City of Schenectady PUTITIIE
Department of Engineering Permit No.:

Date Issued:
Room 205, City Hall, 105 Jay Street Liability Insurance Attached: | | On File:

Schenectady, New York 12305-1938
Office (518) 382-5082 Fax (518) 382-1050

REVOCABLE PERMIT

Instruction:

This application shall be completed in full, either typed or printed clearly in ink, and filed with the City of
Schenectady Department of Engineering, at the above address.

Description:

This application shall be used when a property owner or their representative install or places an object in City
right-of-way, such as signs, planters, etc. All required information for the object placed in City right-of-way
can be found herein and/or within the City of Schenectady's Municipal Code Section §264-63: Zoning Signs,
§228-10: Encroaching Structures and Articles. This Permit shall be allowed for as long as the insurance is still
in place and require a fee of $100.00 to be paid in Room 100, City Hall 105 Jay Street, Schenectady, NY 12305.

Any work or obstructions within the City Right-of-way shall require submission of current liability insurance
naming the City as additionally insured.

Before any excavation always call Dig Safely New - Call 811

Part I: General Information

1. Item Information
a. Permit Address
b. Name Permit to be issued
to:(Owner/Business/etc.)
c.  Object type

2. Applicant's Information
a. Applicant’s Name:

b. Street Address:

c. City, State, ZIP:

d. Telephone No.:

e. Fax No.:

f.  Emergency Name 24/7:
g.  Emergency Phone #:

Signature: Date:
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http://www.ecode360.com/8689884
http://www.ecode360.com/8692233

Procedures for a Revocable Permit

1.

Approval of structure and size of the item to be placed in the City right-of-way from Code
Enforcement and from Zone. (Please note that the Engineering Dept. will need to have a copy of the
approval letter you receive from the Planning Commission! and, if in a historic area, from the Historic
Commission?.)

Revocable Permit Application (with all of the required information complete), Revocable Permit
Application Sketch (please note that plans, detail sheets can be used, please write "see attached" on the
sketch and attach the plans/detail to the packet) and any other attachments should be turned into the
Department of Engineering NO LATER THAN the Wednesday before Council's Committee Meeting?
in order to be presented at the Council Meeting*.

On the sketch:

a.  Use the left side of the sketch as the face of the building to show the position of the item in
the right-of-way in relation to the building.

b. If no sketch of the item is available, you must show the dimensions of the item on the sketch
(i.e. height, width, depth).

c. Ifitem is an awning or a sign, please attach a picture or artistic rendering of how it will be
attached to the building including dimensions and overhangs.

d. Show measurement of the ground clearance for any sign or awning,.
e. Show measurement from the curb to the face of the building.

In order to receiving a revocable permit, the City must be furnished with a Certificate of Liability
Insurance (limits as shown on sample) that names the City of Schenectady as additionally insured.
Please note that the City requites this insurance to be in place for as long as the item is in the right-of-
way and a new certificate must be furnished every year before the old certificate expires.

Once Council has approved the issuance of the revocable permit, been signed by the City Engineer and
Corporation Counsel, the permit (in the form of a sticker) will be issued upon receipt of payment of
$100.

This permit is only for the item to be placed in the city right-of-way. You will still need to check with
Code Enforcement to see if a Building Permit or Electrical Permit is required.

Because the Revocable Permit is a PAPER sticker and is the be placed on a front of the building, it
should be taped on the inside of the window to lessen weatherization.

1 The Planning Commission meets on the third Wednesday of every month.

2 The Historic Commission meets on the third Monday of every month.

3. Council's Committee meeting atre held on the first and third Monday of every month (except for holidays).
4 Council meetings are held on the second and forth Monday of every month (except for holidays).
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PART IT PERMIT APPLICATION SKETCH

SAMPLE
Applicant: Work Site Address:
Is there alternate side parking on street: YCSD No D
Phone No.: Fee: Date:

LOCATION OF WORK
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PART IT PERMIT APPLICATION SKETCH

SAMPLE
Applicant:  JOHN SMITH Work Site Address: 123 STATE STREET
Is there alternate side parking on street: Yes|:| No
Phone No.: (518) 123-4567 Fee: $100.00 Date: 6/10/2014
LOCATION OF WORK
DOE'S
DOUGH
S
FLOWER BOX]
N
x
1V
PLANTER
)
SIDEWALK GRASS STRIP | CURB |ROAD
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ACORD CERTIFICATE OF LIABILITY INSURANCE DATE [/ 11

THL 0 13 2004
FROOLNTE
THIS CERTIFICATE I5 ISSUED A5 A MATTER OF INFORBATION OHLY AND COMFERS
MO RIGHTS UPON THE CERTIFCATE HOLDER. THIS CERTIFICATE DOES MOT
AMEND, EXTEND OR ALTER THE COVERAGE AFFORDED BY THE POLICES BELOW.
INSURERS AFFORDING COVERAGE MNAIC #
J.:]ml-::l & JANE DOE HELRER 2
INSURER B:
ot Tow, A STATE o000 BEURER ¢
! INSURER D
INSURER E:

CONVERAGES

THE POLECES OF INSURANCE LISTED BLEQW HAVE BEEN ISSUED TO THE INSURED NAMES ABONE FOR THE POLY PERIOD INDICATED, MOTWITHSTANDING ANY
RECIUIREMENT, TERM OR CONDITION OF ANY CONTRALCT OR OTHER DOOUMENT WITH RESPECT TO WHICH THE CERTIFCATE MAY BE INSSUED OR MAY PERTAIM, THE
|'MSURANCE AFFORDED BY THE POLIIIES DESCRIEED HEREIM IS SUBIECT TO ALL THE TERMEE, EXLUDINS, AND CONDITIONS OF SUCH POLICES. AGGREGATES UMITS
SHOWH MAY HAVE BEEN REDLWED EY FAID CLAIME.
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GEMERAL LIABILITY EACH L0000
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BODILY INJURY
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PROFERTY DAMEAGE Tper
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AUTO OMILY - EA ACTIDENT

OTHER THAN Esacr

ALTO DMLY A

E&CH DOCURANCE

AGGREGATE

B
g
8

Cl rEvENTION §

WOREERS COMPEREATION AND O wostatu- [omHer
EMFLOYERES' LIABILITY

TORY LIMITS

EL. EACH ACCIDENT

EL. DEEASE - EA EMPLOYEE

EL. DISEASE - FOLICY LIMIT

DESCRIPTION OF OPERATIONS/LOCATIONS/ VEHICLES/EXCLUSIONS ADDED EY ENDORSEMENT, SPEACIAL PROVISIONS
THE CITY OF SCHENECTADY IS ADDITIONALLY INSURED
CERTIFICATE HOLDER CAMCELLATION

Ci of Schen tad SHICILD ARN OF THIE ABINT DESCRIBED POLSCIS I CAMITILED SCFOAT THE DIFFAATION DATT THIRICE, THE BSLIRG C0RAPARY WLl
rtyl S AT T (sl B0 CLRN'S, WRITTEN WO TO THE CEETIFRCATE HOLDER SAMET TO THE LEFT, BT FAILLWEE T S0 Skl RAPROST

1[|5 ]E"l' S»tr H.uc-m #EUE SCI'EI'IEmE"H' HO DELSCATION OR LIAELITY OF ANY MO UFEDNE THE IRSLUELE, IT5 AGENTS OF FEFACSIH TATIVE.

NY 12305 TR RS
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