
 

Attention Law Enforcement Program Applicant:  

Please be advised of the following:  

  This packet MUST be returned to your counselor within 

two weeks. 

  All forms must be completed and neat. Missing items may 

DELAY OR EXCLUDE your application from consideration 

for the program. 

 

You Must Include 

 

 A copy of your grades/Official Transcript  

 The completed application 

 The signed code of ethics 

 The completed teacher recommendation form 

 A letter of recommendation from a current or former 

employer, coach, clergy member, civic leader, or teacher.  

 If you have any questions please feel free to contact me at 

(586) 797-2330 or e-mail: Robert.Machak@UticaK12.org 

 

I look forward to receiving your application. Good Luck!  

Robert Machak, Instructor 

 



 

LAW ENFORCEMENT APPLICATION 

Utica Community Schools 
Career & Technical Education 

For A dmiss ion Into Th e La w Enforcement Pr ogram  

Name:_______________________________________________________ Date:________________ 
    (L as t)                                           (F ir st)                    (MI)  

Age:__________ Grade:____________ Home Telephone:_______________________ 

School:_______________________________ Counselor:____________________________ 

Email:______________________________________ Cell Phone:_______________________ 

Address: _____________________________________________City:______________________ 

1. Why do you wish to enter the Law Enforcement program?  

       ________________________________________________________________________________________________________ 

           ________________________________________________________________________________________________________ 

2. What is your present Grade Point Average? ________________________  

3. How many days of school do you miss a year? _______________________ 

4. Have you previously lost credit in any of your classes? ___________ if yes,  

     Explain the situation:  

     ______________________________________________________________________________________________________________________ 

          ______________________________________________________________________________________________________________________ 

          ______________________________________________________________________________________________________________________  

5. Have you ever been suspended from school? ______________ if yes,  
    Explain the Circumstances:  

     _____________________________________________________________________________________________________________________ 

         ______________________________________________________________________________________________________________________ 

6. Have you ever received an “unacceptable” citizenship remark on your  

     report card or progress report? __________ If yes, Explain the  

     circumstances:  

      ___________________________________________________________________________________________________________________ 

            ____________________________________________________________________________________________________________________ 

7. Have you ever received a “not satisfactory” citizenship remark on  

    your report card or progress report? ______________ If yes, explain the  

    circumstances  

        _____________________________________________________________________________________________________________________ 

         _____________________________________________________________________________________________________________________ 

 Nondiscrimination in education 

In compliance with Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of the 
Rehabilitation Act of 1973, the Age Discrimination Act of 1975, Title II the Americans of with Disability Act of 1990, the Elliot-Larsen Civil 
Rights Act and the Persons with Disabilities Civil Rights Act, it is the policy of Utica Community Schools that no person shall, on the 
basis of race, color, religion, national origin or ancestry, sex, age, disability, height, weight, or marital status be excluded from 
participation in, be denied the benefits of, or be subjected to discrimination during any instructional opportunities, programs, services, 
job placement assistance, employment or in policies governing student conduct and attendance, Any person suspecting a discriminatory 
practice should contact the Executive Director of Human Resources at Utica Community Schools, 11303 Greendale, Sterling Heights, 
MI 48312 or call 586-797-1000. 

Ple ase note you ma y u se the b ack of this ap plica tion to comple te any of the a bove 
li sted que st ions.  A ny informat ion found to be int ention al ly m is le adin g w il l 

autom at ica lly r esu lt in  the appl ican t’ s d is miss a l  

( Confi dent ia l )  



 

LAW ENFORCEMENT 

CODE OF ETHICS 

Utica Community Schools 

Career & Technical Education 

In an effort to educate students enrolled in Law Enforcement, good citizenship and 

dedication to academic achievement is required. 

 

The Law Enforcement instructor and Law Enforcement Advisory Committee have 

determined that a signed Code of Ethics is necessary.  The students will be 

privileged to information which if used wrongfully, could jeopardize the safety of 

police officers.  Therefore, students and parents are asked to sign a code of ethics 

acknowledging the seriousness of the program. 

 

While enrolled in the program, the student will be held accountable if they break 

the law during or after school hours.  It should be noted that traffic tickets are 

civil infractions and not criminal matters.  Therefore, traffic tickets will not be 

taken into consideration. 

 

The following will be the set of guidelines all Law Enforcement students will be 

expected to follow: 

 MISDEMEANOR OFFENSE : 

  1st offense: Verbal warning by instructor and/or principal 

  2nd offense: Student placed on probation for the remainder   

    of the school year with the understanding that   

    any further criminal activity will result in 3rd   

    offense sanctions. 

  3rd offense: Removal from class 

 FELONY OFFENSE : 

  Any felony offense may be grounds for IMMEDIATE dismissal   

  from the program. 

My child and I have read the above Code of Ethics and fully understand the 

consequences of any criminal behavior while enrolled in the Law Enforcement 

Program.  We agree that he/she should abide by the law when enrolled in this 

class. We both understand and agree with the procedures that will be followed if 

he/she should choose not to abide by the Code of Ethics. 

Parent Signature:______________________________________________ Date:______________ 

Student Signature:_____________________________________________ Date:______________ 

Instructor Confirmation with:________________________________ Date:______________ 

Nondiscrimination in education 

In compliance with Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of the 
Rehabilitation Act of 1973, the Age Discrimination Act of 1975, Title II the Americans of with Disability Act of 1990, the Elliot-Larsen Civil 
Rights Act and the Persons with Disabilities Civil Rights Act, it is the policy of Utica Community Schools that no person shall, on the 
basis of race, color, religion, national origin or ancestry, sex, age, disability, height, weight, or marital status be excluded from 
participation in, be denied the benefits of, or be subjected to discrimination during any instructional opportunities, programs, services, 
job placement assistance, employment or in policies governing student conduct and attendance, Any person suspecting a discriminatory 
practice should contact the Executive Director of Human Resources at Utica Community Schools, 11303 Greendale, Sterling Heights, 
MI 48312 or call 586-797-1000. 



 

GUIDELINES FOR WRITING 
LAW ENFORCEMENT RECOMMENDATIONS 

Utica Community Schools 
Career & Technical Education 

ATTENTION: This form is to be used as a guide/resource for the   

   individual writing a letter of recommendation on the  

   behalf of the student wishing to enroll in the Law   

   Enforcement program. 

 

Student’s Name:_____________________________________________________________________  

 

1.  ESTABLISH A CONTEXT:  Describe your relationship with the candidate.  If 

 you have known the student outside of the classroom, explain how it is 

 that you have come to observer his/her performance. 

 

2.  ATTITUDE TOWARD LEARNING:  Interest? Motivation? Commitment?  

 Curiosity? Independence? Does he/she seek extra help? Is this a 

 student who can benefit from a critical comment? 

 

3. CHARACTER:  Please describe the candidates overall character (feel 

 free to use anecdotal situations to strengthen and/or illustrate 

 your thoughts. Is this someone you would like for your local law 

 enforcement community? Does the candidate model integrity, 

 leadership, maturity, ect.? 

 

Please refrain from using vague statements of (or)  making a 

medical/physical diagnosis about the candidate’s behavior. Be as concrete 
as possible about his or her character and their ability to grow and learn.  

 

Note: This letter of recommendation is to come from an employer, 

a clergy member, coach, civic leader, or if none of these 

individuals are available a 2 n d  teacher recommendation form 

would be acceptable. Letters of recommendation are not to come 

from relatives. In the case of a teacher, the student may use the 

teacher recommendation form to obtain a recommendation. 

Nondiscrimination in education 

In compliance with Title VI of the Civil Rights Act of 1964, Title IX of the Education Amendments of 1972, Section 504 of the 
Rehabilitation Act of 1973, the Age Discrimination Act of 1975, Title II the Americans of with Disability Act of 1990, the Elliot-Larsen Civil 
Rights Act and the Persons with Disabilities Civil Rights Act, it is the policy of Utica Community Schools that no person shall, on the 
basis of race, color, religion, national origin or ancestry, sex, age, disability, height, weight, or marital status be excluded from 
participation in, be denied the benefits of, or be subjected to discrimination during any instructional opportunities, programs, services, 
job placement assistance, employment or in policies governing student conduct and attendance, Any person suspecting a discriminatory 
practice should contact the Executive Director of Human Resources at Utica Community Schools, 11303 Greendale, Sterling Heights, 
MI 48312 or call 586-797-1000. 



 

 

 

 

 

 

 

 
POOR FAIR GOOD EXCELLENT 

1.   Standing in your course: ______ ______ ______ ______ 

2.   Initiative ______ ______ ______ ______ 

3.   Dependability: ______ ______ ______ ______ 

4.   Attitude: ______ ______ ______ ______ 

5.   Personality: ______ ______ ______ ______ 

6.   Attendance: Number of Days Absent:______, Tardy:_____ 

 

 

LAW ENFORCEMENT 
TEACHER RECOMENDATION FOURM 

Utica Community Schools 
Career & Technical Education 

Name:_____________________________________________________ Date:________________ 

Class:_____________________________________________________________________________ 

The above listed student has applied for admittance into the Law 
Enforcement program and has submitted your name for reference. 
Will you please rate this student on the following:  

7.  Standing (pertaining to scholarship)?_________________________________________ 

8.  Loyalty (pertaining to the teacher, fellow students, and the school?) 

_______________________________________________________________________________________ 

9.   Initiative (does he or she do the tasks without being told?, Resourceful?) 

_______________________________________________________________________________________ 

10. Dependability (can he or she be depended upon to do the right things at 

the right time?, do they turn in class work on time?) 

_______________________________________________________________________________________ 

11. Personality (the impression he or she makes on others) 

_______________________________________________________________________________________ 

12. Do you recommend that this student be admitted to the Law Enforcement 

program? 

YES NO Reason:_________________________________________________________________ 

Remarks: __________________________________________________________________________ 

  __________________________________________________________________________ 

  __________________________________________________________________________ 

  (please feel free to continue remarks on the back.) 

 

Teacher Signature: _______________________________________________ Thank you for your cooperation 

Name Printed:__________________________________________________ Telephone:____________________________ 



 

 

 

 

 

 

 

 
POOR FAIR GOOD EXCELLENT 

1.   Standing in your course: ______ ______ ______ ______ 

2.   Initiative ______ ______ ______ ______ 

3.   Dependability: ______ ______ ______ ______ 

4.   Attitude: ______ ______ ______ ______ 

5.   Personality: ______ ______ ______ ______ 

6.   Attendance: Number of Days Absent:______, Tardy:_____ 

 

 

LAW ENFORCEMENT 
TEACHER RECOMENDATION FOURM 

Utica Community Schools 
Career & Technical Education 

Name:_____________________________________________________ Date:________________ 

Class:_____________________________________________________________________________ 

The above listed student has applied for admittance into the Law 
Enforcement program and has submitted your name for reference. 
Will you please rate this student on the following:  

7.  Standing (pertaining to scholarship)?_________________________________________ 

8.  Loyalty (pertaining to the teacher, fellow students, and the school?) 

_______________________________________________________________________________________ 

9.   Initiative (does he or she do the tasks without being told?, Resourceful?) 

_______________________________________________________________________________________ 

10. Dependability (can he or she be depended upon to do the right things at 

the right time?, do they turn in class work on time?) 

_______________________________________________________________________________________ 

11. Personality (the impression he or she makes on others) 

_______________________________________________________________________________________ 

12. Do you recommend that this student be admitted to the Law Enforcement 

program? 

YES NO Reason:_________________________________________________________________ 

Remarks: __________________________________________________________________________ 

  __________________________________________________________________________ 

  __________________________________________________________________________ 

  (please feel free to continue remarks on the back.) 

 

Teacher Signature: _______________________________________________ Thank you for your cooperation 

Name Printed:__________________________________________________ Telephone:____________________________ 
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