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MEMBERSHIP 

 

Please submit an updated list of Organization Members. 

 

Membership must be open to and limited to all students who have paid the activity fee at Ursuline College,  
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URSULINE COLLEGE 

USE OF COLLEGE VEHICLES POLICY  

(approved 9/26/07 by P.C.) 

1. This policy applies to any College vehicle (“College vehicle”), defined as a College owned or leased vehicle, 
regardless of the department that operates or controls the use of the vehicle. This includes, but is not limited 

to, the departments of maintenance, security, athletics, president’s office, student activities, and to student 
field trips and to the use of a College vehicle by an outside entity. This policy does apply to short-term vehicle 

leases in which the College is named as the lessee and the College is primarily liable under the insurance 

provisions of the lease. If, however, the employee is the named lessee and the College is not primarily liable 

under the lease insurance provisions, the lease is exempt from the following policy, except that, the vehicle 

may only be used for business purposes, except in the case of an emergency. 

 

2. Only College employees are permitted to drive a College vehicle. They must be at least 21 years of age and 

meet all other requirements of the College’s insurance carrier. 

 

3. No employee may drive a College vehicle unless the College has performed a MVR request and the employee’s 
driving record meets the requirements of the insurance company. This MVR request must have been done 

within the past twelve months to be valid. The employee must submit the necessary data to the College to 

permit the MVR search. The Secretary to the Athletic Director is responsible for assuring that the driver’s 
record check has been completed and for maintaining a current list of authorized drivers. 

 

4. It is the responsibility of the Ursuline College employee to notify the Secretary to the Athletic Director and the 

Chief Financial Officer, as soon as practical, of any change in license status or points added to their license 

record during the year, so that an interim MVR search may be conducted and the employee’s authorized 
driver status may be reevaluated. 

 

5. A College vehicle may only be used for College business, except in an emergency. The President’s vehicle is 
exempt for this provision. 

 

6. Any accident resulting from the use of a College vehicle, whether property damage or personal injury, must be 

reported as soon as practical to the Chief Financial Officer and the Secretary to the Athletic Director regardless 

of the severity of the damage. The department is also responsible for any insurance deductible and the rental 

cost of a replacement vehicle for any period when such replacement is reasonably necessary for the College to 

conduct its activities without disruption. 

 

7. Rental of any College vehicle by an outside person or company is prohibited unless and authorized Ursuline 

College driver is used to drive the vehicle and no fee is charged to the passengers including pass through fees. 

 

8. The following items, in general, are applicable to the use of a College vehicle other that a maintenance 

department, security department, admissions department or President’s Office vehicle. 
a. The department using a College vehicle is responsible for cleaning the interior of the vehicle after 

its use. A minimum fee of $50 may be assessed to any department that does not comply with this 

provision. 

b. It is the responsibility of the department using the College vehicle to return the vehicle with a full 

tank of gas and to absorb the cost of gasoline used. 

c. To reserve a vehicle for use a “Van Reservation Form” must be completed and delivered to the 
Secretary to the Athletic Director allowing sufficient advanced notice to the College to permit the 

driver’s record check and evaluation. 
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URSULINE COLLEGE 

VENDOR SERVICES AGREEMENT 

 
This Vendor Services Agreement is made and entered into the _______day of __________, by and 

between ______________________________, (hereinafter “the Vendor”) and Ursuline College, a 
private college located at 2550 Lander Rd., Pepper Pike, OH 44124-4398 (hereinafter “the College”). 

I. In consideration of the mutual agreements hereinafter set forth, and for the other valuable 

consideration, it is agreed to by and between the parties as follows: 

 

II. The Vendor agrees to provide to the College the service(s) described below: 

Service(s): ___________________________________________________________________________ 

Date(s): ____________________________ Time(s): ______________________________________ 

Location(s): __________________________________________________________________________ 

 

III. The College agrees to purchase from the Vendor: 

Product(s): ______________________________________________________________________ 

Quantity: ____________________________________________________________________________ 

Price: _______________________________________________________________________________ 

IV. The Vendor agrees to provide the College with a detailed invoice within 5 business days of the 

event. The invoice shall be sent to: 

Name: ______________________________________________________________________________ 

Title: ________________________________________________________________________________ 

Address: _____________________________________________________________________________ 

V. The College agrees to pay the invoice with _____days of receipt, and will mail the check via U.S. 

Mail to the name and address provided in the invoice. 

 

VI. The Vendor agrees to abide by all federal, state, and local laws, and College policies while on 

Campus. The Vendor is prohibited from consuming alcoholic beverages or illegal substances while on 

campus. 

VII. If the Vendor is unable to provide services on the agreed date and time, due to accident, illness, 

weather, or other emergencies, the College and the Vendor may agree on a rescheduled service date. 

VIII. All expenses incurred by the Vendor in connection with the Vendor’s activities, including, but 
not limited to, insurance, travel and the like, shall be borne by the Vendor and he/she shall be solely 

responsible for the payment thereof. 

 

IX. The Vendor agrees to indemnify and hold harmless the College, its affiliates and their respective 

trustees, employees and agents from and against any and all claims, actions, awards, judgments, 
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settlements, damages, liabilities and expenses of whatever nature, including attorneys’ fees and 

witness fees, to the extent caused by the negligence or willful misconduct of the Vendor or any of their 

respective trustees, employees, agents or independent contractors, other than the Vendor and his/her 

employees and agents. 

 

X. The Vendor agrees to pay all costs incurred by the College, including legal fees incurred in 

lawfully enforcing this Agreement. 

 

XI. The Agreement shall be governed by and construed in accordance with the laws of the State of 

Ohio. 

 

XII. The Agreement, constitutes the entire understanding between the parties concerning the 

subject matter hereof and supersedes any and all previous agreements between the parties relating 

thereto. 

 

XIII. If any term, provision, covenant or condition of this agreement is held by a court of competent 

jurisdiction to be invalid, void or unenforceable, the that term, provision, covenant or condition shall be 

reformed or rescinded as ordered by that court. However, the remainder of this agreement shall 

remain in full force and effect and shall in no way be affected. 

 

XIV. This agreement cannot be amended or modified in any respect unless such an amendment or 

modification is evidenced by a written instrument duly executed by the College and the Vendor. 

 

XV. The failure by the College or the Vendor to exercise any right provided for herein shall not be 

deemed a waiver of any right hereunder. 

 

Agreed and accepted: 

FOR URSULINE COLLEGE: 

 

By: ______________________________________ 

 

Date: ____________________________________ 

 

FOR THE VENDOR: 

 

By: ______________________________________ 

 

Date: ____________________________________ 
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