MERIT User Guide V2

7. ADD A SITE TO A PROJECT

Phase
This plan has been submitted for approval
This plan has been approved
/ngslss V] ADMIN EDITOR

Adding site information to a project gives spatial reference to the data contained in MERIT.
Spatially accurate data is more useful for analysis and informing both management and
investment decisions.

Sites and points of interest (POls) are created at the project level and then added to individual
activities. Sites can be created and/or added to an activity before or after the project plan has
been approved. Please note: MERIT can only show points or shapes for a site, not lines. For
example, if you try to load a fence line, it will be displayed in MERIT as either a point or a
polygon (shape), not a single line. This is an identified enhancement for future iterations of
MERIT.

Currently, only one site can be assigned to an activity form. A site may have multiple POls. A
POI must be created and defined as a ‘photopoint’ in order to upload an image to an activity
(see Information Sheet 8).

point on a site over time. They are not to be used for general snapshots of project
activity. These kinds of images should be attached to the project as documents (see
Information Sheet 11 for instructions on how to attach a document to your project.
Also note that people should not appear in photo point images.

@ Photo points are used to photographically record landscape changes at a specific

Map navigation within MERIT

Command Action

Pan Click and drag mouse

Zoom Double click mouse, or use the zoom scroll bar at the top left of the
map.

Zoom extent SHIFT + click/drag mouse to draw zoom extent
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To create a site:

1. Log in to MERIT.

4 MERITdemo = My projects I ) Logout

2. Click the My Projects button on the menu bar. Select the Active projacts _
i OQ - MERIT demonstrator project
relevant project. Favourite projects
1g. ME and

+ MERIT demonstrator project

3. Click the Sites tab.

% Remove from favourites

MERIT demonstrator project

Overview MERI Plan Activities Dashboard Admin

+
x Add new site = )

Map  Satellite

@ ® % Project area for MERIT demot Add existing site
Upload sites from shapefile 1

Delete all sites

Sites attached to project

Lake Eyre National Park 0
Strzelecki
Regional Reserve
O
ictoria Desert SOUTH

ire Reserve! AUSTRAL'A
- : Map data ©2014 GBRMPA, Google | Terms of Use  Report a map error

4. Sites already added to the project are listed on the left of the screen. The location of those
sites are shown on the map.

5. There are 3 ways you can add a site to a project:
a) Add a new site: use MERIT’s GIS tool to create a new site

b) Add existing site: choose an existing site that has already been created and attached to
another project in MERIT.

c) Upload sites from shapefile: upload a shapefile created in other GIS software
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7.1 Add a new site
1. Navigate to the project’s Sites tab (Section 7, steps 1 to 3).

2. Click the Add new site button. Add new site
A Home ©About @Help ® Contacts el © Logou
Home / Sites | Create new site for Trainer project
Site name
P
Exdemalld @ Type Area (decimal hectarss) @
choose sile type

Description Notes

Extent of site
[}

il 2 -
Banda Soe <
Pl [Deﬁne extent using: choosetyce  [7] ]
i y .

Points of interest @

Add a POI

LLLLL

3. Complete the form using the free text fields and drop down lists. There are 3 ways to define
the extent of the site: point, known shape, draw a shape.

7.1.1 Define extent: point

4. If you know the latitude and longitude of your site (in decimal degrees), enter them into the
respective text boxes. Use your mouse or tab key to move the cursor into the next text box.
Don’t forget to include the minus (-) to the latitude because we are in the southern
hemisphere.

.x If you don’t know the latitude and longitude, enter -35 for the latitude and 150 for the
longitude.

5. Click your mouse onto the map. The data highlighted in green will be automatically
populated according to the location of the point. The map will zoom to show the point, which is
indicated with a red locator icon.
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Extent of site

)
Define extent using: Point B
Latitude Longitude
-35 150
Uncertainty Precision Datum

WGS84

BEEIEHGHY New South Wales (including Coastal Waters)

Goulburn Mulwaree (A)

[T Southem Rivers

1155-1199 Spa Road, Windellama NSW 2580, Australia

Eucalypt Open Forests

Eucalyptus open forests with a grassy understorey

Points of igterest ©

Add a POI

Map Data [ 500m|L— 1 | Temsof Use Report a map eror

Save chenges [e=UIS

\Zoom \Locator icon \Auto populated

6. Use the zoom function (left side of map) and clicking and dragging the locator icon to refine
the position of the point. Your mouse cursor will change to a hand symbol when you can click

and drag.

7. An easy way to zoom in to your point, is to move your mouse cursor close to the locator
icon and double click. Keep double clicking until you have reached a satisfactory level of

magnification.
8. Click Save changes.

9. The site will be added to the project’s list of sites and map.

- * Remove
MERIT demonstrator project
Overview MERI Plan Activities Sites Dashboard Admin
+ i
x Add new site = {
QUEENSLAND
el e Add existing site
@ ® % User Guide: point Upload sites from shapefile
i
Delete all sites i
| |
| B
i i
i i
i i
i i
3 i
! SOUTH |
1 AUSTRALIA |
i i
i i
i i
1
} NEW SOUTH
J WALES
i
5oL Sydngy
Adelaide |
© | \
Great | Rl -
Australian | S YACT?
Bight | S ]
Crele [ : VIOTORIA & L 28
2%, | Map datal@2014GBRMPA Google ' Terms of Use

from favourites

Map | Satellite

rishane
o

Reegt

Report a map error
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7.1.2 Define extent: known shape

10. Choose a layer from the drop down list: NRM, IBRA 7 Region, IBRA 7 Subregion,

Australian State or Local Government Area.

11. Then choose a shape from the drop down list.

12. The data highlighted in green will be automatically populated according to the layer and
shape chosen. The map will zoom to show the extent of the shape.

Extent of site

o
H
H

4

——1
e

o

Map data ©2014 GBRMPA, Google 50 km L—1 Terms of Use Report a map error

(GOORIC

Define extent using: knownshape [+

NRM

(3 Cope York
NRM Regions

EZXTEE) 136385.79075859653

[l | — |

Points of interest ©

Add a POI

13 Click Save changes.

14. The site will be added to the project’s list of sites and map.

MERIT demonstrator project
Overview MERI Plan Activities Sites Dashboard Admin
![:y
woya
x Add new site -
& ® X% _Project area for MERIT demo Add existing site
zZeox Upload sites from shapefile
(A TR LSl Delete all sites
Perth
o
Clojesile

“* Remove from favourites

mnuonesia — e

- £ I
Banda Sea IPoouaNwE. | Mep | satelite |
. uinea | ; —
Rhr iR Arafura Sea A‘*.‘.,‘,., N <o lomon 522,
Timor Sea .
NORTHERN
TERRITORY | Coasic
|
4 ! QUEENSLAND
| Au
WESTERN ~ f————— —-, b
AUSTRALIA | angane
SOUTH ~ i /
AUSTRALIA, 4 | -
¥ )
| NEWSOUTHg &
¢ WALES iney.
$ e
Adelaide -, L
Great. o -
Australian - o ACT]
Bight VICTORIALS & &
(o)
Melbourne

Map data ©2014 Google, ZENRIN ~ Terms of Use
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7.1.3 Define extent: draw a shape

15. On the map of Australia, double click the state where your site is located. Keep double
clicking on the map to zoom in until you have reached a satisfactory level of magnification.
Click and drag the map as necessary.

16 .Choose a tool for drawing your shape:

O Circle tool: the circle drawn will radiate out from the first click. Only one circle
can be drawn.

Square tool: the square drawn will radiate out from the first click. Only one
square can be drawn.

z Polygon tool: this tool allows a multi-sided shape (polygon) to be drawn. Click
any number of times to add the vertices of your shape. Double click the last
vertex to close the shape. Wait a few seconds for the shape to close.

If you need to refine the shape of the polygon, click on the + button. Then
click and drag a vertex (or vertex midpoint) to refine the shape. Click on the
arrow to undo the last move. Only one polygon can be drawn.

Extent of site

o
+ Map -
Define extent using: drawashape |-

[ ¢ o m(eji 9(+]

LYCER (01BN 362.0574001000955
Victoria (including Coastal Waters)

- oocaGov area JHMRYIS
L5 Glenelg Hopkins

(72118 499 Estate Road, Nerrin Nerrin VIC 3351, Australia

UV ERETTTAL LT E (  Cleared, non-native vegetation,

buildings

L\ ETTT A P T VTG Cleared, non-native vegetation,

buildings

Points of interest ©

Add a POI

Vertex / \Vertex midpoint \Undo last move

17. The data highlighted in green will be automatically populated according to the layer and
shape chosen.
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18. There are other buttons that may help in defining your shape:

Pointer tool: click and drag on the map to move. Double click on map to zoom in.

= o

‘ Delete: this tool will delete the shape drawn.

Expand: zoom and centre map on Australia

Extent: zoom and centre map on extent of drawn shape.

* 3|

19. Click Save changes.

20. The site will be added to the project’s list of sites and map.

MERIT demonstrator project

Overview  MERIPlan  Activities  Sites  Dashboard = Admin

‘ x J ‘ Add new site
Gox s Add existing site
& ® % | User Guide: draw a shape | Upload sites from shapefile

@ ® % User Guide: known shape z
@ ® % User Guide: point REEEE]

1

. I
NORTHEAN |
TERRITORY i
I

!

I

|

N

+L sout e N
AR
SR

elbourne:
Map data ©2014 Google, ZENRIN | Terms of Use
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7.2 Add existing site
1. Navigate to the project’s Sites tab (Section 7, steps 1 to 3).

2. Click the Add existing site button. | Add existing site

3. Refine the list of sites by typing a search term into the search tool. Click the magnifying
glass to run the search.

4. Click the Preview button to show the extent of the site on the map.

5. Click the +Add button to tag a site to be added to your project. You can add more than one
site at a time. Click the -Remove button to untag a site.

6. Once you have tagged the sites you wish to add, click the Update sites button.

Add sites to MERIT demonstrator project
3

+ Map | Satellite
[fevegela!iun Q.1 Clear sites {4) Update sites Cancel

Bloomfield riparian revegetation site @ Preview
State: Tasmania (including Coastal Waters) LGA: Northern Midlands

(M}
Bloomfield riparian revegetation site
State: Tasmania (including Coastal Waters) LGA: Northem Midlands

(0 5 oo
40ha of revegetation at Dakalanta in 2013 @ Preview /

State: South Australia (including Coastal Waters) LGA- Elliston (DC)

Groom revegetation @ Preview

State. South Australia (including Coastal Waters) LGA® Onkaparinga \
@) —

+ [+
Eag

State: South Australia (including Coastal Waters) LGA: Onkaparinga
(C)

Crabb revegetation ® Preview ‘\\‘N

Site 6 - Farrell Flat @ Preview

North Five Chain Road, Murrayville (6) @& Preview

State: Victoria (including Coastal Waters) LGA. Miidura (RC)

Mungalla Revegetation Palm Creek Wetland Reveg Site @ Preview

State: Queensiand (including Coastal Waters) LGA: Tablelands (R)

Witchelina activity 1 ® Preview

State: South Australia (including Coastal Waters) LGA: Map data 82014 Google  Terms ofUse  Report a map emor
Unincorporated SA _— Clear map

Enrich Revegetation Area_Stage 3 @ Preview 4 Add

State: Queensland LGA: Toowoomba (R)

€ previous | nexd 3

7. The site/s you chose will be added to the project’s list of sites and map.

Clicking the Clear sites button deletes all sites currently attached to the project!
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7.3 Upload sites from shapefile

You can also add a site to a project by uploading a shapefile that has been generated with
other GIS software.

1. Navigate to the project’s Sites tab (Section 7, steps 1 to 3).

2. Click the Upload sites from shapefile button. Upload sites from shapefile

3. Click the Browse button and navigate to the file location.

®

MERIT now recognises shapefiles in a range of formats (coordinate reference
systems), rather than only WGS84 (ESPG 4326).

A complete shapefile consists of a .shp file and a set of component files (.sbx, .pjr,
.dbf etc). The software used to create the shapefile determines the number and type
of component files.

MERIT requires the complete shapefile, including all component files, to be
uploaded in order for it to display properly. The easiest way to do this is to zip the
complete shapefile (the .shp plus all of the component files) into a single file prior to
uploading into MERIT.

Although only one ‘site’ can be assigned to an activity in MERIT, a ‘site’ shapefile
generated with other GIS software can comprise multiple polygons or points, each
representing a site in the field. This may be useful if your activity form aggregates
data across multiple field sites. Select the appropriate saving method in your GIS
software depending on whether you want the upload to MERIT to consist of one site
comprising many polygons (Option A) or multiple unique sites (Option B).

GIS

S NP
Y

@@

Site 1

2
2
9 7 Site 1
)
., O Site 2
m Site 3

It is a good idea to name (label) each feature prior to uploading into MERIT.
Otherwise, MERIT will display the shapefile as multiple unidentified polygons/points.
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4. Select the zipped shapefile, then click Open (all component files in zip format — see above).

5. Click Upload Shapefile.

6. If your shapefile consists of single or multiple polygons representing one site (Option A), it
will be added to the project’s list of sites and map.

7. If your shapefile consist of multiple polygons that are to be uploaded as multiple unique
sites (Option B), the following screen will be opened:

Create project sites from the shape file
You can select atiributes from the uploaded shape file lo be used for the name, description and 1D for the siles lo upload. De-select any sites you do not want o upload
Shapefile attribute to use as the site name Shapefile attribute to use as the site description Shapefile attribute to use as the site 1D
[ Select an atiribute. Select an attribute [l Select an atiribute =
Aftributes in uploaded shapefile
[ site name Site description Site ID 9 Date Area Location  Purpose VegType  Group Ap_ID
¥ Site 1 520 Southwell Connectivity - = Tubestock 4317
stepping
stone /
extending
1 0 shelter belts
E3} Site 2 17 Southwell Conneclivity - = Tubestock 4317
stepping
stone
[Ed} Site 3 3706 McGrath Conneclivity - = Tubestock 4363
extending
and
enhancing
existing
shelter belts
® Site 4 6435 McGrath Conneclivity - = Tubestock 4363
extending
and
enhancing
existing
shelfer belts
B [sies 18082 | Swan Crealing new  Tubestock 4336
patch and
enhancing
previous
planting

8. Choose the attribute you wish to use as the site name, site description and site ID from the
relevant drop down lists (if already defined when the shapefile was created in your GIS
software).

9. Alternatively, type a site name, description and ID into the text boxes for each site.
10. De-select any sites you do not want to upload by unticking the box next to the relevant site.
11. Click Create sites.

12. The shapefile you chose will be added as multiple unique sites to the project’s list of sites
and map.
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7.4 Viewing / Editing / Deleting Sites
x There are 3 actions for a site attached to a project:
@ edt @ vew X peete

Sites can be viewed/edited/deleted from a project during any phase.
1. Navigate to the project’s Sites tab (Section 7, steps 1 to 3).

2. Click the relevant icon next to the site you wish to edit/view/delete.

* Remove from favourites

MERIT demonstrator project

Overview MERI Plan Activities ashboard Admin

ate!
x Add new site
JEEN
@ ® % Project area for MERIT demo Add existing site !
G ® %X User Guide: draw a shape Upload sites from shapefile

& ® % User Guide: known shape
@ @ %X User Guide point

Delete all sites

Actions

Map data 82014 GBRMPA. Google | Terms of Use  Report a map error

7.4.1 Edit a site

3. To edit a site associated with a project, click Edit @ . Make the necessary changes and
click Save changes. Refer to Section 7.1 for instructions on how to refine the location or
shape of your site.

7.4.2 View a site

4. To explore a site associated with a project, click View @®

This view displays the site information, plus the projects, points of interest (POls) and activities

associated with the site. See Information Sheet 8 for more information on POls.

Location data for the site can be downloaded as a shapefile by clicking Download ShapeFile
under the map and follow the instructions.

The shapefile can also be viewed using the Atlas of Living Australia’s spatial portal by clicking
View in Spatial Portal under the map. This feature enables users to consider the site in
relation to hundreds of different spatial layers contained in the ALA portal.

64



MERIT User Guide V2

Click the project’s name in the list under Projects associated with this site, to return to your
project.

Download site shapefile ALA Spatial Portal

\ \

Home / Sites / River Patch

Py

Edit site

Map | Satsllite

River Patch

Tesl site r
{
) d\
Not specified Pastoral [[TEZ0) Not specified
New South Wales (including Coastal Waters) Camden (A) [T

Hawkesbury-Nepean
CutHill A

505 Cut Hill Road, Cobbitty NSW 2570, Australia

UV BTN T ST TR T Cleared, non-native vegetation, buildings

LVTER ETTRTEN TSN LT LT Cleared, non-native vegetation, buildings

Projects associated with this site

Camelliz

Trainer project Park Nursery —

Gl et fickds PV
&
& Map gata 2014 Google  Termsof Use  Report  ma emor

® Download ShapeFile View in Spatial Portal
Points of intgrest at this site
+ Point of interest #1

Activities at thi§ site

Click column titles to sort. Click a&vity type fo view the activity details.

Type Description From To Status

Revegetation Activity 4 21-08-2014 22-12-2014 Started

\Click to return to project

7.4.3 Delete a site from a project

Deleting a site from a project breaks the association between it and any activities to
which it is attached. The site, and any associated photopoint data/images, will be
removed from the relevant activity/ies. Deleting a site/s from one project does not
delete it from other projects to which it may be attached.

5. To delete a site associated with a project, click Delete :

6. To delete all sites associated with a project click Delete all Delete all sites

sites.
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7.5 Add site to an activity

A site can be added to an activity during 2 phases:

1. Navigate to the projects Activities tab (Section 7, Steps 1 to 3).

2. If you are creating the project plan (i.e. ), click +Add new activity

button and choose the site from the relevant drop down list in the activity form (See
Information Sheet 5).

An activity is usually associated with a site and a project. Less commonly, the activity may just be linked to a project (usually planning activities).

Site: OR Project:

Choose a site. .. |Z|

MERIT demonstrator project

Type of activity Major theme

E Choose.. E

Description

Planned start date @ Planned end date @

coe

3. If you are adding data to your project report (i.e. ), click

Edit @ for the activity to want to add the site to, and choose the site from the relevant drop
down list in the activity form (See Information Sheet 9).

MERIT demonstrator project
s Lottt 5 el ot o ek iy S e
Activity: Researc!

National Landcare Programme Local Programmes

Wajor theme

Choose =l

Description:

Activity 15. Sample form for the research activity. Use to record information about =
research projects being undertaken as parl of a project

Project stage: Stage 1 Activity progress:

Planned start date: 01-12-2014 Planned end date: 31-12-2014

Actual start date @* Actual end date @
11072014

16-07-2014

Mag data D2014 Google | Terms of Uise

Research Information

Type of research being undertaken: @ Please selecl

Name of the research project: @

Research objectives: @
List the project collahorators: @

Comments | Notes:

Participant Information

No. of volunteers (is. 0 No. of new people 0 No. of community
groups (non delivery
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7.6 Change / delete a site from an activity

Deleting or changing an activity’s site will also remove any photopoint images that
may have been added to the activity. Deleting a site from one activity does not
delete it from other activities or projects to which it may be attached.

A site can be changed or deleted from an activity during 2 phases:

1. Navigate to the projects Activities tab (Section 7, Steps 1 to 3).

2. If you are editing the project plan (i.e. ), click Edit @ for the
activity to want to change, and choose an alternate site from the relevant drop down list in the

activity form (See Information Sheet 5). Select the option ‘Choose a site’ if you do not want a
site associated with the activity.

An activity is usually associated with a site and a project. Less commonly, the activity may just be linked to a project (usually planning activities).

Site: OR Project:

Choose a site. .. |Z|

MERIT demonstrator project

Type of activity Major theme

E Choose.. E[
Description
Planned start date @ Planned end date @

=

3. If you are adding data to your project report (i.e. ), click

Edit ] for the activity to want to change and choose an alternate site from the relevant drop
down list in the activity form (See Information Sheet 9). Select the option ‘Choose a site’ if you
do not want a site associated with the activity.

MERIT demonstrator project
Activity: Researc

National Landcare Programme Local Programmes

Major theme Description: Arafora Senl, (ST

¥ Map it
Pe— = Activity 15. Sample form for the research activity. Use to record information about =
research projects being undertaken as part of a project
Project stage: Stage 1 Activity progress:
Ausiralia
"
Planned start date: 01-12-2014 Planned end date: 31-12-2014
Actual start date @* Actual end date @

1-07-2014

18-07-2014

Research Information

Type of research being undertaken: @ Please select El
Name of the research project: @

Research objectives: @

List the project collahorators: ©
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