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UW Bo the ll 
Ne w Appo intme nt Che c klist  

Pe rmane nt Fac ulty – National Se arc h 
 

   

Fa c ulty Na me   Title  /  Jo b  Co d e  

Appo intme nt Sta rt Da te   

 

Appo inting  De pa rtme nt 

De pa rtme nt Co nta c t /  Te le pho ne   Budg e t #  
 

Submit to Fac ulty Affa irs Dire c tor: 

 Re quire d hard c opy Appointme nt 

 Pape rwork: 

  UWB inte rna l Dire c to r to  Vic e  Cha nc e llo r 

Me morandum to Appoint 

  Appo intme nt Le tte r fro m Dire c to r to  Vic e  

Cha nc e llo r tha t re po rts fa c ulty vo te , 

p ro vide s d ire c to r re c o mme nda tio n, 

sa la ry, a ppo intme nt d e ta ils, d a te s/ te rms 

o f a ppo intme nt. 

 Applic a nt Flo w Re po rt 

 Co nfirma tio n o f WEB po sting  in Chro nic le  

o f Hig he r Educ a tio n 

 Pho to c o py o f po sitio n a nno unc e me nt 

 Co py o f se a rc h c o mmitte e  re po rt 

  Orig ina l le tte r o f a c c e pta nc e  

  Co py o f Offe r Le tte r 

  Thre e  o rig ina l Le tte rs o f re c o mme nd a tio n 

(re q uire d ) 

 Curric ulum Vita e  (C V)  

  Sig ne d  UW Bio g ra phy Fo rm  

http :/ / www.wa shing to n.e d u/ a d min/ a c a d pe r

s/ fo rms/ b io g ra phy.pd f 

 
 

 

 

Sample  Le tte rs: 

Appo intme nt Le tte r fro m Dire c to r to  Vic e  Cha nc e llo r 
 

Le tte r o f Offe r 

 

 

 

Routing : 

Atta c h this c he c klist to  the  do c ume nts liste d  a b o ve  a nd  sub mit the  re q uire d  a ppo intme nt 

pa pe rwo rk to : 
 

Fa c ulty Affa irs Dire c to r 

Offic e  o f Ac a de mic  Affa irs 

Bo x 358522 

 

The  Offic e  of Ac ade mic  Affa irs will o b ta in the  re q uire d  a ppro va l sig na ture s a nd : 

1) Se nd  the  o rig ina l Appointme nt Pac ke t to  Ac a de mic  Huma n Re so urc e s. 

2) Re turn a  sig ne d  c o py o f the  UWB Me mo ra nd um to  Appo int to  the  pro g ra m. 

3) Ke e p  a  c o py o f the  a ppo intme nt pa pe rwo rk fo r the  fa c ulty me mb e r’ s pe rso nne l 

file . 
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De finitions: 

Fa c ulty – Na tio na l Se a rc h:   

A na tio na l se a rc h is re q uire d  fo r a ppo intme nt in a ny o f the  fo llo wing  title s: 

 Pro fe sso r (0101) 

 Asso c ia te  Pro fe sso r (0102) 

 Assista nt Pro fe sso r (0116) 

 Se nio r Le c ture r, full-time  (0117) (a ppo intme nt 1-5 ye a rs) 

 Le c ture r, full-time , c o mpe titive  re c ruitme nt (0179) (fo r a  multi-ye a r a ppo intme nt) 

 Le c ture r, pa rt-time , c o mpe titive  re c ruitme nt (0140) (fo r a  multi-ye a r a ppo intme nt) 

 Re se a rc h Assista nt Pro fe sso r (0143) 

 Re se a rc h Asso c ia te  Pro fe sso r (0142) 

 Re se a rc h Pro fe sso r (0141) 

 


