
M E M O R A N D U M 
 
 
 
TO:  Jennifer Gilmore Adamo 
  Director, Risk Management and Insurance 
   
 
FR:                      Phone#        Fax#        
 
DEPT:       
 
DATE:           
 
RE:  Permission to Serve Alcohol 
 

 
 

With this Memorandum, I am requesting to serve             and         at the 
following event: 
 

 
  
 Name of Event:               ___ 
 
 Location:                ___  
 
 Date of Event:              ___ 
 
 Time of Event:                ___ 
  
 Purpose of Event:          ___ 
 
 __________________________________________________________________________ 
  
 How will you ensure invitees are over 21 years of age? (Explain below) 
 
           _________ 
 
            ___ 
 
  
 Host Signature:          ___ 
 

 
 
 
  Approved     Declined    
                 
 
 
 
 
        _________________________ 
Jennifer Gilmore Adamo     Date 
Director, Risk Management and Insurance 


