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This Request  for Proposals ( “RFP”)  docum ent  is available via eProcure.  eProcure is accessible at  
ht tps: / / eprocure.scgov.net  

Proposers m ust  be registered as a vendor in eProcure pr ior to subm it t ing a response.  Sarasota 
County is not  responsible for the accuracy of solicitat ion docum ents and inform at ion obtained from 
any source other than eProcure. 

 

SOLI CI TATI ON NUMBER:  122121DD 

SOLI CI TATI ON TI TLE: Librar ies Print ing and Copying (Public Access)  

SUBMI TTAL FORMAT:  Elect ronic   Manual 

SUMMARY:   

Sarasota County Governm ent  is seeking proposals from  experienced vendors for public copier based 
services for the Sarasota County Library System . The proposal is for the installat ion, m aintenance and 
leasing of self-service pr inter/ copiers. 

ADVERTI SE DATE:  Septem ber 25, 2012 

REQUEST FOR I NFORMATI ON ( RFI )  DEADLI NE: October 9, 2012 at  5: 00 p.m . 

DUE DATE AND TI ME:  October 19, 2012 at  2: 30 p.m . 

SI TE VI SI TS:   Mandatory   Non-Mandatory  N/ A 

PROCUREMENT ANALYST:   

Danielle Duchene, Procurem ent  Analyst  Sr.  
PHONE:  941-315-8244  FAX:  941-861-5129 
 

SUBMI TTAL I NSTRUCTI ONS: 

Solicitat ions ident if ied in eProcure as Electronic:  Elect ronic proposals m ust  be subm it ted via 
eProcure by the due date and t im e stated in the solicitat ion sum m ary.  I f there is a green check m ark 
in the Elect ronic Solicitat ion field in eProcure, the solicitat ion is Elect ronic.  Manual subm issions will 
not  be accepted
 

 for solicitat ions ident ified as elect ronic.   

Solicitat ions ident if ied in eProcure as Manual:    I f there is not  a green check m ark in the 
Elect ronic Solicitat ion field in eProcure, the solicitat ion is Manual.   Eight  (8)  hard copy proposals and 
one (1)  CD-ROM disk containing a single PDF file of the proposal m ust  be subm it ted by the due date 
and t im e stated in the solicitat ion sum m ary.  Every effort  should be m ade to ensure that  file size does 
not  exceed 10MB to accom m odate elect ronic dist r ibut ion and storage of docum ents Proposals m ust  be 
delivered to:  
 
Sarasota County Governm ent , Procurem ent  
1660 Ringling Blvd. 3 rd

Sarasota, FL  34236 
 Floor 

The County assum es no responsibilit y for any proposals (m anual or elect ronic)  received after the 
posted due date and t im e or at  any locat ion other than that  specified, no m at ter what  the reason.  
Late subm it tals will be held unopened and will not  be considered for award.  

 
REQUESTS FOR I NFORMATI ON 

 
Requests for inform at ion m ust  be subm it ted elect ronically through the eProcure system .  RFI ’s 
subm it ted after the RFI  deadline in the solicitat ion sum m ary will not  be accepted.  No verbal RFI ’s will 
be honored.  The elect ronic response posted in eProcure or the post ing of an addendum  in eProcure 
are the only official methods whereby interpretat ion, clar ificat ion or addit ional inform at ion will be 
provided. 

https://eprocure.scgov.net/�
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1 .0  DESCRI PTI ON 

 
Sarasota County ( “County”) , a polit ical subdivision of the State of Florida, is request ing 
proposals from qualified professionals to provide the public copier based services as described in 
At tachment  “A” , Scope of Services, at tached hereto and incorporated herein.   
 

2 .0  TERM 
 
The County intends to award an agreement  for a three (3)  year period.  There will be an opt ion 
to extend the contract  for two (2)  addit ional one (1)  year periods. 
 

3 .0  PROPOSER 
 
For purposes of this RFP, the term “proposer”  is defined as the legal ent ity submit t ing the 
proposal and ident ified in Part  I  of the RFP-INFO Form .   
 

4 .0  GENERAL TERMS AND CONDI TI ONS 
 
Proposers shall be required to abide by all General Terms and Condit ions set  forth in At tachment  
“B” , General Terms and Condit ions of Solicitat ions and Purchase Orders, at tached hereto and 
incorporated herein.   
 

5 .0  I NSURANCE REQUI REMENTS 
 
Before perform ing any cont ract  work, the successful proposer shall procure and m aintain, 
during the life of the cont ract , unless otherwise specified, insurance listed in At tachm ent  “C” , 
I nsurance Requirem ents at tached hereto and incorporated herein.     
 

6 .0  BACKGROUND 
 
Refer to At tachment  “A” , Scope of Services 
 

7 .0  QUALI FI CATI ONS 
 

a. Minim um  three (3)  years experience providing Print ing/ Copying services. 
 

b. Services m ust  have been provided in the past  two (2)  years, for 12 
consecut ive m onths.  

 
c. Provided cash collect ion and deposit  services for at  least  one (1)  customer in 

the past  three (3)  years. 
 

8 .0  PROPOSAL REQUI REMENTS  
 
8.1  For solicitat ions ident ified as Manual, Proposals shall be bound, and shall contain the 

specified tabs with stated inform at ion behind each tab.  Where specified, the 
m axim um  num ber of pages in each sect ion of the response shall consist  of double-
sided, 8 ½ ”  x 11”  paper, using 12-point  characters.  Responses exceeding these lim its 
m ay be considered non- responsive, at  the sole discret ion of the County.  

 
8.2  For solicitat ions ident ified as Manual, all pr inted and photocopied docum ents related to 

this proposal and in fulfillm ent  of any result ing cont ract  shall be double-sided and 
printed on recycled paper with a m inim um  of 30%  post -consum er content .  

 
8.3  Proposals shall rem ain in effect  for 120 calendar days after the closing date of the 

Request  for Proposals, unless otherwise st ipulated in the RFP.  
 
8.4  Proposers will be required to subm it  the com pleted form s and requested docum ents 

with their  proposal.       
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8.5  I nclusion of inform at ion that  is not  requested will not  be considered and m ay result  in 

your proposal being declared non- responsive, at  the sole discret ion of the county.   
 

 
9 .0  REQUI RED TABS AND DOCUMENTS ( For m anual solicitat ions)   

 
9.1  TAB 1  –  I NTRODUCTI ON 

 
a. ( REQUI RED)  Provide a one page (double-sided)  Let ter of I nterest . 

 
b. ( REQUI RED)  The forms and docum ents checked below are provided as 

at tachm ents to this solicitat ion, and incorporated herein.  These docum ents are 
required, and m ust  be included with your proposal subm ission.  For elect ronic 
solicitat ions, these required docum ents m ust  be subm it ted elect ronically in 
eProcure.     

 

 Signed & notarized RFP- INFO Form  (signatory shall have the authorit y to 
bind the proposer to the subm it ted proposal and shall be able to provide a 
delegat ion of authorit y docum ent  within a reasonable amount  of t ime if 
requested by the County)  

 Provide a m axim um  of 5 com pleted RFP-QUAL Form s 
 Custom er List   

 
 

c. ( REQUI RED)   I m m igrat ion Status Affidavit :  All proposers m ust  subm it  a 
notar ized Im m igrat ion Status Affidavit  as part  of their  eProcure vendor profile 
prior  to the  subm it tal due date and t im e .  The Im m igrat ion Status Affidavit  
form  is available at  ht tps: / / eprocure.scgov.net  under “Resources 
 
To upload a docum ent  to your vendor profile in eProcure, refer to Sect ion 4 of the 
eProcure Vendor Regist rat ion Guide.   
 

d. ( REQUI RED)   No Lobby Affidavit :  All proposers m ust  subm it  a notar ized No 
Lobby Affidavit  as part  of their  eProcure vendor profile prior to the subm it tal due 
date and t im e.  The No Lobby Affidavit  form  is available at  
ht tps: / / eprocure.scgov.net  under “Resources” .  
 
To upload a docum ent  to your vendor profile in eProcure, refer to Sect ion 4 of the 
eProcure Vendor Regist rat ion Guide.   
 

e. Drug- Free W orkplace  Program  Cert if icat ion:  Proposers that  have 
im plem ented a drug- free workplace program  pursuant  to Sect ion 287.087, Flor ida 
Statutes should subm it  a Drug-Free Workplace Program  Cert ificat ion form  as part  
of their  eProcure vendor profile prior to the subm it tal due date and t im e .   The 
Drug Free Workplace Program  Cert ificat ion form  is available at  
ht tps: / / eprocure.scgov.net  under “Resources.  
 
To upload a docum ent  to your vendor profile in eProcure, refer to Sect ion 4 of the 
eProcure Vendor Regist rat ion Guide.   
 

f.  Local Business Affidavit :  Proposers wishing to be considered for local 
preference m ust  subm it  a Local Business Affidavit  as part  of their  eProcure vendor 
profile pr ior to the subm it tal due date and t ime. The Local Business Affidavit  form 
is available at  ht tps: / / eprocure.scgov.net  under “Resources” .  
 
To upload a docum ent  to your vendor profile in eProcure, refer to Sect ion 4 of the 
eProcure Vendor Regist rat ion Guide.   
 

https://eprocure.scgov.net/�
https://eprocure.scgov.net/�
https://eprocure.scgov.net/�
https://eprocure.scgov.net/�
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g. Failure to provide any of the required docum ents m ay be cause to declare a 
proposer non- responsive.         

 
 

9.2  TAB 2  -  EXPERI ENCE  
 
a. ( REQUI RED)  Provide a br ief history of the firm , including the num ber of years in 

business, pert inent  capabilit ies, and evidence of experience and resources 
necessary to successfully provide the services described herein.    
 

b. ( OPTI ONAL)  Resum es of key personnel. 
 

9.3  TAB 3  –  PROJECT APPROACH 
 
a. ( REQUI RED)   Provide a detailed project  approach, including the proposed 

st rategy for providing the services described herein.  I nclude ant icipated 
resources, including staffing levels, technology and equipm ent .  Maxim um  XX 
pages.   
 

b. ( REQUI RED)   Provide a graphical representat ion of the proposed 
schedule/ t im eline indicat ing m ajor m ilestones and deliverables.   

 
9.4  TAB 4  –  COMPENSATI ON 

 
a. ( REQUI RED)   Provide proposed com pensat ion using the m ethod or m ethods 

checked below.  
 

 Com plete At tachm ent  “X” , Fee Schedule 
 

1 0 .0  EVALUATI ON  
 
10.1 All t imely responses m eet ing the cr iter ia set  forth in this RFP shall be considered by 

the County. 
 

10.2 Proposals will be evaluated in accordance with the scoring and evaluat ion cr iter ia listed 
in Sect ion 12.0 of this RFP. 

 
10.3 Prior to scoring the proposals, the Evaluat ion Com m it tee will determ ine if oral 

presentat ions are required.  I f the Com m it tee determ ines that  oral presentat ions are 
necessary, the evaluat ion com m it tee will evaluate all responsive and responsible 
proposals and short - list  the three (3)  highest  ranking firm s using the evaluat ion 
cr iteria in Sect ion 13.0.  I f the com m it tee would like to hear oral presentat ions from 
m ore than three (3)  proposers, they will m ake that  determ inat ion pr ior to scoring the 
proposals.   

 
10.4 For products and services est im ated to exceed $5,000,000 in total costs, the RFP 

Evaluat ion Com m it tee will be required to request  oral presentat ions from  the 
proposers with the three highest  scores.  

 
10.5 Following presentat ions, the com mit tee will rank the short - listed proposers and 

recom m end the first  ranked proposer for award.   
 
10.6 Not ice of any public m eet ings pertaining to this RFP shall be posted at  www.scgov.net .  

Proposers are inst ructed to contact  Sarasota County Procurem ent  if no m eet ings are 
indicated on the website and they wish to confirm  whether m eet ings have been 
scheduled.   
 

1 1 .0  AW ARD 
 
11.1 Award shall be m ade to the proposer or proposers who, in the sole opinion of the 

http://www.scgov.net/�
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County, are m ost  qualified to perform  the scope of services required.   
  
11.2 The successful proposer shall be required to subm it  proof of licenses or cert ificat ions 

as required by the County. 
 
11.3 I n awarding this RFP, preference shall be given to local businesses in accordance with 

Sect ion 2-220 of the Sarasota County Procurem ent  Code.  Proposers w ishing to be 
given preference  as a local business m ust  subm it  a  local preference affidavit  
as part  of their  eProcure vendor regist rat ion prior to the due date and t im e 
listed in the solicitat ion sum m ary.       

 
1 2 .0  SCORI NG AND EVALUATI ON CRI TERI A 

 
12.1 Proposals will be ranked using the following scoring cr iteria. 

 

CRI TERI A DESCRI PTI ON 

MAXI M
UM 

POI NT
S 

 
LOCAL BUSINESS 

PREFERENCE (10%  OF 
TOTAL POINTS AVAILABLE)  

 
Local Business Preference points are 

only awarded to proposers who 
meet  the county’s local business 

definit ion as descr ibed in the 
Sarasota County Procurement  Code.   

 

 
Length of Tim e Local Office Established 
 
Local Office Established for 3+  Years -  6 
Local Office Established for 2+  Years -  4 
Local Office Established for 1+  Years -  2 
 
Use of Local Sub- Contractors 
 
100%  of Sub-Cont ractors are Local Businesses -  4 
Local Proposer Not  Using Sub-Cont ractors -  4 
50-99%  of Sub-Cont ractors are Local Businesses -  2 
Less than 50%  of Sub-Cont ractors are Local Businesses -  0 
 
 

2 
( total 

div ided 
by 5) 

 
DEMONSTRATED 

EXPERI ENCE 

 
References Provided and/ or Dem onst rated Past  
Experience 
 

5 

 
REQUIRED FEATURES 

 

 
Abilit y to m eet  m inim um  required features described in the 
RFP. 

6 

 
DESIRED FEATURES 

 

 
Abilit y to provide desired features described in the RFP 2 

 
COMPENSATION 

 

 
Fee Schedule 5 

MAXI MUM TOTAL POI NTS 2 0  

 
 

12.2 I n the event  of a t ie, the t ie-breaking procedures ident ified in the Sarasota County 
Procurem ent  Manual will apply.   

 
  

1 3 .0  CHANGES I N  PROJECT TEAM  
 
13.1 A change in the project  team of a short - listed firm after the submission of the response to 

this RFP could result  in reconsiderat ion of the scoring of applicable evaluat ion criteria, at 
the sole discret ion of the County. 
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13.2 Any changes in the project  team of a short - listed firm should be brought  to the attent ion 

of the County as soon as possible after the change is made.  The changes, the reasons 
for the changes, and resumes for the individuals being subst ituted for an original project  
team member, must  be submitted, prior to oral presentat ions, to the Procurement 
Analyst  ident ified on the Solicitat ion Summary. 

 
13.3 Decreases in scoring may result  from the reconsiderat ion of changes in the project  team 

or a short- listed firm.  No increases in scoring will result  from the reconsiderat ion of 
changes in the project  team of a short- listed firm. 

 
13.4 After award of a contract , the successful respondent shall not  be allowed to subst itute 

project  team members named in this response, including subcontractors, without  the 
prior writ ten permission of the County. Subst itut ion may, in the sole opinion of the 
County, be grounds for cancellat ion of select ion, or term inat ion of contract .  

 
14 .0  TERMI NATI ON

14.1 Any result ing agreement  may be terminated for convenience by Sarasota County by 
giving writ ten not ice to the bidder thirty (30)  days in advance of terminat ion.  

  

14.2 The County reserves the right  to cancel the agreement  on shorter not ice if, in the sole 
opinion of the County, bidder performance poses a threat to County property, operat ion 
or to the health or safety of any person. 

 
 

 
 

 
 
 

END OF I NSTRUCTI ONS TO PROPOSERS 
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1 .0  Background 

 Sarasota County Governm ent  is seeking proposals from  experienced vendors for public copier 

 based services for the Sarasota County Library System (SCLS) . The proposal is for the 

 installat ion and m aintenance and leasing of self-service pr inter/ copiers including a pr int  

 m anagem ent  system  for public com puters. The SCLS is interested in a cost  com parison of a 

 pr int  solut ion with and without  the pr int  m anagem ent  system  included.  

2 .0  Current  Print ing Environm ent  

 

2.1  The Sarasota County Library System  (SCLS)  current ly consists of 8 full service 

librar ies, and a sm all satellite locat ion. Please see Exhibit  “A”  for a list  of current  

locat ions. 

a. The m ain library has three public pr inter/ copiers.   

b. The other 7 locat ions each have one public pr inter/ copier. 

c. The satellite locat ion is not  included in this cont ract . 

2.2  Current ly Library custom ers can pay for pr int ing by purchasing a copy-card or by 

insert ing coins or cash at  the pr inter. 

2.3  Designated com puters at  staff service desks pr int  to the public pr inter/ copier. 

2.4  VendPrint  is the current  pr int  m anagem ent  software used in the librar ies.  

a. Licensing and m aintenance is provided by the current  pr inter/ copier vendor. 

2.5  Sarasota County owns and m aintains the servers that  run the public pr int -

m anagem ent  software. 

2.6  I n 2011 the m eter readings on the public pr inter/ copiers in the librar ies reflected 

337,703 uses 

2.7  Sarasota County owns and m aintains ten (10)  pr int  release stat ion servers (HP 

ProLiant  ML110 G5 Tower with 1 GB m em ory running OS Win203 R2 SP2) .  These 

were purchased in 2009 and will be replaced every four years.  All pr int  m anagem ent  

software m ust  be com pat ible with the pr int  release stat ion servers. 

2.8   The am ount  collected and processed by the current  vendor in 2011 was $51,000 

 

3 .0  Vendor Responsibility  

 

The selected vendor m ust  be able to collect  all coin-op revenue and supply the SCLS with a 

full report ing on the collected revenue.  Vendor will be responsible for all m oney collect ion, 

cash handling, account ing and deposit  of all funds. 

3.1  The report ing should include 

a. The num ber of clicks per copier/  per m onth 

b. The num ber of service issues both resolved and unresolved per copier/  per 

m onth 

c. The am ount  of revenue per copier/  per m onth 

3.2  Library staff will not  be responsible for the collect ion of coin-op revenue. 

3.3  The SCLS requires that  all copier licensing, supplies, m aintenance and service fees will 

be funded through the copier revenue fund. 

3.4  The selected vendor shall be responsible for all costs associated with any cont ract  

result ing from  the RFP 

3.5  The Selected vendor will be fully responsible for total copier service including -  

a. Coin collect ion 

b. Maintenance 

c. Repair 

d. Parts 

e. Supplies ( toner, ink, etc.)  but  not  paper 



 
ATTACHMENT “A”  

SCOPE OF W ORK /  SPECI FI CATI ONS 
   

INSERT SOLICITATION # 111384DD   Page 2 of 4 

 

3.6  Service and m aintenance is required on all equipment  including -  

a. Printer/ Copiers 

b. Paym ent  collect ion Boxes 

c. Monitors 

d. Keyboards 

e. Mouse 

f.  Card readers 

g. Print  m anagem ent  software 

3.7  Service calls will be responded to within 24 hours, five days per week. Vendor will 

dispatch a service technician when devices are not  funct ioning within 4 hours (Mon – 

Fri)  of when the issue is reported. Vendor is expected to m aintain on hand an 

adequate supply of parts to fix m ost  com m on problem s. I f a device repeatedly fails, 

the vendor shall replace that  device with a sim ilar ly funct ioning unit .  

3.8  Weekend/ holiday service calls will be responded to on the first  business day to follow 

the service call. 

3.9  Vendor m ust  em pty all coin boxes at  a m inim um  of once per week /  per m achine.  

During the m onths of January through April, Vendor m ust  em pty all coin boxes at  a 

m inim um  of twice a week.  

3.10 The selected vendor will be required to perform  a m onthly check-up on all 

copier/ pr inters. 

3.11 Vendor is to provide toner cart r idges and other consum ables.  Vendor is to m ake sure 

an am ple inventory of these consum ables is m aintained at  each site.  

3.12 Vendor will provide software update as they becom e available for the pr int  

m anagem ent  software, pending SCLS test  and approval 

3.13 Vendor is to provide dr iver updates as they becom e available, and pending SCLS test  

and approval. 

3.14 Vendor is to provide library adm inist rat ion with a m onthly report  of num bers of copies 

and funds collected. 

3.15 All equipm ent  furnished and copy qualit y m ust  be kept  at  a level that  is sat isfactory to 

SCLS during the life of the result ing cont ract . 

 

4 .0  Monthly Maintenance  

 4.1 Vendor will provide all labor, equipm ent , software and other m aterials and expenses  

  necessary to m aintain the copier/ pr inters in good operat ing condit ion. 

 

5 .0  Minim um  Required Features for Print ing and Copying 

 

5.1  Black/ White pr int ing from  networked public com puters 

5.2  Single and/ or double sided print ing/ copying/ scanning 

5.3  Mult iple paper choices  

a. Let ter 

b. Legal 

5.4  99%  up- t ime  

5.5  Mult iple paym ent  opt ions – coins and bills and/ or pre-pay card 

5.6  Minim um  50 page input  docum ent  self- feeding t ray 

5.7  Large quant it y paper drawers   

5.8  Bypass t ray 

5.9  Easy toner replacem ent  for staff 

5.10 The abilit y to print  all t ypes of files  

a. Word 
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b. Excel 

c. Publisher 

d. PDF 

5.11 The abilit y to enlarge/ reduce size of item  being copied 

5.12 The abilit y to print  from  the staff service desk to the public pr inter to assist  the public.   

5.13 New print ing com ponents will be provided at  the start  of the cont ract .  This is t o 

include, but  not  lim ited to -  

a. Printer/ copier 

b. Monitors 

c. Coin boxes ( if proposed by responder)  

d. Card readers ( if proposed by responder)  

 

 

6 .0  Minim um  Required Features for the Public Print  Managem ent  Softw are 

 

6.1  Store pr int  jobs in a pr int  queue. 

6.2  The abilit y to dist inguish pr int  j obs by unique nam e, work stat ion ID or password. 

6.3  The abilit y to review, release or delete pr int  jobs from  the pr int  queue at  the pr int  

release stat ion. 

6.4  Autom at ic delet ion or expirat ion of pr int  j obs in the pr int  queue if not  released after 

library specified t ime period. 

6.5  Autom at ic delet ion of pr int  j obs from  the pr int  queue when released to pr int . 

6.6  The abilit y for staff to see all pr int  j obs in the pr int  queue at  the pr int  release stat ion.  

6.7  The abilit y for staff to release or cancel j obs with a secure ID or passwords. 

6.8  Autom at ic copier/ printer disk overwrite of im ages within at  least  a 24 hour cycle  

 

7 .0  Desired Features  

 I t  is not  the intent ion of the desired features list  below to rule out  or elim inate any proposal 

 that  deviates from  them .  The SCLS welcom e proposals from  vendors that  will help achieve 

 the desired scope of services. 

7.1  Desired Features for Print ing/ Copying 

a. Color pr int ing/ copying. 

b. The abilit y for the public to send outbound faxes. County will provide phone 

line)  

c. The abilit y for the public to pr int  from  a laptop, notebook or sm art  phone using 

the wireless network connect ion, and without  any software installat ion on the 

custom er’s equipm ent . 

d. The abilit y to scan to em ail or a USB thum b drive from  the public 

pr inter/ copier. 

e. The abilit y to print  from  a USB thum b drive at  the pr inter/ copier. Custom er 

should be able to browse print  j ob on USB thum b drive from  printer/ copier. 

7.2  Desired Features for Public Print  Managem ent  Software Securit y 

a. The abilit y to approve and delete pr int  jobs and associated cost  at  the public 

com puter work stat ion 

b. The abilit y for a custom er to see only the pr int  j obs they send to the public 

com puter at  the pr int  release stat ion. 

 

8 .0  Copies and Cost  
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8.1  The prices charged to the public will be determ ined by the result ing agreem ent  

between the vendor and the County.  

a. The current  pr ice charged to the Public is $0.15 per page.   

 

 

9 .0  Softw are Maintenance and Upgrades 

 

9.1  The Vendor will keep all software licenses and upgrades up- to-date. 

9.2  Vendor will not ify library em ployees when a new upgrade is available and what  

features will change.  

9.3  Vendor will not  upgrade the software or system  without  approval form  library staff. 

9.4  All software will be m aintained by the vendor. 

All upgrades to print  dr ivers are the responsibilit y of the vendor. 

1 0 .0  County Responsibilit ies 

10.1 Library staff will support  the copier/ pr inters by  

a. I nstalling client  software 

b. Providing Ethernet  connect ions and IP addresses 

c. Providing and loading paper  

d. Loading toner 

e. Assist ing the public with using the pr int ing service. 

10.2 The County will purchase and supply the paper for all of the pr inter/ copiers. 

10.3 County EIT staff will assist / t roubleshoot  any problems that  occurs with the operat ion 

of the pr int  m anagem ent  software and pertaining to the County network 

infrast ructure. 

10.4 I f faxes are included (opt ional)  the County will provide a phone line. 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



Exhibit  “A”  

 

Current  SCLS hours and locat ions are listed below. Hours are subject  to change:   

 

 

  

 

 Monday  10 a.m. - 8 p.m. 

 Tuesday  10 a.m. - 5 p.m.  

 Wednesday  10 a.m. - 8 p.m.  

 Thursday  10 a.m. - 5 p.m.  

 Friday  10 a.m. - 5 p.m.  

 Saturday  10 a.m. - 5 p.m.  

 Sunday  Closed  
 

Elsie Quirk Library 

100 West Dearborn St.  
Englewood, FL  34223 

941-861-1200 
 

Library Manager - Jennifer Perry 

  

 

 Monday  10 a.m. - 5 p.m. 

 Tuesday  10 a.m. - 8 p.m.  

 Wednesday  10 a.m. - 8 p.m.  

 Thursday  10 a.m. - 8 p.m.  

 Friday  10 a.m. - 5 p.m.  

 Saturday  10 a.m. - 5 p.m.  

 Sunday  1 p.m. - 5 p.m.  
 

Frances T. Bourne Jacaranda 
Library 

4143 Woodmere Park Blvd.  
Venice, FL 34293 

941-861-1260 
 

 

Library Manager - Greg Carlson 

 

 Monday  10 a.m. - 8 p.m. 

 Tuesday  10 a.m. - 8 p.m.  

 Wednesday  10 a.m. - 8 p.m.  

 Thursday  10 a.m. - 5 p.m.  

 Friday  10 a.m. - 5 p.m.  

 Saturday  10 a.m. - 5 p.m.  

 Sunday  Closed  
 

Fruitville Library 

100 Coburn Road  
Sarasota, FL  34240 

941-861-2500 

Library Manager - Ann Ivey 

http://www.sclibs.net/Libraries/eq.aspx�
http://www.sclibs.net/Libraries/Jacaranda.aspx�
http://www.sclibs.net/Libraries/Jacaranda.aspx�
http://www.sclibs.net/Libraries/fruitville.aspx�
http://www.sclibs.net/Libraries/eq.aspx�
http://www.sclibs.net/Libraries/Jacaranda.aspx�
http://www.sclibs.net/Libraries/fruitville.aspx�


 

 

 

 Monday  10 a.m. - 8 p.m. 

 Tuesday  10 a.m. - 8 p.m.  

 Wednesday  10 a.m. - 8 p.m.  

 Thursday  10 a.m. - 5 p.m.  

 Friday  10 a.m. - 5 p.m.  

 Saturday  10 a.m. - 5 p.m.  

 Sunday  Closed  
 

Gulf Gate Library 

7112 Curtiss Ave. 
Sarasota, FL  34231 

941-861-1230 
 

 

Library Manager - Jim Mitchell 

 

 Monday  10 a.m. - 5 p.m. 

 Tuesday  10 a.m. - 8 p.m.  

 Wednesday  10 a.m. - 8 p.m.  

 Thursday  10 a.m. - 5 p.m.  

 Friday  10 a.m. - 5 p.m.  

 Saturday  10 a.m. - 5 p.m.  

 Sunday  Closed  
 

North Port Library 

13800 S. Tamiami Trail  
North Port, FL  34287  

941-861-1300 
 

 

Library Manager - Carolann Palm-Abramoff 

 

 Monday  10 a.m. - 5 p.m. 

 Tuesday  10 a.m. - 8 p.m.  

 Wednesday  10 a.m. - 5 p.m.  

 Thursday  10 a.m. - 8 p.m.  

 Friday  10 a.m. - 5 p.m.  

 Saturday  10 a.m. - 5 p.m.  

 Sunday  Closed  
 

North Sarasota Library 

2801 Newtown Blvd.  
Sarasota, FL  34234  

941-861-1360 
 

 

Library Manager - Yvette Robison 

http://www.sclibs.net/Libraries/Gulfgate.aspx�
http://www.sclibs.net/Libraries/Northport.aspx�
http://www.sclibs.net/Libraries/Northsarasota.aspx�
http://www.sclibs.net/Libraries/Gulfgate.aspx�
http://www.sclibs.net/Libraries/Northport.aspx�
http://www.sclibs.net/Libraries/Northsarasota.aspx�


 

 

 Monday  10 a.m. - 8 p.m. 

 Tuesday  10 a.m. - 8 p.m.  

 Wednesday  10 a.m. - 8 p.m.  

 Thursday  10 a.m. - 8 p.m.  

 Friday  10 a.m. - 5 p.m.  

 Saturday  10 a.m. - 5 p.m.  

 Sunday  1 p.m. - 5 p.m.  
 

Selby Library (The Main Library) 
1331 First St.  

Sarasota, FL  34236  
941-861-1100 

 

 

Library Manager - Liz Nolan 

 

 Monday  10 a.m. - 8 p.m. 

 Tuesday  10 a.m. - 8 p.m.  

 Wednesday  10 a.m. - 5 p.m.  

 Thursday  10 a.m. - 8 p.m.  

 Friday  10 a.m. - 5 p.m.  

 Saturday  10 a.m. - 5 p.m.  

 Sunday  Closed  
 

Venice Library 

300 S. Nokomis Ave.  
Venice, FL  34285  

941-861-1330 
 

Library Manager - Ann Hall 

http://www.sclibs.net/Libraries/Selby.aspx�
http://www.sclibs.net/Libraries/Venice.aspx�
http://www.sclibs.net/Libraries/Selby.aspx�
http://www.sclibs.net/Libraries/Venice.aspx�
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1 .0  ADDI TI ONAL I NFORMATI ON  
 
1.1 The County reserves the right  to request  clarificat ions or addit ional informat ion from any 

offeror.  Specific quest ions may be addressed to each of the offerors and the County’s 
Review Commit tee or Procurement Analyst , as applicable, may consider any further 
elaborat ion by the offerors of any informat ion previously submit ted. 

2 .0  AMERI CANS WI TH DI SABILI TI ES ACT 

2.1 Sarasota County does not  discr im inate upon the basis of any individual’s disability 
status.  This non-discr im inat ion policy involves every aspect  of the County’s funct ions 
including one’s access to, part icipat ion, em ploym ent , or t reatm ent  in its program s or 
act ivit ies.  Anyone requir ing reasonable accom m odat ion for the public m eet ings 
related to any solicitat ion should contact  the Procurem ent  Analyst  nam ed on the 
solicitat ion sum m ary at  least  24 hours in advance of the m eet ing. 

3 .0  APPLI CABI LI TY  

3.1 These General Term s and Condit ions apply to Sarasota County I nvitat ions for Bid 
(except  for I nvitat ions for Bids for Const ruct ion Services) , Requests for Professional 
Services, Requests for Proposals, I nvitat ion for Quotes, Requests for I nformal Quotes, 
and purchase orders.   

4 .0  APPLI CABLE LAWS 

4.1 Offeror m ust  be authorized to t ransact  business in the State of Flor ida.   

4.2 All applicable local,  state and federal laws, ordinances and regulat ions will apply to any 
result ing agreem ent  and each offeror is responsible for full com pliance therewith.   

4.3 Any Offeror who, as a result  of a code enforcem ent  hearing conducted by a Sarasota 
County Special Magist rate, has been determ ined to be in violat ion of any provision of 
the Sarasota County Code of Ordinances (whether related to the subject  m at ter of this 
Request  for Proposal or not ) ,  shall be deem ed non- responsible and ineligible for award 
of any cont ract  hereunder.  This prohibit ion shall be in force unt il the violat ion has 
been corrected and any fine im posed by the Special Magist rate has been fully paid and 
during the pendency of any appeal concerning such violat ion or fine.  I n the event  an 
Offeror is awarded an agreem ent  hereunder and subsequent ly is determ ined to be in 
violat ion of any provision of the Sarasota County Code of Ordinances as stated above, 
such violat ion shall be grounds for term inat ion of that  cont ract . 

4.4 Offerors located in Sarasota County m ust  com ply with the Local Business Tax 
ordinance.  I t  shall be the responsibilit y of the Offeror to obtain a current  local 
business tax receipt  from  the Sarasota County Tax Collector 
(www.sarasotataxcollector.com )  and supply a copy of that  receipt  to the County upon 
request .   

5 .0  ASSI GNMENT OR TRANSFER 

5.1 The offeror shall be prohibited from  assigning, t ransferr ing, conveying, sublet t ing, or 
otherwise disposing of its responsibilit ies under the Agreement ,  or its r ights, t it le or 
interest  therein or its power to execute such Agreem ent  to any person, com pany, 
corporat ion, or partnership without  pr ior writ ten not ice and consent  and approval of 
Sarasota County which consent  and approval m ay be withheld at  Sarasota County’s 
sole discret ion.   
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6 .0  AVAI LI BI LTY OF DOCUMENTS 
 
6.1 All docum entat ion related to Sarasota County solicitat ions is available for download via 

Sarasota County Procurem ent ’s eProcure system . eProcure is accessible via Sarasota 
County Procurem ent ’s website at :  ht tps: / / eprocure.scgov.net  
    

6.2 Vendors m ust  be registered in eProcure prior to subm it t ing an offer in response to a 
County solicitat ion. Sarasota County will at tem pt  to not ify registered vendors of act ive 
solicitat ions that  m atch their  vendor profile, but  will not  be responsible if a vendor 
does not  receive not ificat ion for any reason.    

 
6.3 I t  is solely the responsibilit y of each offeror to ensure they have obtained current  

copies of all docum ents issued by the County in relat ion to any solicitat ion.    

6.4 Only docum ents obtained direct ly from  Sarasota County Procurem ent ’s eProcure 
system  are official versions.  Offerors who rely on any other sources for such 
docum ents, do so at  their  own risk.   

7 .0  OFFER DELI VERY REQUI REMENTS  

7.1 I t  shall be the sole responsibilit y of the offeror to have their offer delivered to the 
Sarasota County Procurem ent  Office for receipt  on or before the due date and t im e 
indicated on the solicitat ion sum m ary.   

7.2 For solicitat ions designated in eProcure as m anual, the t im e stam ped on the offer by 
Sarasota County Procurem ent  will be the official t im e of receipt .  For solicitat ions 
designated in eProcure as elect ronic, the t im e in the eProcure system  will be the 
official t im e of receipt .  Manual offers stam ped after the due date and t im e specified 
on the solicitat ion sum m ary and elect ronic offers not  received in eProcure by the due 
date and t im e specified on the solicitat ion sum m ary will not  be considered. 

7.3 Delivery of offers by the specified due date and t ime is st r ict ly the responsibilit y of the 
Offeror. 

7.4 Manual offers delayed by m ail shall not  be considered, shall not  be opened at  the 
public opening, and arrangem ents shall be m ade for their return at  the offeror 's 
request  and expense.  Elect ronic offers not  subm it ted elect ronically in eProcure by the 
t im e and date due shall be rejected by the County and will not  be considered.   

7.5 Manual offers shall clearly ident ify the legal nam e, address and telephone num ber of 
the offeror.   

7.6 For manual offers, all pr inted and photocopied documents related to the subm ission of 
this solicitat ion and fulfillm ent  of any result ing cont ract  shall be double-sided and 
printed on recycled paper with a m inim um  of 30%  post -consum er content . 

8 .0  CLARI FI CATI ON & ADDENDA 

8.1 Any inquir ies, suggest ions or requests concerning interpretat ion, clarificat ion or 
addit ional inform at ion pertaining to the solicitat ion shall be subm it ted elect ronically 
through the eProcure system .  All requests for inform at ion (RFI )  m ust  be received no 
later than the RFI  deadline specified in the solicitat ion summary.  No verbal requests 
for inform at ion will be honored.   

8.2 The elect ronic response posted in eProcure or the post ing of an addendum  in eProcure 
are the only official methods whereby interpretat ion, clarificat ion or addit ional 
inform at ion will be provided.  I t  shall be the responsibilit y of each offeror, pr ior to 
subm it t ing their offer, to visit  eProcure and determ ine if addenda were issued and to 
m ake such addenda a part  of their  offer. 
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8.3 The County shall not  be responsible for oral interpretat ions given by any County 
employee, representat ive, or others.   

8.4 By subm it t ing a response, offerors acknowledge receipt  of any and all issued addenda, 
and agree to the provisions of each.     

9 .0  CODE OF ETHICS 
 
9.1 With respect  to this offer, if any offeror violates or is a party to a violat ion of the State 

of Florida per Florida Statutes, Chapter 112, Part  I I I ,  Code of Ethics for Public Officers 
and Em ployees, such offeror m ay be disqualified from  perform ing the work described 
in the solicitat ion or from  furnishing the goods or services for which the offer is 
subm it ted and shall be further disqualified from  subm it t ing any future offers. 

1 0 .0  COLLUSI ON 

10.1 By subm it t ing an offer to a solicitat ion, the offeror cert if ies that  he/ she has not  
divulged to, discussed or com pared his offer with other offerors and has not  colluded 
with any other offeror or part ies to this offer whatsoever.  Also, offeror cert ifies, and in 
the case of a joint  offer, each party thereto cert if ies, as to their own organizat ion that  
in connect ion with the offer:  
 

a.  Any prices and/ or data subm it ted have been arr ived at  independent ly, without  
consultat ion, com m unicat ion or agreem ent , for the purpose of rest r ict ing 
com pet it ion, as to any m at ter relat ing to such prices and/ or cost  data, with 
any other offeror or with any com pet itor;  

b.  Any prices and/ or cost  data quoted for this offer have not  been knowingly 
disclosed by the offeror pr ior to the scheduled opening direct ly or indirect ly to 
any com pet itor;  

c.  No at tem pt  has been m ade or will be m ade by the offeror to induce any other 
person or firm  to subm it  or not  to subm it  an offer for the purpose of rest r ict ing 
com pet it ion;  

d.  The only person or persons interested in this offer as pr incipal or pr incipals 
is/ are nam ed therein and that  no person other than therein m ent ioned has any 
interest  in this offer;  and 

e.  No person or agency has been em ployed or retained to solicit  or secure this 
cont ract  upon an agreem ent  or understanding for a com m ission, percentage, 
brokerage, or cont ingent  fee except  bona fide employees or established 
commercial agencies maintained by the offeror for the purpose of doing 
business. 
 

10.2 An offer m ay be disqualified if an offeror subm its m ore than one offer or if there is 
evidence of collusion. 

1 1 .0  COMPLI ANCE WI TH SOLI CI TATI ON REQUI REMENTS 

11.1 Each offer must  m eet  the requirem ents specified in the solicitat ion. 

11.2 Failure to subm it  all of the required form s and inform at ion in the m anner specified 
m ay result  in the offer being found non- responsive, at  the sole discret ion of the 
County. 

11.3 Offerors failing to dem onst rate the stated m inim um  qualificat ions m ay be deem ed 
non- responsible, at  the sole discret ion of the County.   

1 2 .0  CONTACT WI TH COUNTY STAFF 

12.1 After the issuance of the solicitat ion, prospect ive offerors or any agent , representat ive 
or person act ing at  the request  of such offeror shall not  contact , com m unicate with or 
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discuss any m at ter relat ing in any way to the solicitat ion with any officer, agent  or  
employee of Sarasota County, including members of review commit tees, other than 
the Procurem ent  Official or Procurem ent  Analyst  nam ed in the solicitat ion sum m ary.  
Failure to com ply with this provision may result  in the disqualificat ion of the offeror, at  
the opt ion of the County.   

12.2 This prohibit ion begins with the issuance of any solicitat ion, and ends upon execut ion 
of the agreement  or when the solicitat ion has been canceled.  Violat ion of this 
prohibit ion may result  in the offeror being considered non- responsible.  

1 3 .0  CONTRACT FORMS 

13.1 Any agreem ent  or Purchase Order result ing from the acceptance of an offer shall be on 
forms either supplied by or approved by the County. 

13.2 Any am endm ents to the result ing agreem ent  shall require the form al writ ten approval 
of both part ies.   

1 4 .0  DUE DI LI GENCE 

14.1 Due care and diligence have been exercised in the preparat ion of the solicitat ion, and 
all inform at ion contained within is believed to be substant ially correct .  However, the 
responsibilit y for determ ining the full extent  of the services or goods being solicited 
rests solely with the offeror.      

1 5 .0  EQUAL EMPLOYMENT OPPORTUNI TY 

15.1 Offeror shall com ply with all federal, state, and local laws, regulat ions and ordinances 
applicable to the work or paym ent  for work thereof, and shall not  discr im inate on the 
grounds of race, color, religion, sex, or nat ional or igin in the perform ance of work 
under this Agreem ent .  

1 6 .0  FUNDI NG 

16.1 This solicitat ion is subject  to the appropriat ion of funds in an am ount  sufficient  to allow 
cont inuat ion of the County's perform ance in accordance with the term s and condit ions 
of this solicitat ion for each fiscal year for which an agreem ent  is awarded.   

1 7 .0  I NDEMNI FI CATI ON OF THE COUNTY 

17.1 The offeror shall pay on behalf of or indem nify and hold harm less Sarasota County 
Governm ent  from  and against  any and all claim s, act ions, dam ages, fees, fines, 
penalt ies, defense costs, suits or liabilit ies which m ay arise out  of any act , neglect , 
error, om ission or default  of the offeror ar ising out  of or in any way connected with the 
offerors or sub-cont ractor ’s perform ance or failure to perform  under the term s of any 
cont ract  result ing from  any solicitat ion.  Depending upon the nature of the services 
being provided, addit ional indemnificat ion requirements may apply. 

17.2 I f procuring const ruct ion services, the following indem nificat ion requirem ents apply:  

Pursuant  to Sect ion 725.06(2) , Flor ida Statutes the Cont ractor shall indem nify and 
hold harm less Sarasota County Governm ent  from  liabilit ies, dam ages, losses and 
costs, including but  not  lim ited to, reasonable at torney’s fees to the extent  caused by 
the negligence, recklessness or intent ional wrongful conduct  of the Cont ractor and 
persons em ployed or ut ilized by the Cont ractor in the perform ance of the cont ract . 
 

17.3 I f procuring professional services, as defined by Sect ion 287.055, Flor ida Statutes, the 
following indem nificat ion requirem ents apply:  
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Pursuant  to Sect ion 725.08(1) , Flor ida Statutes the design professional shall indemnify 
and hold harm less Sarasota County Governm ent  from  liabilit ies, dam ages, losses, and 
costs, including but  not  lim ited to, reasonable at torneys’ fees, to the extent  caused by 
the negligence, recklessness, or intent ionally wrongful conduct  of the design 
professional and other persons em ployed or ut ilized by the design professional in the 
perform ance of the cont ract .  This provision shall survive the term inat ion or expirat ion 
of the cont ract . 
 

1 8 .0  I NSURANCE 

18.1 The offeror shall subm it  proof of insurance per Sarasota County's specificat ions 
including addit ional insured upon request . 

1 9 .0  I NVOI CI NG 

19.1 All invoices m ust  be m ailed to the Sarasota County Finance Departm ent , Clerk of the 
Circuit  Court , P.O. Box 8, Sarasota, FL 34230-0008.  I nvoices must  contain the 
Purchase Order num ber, required ident ificat ion informat ion, and reflect  the Cont ract  
pr ices, term s, and condit ions.  I nvoices containing deviat ions or om issions will be 
returned to the vendor for correct ion and resubm ission.   

19.2 The County shall pay offeror through paym ent  issued by the Clerk of the Circuit  Court  
in accordance with Sect ion 218.70 et .seq, Flor ida Statutes, Local Government  Prompt  
Paym ent  Act , upon receipt  of the offeror’s properly subm it ted invoice.   

19.3 Offerors shall not  perform  any service or provide products unt il they have been issued 
a Purchase Order num ber.  I f the County has arranged to m ake paym ents with a 
purchasing card, the procedures below shall apply.  

19.4 The County reserves the r ight  to pay for purchases m ade under any agreem ent  
result ing from  a solicitat ion through its Purchasing Card Program  which ut ilizes VI SA 
credit  cards.  When paym ent  is received ut ilizing the County credit  card, an or iginal 
invoice should not  be m ailed to the Finance Departm ent  as defined above.  Only the 
credit  card receipt  is issued for this charge with the or iginal receipt  being provided 
with the delivery to the individual cardholder placing the order. No surcharges will be 
accepted for the use of purchasing cards. 

 
19.5 The County’s adm inist rat ive agent  will approve invoices for paym ent  only if the work is 

com pleted to the sat isfact ion of the County. Upon com plet ion of a project  the Offeror 
is to m ail or deliver to the adm inist rat ive agent  a work order indicat ing the locat ion, 
the work perform ed, and the Purchase Order num ber. I nvoicing m ust  com ply with the 
direct ions per the I nst ruct ions, Term s, and Condit ions sect ion listed above herein. 

2 0 .0  I RREVOCABLE OFFER 

20.1 Any offer m ay be withdrawn up unt il the due date and t im e specified on the solicitat ion 
sum m ary.  Any offer not  so withdrawn shall,  upon opening, const itute an irrevocable 
offer for a period of 120 days. 

2 1 .0  LI CENSES AND CERTI FI CATI ONS 

21.1 The successful offeror shall be required to subm it  proof of all licenses and/ or 
cert if icat ions required by the County upon request .  
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2 2 .0  LOCAL PREFERENCE 

22.1 Unless otherwise noted in the solicitat ion, preference shall be given to a “ local 
business”  in the awarding of any I nvitat ion for Bid or Request  for Proposal in 
accordance with Sect ions 2-219 and 2-220 of the Sarasota County Code.  Local 
preference shall not  apply to other types of solicitat ions unless explicit ly stated in 
subject  solicitat ion.     

22.2 "Local business" m eans the vendor has paid a local business tax either to Sarasota 
County or to the county in which the vendor is located, if applicable  pr ior to bid 
subm ission that  authorizes the vendor to provide the com m odit ies or services to be 
purchased, and maintains a permanent  physical business address located within the 
lim its of either Sarasota, Manatee, DeSoto or Charlot te County from  which  the vendor 
operates or perform s business, and at  which at  least  one full t im e employee is 
located.   

22.3 I n addit ion, fifty percent  (50% )  or more of the employees based at  the local business 
locat ion m ust  reside within Sarasota, Manatee, DeSoto, or Charlot te County.  

22.4 I n the event  the local office is not  the prim ary locat ion of the vendor, at  least  10%  of 
the vendor's ent ire full- t ime employees must  be based at  the local office locat ion. 

Alternat ively, this requirem ent  m ay be sat isfied if at  least  one corporate officer, 
m anaging partner or pr incipal owner of the vendor resides in Sarasota, Manatee, 
DeSoto or Charlot te County. 

22.5 To determ ine if you m ay qualify for local business preference, please refer to the Local 
Preference Checklist  for Vendors located at :    

ht tp: / / www.scgov.net / CFPO/ Procurem entPurchasing/ procurem entpurchasing.asp 

22.6 Offerors wishing to be given preference as a local business m ust  subm it  a local 
preference affidavit  as part  of their eProcure vendor regist rat ion prior to the due date 
and t im e listed in the solicitat ion summ ary.       

22.7 For local preference to be granted, the nam e of the com pany represented on required 
form s m ust  be the sam e as the nam e on the local preference affidavit . 

22.8 I nform at ion regarding Sarasota County's Local Business Tax can be found at  
ht tp: / / sarasotataxcollector.governm ax.com.   

22.9 I n the case of a proposal subm it ted by m ore than one ent ity, any one of those ent it ies 
can qualify the proposal for the local preference.  Sub-cont ractors or sub-consultants 
cannot  qualify a proposal for local preference.   

2 3 .0  MATHEMATI CAL ERRORS 

23.1 I n the event  of m athem at ical error(s) , unit  pr ice shall prevail.   All offers shall be 
reviewed m athem at ically and corrected, pr ior to award. 

2 4 .0  OWNERSHI P AND FORMAT OF WORK PRODUCT 

24.1 All plans and specificat ions developed for a solicited project  shall become the property 
of Sarasota County Governm ent  and m ay not  be re-used by the offeror.   

2 5 .0  OWNERSHI P OF RESPONSES 

25.1 All docum ents subm it ted as part  of an offer shall becom e the property of the County. 
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2 6 .0  PRE-SUBMI TTAL CONFERENCES  

26.1 Failure of an offeror to at tend any m andatory conference will result  in their offer being 
considered non- responsive.  

2 7 .0  PROTECTI ON OF RESI DENT WORKERS 

27.1 Sarasota County supports the Federal I m migrat ion and Nat ionality Act  ( INA)  which 
includes provisions addressing em ploym ent  eligibilit y, em ploym ent  verificat ion and 
non-discrim inat ion.  The Offeror is held responsible to establish appropriate 
procedures and cont rols so no service under this cont ract  will be perform ed by any 
worker who is not  legally eligible to perform  such services.   

27.2 Sarasota County shall have the r ight  to im m ediately term inate an agreem ent  if the 
County determ ines that  the Offeror has failed to perform  sat isfactor ily with respect  to 
its em ploym ent  pract ices in support  of I NA. 

27.3 Offerors shall be required to confirm  the em ploym ent  eligibilit y of all em ployees 
through part icipat ion in E-Verify or an em ploym ent  eligibilit y program  approved by the 
Social Security Adm inist rat ion and will require sam e requirem ent  to confirm  
em ploym ent  eligibilit y of all subcont ractors.   

2 8 .0  PROTESTS 

28.1 Protest  procedures are available by contact ing the Procurement  Analyst  listed on the 
solicitat ion sum m ary.  Protest  procedures are also available online at :  

ht tps: / / www.scgov.net / Procurem ent / Pages/ default .aspx 

28.2 Any protest  of the term s, condit ions and specificat ions contained in a solicitat ion and 
subsequent  addendums, including, but  not  lim ited to, any provisions governing the 
m ethods for awarding the solicitat ion m ust  be filed in writ ing with the Procurem ent  
Official, via facsim ile at  941-861-5171 or delivered to the Sarasota County 
Procurement  Office within five (5)  working days of the post ing of this solicitat ion or 
issuance of applicable addendum .  Em ail is not  an acceptable m eans of subm it t ing a 
protest .   

28.3 Any offeror who believes that  they have been aggr ieved in connect ion with the award 
of this solicitat ion, as the result  of a violat ion of the requirem ents of the Sarasota 
County Procurem ent  Code or any applicable provision of law, m ay protest  the award 
act ion.  Protestors m ust  verbally not ify the Procurement  Official, at  941-861-5000 of 
their intent  to protest  within three (3)  working days of the post ing of the Not ice of 
Award Act ion.    

28.4 Pursuant  to Sect ion 2-223(b)  of the Procurem ent  Code, protestors, and those act ing 
on behalf of a protestor, are prohibited from  direct ly contact ing any County officer, 
agent , or employee other than the procurement  staff, to discuss any m at ter relat ing in 
any way to the solicitat ion being protested.  This prohibit ion begins with the issuance 
of the solicitat ion and ends upon the execut ion of an agreem ent  or cancellat ion of the 
solicitat ion.  Failure to adhere to this rest r ict ion m ay result  in the protest  being 
rejected or denied by the County without  further considerat ion.   

2 9 .0  PUBLI C ENTI TY CRI MES 

29.1 I n accordance with Sect ion 287.133, Flor ida Statutes, a person or affiliate who has 
been placed on the convicted vendor list  following a convict ion for a public ent ity crim e 
m ay not  subm it  an offer on a cont ract  to provide any goods or services to a public 
ent ity, m ay not  subm it  a bid on a cont ract  with a public ent ity for the const ruct ion or 
repair of a public building or public work, may not  subm it  bids on leases or real 



 
ATTACHMENT “B”  

GENERAL TERMS AND CONDI TI ONS OF SOLI CI TATI ONS AND PURCHASE ORDERS 

General Term s and Condit ions Revised 7/ 27/ 2012  Page 8  of 1 0  

  

property to a public ent ity, m ay not  be awarded or perform  work as a cont ractor, 
supplier, subcont ractor, or consultant  under a cont ract  with any public ent ity, and m ay 
not  t ransact  business with any public ent ity in excess of the threshold am ount  
provided in Sect ion 287.017, Flor ida Statutes, for Category Two for a period of 36 
m onths from  the date of being placed on the convicted vendor list .  

29.2 Addit ionally, pursuant to County policy, a convict ion of a public ent ity crime may cause 
the reject ion of an offer.  The County may make inquiries regarding alleged convict ions 
of public ent ity crimes.  The failure of an offeror to prompt ly supply informat ion in 
connect ion with an inquiry may be grounds for reject ion of an offer. 
 

30 .0  PUBLIC MEETINGS 
 
30.1 Not ice of any public meet ings pertaining to this solicitat ion shall be posted at  

www.scgov.net .   

3 1 .0  PUBLI C RECORDS 

31.1 Offerors acknowledge that  all documents subm it ted with their offer are subject  to 
disclosure under Flor ida public records laws.   I f an offeror wishes to claim  exem pt ion 
from  disclosure to the public records law for any of its docum ents subm it ted, the 
offeror m ust  cite the specific statutory exem pt ion being asserted.   

3 2 .0  RESERVED RI GHTS 

32.1 The County reserves the r ight  to accept  or reject  any or all offers, to waive 
irregularit ies and technicalit ies, and to request  clar ificat ions or addit ional inform at ion 
from  offerors.     

32.2 The County reserves the r ight  to accept  all or any part  of the offer and to increase or 
decrease quant it ies to meet  addit ional or reduced requirements of the County.  

32.3 Any sole response received by the subm ission date m ay or m ay not  be rejected by the 
County depending on available compet it ion and current  needs of the County.   

  
32.4 The County reserves the r ight  to cancel a solicitat ion at  any t im e and to cancel any 

recom m ended award or recom m ended cont ract  at  any t im e prior to execut ion.   
 

32.5 To be responsive, offeror shall subm it  an offer which conform s in all m aterial respects 
to the requirem ents set  forth in the solicitat ion.   

 
32.6 To be responsible, offeror shall have the dem onst rated ability or capability to fully 

perform  the requirem ents of the solicitat ion and has the integrity and reliabilit y to 
assure cont ractual perform ance.   

32.7 Offerors are advised that  any person, firm , or other party to whom  they propose to 
award a subcont ract  m ust  m eet  all m inim um qualificat ions as stated in the 
specificat ions.     

32.8 Offerors are required to subm it  pr icing on form s supplied by the County.  Offers, m ay 
be deemed non- responsive if required forms are not  used and duly signed by an 
authorized representat ive of the offeror. 

32.9 Offerors subm it t ing m ore than one bid form  or pr ice proposal in response to a 
solicitat ion will be deem ed non- responsive. 

32.10 Unless otherwise stated in the specificat ions, any cont racts result ing from  this 
solicitat ion are non-exclusive.  The County reserves the r ight , in its sole opinion, to 
direct  purchase item s listed in this solicitat ion. 
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32.11 Offerers subm it t ing unbalanced bids or quotes may be deemed non- responsive by the 
County. The County reserves the r ight  to request  item ized pricing if,  in their  sole 
opinion, offeror has subm it ted a bid or quote that  appears to be unbalanced.    

3 3 .0  RESULTI NG AGREEMENT 

33.1 Any agreem ent  result ing from  a solicitat ion m ay, at  the sole discret ion of the County, 
contain provisions that  differ from  the term s of the solicitat ion.   

3 4 .0  ROYALTI ES AND PATENTS 

34.1 The offeror shall pay all royalt ies and license fees for equipment  or processes in 
conjunct ion with the equipm ent  and/ or services being furnished.  Offerors shall defend 
all suits or claim s for infr ingem ent  of any patent , t radem ark or copyright , and shall 
save the County harm less from  loss on account  thereof, including costs and at torney's 
fees. 

3 5 .0  SOLI CI TATI ON EXPENSES 

35.1 Offerors shall bear all costs and expenses incurred with developing, preparing, and 
subm it t ing their offers. 

36 .0  STRIKE-THROUGH 
 
36.1 The use of st rike- through in the solicitat ion documents, including all at tachments, 

indicates that  the provision is not  applicable to the purchase.     
 

37 .0  SUSTAINABILITY 
 
37.1 As stated in Sarasota County Code, Sect ion 2-230, “The County is com m it ted to the 

procurem ent  of products and services that  m inim ize negat ive environm ental and social 
im pacts and emphasize long- term  values.  Preference shall be given to products or 
services that  have a lesser or reduced effect  on human health and the environment  
when com pared to other products and services that  serve the sam e purpose.”  
Sarasota County expects offerors to provide cost  effect ive and funct ional m ethods to 
m eet  this object ive in their work products.  Offerors should opt im ize post -consum er 
recycled content  and reduce packaging and waste in creat ing their offers. 

3 8 .0  TAXES 

38.1 Sarasota County is exem pt  from  Federal Excise and State Sales Taxes (Departm ent  of 
Revenue Cert ificat ion No. 85-8012515235C-5) .   

39 .0  TECHNOLOGY 
 
39.1 Com puter system s and databases used for providing the docum ents necessary to any 

Agreem ent  shall be com pat ible with exist ing County system s.  The County operates on 
a Cisco/ Nortel hybrid opt ical network behind a CheckPoint  firewall.  County PCs run 
Microsoft  Windows XP and Windows-com pat ible software.  The County’s wireless 
network is Cisco-based.   
 

39.2 The County records all land related changes and/ or act ivit ies in its corporate ESRI  
ArcGI S 9.x based Geographic I nform at ion System  (GI S) .  Therefore, all GI S or 
Computer Aided Draft ing (CAD)  format ted data created or modified in support  of a 
project  will be provided to the County as a project  deliverable for inclusion into the 
County’s GI S, at  no addit ional cost .  GI S data files subm it ted in support  of a project  
m ust  adhere to Sarasota County GI S Standards, and CAD drawings subm it ted m ust  
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adhere to Sarasota County CAD Standards.  Both standards are available via the 
County website (www.scgov.net ) . 

 
40 .0  TI ME EXTENSI ON 

40.1 The County m ay extend a Term  Cont ract  up to ninety (90)  days beyond the expirat ion 
date of the exist ing cont ract .  The price in effect  on the last  day of the cont ract  shall 
rem ain in effect  for the cont ract  extension period.  Addit ional extensions shall be 
subject  to agreem ent  of both part ies.    

4 1 .0  TRAVEL EXPENSE 

41.1 Any t ravel expenses of an offeror which are approved for reim bursem ent  by the 
County shall be subject  to the lim itat ions set  forth in Sect ion 112.061, Flor ida 
Statutes. 
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This docum ent  contains all of Sarasota County’s standard insurance requirem ents.  Those 
requirem ents which are not  applicable to this purchase or solicitat ion have been st ruck through.   

A. I NSURANCE  

Before perform ing any cont ract  work, Cont ractor shall procure and m aintain, during the life of the 
cont ract , unless otherwise specified, insurance listed below.  The policies of insurance shall be 
pr im ary and writ ten on form s acceptable to the County and placed with insurance carr iers 
approved and licensed by the I nsurance Departm ent  in the State of Florida and m eet  a m inim um 
financial AM Best  Com pany rat ing of no less than “A-  Excellent :  FSC VI I .”   No changes are to be 
m ade to these specificat ions without  pr ior writ ten specific approval by County Risk Managem ent . 

 

1 . W ORKERS’ COMPENSATI ON:  
 
Cont ractor will provide Workers’ Com pensat ion insurance on behalf of all em ployees 
who are to provide a service under this cont ract , as required by the laws of the state 
where the cont ractor is dom iciled.  Flor ida Cont ractors m ust  provide evidence of 
Workers’ Com pensat ion insurance which m eets the requirem ents of Flor ida Statutes, 
Chapter 440, AND Em ployer’s Liabilit y with lim its of not  less than $100,000 per 
em ployee per accident , $500,000 disease aggregate, and $100,000 per em ployee per 
disease.  I f applicable, coverage for the Jones Act  and Longshore Harbor Workers 
Exposures m ust  also be included.   * * NOTE* *  Cont ractors who are exem pt  from  
Flor ida’s Workers’ Com pensat ion law m ust  provide proof of such exem pt ion issued by 
the Flor ida Department  of Financial Services, Bureau of Workers’ Com pensat ion and 
qualify for the County waiver.  

 
I n the event  the Cont ractor has “ leased”  em ployees, the Cont ractor or the em ployee 
leasing com pany m ust  provide evidence of a Workers’ Com pensat ion policy for all 
personnel on the worksite.  All docum entat ion m ust  be provided to Sarasota County 
Risk Managem ent , 1660 Ringling Blvd., 4 th Floor, Sarasota, FL 34236. 
 

 
2 . COMMERCI AL GENERAL LI ABI LI TY: I ncluding but  not  lim ited to bodily injury, 

property dam age, cont ractual, products and com pleted operat ions, watercraft , if under 
twenty-six (26)  feet  and Ocean Marine if over, and personal injury with lim its of not  
less than  INSERT FROM CLASSIFICATION MATRI X each occurrence, covering all work 
perform ed under this cont ract . 

 
3 . BUSI NESS AUTOMOBI LE LI ABI LI TY:  Cont ractor agrees to m aintain Business 

Autom obile Liabilit y at  a lim it  of liabilit y not  less than INSERT FROM CLASSIFI CATION 
MATRI X each accident  covering all work perform ed under this cont ract .  

 
Cont ractor further agrees coverage shall include liabilit y for Owned, Non-Owned & 
Hired automobiles. I n the event  Cont ractor does not  own autom obiles, Cont ractor 
agrees to m aintain coverage for Hired & Non-Owned Auto Liabilit y, which m ay be 
sat isfied by way of endorsem ent  to the Com m ercial General Liabilit y policy or separate 
Business Auto Liabilit y policy.  I f pr ivate passenger automobiles are used in the 
business, they m ust  be com m ercially insured.  

 
I f the Cont ractor is shipping a product  via com m on carr ier, the cont ractor shall be 
responsible for any loss or dam age sustained in delivery/ t ransit .  

 
4 . UMBRELLA LI ABI LI TY: With lim its of not  less than INSERT FROM CLASSIFI CATION 

MATRI X each occurrence covering all work perform ed under this cont ract . 
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5 . HAZARDOUS MATERI ALS I NSURANCE: For the purpose of this sect ion, the term 
“hazardous m aterials”  includes all m aterials and substances that  are now designated 
or defined as hazardous by Flor ida or Federal law or by the rules or regulat ions of 
Flor ida or any Federal Agency.  I f work being perform ed involves hazardous m aterials, 
the need to procure and m aintain any or all of the following coverage will be 
specifically addressed upon review of exposure.  However, if hazardous m ater ials are 
ident ified while carrying out  this cont ract , no further work is to be perform ed in the 
area of the hazardous m aterial unt il County Risk Managem ent  has been consulted as 
to the potent ial need to procure and m aintain any or all of the following coverage 
through an addendum  to the cont ract :  

 
a. CONTRACTORS POLLUTI ON LI ABI L1 TY – For sudden and gradual occurrences 

and in an am ount  no less than $1,000,000 per claim  and $1,000,000 in the 
aggregate ar ising out  of work perform ed under this cont ract , including but  not  
lim ited to, all hazardous m aterials ident ified under the cont ract . 

 
b.  ASBESTOS LI ABI LI TY – For sudden and gradual occurrences and in an am ount  

no less than $1,000,000 per claim  and $1,000,000 in the aggregate ar ising out  of 
work perform ed under this cont ract . 

 
c. DI SPOSAL – When applicable, the Cont ractor shall designate the disposal site 

and furnish a Cert ificate of I nsurance from  the disposal facilit y for Environm ental 
Im pairm ent  Liabilit y I nsurance, covering liabilit y for sudden and accidental 
occurrences in an am ount  not  less than $3,000,000 per claim  and $3,000,000 in 
the aggregate and shall include liabilit y for non-sudden occurrences in an am ount  
not  less than $6,000,000 per claim  and $6,000,000 in the aggregate. 

 
d.  HAZARDOUS W ASTE TRANSPORTATI ON  – When applicable, the Cont ractor 

shall designate the hauler and furnish a Cert ificate of I nsurance from  the hauler 
for Autom obile Liabilit y insurance with Endorsem ent  MCS90 for liabilit y arising out  
of the t ransportat ion of hazardous m aterials with an am ount  not  less than 
$1,000,000 annual aggregate and provide a valid EPA ident ificat ion num ber. 

 
* * * * * Note: CERTI FI CATES OF I NSURANCE shall clearly state the hazardous m ateria l 
exposure w ork being perform ed under the cont ract .* * * * *  

 
6 . BUI LDERS’ RI SK –  PROPERTY COVERAGE: When applicable (none required on 

projects below $25,000) , a special form  coverage shall include, but  not  be lim ited to:  
 
a. Storage and t ransport  of m aterials, equipment , supplies of any kind whatsoever 

to be used on or incidental to the project  
 

b.  Theft  coverage 
 

c.  Waiver of Occupancy Clause endorsem ent , which will enable the County to 
occupy the facilit y under const ruct ion/ renovat ion during such act ivit y 

d.  Lim its of insurance to equal 100%  of the insurable com pleted cont ract  amount  of 
such addit ion(s) , building(s)  or st ructure(s) , on an agreed amount / replacement  
cost  basis, and 

e. Maxim um  deduct ible clause of $10,000 each claim 
 
 

7 . I NSTALLATI ON COVERAGE -  BUI LDERS’ RI SK: For installat ion, Cont ractor m ust  
provide Builders’ Risk installat ion coverage to include coverage for m aterials stored at  
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the project  site, property while in t ransit , and property stored at  a tem porary locat ion 
for the am ount  of m aterials involved in this cont ract . 

 
8 . PROFESSI ONAL LI ABI LI TY:  With lim its of not  less than INSERT FROM 

CLASSIFI CATION MATRIX for professional services rendered in accordance with this 
cont ract .  The Consultant  shall m aintain such insurance for at  least  two (2)  years from 
the term inat ion of this cont ract  and during this two (2)  year period the Consultant  
shall use his best  efforts to ensure that  there is no change of the ret roact ive date on 
this insurance coverage.  I f there is a change that  reduces or rest r icts the coverage 
carr ied during the cont ract , the Consultant  shall not ify County Risk Managem ent  within 
thir t y (30)  days of the change. 

 
9 . LI QUOR LI ABI LI TY: With lim its of not  less than $1,000,000 per occurrence, when 

applicable.  This coverage shall be required if, at  any t im e, the sale or dist r ibut ion of 
alcoholic beverages of any kind is inherent  or im plied within the provisions of the 
cont ract . 

 
1 0 .  GARAGE LI ABI LI TY: With lim its equal to the full value of the lot  or garage.  Legal 

liabilit y form  will be acceptable.  This coverage shall be required if the m aintenance, 
servicing, cleaning or repair ing of any County m otor vehicles is inherent  or im plied 
within the provisions of the cont ract . 

B. POLI CY FORM  

1 . Unless specific approval is given, all policies required by this cont ract  with the 
except ion of Professional Liabilit y and Workers’ Com pensat ion are to be writ ten on an 
occurrence basis. Com m ercial General Liabilit y policies shall nam e Sarasota County 
Governm ent  as addit ional insured as their  interest  m ay appear under this cont ract . 
 

2 . I nsurance requirem ents item ized in this cont ract  and required of the Cont ractor shall 
be provided on behalf of all sub-cont ractors to cover their  operat ions performed under 
this cont ract .  The Cont ractor shall be held responsible for any m odificat ions, 
deviat ions, or om issions in these insurance requirem ents as they apply to sub-
cont ractors. 

 
3 . Each insurance policy required by this cont ract  shall:  
 

a. Apply separately to each insured against  whom  claim  is m ade and suit  is brought ,  
except  with respect  to lim its of the insurer’s liabilit y 

 
b. Not  be suspended, voided or canceled by either party except  after thirt y (30)  

calendar days pr ior writ ten not ice by cert ified m ail, return receipt  requested, has 
been given to County Risk Managem ent . 

4 . The County shall retain the r ight  to review, at  any t im e, coverage, form , and am ount  
of insurance.  

5 . The procuring of required policies of insurance shall not  be const rued to lim it  
Cont ractor ’s liabilit y nor to fulfill the indem nificat ion provisions and requirem ents of 
this cont ract . 

6 . The Cont ractor shall be solely responsible for  payment  of all premium s for insurance 
cont r ibut ing to the sat isfact ion of this cont ract  and shall be solely responsible for  the 
paym ent  of all deduct ibles and retent ions to which such policies are subject . 

7 . Claim s Made Policies will be accepted for  Professional Liabilit y, Workers’ Com pensat ion 
and Hazardous Materials, and such other r isks as are authorized by County Risk 
Managem ent .  All Claim s Made Policies cont r ibut ing to the sat isfact ion of the insurance 
requirem ents herein shall have an extended report ing period opt ion or autom at ic 
coverage of not  less than two years.  I f provided as an opt ion, the Cont ractor agrees 
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to purchase the extended report ing period on cancellat ion or term inat ion unless a new 
policy is effected with a ret roact ive date, including at  least  the last  policy year.  

8 . Cert ificates of I nsurance evidencing Claim s Made or Occurrence Form  Coverage and 
condit ions to this Cont ract  are to be furnished to Sarasota County Risk Managem ent  
(1660 Ringling Boulevard, 4 th Floor, Sarasota, FL 34236) pr ior to com m encem ent  of 
work AND a m inim um  of thir t y (30)  calendar days pr ior to expirat ion of the insurance 
cont ract , when applicable.  All insurance cert ificates shall be received by County Risk 
Managem ent  before the Cont ractor will be allowed to com m ence or cont inue work. 

9 . Not ices of Accidents (occurrences)  and Not ices of Claim s associated with work being 
perform ed under this Cont ract , shall be provided to the Cont ractor’s/ sub-
Cont ractor ’s/ Consultant ’s insurance com pany and County Risk Managem ent  as soon as 
pract icable after not ice to the insured. 

1 0 .  The Cert ificate of I nsurance m ust  include the following:  

a. I n the “Descript ion of Operat ions/ Special Provisions”  sect ion:  

• Sarasota County Governm ent  is nam ed as an addit ional insured, as their  
interests m ay appear on Com m ercial General Liability.  

• Note:   ACORD 2009 edit ion can use “X”  for General Liabilit y Addit ional I nsured 
inclusion. 

b. I n the “Cert ificate Holder”  sect ion:  

Sarasota County Governm ent  

At tn:  Risk Managem ent  
1660 Ringling Blvd., 4th floor 
Sarasota, FL  34236 

 
                                                
 
 

 
 

 

 



 #  

 

SECTION I:   INFORMATION 

LEGAL NAME OF COMPANY
 

YEARS IN 

BUSINESS 

            

CONTACT (NAME/TITLE) EMAIL PHONE 

                  

SECTION II: LOCATION OF  HEADQUARTERS 

ADDRESS CITY STATE ZIP 
YEARS @ 

LOCATION 
SQ. FT. 

                                    

SECTION III:  LOCATION OF OFFICE TO PERFORM WORK  

 

ADDRESS CITY COUNTY STATE ZIP 
YEARS @ 

LOCATION 
SQ. FT. 

                                          

IF AT ABOVE LOCATION FOR LESS THAN 3 YEARS, PROVIDE INFORMATION REGARDING PREVIOUS BUSINESS LOCATION  

PREVIOUS ADDRESS CITY COUNTY STATE ZIP 
YEARS @ 

LOCATION 
SQ. FT. 
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If applying for local business preference, proposer must register in eProcure 

and submit a Local Preference Affidavit in eProcure prior to the solicitation 

due date and time.



RFP-INFO FORM 

PROPOSER INFORMATION FORM AND PROPOSED SUBCONTRACTOR USAGE STATEMENT 

 

 

PART II:  PROPOSED SUBCONTRACTOR INFORMATION 
 

 PROPOSERS SHOULD LIST ALL SUBCONTRACTORS ABLE TO BE IDENTIFIED AT THE TIME THE PROPOSAL IS SUBMITTED 

 SUBCONTRACTORS LISTED BELOW MAY NOT BE REPLACED WITHOUT WRITTEN APPROVAL BY THE COUNTY 

 THE NUMBER AND LOCATION OF SUBCONSULTANTS INDICATED BELOW WILL BE USED TO DETERMINE ALLOCATION OF 

LOCAL PREFERENCE POINTS  (IF APPLICABLE) 
 

COMPANY NAME SERVICES TO BE PROVIDED CITY/STATE 
% OF WORK 

ASSIGNED 
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PROPOSER INFORMATION FORM AND PROPOSED SUBCONTRACTOR USAGE STATEMENT 

  

 

PART II:  PROPOSED SUBCONTRACTOR INFORMATION - Continued 
 

 

COMPANY NAME SERVICES TO BE PROVIDED CITY/STATE 
% OF WORK 

ASSIGNED 
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By submitting a response, I acknowledge receipt of any and all issued addenda, and agree to the provisions of each.  
 
 
 
 
 
 
 
 
  

I,             (print name), 

the               (title) 

of              (company name) 

swear or affirm that all information on this affidavit and submitted with this RFP is true, and that I am 

authorized to complete this affidavit on behalf of the company.   

 

              

           Signature              Date 

 

 

NOTARY 

 

The foregoing affidavit was subscribed and sworn to before me on this    day of  

    , 20 . 

 

SEAL 

 

     Notary Public:        

     Commission Expires:       
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RFP NUMBER:            

PROVIDE A MAXIMUM OF 5 PROJECTS COMPLETED DURING THE PAST 5 YEARS THAT DEMONSTRATE EXPERIENCE 
SIMILAR TO THAT IDENTIFIED IN THE SCOPE OF SERVICES FOR THIS RFP.  SUBMIT A SEPARATE FORM FOR EACH PROJECT.   

ONLY PROJECTS SUBMITTED ON THIS FORM WILL BE CONSIDERED TOWARD SATISFACTION OF THE QUALIFICATIONS IDENTIFIED 
IN THE RFP. 

 
NAME OF FIRM COMPLETING PROJECT  PROJECT MANAGER/LEAD (FROM PROPOSING FIRM)

           

PROJECT NAME AND ENTITY  CONTACT NAME AND TITLE

           

PROJECT REFERENCE PHONE #  PROJECT REFERENCE EMAIL

           

PROJECT START DATE  PROJECT 
COMPLETION DATE 

(SCHEDULED) 

PROJECT 
COMPLETION DATE 

(ACTUAL) 

TOTAL BUDGETED 
PROJECT COST 

TOTAL ACTUAL 
PROJECT COST   (IF 

COMPLETE) 

PROPOSER’S FEE 
FOR PROJECT 

                                       

PERSONNEL ASSIGNED:  Please list all team members who were or are assigned to this project, and indicate their role in the project. 

NAME  TITLE  ROLE IN PROJECT 
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SCOPE OF PROJECT:  Please provide detailed information regarding your firm’s role in the project and the role of key staff members who will be 
identified in your proposal.    Explain any discrepancy between budgeted and actual project cost, and scheduled and actual completion dates.   
RESPONSE LIMITED TO 5000 CHARACTERS     

           
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

 



CUSTOMER LI ST 

Sarasota County Procurement RFP‐CUST Form Version 1.0 Adopted 10/30/09    Page 1 of 1 
 

RFP NUMBER:                         PROPOSER NAME:            

PLEASE PROVIDE A COMPLETE LIST OF CUSTOMERS WHO HAVE BEEN PROVIDED SERVICES IDENTICAL OR SIMILAR TO THE SCOPE OF SERVICES DESCRIBED IN THIS RFP WITHIN THE PAST FIVE YEARS.  THIS CUSTOMER LIST 
WILL BE USED TO VERIFY THE SERVICE LEVELS AND CAPABILITY OF THE PROPOSER IN PROVIDING THESE SERVICES.   

 
COMPANY NAME  CONTACT NAME & TITLE PROJECT NAME OR DESCRIPTION OF SERVICES 

PROVIDED 
PHONE 
NUMBER 

EMAIL ADDRESS  SERVICE 
START 
DATE 

SERVICE 
END DATE 
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I nst ruct ions to Proposers:  
 

• This form  is required to be com pleted and subm it ted w ith your proposal.   
Failure to include this form  with your proposal will result  in a total award of zero (0)  
points in the Com pensat ion category of the RFP, regardless of any supplem entary or 
clarifying inform at ion provided. 
 

• Only one Price Proposal m ay be subm it ted with each proposal.  
 

• Only the Price Proposal subm it ted below shall be used in calculat ing the points to be 
awarded for Com pensat ion. 
 

• The Price Proposal shall represent  the Proposer ’s best  est im ate of costs as described 
below, excluding opt ional goods or services, and shall be regarded as the m axim um 
possible price and a start ing point  for  post -award negot iat ions with the selected 
Proposer.  
 

• The score for  Com pensat ion shall be calculated on the basis of the Price Proposal 
indicated by the Proposer.  
 

o The Proposer with the lowest  Price Proposal will be awarded the m axim um 
num ber of points. 
 

o All other proposals will be scored according to the following Form ula:  
 
(Lowest  Price Proposal / Proposer’s Price Proposal)  x Total Available Points =  Score 
 
Exam ple ( for clarificat ion purposes only) :   I f the lowest  subm it ted Price Proposal is $10,000, 
that  proposer will receive the full num ber of points.   Another proposer subm it t ing a Price 
Proposal of $12,500 will receive points calculated as follows:  
 

First  calculat ion:   $10,000 /  $12,500 =  .8  Second Calculat ion:   .8 x 40 =  32 
32 points would be awarded in this exam ple.  

 

Price Proposal 
 

Descr ipt ion 
Unit  of 

Measure 
Unit  Cost  X Qty =  Total Extended Cost  

Annual Equipm ent  Lease per m achine Year $  x 10 =  $  

Monthly m aintenance fee, t o include 
coin collect ion fees for 10 m achines.  
(offset  by funds collected each m onth)  

Month $  x 12 =  $  

Total cost  ( sum  of both line it em  tota ls)  $  

 
(Price Proposal shall include all overhead, t ravel expenses, labor, m aterials, equipm ent , 
technology, taxes, m arkup and any other related goods or services ant icipated to be 
necessary for the perform ance of the services described in the RFP)  
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___________________________________  _________________________________ 
Printed Nam e of Authorized Representat ive Signature 
of Proposer 
 
 
___________________    _________________________________ 

Date       Firm  Nam e 

 
 

 
Guidelines for Allocat ion of Points:  
 

 

COMPENSATION -  5 

 
Com pensat ion Points shall be allocated and awarded in accordance with the Inst ruct ions to 
Proposers and Form ula included in the Price Proposal Form .  
 
 

 
 
 

 


