
  

Course Description 

TECHNICAL WRITING 

This course is designed for students who wish 

to apply writing skills to technology and 

industry. Students will write assignments 

emphasizing techniques of précis/abstract, 

comparison/contrast, problem solving, 

cause/effect, and persuasion as applied to the 

work place. Assignments and activities aim to 

be practical and applicable to various fields 

and careers.  Assignments may include the use 

of computers and Internet research, and 

includes field research, group research 

projects, and individual and group 

presentations. 

Technical Writing: Curriculum Recommendations  
1)  Strong, solid writing skills: 

• Organize information accurately in a straightforward manner. 

• Distill complicated technical concepts; make concrete/understandable for diverse audiences. 

2)  Committed, accurate attention to detail with technical concepts and processes to create: 

• Simplified Procedural Descriptions 

• Reference Manuals 

• Final Products for Variety of Audiences (Revision, Editing, Refining) 

3)  Research & Information Gathering: 

• Interview extremely diverse clients; ability to talk with people/listen accurately. 

• Ask insightful, specific, directive questions to get necessary information. (For example, work with 

introverted engineer to draw out info, or politely focus/direct conversation with “chatty client”, to get 

necessary information. 

4) Technology Skills: 

• HTML Editors:  XML, SGML 

• Adobe Suite:  Dreamweaver, Photoshop, Illustrator 

• Microsoft Office Suite, Including Excel 

• Publishing Products:  Framemaker & In-Design (Adobe Products from Technical Publications Suite) 

Additional Information: Technical Writing is about understanding your audience, writing/explaining clearly so that the 

audience understands, researching the content and the best structure for presenting it, having the ability to show ideas 

both with words and graphics, and to problem solve, write, revise, and edit until the information is accurate and 

understood.   
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Assessments 



Content  Area: TECHNI CAL W RI TI NG 
Standard: 1 .  Oral Expression and Listening 
Prepared Graduates: 

 Deliver organized and effect ive oral presentat ions for diverse audiences and var ied purposes 
 

Grade Level Expectat ion: Technical W rit ing 
Concepts and skills students m aster : 

1. Effect ive speaking in form al and inform al set t ings requires appropriate use of methods and 

audience awareness 
Evidence Outcom es 2 1 st  Century Skills and Readiness Com petencies 
Students can: 

a. Present  inform at ion, findings, and support ing evidence, conveying a clear 

and dist inct  perspect ive, such that  listeners can follow the line of 

reasoning, alternat ive or opposing perspect ives are addressed, and the 

organizat ion, developm ent , substance, and style are appropriate to 

purpose, audience, and a range of form al and inform al tasks. (CCSS:  

SL.11-12.4)  

b. Make st rategic use of digital m edia (e.g., textual, graphical, audio, visual, 

and interact ive elements)  in presentat ions to enhance understanding of 

findings, reasoning, and evidence and to add interest . (CCSS:  SL.11-

12.5)  

c. Adapt  speech to a variety of contexts and tasks, dem onst rat ing a 

com m and of form al English when indicated or appropriate. (CCSS:  SL.11-

12.6)  

d. I dent ify a cent ral idea or thesis, organize ideas, and develop a speech for 

an intended purpose and audience 

e. Choose specific words and word order for intended effect  and m eaning 

f.  Select  appropriate technical or specialized language 

I nquiry Quest ions:   

1. How do different  purposes and audiences affect  presentat ion 

outcom es? 

2. What  connect ions are there between print  text  st ructures (such as 

descript ion, proposit ion-support , cr it ique, induct ive-deduct ive)  and 

the organizat ion and developm ent  of content  for a specific oral 

presentat ion?   

3. Why is it  im portant  to m atch the vocabulary used to a part icular 

audience? (For exam ple, scient ific term s are important  to use when 

talking with biologists or physicists.)  

 

Relevance and Applicat ion: 

1. St rong com m unicat ion and planning skills cont r ibute to local and 

nat ional stewardship.  

2. I ntent ional word choice can influence the reader.  

3. St rategic use of m ult im edia elem ents and visual displays of data 

can gain audience at tent ion and enhance understanding. 

4. An audience can be influenced by the use of theat r ical devices such 

as pausing for em phasis and loud and soft  tones. 

Nature of Reading, W rit ing, and Com m unicat ing: 

1. St rong cr it ical thinking in a group set t ing occurs when an oral 

presentat ion is clear and effect ive.  

2. Knowledge is at tained through clear and effect ive com m unicat ion.  

3. Great  presenters plan for a presentat ion by determ ining their  

audience, research a topic of interest , and use the best  

presentat ion m ethods to convey key points.  

 



Content  Area: TECHNI CAL W RI TI NG 
Standard: 1 .  Oral Expression and Listening 
Prepared Graduates: 

 Use language appropriate for purpose and audience 
 

Grade Level Expectat ion: Technica l W rit ing  

Concepts and skills students m aster : 

3. Verbal and nonverbal cues im pact  the intent  of com municat ion 
Evidence Outcom es 2 1 st  Century Skills and Readiness Com petencies 
Students can: 

a.  Give inform al talks using an appropriate level of form alit y of 

verbal language and nonverbal interact ion with audience 

b.  Deliver form al oral presentat ions for  intended purpose and 

audience, using effect ive verbal and nonverbal com m unicat ion 

c.  Deliver oral talks with clear enunciat ion, vocabulary, and 

appropriate organizat ion;  nonverbal gestures;  and tone 

d.  Analyze audience responses to evaluate how effect ively the talk or 

presentat ion m et  the purpose 

e.  I dent ify, explain, and use content -specific vocabulary, 

term inology, dialect , or j argon unique to part icular groups, 

perspect ives, or  contexts (such as social, professional, polit ical, 

cultural, historical or geographical)  

I nquiry Quest ions:   

1. I n what  ways can speakers effect ively engage audiences 

throughout  a presentat ion? 

2. How are speaking, listening, and responding skills used 

during an effect ive presentat ion? 

3. What  can speakers learn about  their own presentat ion skills 

from  listening to and crit iquing the presentat ions of others? 

 

Relevance and Applicat ion: 

1. Tone and eye contact  can negat ively influence an outcom e. 

2. Verbal and nonverbal cues can build or dest roy the t rust  of 

an individual or an audience.  

3. Real- t im e feedback technologies can provide nonverbal cues 

and system at ic inform at ion regarding a speaker’s degree of 

im pact  or persuasion on an audience. 

4. World t ravelers often use nonverbal cues to com m unicate 

needs. 

5. Forensic and debate techniques frequent ly self- correct  t o 

gain the favor of an audience’s j udgm ent .  

 

Nature  of Reading, W rit ing, and Com m unicat ing: 

1. Great  presenters are accustom ed to public speaking. 

2. Great  presenters think about  what  types of language ( form al 

or inform al)  they need to use to convey a m essage.  

3. Audience analysis is crit ical to being understood and 

credible. 

  



 

  

Content  Area:  TECHNI CAL WRI TI NG 
Standard:  2.  Reading for  All Purposes 
Prepared Graduates:  

 Engage in a wide range of nonfict ion and real- life reading experiences to solve problems, j udge the quality of 

ideas, or complete daily tasks 
 

Grade Level Expectat ion:  Technical Writ ing 
Concepts and skills students master:  

2. I nterpret ing and evaluat ing com plex inform at ional texts require the understanding of rhetoric, 

cr it ical reading, and analysis skills 
Evidence Outcomes 21st Century Skills and Readiness Competencies 
Students can:  

a.  I ntegrate and evaluate m ult iple sources of inform at ion presented in 

different  m edia or form ats (e.g., visually, quant itat ively)  as well as 

in words in order t o address a quest ion or solve a problem . (CCSS:  

RI .11-12.7)  

b.  Use reading and note- taking st rategies (out lining, m apping system s, 

skim m ing, scanning, key word search)  t o organize inform at ion and 

m ake connect ions within and across inform at ional texts 

c.  Use cues, signal words, and t ransit ions to ident ify text  st ructures 

(such as crit ique, induct ive/ deduct ive)  and to sum m arize cent ral 

ideas and support ing details 

d.  Obtain and use inform at ion from  text  and text  features ( index, bold 

or italicized text , subheadings, graphics)  to answer quest ions, 

perform  specific tasks, or ident ify and solve problem s 

e.  Explain and interpret  the visual com ponents support ing the text  

(m aps, com plex tables and diagram s)  

I nquiry Quest ions:    

1. How do different  genres, form ats, and text  features used 

in inform at ional text  help readers understand the author ’s 

purpose? 

2. What  gives the writ ten word it s power? 

3. How do rhetorical devices and logic im pact  the reader? 

4. What  is the role of logic in inform at ional texts? 

 

Relevance and Applicat ion:  

1. I nterpretat ion of t ext ,  supported by cit ing evidence, 

fosters reading skills and coherent  thinking, speaking, 

and writ ing, which are priorit y skills for  the workplace and 

postsecondary set t ings. 

2. Civil engineers interpret  legislat ive and legal term s as 

they const ruct  bridges, roads, and reservoirs.  

Nature of Reading, Writ ing, and Com m unicat ing:  

1. Crit ical readers ask quest ions in their m ind as they read. 

2. Reading Standards for Literacy in Science and Technical 

Subjects, Grades 11-12. (CCSS:  RST.11-12.1-10)  



 

 

 

 

Content  Area: TECHNI CAL W RI TI NG 
Standard 2 : Reading for  a ll purposes 
Prepared Graduates: 

 Demonst rate comprehension of a var iety of informat ional texts 
 

Grade Level Expectat ion: Technical W rit ing 
Concepts and skills students m aster: 

4. I deas synthesized from informat ional texts serve a specific purpose 
Evidence Outcom es 2 1 st  Century Skills and Readiness Com petencies 

Students can: 

a. Use Key I deas and Details to:  

i.  Determine two or m ore cent ral ideas of a text  and analyze their  developm ent  over the 

course of the text , including how they interact  and build on one another to provide a 

com plex analysis;  provide an object ive sum m ary of the text . (CCSS:  RI .11-12.2)  

ii.  Designate a purpose for reading expository texts and use new learning to com plete a 

specific task (such as convince an audience, shape a personal opinion or decision, or 

perform  an act ivit y)  

iii.  Predict  the im pact  an inform at ional text  will have on an audience and just ify the predict ion 

 

b. Use Craft  and St ructure to:  

i. Determine the m eaning of words and phrases as they are used in a text , including 

figurat ive, connotat ive, and technical m eanings;  analyze how an author uses and refines 

the m eaning of a key term  or term s over the course of a text  (e.g., how Madison defines 

fact ion in Federalist  No. 10) . (CCSS:  RI .11-12.4)  

ii. Use text  features and graphical representat ions to com plem ent  comprehension and 

enhance cr it ical analysis of a text  

iii. Analyze and evaluate the effect iveness of the st ructure an author uses in his or her 

exposit ion or argum ent , including whether the st ructure m akes points clear, convincing, 

and engaging. (CCSS:  RI .11-12.5)   

 

I nquiry Quest ions:   

1. Does a newspaper’s headline affect  an argum ent  

different ly? 

2. When people’s ideas are challenged, does their  

ego or inst inct  respond first? 

3. What  is the greatest  authoritat ive posit ion from  

which to write for a specific purpose? 

 

Relevance and Applicat ion: 

1. Pharm acists require the abilit y to com pare and 

synthesize ideas from  inform at ional texts to 

prevent  unnecessary deaths. 

2. Mechanics use inform at ional texts when m aking 

repairs to assess the sufficiency of a specific 

“ fixing”  funct ion. 

3. Air qualit y com m issioners depend and m ust  

discern m any research texts to m ake difficult  

and specific decisions. 

4. Trusted Web sites are used to seek out  visual 

and m ult im edia representat ions of pr inted text  

to enhance understanding. 

  

Nature of Reading, W rit ing, and Com m unicat ing: 

1. Readers use relevant  background knowledge 

and consistent ly apply it  to what  they are 

reading to bet ter facilitate drawing conclusions 

and increase com prehensibilit y of the text .  

2. Reading Standards for Literacy in Science and 

Technical Subjects, Grades 11-12. (CCSS:  

RST.11-12.1-10)  

 



 

Content  Area: TECHNI CAL W RI TI NG 
Standard: 3 .  W r it ing and Com posit ion 
Prepared Graduates: 

 Effect ively use content -specif ic language, style, tone, and text  st ructure to compose or adapt  writ ing for 

different  audiences and purposes 
 

Grade Level Expectat ion: Technical W rit ing 
Concepts and skills students m aster : 

2. I deas, evidence, st ructure, and style create persuasive, academic, and technical texts for 

part icular audiences and specific purposes 
Evidence Outcom es 2 1 st  Century Skills and Readiness Com petencies 
Students can: 

a.  Select  appropriate and relevant  inform at ion (excluding non-

necessary details)  to set  context  

b.  Address audience needs and ant icipate audience quest ions or 

m isunderstandings 

c.  Select  and build context  for language appropriate to content  

( technical, form al)  

d.  Cont rol and enhance the flow of ideas through t ransit ional words 

or phrases appropriate t o text  st ructure 

e.  Support  j udgm ents with substant ial evidence and purposeful 

elaborat ion 

f.  Revise writ ing using feedback to m axim ize effect  on audience and 

to calibrate purpose 

I nquiry Quest ions:   

1. Why is it  im portant  to ident ify audience needs and address 

counterargum ents?  

2. Why is relevance a key elem ent  of technical writ ing?  

3. How is credibilit y of sources pert inent  to academ ic or 

persuasive writ ing?  

 

Relevance and Applicat ion: 

1. Technical writers provide relevant , appropriate, and 

accurate inform at ion to provide custom ers and consum ers 

with inst ruct ions, details, m anuals that  help them  in the safe 

use of equipm ent . 

2. Skills of ant icipat ing audience quest ions and 

m isunderstandings are very useful in j ob interv iews, 

presentat ions, and persuasion of m any t ypes of audiences.  

  

Nature  of Reading, W rit ing, and Com m unicat ing: 

1. Writers prepare to write by thinking about  their intended 

audience and the purpose of their work.  

2. Writers ant icipate what  quest ions m ay be asked or could be 

m isunderstood with their topic and devote qualit y t im e to 

responding to these quest ions.  

3. Writ ing Standards for Literacy in History/ Social Studies, 

Science and Technical Subjects, Grades 11-12. (CCSS:  

WHST.11-12.1-6 and 10)  

 

  



Content  Area: TECHNI CAL W RI TI NG 
Standard: 3 .  W r it ing and Com posit ion 
Prepared Graduates: 

 Write with a clear focus, coherent  organizat ion, sufficient  elaborat ion, and detail 
 

Grade Level Expectat ion: Technical W rit ing 
Concepts and skills students m aster: 

4. Elem ents of inform at ional and technical texts can be refined to inform  or influence an 

audience 
Evidence Outcom es 2 1 st  Century Skills and Readiness Com petencies 
Students can: 

a. Write informat ive/ explanatory texts to exam ine and convey complex ideas, concepts, and informat ion 

clear ly and accurately through the effect ive select ion, organizat ion, and analysis of content . (CCSS:  

W.11-12.2) 

i.  I nt roduce a topic;  organize complex ideas, concepts, and informat ion so that  each new element  

builds on that  which precedes it  to create a unified whole;  include format t ing (e.g., headings) , 

graphics (e.g., f igures, tables) , and mult imedia when useful to aiding comprehension. (CCSS:  W.11-

12.2a)  

ii.  Develop the topic thoroughly by select ing the most  significant  and relevant  facts, extended 

definit ions, concrete details, quotat ions, or other informat ion and examples appropr iate to the 

audience’s knowledge of the topic. (CCSS:  W.11-12.2b) 

iii.  Use appropr iate and var ied transit ions and syntax to link the major sect ions of the text , create 

cohesion, and clar ify the relat ionships among complex ideas and concepts. (CCSS:  W.11-12.2c) 

iv. Use precise language, domain-specific vocabulary, and techniques such as metaphor, sim ile, and 

analogy to manage the complexity of the topic. (CCSS:  W.11-12.2d) 

v. Establish and maintain a formal sty le and object ive tone while at tending to the norms and 

convent ions of the discipline in which they are wr it ing. (CCSS:  W.11-12.2e) 

vi. Provide a concluding statement  or sect ion that  follows from and supports the informat ion or 

explanat ion presented (e.g., ar t iculat ing implicat ions or the significance of the topic) . (CCSS:  W.11-

12.2f)  

I nquiry Quest ions:   

1. Why is audience determ inat ion important  to the 

wr iter? 

2. What are the implicat ions if the revision process is 

not  done? 

3. Why do authors want  to appeal to the readers’ 

senses?  

4. How is this beneficial to the reader? 

Relevance and Applicat ion: 

1. Forest rangers and cat t lemen can somet imes refine 

informat ion to different iate their  respect ive points 

of v iew. 

2. Public service announcements are examples texts 

or informat ion sources which int roduce complex 

ideas in organized, simplif ied ways. 

3. Advert isers often use sim ile, metaphor, and analogy 

to create desire for their  products.   

Nature of Reading, W rit ing, and Com m unicat ing: 

1.  Writers can clear ly art iculate their  thoughts to  

inform an audience.  

2. Writ ing Standards for Literacy in History/ Social 

Studies, Science and Technical Subjects, Grades 

11-12. (CCSS:  WHST.11-12.1-6 and 10) 

Form at t ing m essed up here 

Missing Below:  Content  area:  TECHNICAL WRITING, Standard 3:  Writ ing and 

Com posit ion, Prepared Graduates:  Apply standard English convent ions to effect ively 

com m unicate with writ ten language, Grade Level Expectat ion:  Technical writ ing 

 

1.  

 

 

 

 

 



 

Concepts and skills students m aster : 

3. Writ ing demands ongoing revisions and refinements for grammar, usage, m echanics, and clar it y  
Evidence Outcom es 2 1 st  Century Skills and Readiness Com petencies 

Students can: 

a.  Dem onst rate com m and of the convent ions of standard English gram m ar and 

usage when writ ing or speaking. (CCSS:  L.11-12.1)  

i. Apply the understanding that  usage is a m at ter  of convent ion, can change 

over t im e, and is som et im es contested. (CCSS:  L.11-12.1a)  

i. Use a variety of phrases (absolute, apposit ive)  accurately and purposefully 

to im prove writ ing 

ii. Use idiom s correct ly, part icularly preposit ions that  follow verbs 

iii. Ensure that  a verb agrees with it s subject  in com plex const ruct ions (such as 

inverted subject / verb order,  indefinite pronoun as subject , intervening 

phrases or clauses)  

iv. Use a style guide to follow the convent ions of Modern Language Associat ion 

(MLA)  or Am erican Psychological Associat ion (APA)  form at   

v.  Use resources (print  and elect ronic)  and feedback to edit  and enhance 

writ ing for purpose and audience 

b.  Produce clear and coherent  writ ing in which the developm ent , organizat ion, and 

style are appropriate t o task, purpose, and audience. (Grade-specific 

expectat ions for writ ing types are defined in expectat ions 1–2 above.)  (CCSS:  

W.11-12.4)  

c.  Develop and st rengthen writ ing as needed by planning, revising, edit ing, 

rewrit ing, or t rying a new approach, focusing on addressing what  is m ost  

significant  for a specific purpose and audience. (CCSS:  W.11-12.5)   

d.  Use technology, including the Internet , t o produce, publish, and update 

individual or shared writ ing products in response to ongoing feedback, including 

new argum ents or inform at ion. (CCSS:  W.11-12.6)  

I nquiry Quest ions:   

1. How does word choice affect  the m essage a 

writer conveys?  

2. How does a writer plan his/ her work for a 

specific audience? 

3. Why is it  im portant  to know and properly use 

the English convent ions of writ ing?  

4. What  are both a benefit  and a caut ion to using 

gram m ar and spell- checker tools?  

5. How does reviewing previous drafts and 

revisions im prove a writer ’s work? 

 

Relevance and Applicat ion: 

1. Correct  writ ing is an asset  that  will aid in j ob 

hunt ing.   

2. Using the dict ionary, spell- checker,  and other 

tools can teach as well as correct  or  edit  

writ ing. 

  

Nature  of Reading, W rit ing, and Com m unicat ing: 

2. Writers save copies of t heir revisions to see 

how their writ ing has progressed.  

3. Writers use proper English convent ions when 

writ ing. 

 

 

 

 

 

 

 

 

 

 

 

 



Content  Area: TECHNI CAL W RI TI NG 
Standard: 4 .  Research and Reasoning 

Prepared Graduates: 

 Gather informat ion from a var iety of sources;  analyze and evaluate the quality and relevance of the source;  

and use it  to answer complex quest ions 
 

Grade Level Expectat ion: Technical W rit ing 
Concepts and skills students m aster : 

1. I ndependent  research designs art iculate and defend informat ion, conclusions, and solut ions that  address 

specific contexts and purposes 
Evidence Outcom es 2 1 st  Century Skills and Readiness Com petencies 

Students can: 

a. Define and narrow a topic for self-designed research for a variety of 

purposes and audiences 

b. Crit ique research quest ions of self and others for bias and underlying 

assumpt ions 

c. Crit ique and defend sources and informat ion based on credibility, 

relevance and appropriateness relat ive to context  and purpose 

d. Design and defend a set  of diverse research st rategies (e.g. cross-

referencing bibliographies, creat ing annotated bibliographies, researching 

source credent ials)   to ident ify inform at ion appropriate to the needs of a 

research quest ion, hypothesis, or thesis statem ent  

e. Crit ique and defend evidence relat ive to its use to address a part icular 

context  and purpose 

f. Determ ine and use the appropriate style guide to govern format  and 

documentat ion of quotat ions, paraphrases, and other informat ion from a 

range of research sources 

I nquiry Quest ions:   

1. How do researchers ident ify a significant  problem  or 

issue to study? 

2. I f an init ial inquiry proves fruit less, how can they 

reformulate the research quest ion to address an 

alternat ive topic, issue, or problem? ( intellectual 

flexibility)  

3. How do researchers check for clarity and credent ials of 

the contribut ing authors that  they selected for their 

research?  

4. How do researchers check their resources and evaluate 

evidence to ensure that  they were relevant  and 

significant  to the research quest ion or purpose?  

Relevance and Applicat ion: 

1. Fact-checking tools help confirm  the accuracy of self-

designed research such as small business interests. 

2. Inventors in sports m edicine speak to the breadth of 

issues related to a research topic but  not  necessarily 

addressed within the original research. 

3. Students use factual informat ion to support  their ideas 

to go to a certain college or the m ilitary.  

4. Data organizat ion is a skill used in m edical test ing.  

5. Following up on citat ions found in research art icles 

online and in libraries helps us validate accuracy of 

informat ion and deepen our understanding. 

Nature of Reading, W rit ing, and Com m unicat ing: 

1. Researchers must  be flexible with their thinking so new 

learning can take place. 

2. People are consumers of informat ion. 

3. People are generators of informat ion. 



Content  Area: TECHNI CAL W RI TI NG 
Standard: 4 .  Research and Reasoning 
Prepared Graduates: 

 Gather informat ion from a var iety of sources;  analyze and evaluate the quality and relevance of the source;  and use it  to 

answer complex quest ions 
 

Grade Level Expectat ion: Eleventh Grade  
Concepts and skills students m aster: 

1. Self-designed research provides insight ful informat ion, conclusions, and possible solut ions 
Evidence Outcom es 2 1 st  Century Skills and Readiness Com petencies 

Students can: 

a.  Conduct  short  as well as m ore sustained research project s to answer a 

quest ion ( including a self-generated quest ion)  or solve a problem ;  narrow or 

broaden the inquiry when appropriate;  synthesize m ult iple sources on the 

subject , dem onst rat ing understanding of the subject  under invest igat ion. 

(CCSS:  W.11-12.7)  

b.  Gather relevant  inform at ion from  m ult iple authoritat ive print  and digital 

sources, using advanced searches effect ively;  assess the st rengths and 

lim itat ions of each source in term s of the task, purpose, and audience;  

integrate inform at ion into the text  select ively to m aintain the flow of ideas, 

avoiding plagiarism  and overreliance on any one source and following a 

standard form at  for citat ion. (CCSS:  W.11-12.8)  

c.  Evaluate qualit y, accuracy, and com pleteness of inform at ion and the bias, 

credibilit y and reliabilit y of the sources 

d.  Docum ent  sources of quotat ions, paraphrases, and other inform at ion, using 

a style sheet ,  such as that  of the Modern Language Associat ion (MLA)  or the 

Am erican Psychological Associat ion (APA)  

 

I nquiry Quest ions:   

1. How do you know if an online source is credible? 

2. How can subject ive viewpoints be used in 

research? 

3. How do you know if an author is using som eone 

else’s ideas in writ ing? 

Relevance and Applicat ion: 

1. Represent ing and accurately cit ing data, 

conclusions, the opinions of others can be 

com prom ised if the researcher does not  recognize 

his/ her bias on the topic. 

2. Accurately docum ent ing sources of inform at ion 

can prevent  accusat ions of plagiarism  which can 

som et im es lead to legal act ion. 

Nature  of Reading, W rit ing, and Com m unicat ing: 

1. Researchers follow the reasoning that  supports an 

argum ent  or explanat ion and can assess whether 

the evidence provided is relevant  and sufficient   

2. Writ ing Standards for Literacy in History/ Social 

Studies, Science and Technical Subjects, Grades 

9-10. (CCSS:  WHST.9-10.7-9)  

 

 

 

 

 

 

 

 

 

 



 

 

 

TECHNICAL WRITING Academic Vocabulary 

Standard 1:  Oral Expression and Listening  
audience, collaborat ion, content -specific, deduct ive, feedback, field research, induct ive, interdependence, 

perspect ive, purpose, relevance, rhetoric, substant iate, synthesize, theat r ical devices 

Standard 2:  Reading for  All Purpose  
Analyze, authoritat ive, evidence, index, inference, interpret , j argon, logic, object ive, preview, rhetorical 

devices, style, subheading, subject ive, t echnical writ ing, text  st ructure, tone 

Standard 3:  W rit ing and Com posit ion 
abst ract ,  accuracy, ant icipate, appropriate, art iculate, convent ions of standard English, glossary, form at , 
Informational/Expository text, multimedia, paraphrase, plagiarism, resume, summary, visual aid 

Standard 4:  Research and Reasoning 
citat ions, bias, evaluate, evidence vs. inferences, primary source, secondary source 

 

 

Word Definition 

Abst ract  A sum m ary of a t ext ,  ar t icle, docum ent , et c 

Accuracy The qualit y of being t rue, correct , or exact  

Analyze To exam ine crit ically and bring out  the essent ial 

elem ents 

Ant icipate To predict  or guess what  m ight  happen in the 

future 

Appropriate Suitable or fit t ing for a specific purpose, person, 

or occasion. 

Art iculate To explain an issue in more depth 

Audience The people who will be reading the writ ing or 

listening to the speech or presentat ion 

Authoritat ive Recognized or accepted as being t rue or reliable 

Bias A part icular tendency or inclinat ion, especially 

one that  prevents unprejudiced considerat ion of a 

quest ion 

Citat ion Writ ten indicat ion for the source of borrowed 

m aterials 

Collaborat ion The act  of working with one or m ore people to 

com plete a project , assignm ent , or task which 

involves individual and group work in order t o 

take advantage of the different  abilit ies of each 

group m em ber 

Content -specific Vocabulary or concepts pertaining to a part icular 

topic or procedure 

Convent ions of standard English The proper use of gram m ar and punctuat ion 

Credibilit y Believable or worthy of being believed 

Crit ique To review or analyze a source of inform at ion 

crit ically 

Deduct ive To work from  a larger picture of general 

principles to sm aller, exact  details 

Evaluate To judge and determ ine the value or qualit y of 

som ething 

Evidence  Som ething that  gives proof to a claim  or process 

Glossary of Terms 

 



Exposit ion/ expository t ext  Writ ing that  is intended to m ake clear or t o 

explain som ething using one or m ore of the 

following m ethods:  ident ificat ion, definit ion, 

classificat ion, illust rat ion, com parison, and 

analysis.  

Feedback A verbal or nonverbal response to a 

com m unicat ion process or product  

Field Research Research done in the field especially through 

interviews and surveys 

Form at  The layout  or specific design of a publicat ion 

Glossary An alphabet ical list ing of term s accom panied by 

their definit ions 

Index detailed alphabet ical list ing of nam es, places, and 

topics along with the num bers of the pages on 

which they are m ent ioned or discussed 

Induct ive Working from  specific details to larger, general 

principles 

Inference Som ething that  is guessed, speculated or 

surm ised, but  without  specific proof.  

I nform at ional/ Expository text  A type of nonfict ion writ ten to inform , explain, or 

persuade that  does not  use narrat ive st ructure 

to achieve it s purpose 

Interdependence When at  least  two different  elem ents depend on 

each other 

I nterpret  To clarify or explain the m eaning of som ething 

Jargon The specific vocabulary of a j ob or area of 

em ploym ent  that  is used by the people that  work 

in that  field 

Logic The system  or principles of reasoning applicable 

to any branch of knowledge or study 

Mult im edia The com bined use of several m odes of 

com m unicat ion, including writ ten text , visual 

im ages, diagram s, or  sound. 

Object ive Not  influenced by personal feelings, 

interpretat ion, or  prejudice;  based on facts;  

unbiased 

Paraphrase Present ing som eone else’s ideas in your own 

words, phrases, and sentence st ructure 

Perspect ive A viewpoint  or opinion about  som ething 

Plagiarism The use of another person’s words and/ or ideas 

without  properly docum ent ing or giving credit  to 

that  person 

Preview To look over a text  before reading it  in order to 

determ ine subject  m at ter  and quest ions you m ay 

have 

Primary source An original, authoritat ive docum ent  

Purpose A specific reason or driving force to write a 

docum ent  or  com plete a task 

Relevance Being pert inent  to or related to the topic at  hand 

Resum e A one or two-page sum m ary of j ob qualificat ions 

Rhetoric The art  of effect ive expression and the 

persuasive use of language. 

Rhetorical devices Literary techniques such as alliterat ion and 

m etaphor used in expression and persuasion 

Secondary source An account  of a person, place or thing that  was 

not  created contem poraneously 



Style The way an author uses words and sentences 

Subheading A t it le or heading of a subdivision, as in a 

chapter, essay, or  newspaper art icle 

Subject ive Influenced by personal feelings, interpretat ions, 

or prejudice;  not  based on fact s, biased 

Substant iate To establish by proof or  com petent  evidence 

Sum m ary A condensed version of a piece of com m unicat ion 

which includes general inform at ion and other 

im portant  details 

Synthesize To com bine part s or elem ents to form  a whole 

Technical writ ing Writ ing done in the workplace writ ten carefully 

for  a specific audience with predictable 

organizat ion, concise st yle, object ive tone, and 

visual elem ents.  

Text  st ructure The form at  or way in which a text  is laid out   

Theat rical devices A m ethod or m anner of present ing yourself, such 

as pausing or hand gestures, which adds to a 

presentat ion.  

Tone The way words m ake readers feel 

Visual aid I nform at ion presented in a visual form  such as a 

illust rat ion, picture, table, graph, or  diagram  

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 


