
 

 

 

TEACHER INPUT for Administrator/Counselor Letters of Recommendation 
(Not to be completed by teachers who are writing separate letters of recommendation) 

 

 
Form 4: Teacher Input for Letters of Recommendation  Updated 05-2013 

 

 

TEACHER INPUT: confidential 

STUDENT SECTION 
Students: After you have made the request, send this form electronically to teachers to complete. In the email body text, please list the 

following information as well as any anecdotal information regarding your experience in the class so the teacher may include these 

details in the final submission. 

   
 Last Name First Name 

College Application Deadline  Administrator/Counselor to receive form  

Date Submitted to Teacher  Teacher Completing Form  
 

TEACHER SECTION: 

This information is for the administrator /counselor to write a comprehensive letter of recommendation for selective 

universities and scholarship programs. Teacher insight makes a tremendous difference in the quality of a finished letter of 

recommendation. There is space provided for some general observations; however, the administrator /counselor need 

concrete examples in order to write a more purposeful letter on behalf of the student. 

 

Thank you for your time and input.  

Please deliver this form directly to the administrator/counselor listed above, as this form is confidential. 

 
How has this student distinguished himself/herself among the other able students in your class?  

(e.g. greatest strength, leadership role, unique characteristics, and products/projects ) 

General Observations: 

Concrete Examples (1-3): 

Is there something you know about the student that you would want the administrator/counselor to know that would not be gleaned from 

the school records? (e.g. setbacks, accomplishments) 

 



Trabuco Hills High School  

TEACHER INPUT for Administrator/Counselor Letters of Recommendation 
(Not to be completed by teachers who are writing separate letters of recommendation) 

CONFIDENTIAL 

Teacher Signature: _______________________________________________________________________________________  
 

 
Teachers: Please deliver this confidential form directly to the specified administrator/counselor noted at the top of the form. 

Thank you for your time and feedback! 

The following prompts are a compilation of those currently in use on recommendation forms by a variety of universities and 

scholarship programs.  

 

Ratings:  
How has the student achieved good grades in your class? 
 By constant hard work  By grade consciousness  By virtue of memory  By brilliance of mind 

 

Compared to all other students in his/her graduation class regardless of level, how do you rate this student in 

terms of: 

No Basis for 

Judgment Descriptor 

Below 

Average Average 

Good 

(above 

average) 

Very Good 

(well above 

average) 

Excellent 

(top 10%) 

Outstanding 

(top 5%) 

One of the 

top few I have 

ever 

encountered 

 Academic Achievement        
 Intellectual Promise/Curiosity        
 Quality of writing        
 Creative, original thought        
 Productive class discussion        
 Respect accorded by faculty        
 Disciplined work habits/ Responsibility        
 Emotional Maturity        
 Motivation        
 Leadership/Influence        
 Integrity        
 Reaction to Setbacks        
 Reaction to Adversity        
 Interactions with other students        
 Interactions with teachers        
 Independent work ethic        
 Team member work ethic        
 Concern for Others        
 Self-Confidence        
 Initiative/Independence        
 Extracurricular accomplishments        
 Personal qualities and character        
 Warmth of Personality        
 Sense of Humor        
 Overall        

 

Do you have any reservations about the student’s character? 

 Yes  No 

 

How strongly do you recommend this student for college? 

 With reservation  Fairly strongly  Strongly  Strongest recommendation 

 

 


