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Coastal Carolina University 

Request For Quotation 

 
 

 

         
           Quote  #:  

              Date Issue:  
Procurement Officer:  
                      Phone: 
                        Fax:     
                      Email:  

 
1018RS 
06/28/2010 
Robin Strickland 
(843) 349- 2162 
(843) 349-2184 
robins@coastal.edu 

 

Offer should be submitted to Robin Strickland No later than 07/13/2010 2:00 P.M. 
 

ALL QUOTES MUST INCLUDE FREIGHT/SHIPPING.FOB  Destination, freight prepaid and included to: 

                       Coastal Carolina University, Central Receiving Warehouse, 642 Century Circle, Conway, SC 29526 
 

Please quote your lowest delivered price of the below listed item(s).  The Procurement Office reserves the right to reject 
any or all quotes and to waive any or all technicalities.   
 

1.   If an item cannot be furnished, indicate by NO QUOTE 
 2.  All quotes must be signed by the Offeror’s representative and terms noted, failure to comply with this instruction  
      may result in disqualification of the quote. 
3.   No south Carolina sales tax will be paid on freight or labor. 
4.   The attached Terms and Conditions apply to all quotes and supersedes Vendor’s Terms and Conditions. 
5.   Offers may be submitted via of fax or email 
 
 

Special Shipping Requests:     n/a             Must be delivered by:  see scope of work  / specifications 

ITEM 

# 
QTY U/M DESCRIPTION             

Select RCP if you 

qualify for the 

Resident Contractor 

Preference 

Unit  Price  TOTAL  PRICE 

 
1. 

 

1 lot 
Provide and Setup Tent, Stage and Chairs for 
2010 Welcome Week as per the specifications 
herein. 

 
 RCP 

 
$      

 
$      

 

 
 

 

INFORMATION FOR OFFERORS TO SUBMIT 
By signing this quote, offeror certifies under penalties of perjury that they have complied with section 12-54-1020(B) of the S.C. code of Laws 
1976 as amended pertaining to payment of taxes.  

 

 

 

 

Authorized Signature:                                                
 

Printed  Name:                          
 

Date:                        
 

 
 

Company Name:                                                       
 

  Federal Tax Payer ID /SSN:                                               

Phone Number:                                           Fax Number:                                    Email Address:                               

Mailing Address:                                                    
 

City:                        State: _
 

   Zip:           
 

 
 

 

SC Minority Certification Number (if applicable)  
 

                                          

Vendor’s Best Delivery Date       Days  ARO (after receipt of order) Vendor’s Discount Terms:       %       Days 
 

 
 

Do you collect SC Sales Tax?  Yes  No                      SC Tax Registration # (if applicable)               

 
PREFERENCES - ADDRESS AND PHONE OF IN-STATE OFFICE: Please provide the address and phone number for your in-
state office in the space provided below. An in-state office is necessary to claim either the Resident Vendor Preference (11-35-
1524(C)(1)(i)&(ii)) or the Resident Contractor Preference (11-35-1524(C)(1)(iii)). Accordingly, you must provide this information to 
qualify for the preference. An in-state office is not required, but can be beneficial, if you are claiming the Resident Subcontractor 
Preference (11-35-1524(D)). 
 
 
 

  In-State Office Address same as Home Office Address 
  In-State Office Address same as Notice Address      (check only one) 
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 I. Scope Of Solicitation   
 
ACQUIRE SERVICES & SUPPLIES / EQUIPMENT (JAN 2006): The purpose of this solicitation is to acquire services and 
supplies or equipment complying with the enclosed description and/or specifications and conditions. 
 
It is the intent of this bid is to establish a source to Provide and Setup Tent, Stage and Chairs to be used at the Welcome 
Week Services at the Conway Campus as per specifications herein.  

 

II. Instructions To Offerors - A. General Instructions 
 
COMPLETION OF FORMS / CORRECTION OF ERRORS (JAN 2006): All prices and notations should be printed in ink or 
typewritten.  Errors should be crossed out, corrections entered and initialed by the person signing the bid. Do not modify 
the solicitation document itself (including bid schedule). (Applicable only to offers submitted on paper.) 
 
DUTY TO INQUIRE (JAN 2004) Offeror, by submitting an Offer, represents that it has read and understands the 
Solicitation and that its Offer is made in compliance with the Solicitation. Offerors are expected to examine the Solicitation 
thoroughly and should request an explanation of any ambiguities, discrepancies, errors, omissions, or conflicting 
statements in the Solicitation. Failure to do so will be at the Offeror’s risk. Offeror assumes responsibility for any patent 
ambiguity in the Solicitation that Offeror does not bring to the State’s attention. 

 
ETHICS CERTIFICATE (JAN 2004):Ethics Certificate (May 2008): By submitting an offer, the offeror certifies that the 
offeror has and will comply with, and has not, and will not, induce a person to violate Title 8, Chapter 13 of the South 
Carolina Code of Laws, as amended (ethics act). The following statutes require special attention: Section 8-13-700, 
regarding use of official position for financial gain; Section 8-13-705, regarding gifts to influence action of public official; 
Section 8-13-720, regarding offering money for advice or assistance of public official; Sections 8-13-755 and 8-13-760, 
regarding restrictions on employment by former public official; Section 8-13-775, prohibiting public official with economic 
interests from acting on contracts; Section 8-13-790, regarding recovery of kickbacks; Section 8-13-1150, regarding 
statements to be filed by consultants; and Section 8-13-1342, regarding restrictions on contributions by contractor to 
candidate who participated in awarding of contract. The state may rescind any contract and recover all amounts expended 
as a result of any action taken in violation of this provision. If contractor participates, directly or indirectly, in the evaluation 
or award of public contracts, including without limitation, change orders or task orders regarding a public contract, 
contractor shall, if required by law to file such a statement, provide the statement required by Section 8-13-1150 to the 
procurement officer at the same time the law requires the statement to be filed. [02-2A075-2] 

 
OMIT TAXES FROM PRICE (JAN 2004): Do not include any sales or use taxes in Your price that the State may be 
required to pay. 
 
REJECTION/CANCELLATION (JAN 2004) The State may cancel this solicitation in whole or in part. The State may reject 
any or all proposals in whole or in part. [SC Code Section 11-35-1710 & R.19-445.2065.] 

 
SIGNING YOUR OFFER (JAN 2004): Every Offer must be signed by an individual with actual authority to bind the 
Offeror.  (a) If the Offeror is an individual, the Offer must be signed by that individual.  If the Offeror is an individual doing 
business as a firm, the Offer must be submitted in the firm name, signed by the individual, and state that the individual is 
doing business as a firm.  (b) If the Offeror is a partnership, the Offer must be submitted in the partnership name, followed 
by the words by its Partner, and signed by a general partner.  (c) If the Offeror is a corporation, the Offer must be 
submitted in the corporate name, followed by the signature and title of the person authorized to sign.  (d) An Offer may be 
submitted by a joint venturer involving any combination of individuals, partnerships, or corporations.  If the Offeror is a 
joint venture, the Offer must be submitted in the name of the Joint Venture and signed by every participant in the joint 
venture in the manner prescribed in paragraphs (a) through (c) above for each type of participant.  (e) If an Offer is signed 
by an agent, other than as stated in subparagraphs (a) through (d) above, the Offer must state that is has been signed by 
an Agent.  Upon request, Offeror must provide proof of the agent's authorization to bind the principal.  [02-2A115-1] 

 

II. Instructions To Offerors – B. Special Instructions  
 
MAIL PICKUP (CCU 2006):  The University’s Mail Services picks up all mail from the US Postal Service once daily around 
9:00 a.m. (excluding weekends and holidays), and disseminates the mail to the Procurement office normally by 12:00 pm.  
See provision entitled Deadline for Submission of Offer. 
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PREFERENCES - A NOTICE TO VENDORS (SEP. 2009): On June 16, 2009, the South Carolina General Assembly 
rewrote the law governing preferences available to in-state vendors, vendors using in-state subcontractors, and vendors 
selling in-state or US end products. This law appears in Section 11-35-1524 of the South Carolina Code of Laws. A 
summary of the new preferences is available at www.procurement.sc.gov/preferences. ALL THE PREFERENCES MUST 
BE CLAIMED AND ARE APPLIED BY LINE ITEM, REGARDLESS OF WHETHER AWARD IS MADE BY ITEM OR LOT. 
VENDORS ARE CAUTIONED TO CAREFULLY REVIEW THE STATUTE BEFORE CLAIMING ANY PREFERENCES. 
THE REQUIREMENTS TO QUALIFY HAVE CHANGED. IF YOU REQUEST A PREFERENCE, YOU ARE CERTIFYING 
THAT YOUR OFFER QUALIFIES FOR THE PREFERENCE YOU'VE CLAIMED. IMPROPERLY REQUESTING A 
PREFERENCE CAN HAVE SERIOUS CONSEQUENCES. [11-35-1524(E)(4)&(6)] 
 
PREFERENCES - SC/US END-PRODUCT (SEP 2009):  Section 11-35-1524 provides a preference to vendors offering 
South Carolina end-products or US end-products, if those products are made, manufactured, or grown in SC or the US, 
respectively. An end-product is the tangible project identified for acquisition in this solicitation, including all component 
parts in final form and ready for the use intended. The terms "made," "manufactured," and "grown" are defined by Section 
11-35-1524(A). By signing your offer and checking the appropriate space(s) provided and identified on the bid schedule, 
you certify that the end-product(s) is either made, manufactured or grown in South Carolina, or other states of the United 
States, as applicable. Preference will be applied as required by law. Post award substitutions are prohibited. See 
"Substitutions Prohibited - End Product Preferences (Sep 2009)" provision.  
 
PREFERENCES - RESIDENT CONTRACTOR PREFERENCE (SEP 2009):  To qualify for the RCP, you must maintain 
an office in this state. An office is a nonmobile place for the regular transaction of business or performance of a particular 
service which has been operated as such by the bidder for at least one year before the bid opening and during that year 
the place has been staffed for at least fifty weeks by at least two employees for at least thirty five hours a week each. In 
addition, you must, at the time you submit your bid, directly employ, or have a documented commitment with, individuals 
domiciled in South Carolina that will perform services expressly required by the solicitation and your total direct labor cost 
for those individuals to provide those services must exceed fifty percent of your total bid price. [11-35-1524(C)(1)(iii)] Upon 
request by the procurement officer, you must identify the persons domiciled in South Carolina that will perform the 
services involved in the procurement upon which you rely in qualifying for the preference, the services those individuals 
are to perform, and documentation of the your labor cost for each person identified. If requested, your failure to provide 
this information promptly will be grounds to deny the preference (and, potentially, for other enforcement action).  
 
PREFERENCES - RESIDENT SUBCONTRACTOR PREFERENCE (SEP 2009):  To qualify for this preference, You must 
meet the following requirements. (1) You must -- at the time you submit your bid -- have a documented commitment from 
a single proposed first tier subcontractor to perform some portion of the services expressly required by the solicitation. (2) 
The subcontractor -- at the time you submit your bid -- must directly employ, or have a documented commitment with, 
individuals domiciled in South Carolina that will perform services expressly required by the solicitation and the total direct 
labor cost to the subcontractor for those individuals to provide those services exceeds, as applicable, either twenty 
percent for a 2% preference or forty percent of bidder’s total bid price for a 4% preference. (3) You must identify the 
subcontractor that will perform the work, the work the subcontractor is to perform, and your factual basis for concluding 
that the subcontractor’s work constitutes the required percentage of the work to be performed in the procurement. [11-35-
1524(D)] You can stack this preference, i.e., earn another 2% or 4% preference for each additional qualifying 
subcontractor, but the preference is capped. [11-35-1524(D)(4), (E)(7)] Upon request by the procurement officer, you 
must identify the persons domiciled in South Carolina that are to perform the services involved in the procurement upon 
which you rely in qualifying for the preference, the services those individuals are to perform, the employer of those 
persons, your relationship with the employer, and documentation of the subcontractor’s labor cost for each person 
identified.  If requested, your failure to provide this information promptly will be grounds to deny the preference (and, 
potentially, for other enforcement action). YOU WILL NOT RECEIVE THE PREFERENCE UNLESS YOU SPECIFY 
WHETHER YOUR ARE CLAIMING THE 2% OR 4% PREFERENCE AND YOU PROVIDE THE INFORMATION 
REQUIRED BY ITEM (3) ABOVE.   
 
PREFERENCES - RESIDENT VENDOR PREFERENCE (SEP 2009):  To qualify for the RVP, you must maintain an office 
in this state. An office is a nonmobile place for the regular transaction of business or performance of a particular service 
which has been operated as such by the bidder for at least one year before the bid opening and during that year the place 
has been staffed for at least fifty weeks by at least two employees for at least thirty five hours a week each. In addition, 
you must either: (1) maintain at a location in South Carolina at the time of the bid an inventory of expendable items which 
are representative of the general type of commodities for which the award will be made and which have a minimum total 
value, based on the bid price, equal to the lesser of fifty thousand dollars [$50,000] or the annual amount of the contract; 
or (2) be a manufacturer headquartered and having an annual payroll of at least one million dollars in South Carolina and 
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the end product being sold is either made or processed from raw materials into a finished end product by that 
manufacturer or its affiliate (as defined in Section 1563 of the Internal Revenue Code).  
 
SITE VISIT - BY APPOINTMENT (JAN 2006): Appointment for a site visit may be made by contacting: *  Porter Medley, 
Director of Conference Services at * 843-349-2131.  
 
UNIT PRICES REQUIRED (JAN 2006): Unit price to be shown for each item. 
 
 

III. SCOPE OF WORK / SPECIFICATIONS –  

 
GENERAL 

 
The specifications contained herein, shall be used for furnishing rental equipment to include all labor, transportation, 
equipment, materials and permits necessary to provide the required level of service. 
 
 STANDARD OF SERVICES: 
 
GENERAL:  The standards of service prescribed herein are a minimum and are predicted upon reasonable and adequate 
advance notice to the successful bidder of service to be performed.   
 
PERFORMANCE:   Submission of a bid shall be accepted as prima-facie evidence that bidders have examined the 
specifications and have satisfied themselves as to the nature and location of the service an all other matters that may in 
any way affect the service or cost thereof under this proposed contract.  Any failure of the bidders to acquaint themselves 
with all available information, including a physical survey of the University, will not relieve them from performing all the 
services required for a complete rental service.  The brief outline of principal features of the rental service will no way limit 
the responsibility of the Contractor to perform all services and furnish all plant, labor, and materials required by this 
specification. 
 
● UNIVERSITY 
University will provide diagram of set-up. 
 
LICENSES, PERMITS, INSURANCE:   
● Contractor is responsible for obtaining city permit.  All costs for required licenses, permits and insurance shall be borne 
by the contractor. 
 
DELIVERY CONDITIONS: 
● Contractor is responsible for all labor to set-up and break-down equipment. 
● Contractor shall dispose of all wrappings, crating, and other disposable materials pertaining to this contract at the end of 
each working day and upon completion of installation. 

 
INSTALLATION (JAN 2006): Contractor shall install all items acquired pursuant to this contract as follows:  Install shall 
be made in accordance with the manufacturer’s recommendations. 
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Event Description: University Welcome, Social Activity & New Student Convocation 
 

Delivery / Performance Location: 
 

Event Date: August 14-16, 2010  

 
TENTS  
One (1) 100’ x 160’  White fully enclosed pole tent, with walls. 
Five (5) double doors with balance of 8’ window side walls  
Ten (10) 10’x 10’ frame white tents, without walls.  
 
Approximately 12 of the stake holes will be in concrete sidewalk; holes must be drilled to accommodate 
tent stakes and refilled with concrete after removal of the stakes.  
 
 It will be the contractors responsibility to coordinate the tent setup with the established contractor 
providing the air condition and generator service. The contact information will be provided to the 
contractor. 
 
Provide On-site tent technician for each event in the tent:  
Sunday August 15, 2010 9:30 a.m. – 10:45 a.m. University Welcome  
Sunday August 15, 2010 7:00 p.m. – 9:00 p.m. Social Activity  
Monday August 16, 2010 9:30 a.m. – 10:30 a.m. New Student Convocation  
 
LIGHTING  
Contractor shall provide ample interior lighting for late evening events. 
Source 4 Leko Stage Lights to fully cover stage; flown from existing tent trusses, no lifts on ground.  
4,500 lumen video projector  
 
SOUND  
Sound system capable of delivering quality sound throughout the inside of the fully enclosed, air 
conditioned, 100’ x 160’ pole tent detailed in this bid with 2,200 people inside the tent: Main stage JBL 
Line Array PA, Vertec or V-Dos system, with delay stacks near rear of tent.  All necessary power 
distribution, amplifiers, mics and cabling. CD player.  
 
Provide On-site sound technician to operate sound equipment for each event in the tent:  
Sunday August 15, 2010 9:30 a.m. – 10:45 a.m. University Welcome  
Sunday August 15, 2010 7:00 p.m. – 9:00 p.m. Social Activity  
Monday August 16, 2010 9:30 a.m. – 10:30 a.m. New Student Convocation  
 
SAFETY PACKAGE  
Lighted exit signs and emergency lighting mounted above each door.  
Emergency lighting on five (5) interior tent poles.  
120 feet of Yellow Jacket Cable Ramps to cover all electrical wiring.  
Ten (10) ten-pound fire extinguishers.  
One (1) twenty-pound CO2 fire extinguisher.  
‘No Smoking’ signs on all entrances to tent & prominently posted throughout the interior of the tent.  
In some cases, use small edger to trough and bury cables that are safety hazards. 
 
STAGE  
20’ x 28’ stage on 24” legs, plywood under each leg to protect ground beneath.  
Steps with rails on both sides of the stage.  
Black skirting on front and both sides.  
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Pipe and Drape, black, 32 feet long by 10 feet high – set-up behind the stage.  
8’ x 6’ platform on 24” legs, plywood under each leg to protect ground beneath, black skirting, no stairs.  
 
CHAIRS  
2,240 chairs total: 2,200 interlocking chairs, set-up in the tent and interlocked and 40 chairs (two at each 
table under the 10’x10’ tents)  
 
TABLES  
20 Tables, Banquet, six-foot (two tables per 10’x10’ tent)  
 
SET-UP & TAKE DOWN  
Contractor must contact University and coordinate/provide a detailed itinerary of set-up, including dates 
and times.  
 
It will be the contractors responsibility to coordinate the tent setup with the established contractor 
providing the air condition and generator service. The contact information will be provided to the 
contractor. 
 
Must be set-up by 12:00 p.m. on Saturday, August 14, 2010  
Removal of equipment may begin at 12:00 p.m. on Monday, August 16, 2010  
 
 
 

Event Description: Satellite Picnic Dining areas for Commons Dining Room 
 

Delivery / Performance Location: Commons Courtyard 
 

Event Date: Friday, August 13
th

  through Monday, 
August 16, 2010

 
TENTS  
Two (2) 20’x 20’ frame White tents, no walls.  
One (1) 10’x20’ frame White tent, no walls.  
The 10’x20’ tent will be placed on cement which will not permit the tent to be staked down. Contractor will 
be responsible for providing equipment to anchor tent.  
 
CHAIRS  
108 chairs (54 chairs under each tent)  
 
TABLES  
18 Tables, Banquet, six foot (9 tables under each tent)  
 
SET-UP & TAKE DOWN  
Must be set-up by 4:00 p.m. on Friday, August 13, 2010  
Removal of equipment may begin after 3:00 p.m. on Monday, August 16, 2010.  
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Event Description: Parents Reception 
 

 
Delivery / Performance Location: Small Gym 
 

Event Date: Saturday, August 14, 2010 

 
 
CHAIRS  
155 chairs total: 75 of the chairs set-up along the wall must be interlocked; the remaining 80 chairs set-up 
at the 10 round tables.  
 
TABLES  
10 Tables, Round, 60 inch  
08 Tables, Banquet, six foot  
02 Tables, Round, 72 inch  
02 Tablecloths, linen, white, to fit the two 72 inch round tables  
05 Bistro Round Tables, 30” diameter top, 42” high  
05 floor length 120” tablecloths, linen, white, to fit the five Bistro Tables  
05 table sashes, linen, black, to tie Bistro Tablecloths at center of drop  
 
PIPE & DRAPE  
Pipe & Drape, Black, 32’ wide x 12’ tall, set-up behind the stage  
 
STAGE 
University will provide stage for the event. 
 
SET-UP & TAKE DOWN  
Must be set-up by 10:00 a.m. on Saturday, August 14, 2010  
Reset for next event, detailed below, may begin at 6:00 p.m. on Saturday, August 14, 2010  
 
 

 
Event Description: Assemblies 
 

 
Delivery / Performance Location: Small Gym 
 

Event Date: Sunday- Tuesday, August 15, 2010 through  
                     August 17, 2010 

 
 
CHAIRS  
490 interlocking chairs set-up theatre style with center aisle, interlocked  
 
PIPE & DRAPE  
Pipe & Drape, Black, 32’ wide x 12’ tall, set-up behind the stage  
 
SET-UP & TAKE DOWN  
Must be set-up by 8:30 a.m. on Sunday, August 15, 2010  
Reset for next event may begin at 11:15 a.m. on Tuesday, August 17, 2010 and must be completed by 
4:00 p.m. on Tuesday, August 17, 2010.  
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Event Description:  The ‘Ties that Bind’ Minority Program 
 

 
Delivery / Performance Location: Small Gym 
 

Event Date: Tuesday,    August 17, 2010 

 
 
CHAIRS  
224 interlocking chairs set-up theatre style with center aisle, interlocked  
Contractor shall leave the front eight front rows (28 chairs each row) from previous held event. 
 
TABLES  
25 Tables, Banquet, six foot  
 
PIPE & DRAPE  
Pipe & Drape, Black, 32’ wide x 12’ tall, set-up behind the stage  
Contractor may use equipment left from previous event. 
 
SET-UP & TAKE DOWN  
Must be set-up by 4:00 p.m. on Tuesday, August 17, 2010  
Removal of all equipment may begin at approximately 8:00 p.m. on Tuesday, August 17, 2010 and must 
be completed by 11:00 p.m. on Tuesday, August 17, 2010.  
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IV. Information For Offerors To Submit 
 

INFORMATION FOR OFFERORS TO SUBMIT – GENERAL Offeror shall submit a signed Cover Page and Bid Schedule 
along with all other information and documents requested. 

 
MINORITY PARTICIPATION (JAN 2006) 
Is the bidder a South Carolina Certified Minority Business? □ Yes □ NO 
Is the bidder a Minority Business certified by another governmental entity? □ Yes □ NO 
If so, please list the certifying governmental entity: _________________________ 
Will any of the work under this contract be performed by a SC certified Minority Business as a 
subcontractor? □ Yes □ NO 
If so, what percentage of the total value of the contract will be performed by a SC certified Minority 
Business as a subcontractor? □ Yes □ NO 
Will any of the work under this contract be performed by a minority business certified by another 
governmental entity as a subcontractor? □ Yes □ NO 
If so, what percentage of the total value of the contract will be performed by a minority business 
certified by another governmental entity as a subcontractor? □ Yes □ NO 
If a certified Minority Business is participating in this contract, please indicate all categories for which 
the Business is certified: 
□ Traditional minority 
□ Traditional minority, but female 
□ Women (Caucasian females) 
□ Hispanic minorities 
□ DOT referral (Traditional minority) 
□ DOT referral (Caucasian female) 
□ Temporary certification 
□ SBA 8 (a) certification referral 
□ Other minorities (Native American, Asian, etc.) 
(If more than one minority contractor will be utilized in the performance of this contract, please provide 
the information above for each minority business.) 
 

OFFSHORE CONTRACTING (JAN 2006)  

Work that will be performed offshore by the Offeror and/or itssubcontractors must be identified in the Offeror’s 

response. For the purpose of this solicitation, offshore is defined as 

outside the 50 States and US territories. Offeror is to include an explanation for the following: 
(a) What type of work is being contracted offshore?       
(b) What percentage (%) of the total work is being contracted offshore?          
(c) What percentage (%) of the total value of the contract is being contracted offshore?          
(d) Provide a Service Level Agreement (SLA) demonstrating the arrangement between the off-shore contactor and the 
Offeror. Attach Service Level Agreement to this document or paste here. Data provided by the Offeror in regards to this 
clause is for information only and will not be used in the evaluation and determination of an award. 

RECYCLED PRODUCT (JAN 2006):  

Offeror shall identify which product(s) is made out of or contains recycled 

materials. This information will be used for future research. 
Items                              
If the above applies to more than one item, please indicate above. 
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V. Qualifications 
 
QUALIFICATION OF OFFEROR (JAN 2006) To be eligible for award of a contract, a prospective contractor must be 
responsible. In evaluating an Offeror’s responsibility, the State Standards of Responsibility [R.19-445.2125] and 
information from any other source may be considered. An Offeror must, upon request of the State, furnish satisfactory 
evidence of its ability to meet all contractual requirements. Unreasonable failure to supply information promptly in 
connection with a responsibility inquiry may be grounds for determining that you are ineligible to receive an award. S.C. 
Code Section 11-35-1810. 
 
SUBCONTRACTOR – IDENTIFICATION (JANUARY 2006): If you intend to subcontract with another business for any 
portion of the work and that portion exceeds 10% of your price, your offer must identify that business and the portion of 
work which they are to perform. Identify potential subcontractors by providing the business’ name, address, phone, 
taxpayer identification number, and point of contact. In determining your responsibility, the state may evaluate your 
proposed subcontractors. 
 
 

VI. Award Criteria 
 
AWARD CRITERIA – BIDS (JAN 2006): Award will be made to the lowest responsible and responsive bidder(s). 
 
AWARD TO ONE OFFEROR (JAN 2006):  Award will be made to one Offeror.   
 
UNIT PRICE GOVERNS (JAN 2006): In determining award, unit prices will govern over extended prices unless otherwise 
stated. 
 

 
VII. Terms and Conditions – A. General 
 
ASSIGNMENT (JANUARY 2006):  No contract or its provisions may be assigned, sublet, or transferred without the written 
consent of the Procurement Officer.  
 
CHOICE-OF-LAW (JANUARY 2006): The Agreement, any dispute, claim, or controversy relating to the Agreement, and 
all the rights and obligations of the parties shall, in all respects, be interpreted, construed, enforced and governed by and 
under the laws of the State of South Carolina, except its choice of law rules. As used in this paragraph, the term 
"Agreement" means any transaction or agreement arising out of, relating to, or contemplated by the solicitation.   
 
CONTRACT DOCUMENTS & ORDER OF PRECEDENCE (JANUARY 2006): (a) Any contract resulting from this 
solicitation shall consist of the following documents:  (1)  a Record of Negotiations, if any, executed by you and the 
Procurement Officer, (2) documentation regarding the clarification of an offer [e.g., 11-35-1520(8) or 11-35-1530(6)], if 
applicable, (3) the solicitation, as amended, (4) modifications, if any, to your offer, if accepted by the Procurement Officer, 
(5) your offer, (6) any statement reflecting the state’s final acceptance (a/k/a “award”), and (7) purchase orders. These 
documents shall be read to be consistent and complimentary. Any conflict among these documents shall be resolved by 
giving priority to these documents in the order listed above. (b) The terms and conditions of documents (1) through (6) 
above shall apply notwithstanding any additional or different terms and conditions in either (i) a purchase order or other 
instrument submitted by the State or (ii) any invoice or other document submitted by Contractor. Except as otherwise 
allowed herein, the terms and conditions of all such documents shall be void and of no effect. (c) No contract, license, or 
other agreement containing contractual terms and conditions will be signed by any Using Governmental Unit. Any 
document signed or otherwise agreed to by persons other than the Procurement Officer shall be void and of no effect.  

DISPUTES  – (JANUARY 2006): (1) Choice-of-Forum. All disputes, claims, or controversies relating to the Agreement 
shall be resolved exclusively by the appropriate Chief Procurement Officer in accordance with Title 11, Chapter 35, Article 
17 of the South Carolina Code of Laws, or in the absence of jurisdiction, only in the Court of Common Pleas for, or a 
federal court located in, Richland County, State of South Carolina. Contractor agrees that any act by the Government 
regarding the Agreement is not a waiver of either the Government's sovereign immunity or the Government's immunity 
under the Eleventh Amendment of the United State's Constitution. As used in this paragraph, the term "Agreement" 
means any transaction or agreement arising out of, relating to, or contemplated by the solicitation. (2) Service of Process. 
Contractor consents that any papers, notices, or process necessary or proper for the initiation or continuation of any 
disputes, claims, or controversies relating to the Agreement; for any court action in connection therewith; or for the entry 
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of judgment on any award made, may be served on Contractor by certified mail (return receipt requested) addressed to 
Contractor at the address provided as the Notice Address on Page Two or by personal service or by any other manner 
that is permitted by law, in or outside South Carolina. Notice by certified mail is deemed duly given upon deposit in the 
United States mail.  

EQUAL OPPORTUNITY  (JANUARY 2006). Contractor is referred to and shall comply with all applicable provisions, if 
any, of Title 41, Part 60 of the Code of Federal Regulations, including but not limited to Sections 60-1.4, 60-4.2, 60-4.3, 
60-250.5(a), and 60-741.5(a), which are hereby incorporated by reference. 

FALSE CLAIMS (JANUARY 2006): According to the S.C. Code of Laws § 16-13-240, "a person who by false pretense or 
representation obtains the signature of a person to a written instrument or obtains from another person any chattel, 
money, valuable security, or other property, real or personal, with intent to cheat and defraud a person of that property is 
guilty" of a crime. 

 
FIXED PRICING REQUIRED (JANUARY 2006): Any pricing provided by contractor shall include all costs for performing 
the work associated with that price. Except as otherwise provided in this solicitation, contractor’s price shall be fixed for 
the duration of this contract, including option terms. This clause does not prohibit contractor from offering lower pricing 
after award. 
 
NON-INDEMNIFICATION (JANUARY 2006): Any term or condition is void to the extent it requires the State to indemnify 
anyone. 
 
OMIT TAXES FROM PRICE (JAN 2004): Do not include any sales or use taxes in your price that the State may be 
required to pay. 

PAYMENT (JANUARY 2006): (a) The Using Governmental Unit shall pay the Contractor, after the submission of proper 
invoices or vouchers, the prices stipulated in this contract for supplies delivered and accepted or services rendered and 
accepted, less any deductions provided in this contract. Unless otherwise specified in this contract, including the purchase 
order, payment shall not be made on partial deliveries accepted by the Government. (b) Unless the purchase order 
specifies another method of payment, payment will be made by check. (c) Payment and interest shall be made in 
accordance with S.C. Code Section 11-35-45. Contractor waives imposition of an interest penalty unless the invoice 
submitted specifies that the late penalty is applicable.  

 
PURCHASE ORDERS (JAN 2006): Contractor shall not perform any work prior to the receipt of a purchase order from the 
using governmental unit. The using governmental unit shall order any supplies or services to be furnished under this 
contract by issuing a purchase order. Purchase orders may be used to elect any options available under this contract, 
e.g., quantity, item, delivery date, payment method, but are subject to all terms and conditions of this contract. Purchase 
orders may be electronic. No particular form is required. An order placed pursuant to the purchasing card provision 
qualifies as a purchase order. 

SETOFF (JANUARY 2006) the state shall have all of its common law, equitable, and statutory rights of set-off. These 
rights shall include, but not be limited to, the State's option to withhold for the purposes of set-off any moneys due to the 
Contractor under this contract up to any amounts due and owing to the state with regard to this contract, any other 
contract with any state department or agency, including any contract for a term commencing prior to the term of this 
contract, plus any amounts due and owing to the state for any other reason including, without limitation, tax delinquencies, 
fee delinquencies or monetary penalties relative thereto.  

 
TAXES (JANUARY 2006):  Any tax the contractor may be required to collect or pay upon the sale, use or delivery of the 
products shall be paid by the State, and such sums shall be due and payable to the contractor 

WAIVER (JANUARY 2006) The State does not waive any prior or subsequent breach of the terms of the Contract by 
making payments on the Contract, by failing to terminate the Contract for lack of performance, or by failing to strictly or 
promptly insist upon any term of the Contract. Only the Procurement Officer has actual authority to waive any of the 
State’s rights under this Contract. Any waiver must be in writing.   
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VII. Terms and Conditions – B. Special 
 
COMPLIANCE WITH LAWS (JAN 2006): During the term of the contract, contractor shall comply with all applicable 
provisions of laws, codes, ordinances, rules, regulations, and tariffs. 
 
CONFERENCE – PRE-PERFORMANCE (JAN 2006): Unless waived by the Procurement Officer, a preperformance 
conference between the contractor, state and Procurement Officer shall be held at a location selected by the state within 
five (5) days after final award, and prior to commencement of work under the contract. The responsibilities of all parties 
involved will be discussed to assure a meeting of the minds of all concerned. The successful contractor or his duly 
authorized representative shall be required to attend at contractor's expense. 
 
CONTRACTOR'S LIABILITY INSURANCE (JANUARY 2006):  
 
(1) Contractor shall purchase from and maintain in a company or companies lawfully authorized to do business in South 
Carolina such insurance as will protect the contractor from the types of claims set forth below which may arise out of or 
result from the contractor's operations under the contract and for which the contractor may be legally liable, whether such 
operations be by the contractor or by a subcontractor or by anyone directly or indirectly employed by any of them, or by 
anyone for whose acts any of them may be liable:  
 

(a) claims under workers' compensation, disability benefit and other similar employee benefit acts which are 
applicable to the work to be performed; 
(b) claims for damages because of bodily injury, occupational sickness or disease, or death of the contractor's 
employees; (c) claims for damages because of bodily injury, sickness or disease, or death of any person other 
than the contractor's employees;  
(d) claims for damages insured by usual personal injury liability coverage;  
(e) claims for damages, other than to the work itself, because of injury to or destruction of tangible property, 
including loss of use resulting therefrom;  
(f) claims for damages because of bodily injury, death of a person or property damage arising out of ownership, 
maintenance or use of a motor vehicle;  
(g) claims for bodily injury or property damage arising out of completed operations; and (h) claims involving 
contractual liability insurance applicable to the Contractor's obligations under the provision entitled Indemnification 
– Third Party Claims. 

 
(2) Coverage shall be written on an occurrence basis and shall be maintained without interruption from date of 
commencement of the work until date of final payment.  Coverage must include the following on a commercial basis: (i) 
Premises – Operations, (ii) Independent Contractor’s Protective, (iii) Products and Completed Operations, (iv) Personal 
and Advertising Injury, (v) Contractual, including specific provision for contractor’s obligations under the provision entitled 
Indemnification – Third Party Claims, (vi) Broad Form Property Damage including Completed Operations, and (vii) 
Owned, Non-owned and Hired Motor Vehicles. 
 
(3) The insurance required by this paragraph shall be written for not less than the following limits of liability or as required 
by law, whichever coverage is greater: 
 
COMMERCIAL GENERAL LIABILITY: 
General Aggregate (per project) $1,000,000 
Products/Completed Operations $1,000,000 
Personal and Advertising Injury $1,000,000 
Each Occurrence $1,000,000 
Fire Damage (Any one fire) $ 50,000 
Medical Expense (Any one person) $ 5,000 
 
BUSINESS AUTO LIABILITY (including All Owned, Non-owned, and Hired Vehicles): 
Combined Single Limit $1,000,000 
OR 
Bodily Injury & Property Damage (each) $750,000 
 
WORKER’S COMPENSATION: 
State Statutory 
Employers Liability $100,000 Per Acc. 
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$500,000 Disease, Policy Limit; $100,000 Disease, Each Employee 
 
(4) Required Documentation.  
 

(a) Prior to commencement of the work, contractor shall provide to the state a signed, original certificate of liability 
insurance (ACORD 25). The certificate shall identify the types of insurance, state the limits of liability for each type 
of coverage, include a provision for 30 days notice prior to cancellation, name every applicable using 
governmental unit (as identified on the cover page) as a Certificate Holder, provide that the general aggregate 
limit applies per project, and provide that coverage is written on an occurrence basis.  

 
(b) Prior to commencement of the work, contractor shall provide to the state a written endorsement to the 
contractor’s general liability insurance policy that (i) names every applicable using governmental unit (as identified 
on the Cover Page) as an additional insured, (ii) provides that no material alteration, cancellation, non-renewal, or 
expiration of the coverage contained in such policy shall have effect unless the named governmental unit(s) has 
been given at least thirty (30) days prior written notice, and (iii) provides that the Contractor’s liability insurance 
policy shall be primary, with any liability insurance of the state as secondary and noncontributory.  
 
(c) Both the certificate and the endorsement must be received directly from either the contractor's insurance agent 
or the insurance company. 
 
Additional Insured: Coastal Carolina University (CCU) shall be shown as an Additional 
Insured in Description of Operations section. The contractor/vendor is required to add CCU 
to its Commercial Gen Liability and Employers Liability insurance policies with the following 
language: 
 
“Coastal Carolina University, including its current and former trustees, officers, directors, 
employees, volunteer workers, agents, assigns and students, is added to this policy as 
additional insured.” 
 

 
(5) Contractor shall provide a minimum of thirty (30) days written notice to every applicable using governmental unit of any 
proposed reduction of coverage limits (on account of revised limits or claims paid under the General Aggregate) or any 
substitution of insurance carriers. 
 
(6) The state's failure to demand either a certificate of insurance or written endorsement required by this paragraph is not 
a waiver of contractor's obligations to obtain the required insurance. 
 
CONTRACTOR'S OBLIGATION – GENERAL (JANUARY 2006): The contractor shall provide and pay for all materials, 
tools, equipment, labor and professional and non-professional services, and shall perform all other acts and supply all 
other things necessary, to fully and properly perform and complete the work. The contractor must act as the prime 
contractor and assume full responsibility for any subcontractor’s performance.  The contractor will be considered the sole 
point of contact with regard to all situations, including payment of all charges and the meeting of all other requirements. 
 
CONTRACTOR PERSONNEL (JANUARY 2006): The Contractor shall enforce strict discipline and good order among the 
Contractor's employees and other persons carrying out the Contract. The Contractor shall not permit employment of unfit 
persons or persons not skilled in tasks assigned to them. 
 
CONTRACTOR’S USE OF STATE PROPERTY (JANUARY 2006): Upon termination of the contract for any reason, the 
State shall have the right, upon demand, to obtain access to, and possession of, all State properties, including, but not 
limited to, current copies of all State application programs and necessary documentation, all data, files, intermediate 
materials and supplies held by the contractor. Contractor shall not use, reproduce, distribute, display, or sell any data, 
material, or documentation owned exclusively by the State without the State's written consent, except to the extent 
necessary to carry out the work. 
 
DEFAULT – SHORT FORM (JAN 2006): The state may terminate this contract, or any part hereof, for cause in the event 
of any default by the contractor, or if the contractor fails to comply with any contract terms and conditions, or fails to 
provide the state, upon request, with adequate assurances of future performance. In the event of termination for cause, 
the state shall not be liable to the contractor for any amount for supplies or services not accepted, and the contractor shall 
be liable to the state for any and all rights and remedies provided by law. If it is determined that the state improperly 
terminated this contract for default, such termination shall be deemed a termination for convenience.   
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DISPOSAL OF PACKAGING (JAN 2006): Contractor shall dispose of all wrappings, crating, and other disposable 
materials pertaining to this contract at the end of each working day and upon completion of installation. 
 
INDEMNIFICATION - THIRD PARTY CLAIMS (JAN 2006): Notwithstanding any limitation in this agreement, Contractor 
shall defend and indemnify the State of South Carolina, its instrumentalities, agencies, departments, boards, political 
subdivisions and all their respective officers, agents and employees against all suits or claims of any nature (and all 
damages, settlement payments, attorneys' fees, costs, expenses, losses or liabilities attributable thereto) by any third 
party which arise out of, or result in any way from, any defect in the goods or services acquired hereunder or from any act 
or omission of Contractor, its subcontractors, their employees, workmen, servants or agents. Contractor shall be given 
written notice of any suit or claim. State shall allow Contractor to defend such claim so long as such defense is diligently 
and capably prosecuted through legal counsel. State shall allow Contractor to settle such suit or claim so long as (i) all 
settlement payments are made by (and any deferred settlement payments are the sole liability of) Contractor, and (ii) the 
settlement imposes no non-monetary obligation upon State. State shall not admit liability or agree to a settlement or other 
disposition of the suit or claim, in whole or in part, without the prior written consent of Contractor. State shall reasonably 
cooperate with Contractor's defense of such suit or claim.  The obligations of this paragraph shall survive termination of 
the parties' agreement. 
 
LICENSES AND PERMITS (JAN 2006): During the term of the contract, the Contractor shall be responsible for obtaining, 
and maintaining in good standing, all licenses (including professional licenses, if any), permits, inspections and related 
fees for each or any such licenses, permits and /or inspections required by the State, county, city or other government 
entity or unit to accomplish the work specified in this solicitation and the contract. 
 
MATERIAL AND WORKMANSHIP (JAN 2006): Unless otherwise specifically provided in this contract, all equipment, 
material, and articles incorporated in the work covered by this contract are to be new and of the most suitable grade for 
the purpose intended.  
 
SHIPPING / RISK OF LOSS (JAN 2006): F.O.B. Destination. Destination is the shipping dock of the Using Governmental 
Units’ designated receiving site, or other location, as specified herein. (See Delivery clause) 
SUBCONTRACTOR SUBSTITUTION PROHIBITED - RESIDENT SUBCONTRACTOR PREFERENCE (SEP 2009): If 
you receive an award as a result of the subcontractor preference, you may not substitute any business for the 
subcontractor upon which you relied to qualify for the preference, unless first approved in writing by the procurement 
officer. If you violate this provision, the State may terminate your contract for cause and you may be debarred. In addition, 
the procurement officer may require you to pay the State an amount equal to twice the difference between the price paid 
by the State and the price offered by the next lowest bidder, unless the substituted subcontractor qualifies for the 
preference. [11-35-1524(D)(5)(c)] 
 
TERMINATION FOR CONVENIENCE – SHORT FORM (JANUARY 2006): The Procurement Officer may terminate this 
contract in whole or in part, for the convenience of the State. In such a termination, the Procurement Officer may require 
the contractor to transfer title and deliver to the State in the manner and to the extent directed by the Procurement Officer: 
(a) any completed supplies; and (b) such partially completed supplies and materials, parts, tools, dies, jigs, fixtures, plans, 
drawings, information, and contract rights (hereinafter called "manufacturing material") as the contractor has specifically 
produced or specially acquired for the performance of the terminated part of this contract. Upon such termination, the 
contractor shall (a) stop work to the extent specified, (b) terminate any subcontracts as they relate to the terminated work, 
and (c) be paid the following amounts without duplication, subject to the other terms of this contract: (i) contract prices for 
supplies or services accepted under the contract, (ii) costs incurred in performing the terminated portion of the work, and 
(iii) any other reasonable costs that the contractor can demonstrate to the satisfaction of the State, using its standard 
record keeping system, have resulted from the termination. The contractor shall not be paid for any work performed or 
costs incurred that reasonably could have been avoided. As a condition of payment, contractor shall submit within three 
months of the effective date of the termination a claim specifying the amounts due because of the termination. The 
absence of an appropriate termination for convenience clause in any subcontract shall not increase the obligation of the 
state beyond what it would have been had the subcontract contained such a clause. 
 
 
WARRANTY – ONE YEAR (JAN 2006): Contractor warrants all items acquired shall conform to all contractor’s 
representations, the requirements of this contract, and all published documentation. 
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 VIII. ATTACHMENTS TO SOLICITATION 
 

 

NONRESIDENT TAXPAYER REGISTRATION AFFIDAVIT INCOME TAX WITHHOLDING 

   

 IMPORTANT TAX NOTICE - NONRESIDENTS ONLY  
Withholding Requirements for Payments to Nonresidents: Section 12-8-550 of the South Carolina Code of Laws requires 
persons hiring or contracting with a nonresident conducting a business or performing personal services of a temporary 
nature within South Carolina to withhold 2% of each payment made to the nonresident. The withholding requirement does 
not apply to (1) payments on purchase orders for tangible personal property when the payments are not accompanied by 
services to be performed in South Carolina, (2) nonresidents who are not conducting business in South Carolina, (3) 
nonresidents for contracts that do not exceed $10,000 in a calendar year, or (4) payments to a nonresident who (a) 
registers with either the S.C. Department of Revenue or the S.C. Secretary of State and (b) submits a Nonresident 
Taxpayer Registration Affidavit - Income Tax Withholding, Form I-312 to the person letting the contract. 
   
The withholding requirement applies to every governmental entity that uses a contract ("Using Entity"). Nonresidents 
should submit a separate copy of the Nonresident Taxpayer Registration Affidavit - Income Tax Withholding, Form I-312 
to every Using Entity that makes payment to the nonresident pursuant to this solicitation. Once submitted, an affidavit is 
valid for all contracts between the nonresident and the Using Entity, unless the Using Entity receives notice from the 
Department of Revenue that the exemption from withholding has been revoked. 

_______________________ 
   
Section 12-8-540 requires persons making payment to a nonresident taxpayer of rentals or royalties at a rate of $1,200.00 
or more a year for the use of or for the privilege of using property in South Carolina to withhold 7% of the total of each 
payment made to a nonresident taxpayer who is not a corporation and 5% if the payment is made to a corporation. 
Contact the Department of Revenue for any applicable exceptions. 

_______________________ 
   
For information about other withholding requirements (e.g., employee withholding), contact the Withholding Section at the 
South Carolina Department of Revenue at 803-898-5383 or visit the Department's website at:        www.sctax.org   

_______________________ 
   
This notice is for informational purposes only. This agency does not administer and has no authority over tax issues. All 
registration questions should be directed to the License and Registration Section at 803-898-5872 or to the South 
Carolina Department of Revenue, Registration Unit, Columbia, S.C. 29214-0140. All withholding questions should be 
directed to the Withholding Section at 803-896-1420. 
   
     
PLEASE SEE THE "NONRESIDENT TAXPAYER REGISTRATION AFFIDAVIT INCOME TAX WITHHOLDING" FORM 
(FORM NUMBER I-312) LOCATED AT:      http://www.sctax.org/Forms+and+Instructions/withholding/default.htm 
   
[09-9005-1] 
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OFFEROR'S CHECKLIST 
AVOID COMMON BID/PROPOSAL MISTAKES 

 
Review this checklist prior to submitting your bid/proposal. 

If you fail to follow this checklist, you risk having your bid/proposal rejected. 
 

 DO NOT INCLUDE ANY OF YOUR STANDARD CONTRACT FORMS! 
 

 UNLESS EXPRESSLY REQUIRED, DO NOT INCLUDE ANY ADDITIONAL BOILERPLATE CONTRACT CLAUSES. 
 

 REREAD YOUR ENTIRE BID/PROPOSAL TO MAKE SURE YOUR BID/PROPOSAL DOES NOT TAKE EXCEPTION TO 

ANY OF THE STATE'S MANDATORY REQUIREMENTS. 
 

 MAKE SURE YOU HAVE PROPERLY MARKED ALL PROTECTED, CONFIDENTIAL, OR TRADE SECRET 

INFORMATION IN ACCORDANCE WITH THE INSTRUCTIONS ENTITLED: SUBMITTING CONFIDENTIAL 

INFORMATION.  DO NOT MARK YOUR ENTIRE BID/PROPOSAL AS CONFIDENTIAL, TRADE SECRET, OR 

PROTECTED!  DO NOT INCLUDE A LEGEND ON THE COVER STATING THAT YOUR ENTIRE RESPONSE IS NOT TO BE 

RELEASED!  
 

 HAVE YOU PROPERLY ACKNOWLEDGED ALL AMENDMENTS?  INSTRUCTIONS REGARDING HOW TO 

ACKNOWLEDGE AN AMENDMENT SHOULD APPEAR IN ALL AMENDMENTS ISSUED. 
 

 MAKE SURE YOUR BID/PROPOSAL INCLUDES A COPY OF THE SOLICITATION COVER PAGE.  MAKE SURE THE 

COVER PAGE IS SIGNED BY A PERSON THAT IS AUTHORIZED TO CONTRACTUALLY BIND YOUR BUSINESS.  
 

 MAKE SURE YOUR BID/PROPOSAL INCLUDES THE NUMBER OF COPIES REQUESTED. 
 

 CHECK TO ENSURE YOUR BID/PROPOSAL INCLUDES EVERYTHING REQUESTED! 
 

 IF YOU HAVE CONCERNS ABOUT THE SOLICITATION, DO NOT RAISE THOSE CONCERNS IN YOUR RESPONSE!  
AFTER OPENING, IT IS TOO LATE!  IF THIS SOLICITATION INCLUDES A PRE-BID/PROPOSAL CONFERENCE OR 

A QUESTION & ANSWER PERIOD, RAISE YOUR QUESTIONS AS A PART OF THAT PROCESS!  PLEASE SEE 

INSTRUCTIONS UNDER THE HEADING "SUBMISSION OF QUESTIONS" AND ANY PROVISIONS REGARDING PRE-
BID/PROPOSAL CONFERENCES. 

 
 
 
 

This checklist is included only as a reminder to help offerors avoid common mistakes. 
Responsiveness will be evaluated against the solicitation, not against this checklist. 

You do not need to return this checklist with your response. 
 

 
 


