Letter to the client regardin'g';E ti reement

I. This letter explains so f ant ¢ tions which must be established in
the continuation of the Attorney-Client relationship.

2. Failure to set forth the work to be performed by the attorney can result in
misunderstandings, fee disputes, grievances, and malpractice claims. The letter is designed to set
forth the amount of work to be performed by the attorney and the compensation to be paid for the

work.

3. The form letter also defines and summarizes some of the important decisions which the
attorney and client discussed. The attorney is not responsible for tax consequences nor has the
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Letter to the client regardingﬁ ﬁtmEWreement
[

[Name of client]
[Client's address]

Regarding: Employment Agreement

ATTORNEY-CLIENT COMMUNICATION: THIS DOCUMENT AND ITS
CONTENTS CONSTITUTE LEGALLY PRIVILEGED INFORMATION

Dear [

professional association.

Please review the draft very carefully, then call me so that we can finalize it. Please check the
names to see that they are spelled correctly.

The contract assumes that the corporation will approve it and abide by the terms therein. I have
only been asked to draft the contract per your request. You should follow the proper
professional association procedure to ratify the contract by passing a corporate resolution which
approves the agreement.

You should be ac%?e g§es @ ( reqﬁMElNat,lf any, new laws,
case law, or regulalio Ct Crtalr'to your coritract.

There are many laws and regulations which could have an impact on your medical practice. |
have not been requested or retained to perform said work.

*  You should have a qualified tax advisor or legal advisor determine if there are any tax
consequences which should be considered by entering into this agreement.

*  Your professional association must be properly formed—the organizational meeting and
minutes must have been prepared, by-laws adopted, stock properly issued, and the company

properly capitalized. THO atege igns Yﬁ)ﬁsed.
You should make sure tfies b pleted.
* There are many tax and legal considerations to be analyzed in today’s business

transactions. I hope this letter has not sounded too negative, however I am required to inform
you of the above considerations.

Please all%yﬂ%FWFmSForT exas ° C Om



PREVIEW

[Attorney’s Name]
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PREVIEW
This Agreement is made on , b en [Employer’s name] a

corporation (employer), and [Employee’s name] (employee).

Employee desires to accept employment as an employee of employer.

The board of directors of employer has offered employee employment for such compensation
and other benefits and under the terms and conditions hereinafter set forth, and employee is
willing to accept employment on such terms.

1. EMPLOYMENT AND DUTIES.

. PLEASE-DONOT-COPY
employﬁli'n‘g 0 rﬂ/‘e erm nd Ton it1s.. a

1.2 Employer shall have the power to determine the specific duties to be performed by
employee, and the means and the manner by which those duties will be performed.

1.3 Employer shall have the power to determine the Employee’s assignments.

1.4 Hours of employment will be determined by employer within reasonable limits in
accordance with current standards within the profession, except that employee shall not be
compelled to work longer than a normal work week.

1.5 In additio;([?:nﬂiﬁ, ﬁa@MﬁN‘{xfhe executive
committee] and/o oycrwithodt adtdifio ;0 an as expressly
provided in this agreement.

1.6  Exclusive service. Employee shall devote [his or her] full working time and attention to
the duties contemplated herein for employer. During the term of this agreement, employee shall
not, without the written consent of employer, directly or indirectly work for another employer or

company without the Employer’s written permission or engage in any business that competes
with the interest of employer.

1.7 However, the expenditure of reasonable amounts of time for [list activities] will not be
deemed a breach of this a rqvi rdf dirgctor: xecutive committee]
determines that the rendemxﬁolggﬁ atprially interfere with the
services required to be rendCre is enrcht.

1.8  Professional standards. Employee shall perform his or her duties under this agreement in
accordance with the rules of ethics applicable to the Employee’s profession.
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2.1 The term of this agree 11| beoi [ i ntinue until terminated as
hereinafter provided. T E

3. COMPENSATION
3.1 Basic salary. For all services rendered by employee under this agreement, employer shall
pay employee a basic salary of Dollars ($ ) per year, payable monthly in twelve
equal installments beginning on the effective date of this agreement and payable on the
day of each month during the term of this agreement.
3.2 The basic salary may be changed by mutual agreement of the parties at any time.
33 Igadditipn mpgnsatipn refegred-tg.abo mpleyer shall _for. rm of
this agr t, e‘ﬁ nus d 1sia1 y@@r o i@ raQon,
under the n. itons speeftied m Exhibit " ttacted o thi
agreement and incorporated in it.
3.4  Fringe benefits. As further consideration for the performance by employee, employer
shall, within a reasonable time after the execution of this agreement, provide for employee the
following further benefits and any additional benefits that may from time to time be made

available to employees:

a. A qualified employees' pension or profit—sharing plan, or a combination of both.

JTHISDOCUMENT. ........

d. A disability plan.

o

o

4. EXPENSES

4.1 During the period of this agreement, employer shall pay all reasonable business expenses
of employee in accordance with the general policy of employer. Additionally, employer shall
either advance sums to employee to be used for expenses, or to reimburse employee for:

a. educationa ingurred jataig or ipRLo ployee's professional
skills, and for [his or her] a aﬁe@&Wocyﬁ s flor attending professional
conventions; and

b. professional expenses. Employee agrees to submit to employer such
documentation as may be necessary to substantiate such expenses.

5. MALPRA CE IN NCE
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5.1 Employer shall purcha omprehensive professional
liability insurance coverage as 1 OVTEH acts or omissions of employee

in the normal course of [his or
6. OFFICE FACILITIES

6.1 Employer shall operate and maintain facilities, and shall provide at its cost equipment,
drugs, and supplies suitable to employee's position and adequate for the performance of [his or
her] duties.

6.2  Further, employer shall supply and pay for other personnel reasonably needed by
employee in connection with his or her employment under this agreement.

PLEASE DO NOT COPY

7.1 All Employer records and files shall belong to and remain the property of employer.

7.2 On termination of his or her employment, employee shall not be entitled to keep or to
reproduce employer's records.

8. VACATION

8.1 Employee shall be entitled to an annual vacation of weeks without loss of
compensation. Without employer's consent, vacation time may not be accumulated but must be
taken in the year

business as determined by its board of dlrectors. In addition, employee shall be allowed
weeks each year to attend professional meetings or seminars; provided, that attendance at such
meetings or seminars will be planned for minimum interference with the business of employer.

9. ILLNESS AND DISABILITY

9.1 Employee shall be entitled to days' sick leave in each fiscal year of employer if
[he or she] is unable to perform his or her services by reason of illness or accident not resulting
in employee becoming "totally disabled without any adjustment in his or her compensation.

Unused sick leave may nq:t‘ NK Yijtjb
9.2  Ifemployee is una A by r€asorof total disability,

his or her salary shall be reduced in accordance with the following schedule during the
continuance of such disability:

For  month(s) employee will receive  percent (%) of [his or her]
mont salary
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9.4  For the next m isghiligy, iJl receive percent
( %) of [his or h 1 alIVI

9.5 For the next consecutive months of disability, employee will receive
percent ( %) of his or her monthly salary.

9.6  Thereafter, employee will receive no disability payments.

9.7  In determining periods of disability, any new period of disability will be deemed to be a
continuation of the prior period of disability if the employee has not returned to work for at least
[one month] between such periods of disability. If employee becomes disabled, but the disability
ceases before termination of [his or her] employment with employer, employee's salary will be

“PLEASE DQ.NOT COPY

10.1  This contract will be terminated immediately :

a. On the death of employee;
b. If employer and employee shall mutually agree in writing to termination;
C. If employee becomes disabled and the disability continues for a period of

consecutive months; or

d. If etpl iﬁ rﬁ a @l‘ OJ MtEeN)t e duties of his or
her employment Istohs 1s agfeentent.

10.2  On termination for any reason, [employee shall be entitled to termination pay of
Dollars ($ ) or the salary due employee to the date of such termination shall be full
compensation in payment for all claims under this agreement].

12. MISCELLANEOUS

12.1  Governing law. This agreement shall be interpreted, construed, and governed according
to the laws of the State of Texas.

12.2  Amendments. Nozﬁe rya S Of¥[@ald }onditions of this
agreement shall be valid u 1 d’st by partfes.

12.3  Assignability. Employee's rights and obligations under this agreement are personal and
not assignable.

12.4 ntire agreem‘IFnding effect. Thigagreeme stitutes the entirgagreement
wliegalFormsEorTexas.Com-
their c g\ , h r,am eschtdtives. ex“a%' ]Gm



e PREVIEW

Its
[Authorized Member
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[Signature of secretary]

[Signature of employee]
Employee

[Attach exhibit(sT HI S D O C UME N T
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