OR FLOOR OF THE STAGE; WEIGHTS MAY
BE USED TO SECURE TEMPORARY SET PIECES. ADDITIONALLY, NO TAPE, PUSHPINS,
NAILS, OR FASTENERS OF ANY TYPE ARE ALLOWED ON THE WALLS OR FLOORS OF THE
AUDITORIUM, CONTROL BOOTH, DRESSING ROOMS, STORAGE AREA, OR RESTROOMS.
SPIKE MARKS FOR DANCE OR THEATER PRODUCTIONS ARE PERMITTED IF MADE WITH
COLORED SPIKE TAPE (AVAILABLE FOR PURCHASE AT THE YALE SCHOOL OF DRAMA
AND THE OFFICE OF UNDERGRADUATE PRODUCTIONS). ALL OTHER KINDS OF TAPE
ARE STRICTLY PROHIBITED.

11. ALL LADDER WORK REQUIRING ACCESS TO THE THEATER GRID (FOR THE HANGING
OF LIGHTS, SOFT GOODS, SET PIECES, ETC.) MUST BE SUPERVISED BY EZRA STILES
OR MORSE COLLEGE THEATER MANAGERS OR BY OFFICE OF UNDERGRADUATE
PRODUCTIONS PERSONNEL.

12. ABSOLUTELY NO SMOKING, CANDLES, OR OPEN FLAME ARE ALLOWED AT ANY
TIME. EXIT SIGNS MAY NEVER BE DIMMED, TURNED OFF, COVERED, OR ALTERED
IN ANY WAY.

13. FIRE AND SAFETY INSPECTIONS ARE ABSOLUTELY REQUIRED FOR ALL
EVENTS. INSPECTIONS ARE GENERALLY HELD ON THE WEDNESDAY BEFORE
WEEKEND PERFORMANCES AND WILL BE COORDINATED THROUGH THE OFFICE OF
UNDERGRADUATE PRODUCTIONS.

14. THE CRESCENT UNDERGRADUATE THEATER HAS A SEATING CAPACITY OF 130,
INCLUDING FIXED SEATS AND HANDICAP SPACES. NO STANDEES ARE ALLOWED. THIS
CAPACITY MAY NOT BE EXCEEDED. FAILURE TO ADHERE TO THIS RESTRICTION MAY
RESULT IN INTERRUPTION OF YOUR PERFORMANCE AND/OR EVENT CANCELLATION.



15. APPLICANTS ARE RESPONSIBLE FOR ENSURING THAT THE THEATER AND ALL
ADJACENT AREAS (INCLUDING STAIRWELLS AND ENTRYWAYS) ARE CLEARED
FOLLOWING ALL REHEARSALS AND PERFORMANCES. FAILURE TO DO SO WILL RESULT
IN CHARGES TO COVER FULL CLEANING COSTS.

16. STUDENTS AGREE TO ABIDE BY ALL REGULATIONS AS LISTED ON THE WEBSITE OF
THE OFFICE OF UNDERGRADUATE PRODUCTIONS (HTTP://WWW.YALE.EDU/OUP), THE
YALE UNIVERSITY UNDERGRADUATE THEATER GUIDELINES, YALE COLLEGE
UNDERGRADUATE REGULATIONS, AND ALL YALE FIRE MARSHAL DIRECTIVES
DETERMINED DURING THE REVIEW AND INSPECTION PROCESS. ALL YALE COLLEGE
UNDERGRADUATE REGULATIONS APPLY; VIOLATIONS MAY BE REFERRED TO THE YALE
COLLEGE EXECUTIVE COMMITTEE.

17. NO FOOD OR DRINK (ESPECIALLY ALCOHOLIC BEVERAGES) IS ALLOWED IN THE
THEATER.

18. ALL OUTSIDE (NON-YALE) PERFORMERS MUST PROVIDE AN INSURANCE
CERTIFICATE AS OUTLINED BY THE OFFICE OF RISK MANAGEMENT
(WWW.YALE.EDU/RISKMANAGEMENT).

19. THE IMMEDIATE POINT OF CONTACT FOR ANY QUERIES DIRECTLY RELATED TO
THE CRESCENT UNDERGRADUATE THEATER SPACE SHOULD BE DIRECTED TO THE
THEATER MANAGER.



