SARASOTA COUNTY - INVITATION FOR QUOTES (“I FQ”)
SOLICITATION SUMMARY

This Invitation for Quotes (IFQ) document is available via eProcure. eProcure is accessible at:
https://eprocure.scgov.net

Offerors must be registered as a vendor in eProcure prior to submitting a quote. Sarasota County is
not responsible for the accuracy of solicitation documents and information obtained from any source
other than eProcure.

SOLICITATION NUMBER: 132284DD

SOLICITATION TITLE: Checkpoint Software Maintenance

SUBMITTAL FORMAT: [ Electronic X Manual

SUMMARY: Sarasota County is seeking quotes for the maintenance of Checkpoint Software
ADVERTI SE DATE: October 26,2012

REQUEST FOR INFORMATION (RFI) DEADLINE: November 9, 2012 at 5:00 p.m.

DUE DATE AND TIME: November 26, 2012 at 2:30 p.m.

PROCUREMENT ANALYST: Danielle Duchene, Procurement Analyst Sr.
PHONE: 941- 315-8244 FAX: 941-861-5129
1660 Ringling Blvd, 3" Floor Sarasota, FL 34236

SUBMITTAL INSTRUCTIONS:

Solicitations identified in eProcure as Manual: One copy of your quote must be submitted by
hand delivery, fax or email to the Procurement Analyst listed above by the due date and time stated in
the solicitation summary. |If there is not a green check mark in the Electronic Solicitation field in
eProcure, the solicitation is Manual.

The County assumes no responsibility for any quotes (manual or electronic) received after the posted
due date and time or at any location other than that specified, no matter what the reason. Late
submittals will not be considered for award.

Do not submit a quote of more than $50,000. In the event no responsive and responsible quotes are
received under the quote threshold, the County may elect to cancel this IFQ and re-solicit using
another procurement method.

REQUESTS FOR INFORMATION

Requests for information must be submitted electronically through the eProcure system. RFl’s
submitted after the RFI deadline stated in the solicitation summary will not be accepted. No verbal
RFI’s will be honored. The electronic response posted in eProcure or the posting of an addendum in
eProcure are the only official methods whereby interpretation, clarification or additional information
will be provided.

1.0 DESCRIPTION

Sarasota County (“County”), a political subdivision of the State of Florida, will receive quotes
on the date indicated on the solicitation summary for the purpose of selecting a supplier to
provide maintenance for Checkpoint Software. Offerors are required to comply with the scope
of services or specifications contained in Attachment “A”, Specifications, attached hereto and
incorporated herein.

2.0 TERM

The County intends to award a firm fixed price agreement for a period of One (1) year.
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3.0

4.0

SARASOTA COUNTY - INVITATION FOR QUOTES (“I FQ”)
GENERAL NOTES AND REQUIREMENTS

OFFEROR

For the purpose of this IFQ, the term “Offeror” is defined as the legal entity submitting the
quote and/or identified on Quote Form.

GENERAL TERMS AND CONDITIONS

Offerors shall be required to abide by all terms and conditions set forth in Attachment “B”,
General Terms and Conditions of Solicitations and Purchase Orders, attached hereto and
incorporated herein.

6.0

7.0

8.0

QUALIFICATIONS

6.1 The firm represented on the quote form by name and signature must be authorized by
Checkpoint to resell the Checkpoint software maintenance products described herein in
order to be deemed responsible. The County will verify the status of offerors on
Checkpoint’s website.

DELIVERY

All products are to be FOB-delivered to:

Sarasota County Enterprise Information Technology
Attention: Dan Patterson

1660 Ringling Blvd, 5th Floor

Sarasota, FL 34236

SUBMITTAL DOCUMENTS

8.1 The documents listed below are required, and must be included with your submission.
For electronic IFQ’s, required documents must be submitted electronically in eProcure.
When applicable, the required forms and documents are provided as attachments to
this IFQ, and incorporated herein.

Xl Quote Form (REQUIRED FOR MANUAL SUBMISSIONS)

8.2 (REQUIRED) Immigration Status Affidavit: All vendors must submit a notarized
Immigration Status Affidavit as part of their eProcure vendor profile prior to the
submittal due date and time. The Immigration Status Affidavit form is available at
https://eprocure.scgov.net under “Resources”.

To upload a document to your vendor profile in eProcure, refer to Section 4 of the
eProcure Vendor Registration Guide.

8.3 (REQUIRED) No Lobby Affidavit: All vendors must submit a notarized No Lobby
Affidavit as part of their eProcure vendor profile prior to the submittal due date and
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8.4

8.5

SARASOTA COUNTY - INVITATION FOR QUOTES (“I FQ”)

GENERAL NOTES AND REQUIREMENTS

time. The No Lobby Affidavit form is available at https://eprocure.scgov.net under
“Resources”.

To upload a document to your vendor profile in eProcure, refer to Section 4 of the
eProcure Vendor Registration Guide

Drug-Free Workplace Program Certification: Bidders that have implemented a
drug-free workplace program pursuant to Section 287.087, Florida Statutes should
submit a Drug-Free Workplace Program Certification form as part of their eProcure
vendor profile prior to the submittal due date and time. The Drug Free
Workplace Program Certification form is available at https://eprocure.scgov.net under
“Resources”.

To upload a document to your vendor profile in eProcure, refer to Section 4 of the
eProcure Vendor Registration Guide

Failure to provide any of the required documents may be cause to declare a vendor
non-responsive.

9.0 AW ARD

9.1

9.2

9.3

9.4

The quote shall be awarded to the responsive and responsible offeror submitting the
lowest Total Quote Price.

Quantity listed on the Invitation for Quotes Form is an estimated usage for each item.
This is an estimated figure only and no guarantee is made or implied as to the actual
quantities that will be acquired under resulting agreement. Quantities listed herein are
subject to increase or decrease during the term of the agreement. In either
occurrence, the Offeror will perform the work at the unit price as quoted.

Do not submit a quote of more than $50,000. If your quotation would be in the
amount of $50,001 or more this requires sealed bids and you will have exposed your
pricing. Simply write “total exceeds $50,000” in the quote total field.

In the event that no responsive and responsible quotes are received under within the
quote threshold, the County may elect to cancel the solicitation and re-solicit using the
competitive sealed bid process.

10.0 TERMINATION

10.1

10.2

10.3

Any resulting agreement may be terminated for convenience by Sarasota County by
giving written notice to the offeror thirty (30) days in advance of termination.

The County reserves the right to cancel the agreement on shorter notice if, in the sole
opinion of the County, vendor performance poses a threat to County property,
operation, or to the health or safety of any person.

The Offeror may terminate any resulting Agreement with no less than ninety (90) days
written notice prior to the annual renewal date.

IFQ Template Revised 08/27/12 Page 3 of 3



ATTACHMENT “A”
TECHNI CAL SPECI FI CATIONS

Software Gateways - Product Number — CPEP-C1-101TO1000 LICENSE
— Check Point Endpoint Container for 101 to 1000 Endpoints. Certificate
Key - DEA57D23FD4

Software Gateways - Product Number - CPEP-C1-VPN-F-VSC-100
Endpoint Container and Perpetual VPN blade for 100 users. Certificate
Key — B9292987DECC

Software Gateways -Product Number - CPEP-C1-VPN-F-VSC-100
Endpoint Container and Perpetual VPN blade for 100 users. Certificate
Key — C3001685AES8F

Software Gateways- Product Number - CPEP-C1-VPN-F-VSC-100
Endpoint Container and Perpetual VPN blade for 100 users. Certificate
Key — ED26B9F2DAD4

Software Gateways - Product Number — CPSG-P202-CPSM-P303-F
Check Point Security bundle-including SG202 and SM303
(FW,VPN,NPM,EPM and LOGS) Certificate key — 5SA8AB5D9E2B3

Software Gateways - Product Number — CPSG-P202-HA-F Secondary
Check Point Security Gateway pre-defined System including container for
2 core and 2 blades — for Functionality Upgrade. Certificate Key —
55D486072907

Software Gateways - Product Number — CPSG-P204U-F Check Point Security
Gateway pre-defined system including container for 2 cores and 4 blades (FW,
VPN ACCL and ADN). Certificate Key - A9B64AB6CB36

Software Gateways - Product Number — CPSG-P204U-HA-F Secondary Check
Point Security Gateway pre-defined system including container for 2 cores and 4
blades (FW, VPN, ACCL and ADN). Certificate Key —49460A876B9A

Software Gateways - Product Number — CPSG-P404-F Check Point Security
Gateway pre-defined system including container for 4 cores and 4 blades (FW,
VPN ACCL and ADN Certificate Key — 65C96F 184160

10

Software Gateways - Product Number — CPSG-P204U-HA-F Secondary Check
Point Security Gateway pre-defined system including container for 2 cores and 4
blades (FW, VPN, ACCL and ADN). Certificate Key — ATAF6A63EA8A

11

Software Gateways - Product Number — CPSM-P1001-RPRT-F Check Point
Security Management pre-defined system including container for 10 gateways and
1 blade (RPRT). Certificate Key — 32B73462B7A6

12

Software Gateways - Product Number — CPSM-PUOO7-F Check Point Security
Management container for Unlimited gateway and 7 blades (NPM, EPM, LOGS,
MNTR, MPTL, UDIR and PRVS). Certificate Key — 974162DA364A

13

Annual Blade / Package - Product - CPSB-EP-VPN-LICE NSE; Service
Description - Check Point EP VPN CONTRAC; Service SKU - CPSB-EP-VPN-
CONTRACT; Certificate Key - 49C2FEAE7A80
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ATTACHMENT “A”
TECHNI CAL SPECI FI CATIONS

Annual Blade / Package - Product - CPSG-P204U-F; Service Description - Check
Point IPS Blade for 1 year - for mid appliances and

14 pre-defined systems; Service SKU - CPSB-IPS-M-1Y; Certificate Key -
A9B64AB6CB36
Annual Blade / Package - Product - CPSG-P204U-HA-F; Service Description -
15 Check Point IPS Blade for 1 year - for mid appliances and pre-defined systems for

High A; Service SKU - CPSB-IPS-M-1Y-HA; Certificate Key - 49460A876B9A

Annual Blade / Package - Product - CPSG-P404-F; Service Description - Check
16 Point IPS Blade for 1 year - for mid appliances and pre-defined systems; Service
SKU - CPSB-IPS-M-1Y; Certificate Key - 65C96F184160

Annual Blade / Package - Product - CPSG-P404-HA-F; Service Description -
17 Check Point IPS Blade for 1 year - for mid appliances and pre-defined systems for
High A; Service SKU - CPSB-IPS-M-1Y-HA; Certificate Key - A7TAF6A63EASA

Offerors shall provide one (1) each of the products listed below.
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QUOTE FORM

SOLICITATION #132284DD SOLICITATION TITLE: Checkpoint Software Maintenance

TO BE CONSIDERED, QUOTES MUST BE SUBMITTED BY DUE DATE AND TIME ON THE SOLICITATION SUMMARY AND
QUOTE MUST BE SIGNED BY AN AUTHORIZED AGENT OF THE FIRM SUBMITTING THE QUOTE.

TOTAL

I TEM UNIT UNIT OF ESTIMATED EXTENDED
4 DESCRIPTION OF PRODUCT OR SERVICES PRI CE MEASURE QUANTITY' QUOTE
PRI CE

Software Gateways - Product Number — CPEP-C1-
1 101TO1000 LICENSE — Check Point Endpoint Container for EA X 1 =
101 to 1000 Endpoints. Certificate Key - DEAS7D23FD4

Software Gateways - Product Number - CPEP-C1-VPN-F-
2 VSC-100 Endpoint Container and Perpetual VPN blade for EA X 1 =
100 users. Certificate Key — B9292987DECC

Software Gateways -Product Number - CPEP-C1-VPN-F-
3 VSC-100 Endpoint Container and Perpetual VPN blade for EA X 1 =
100 users. Certificate Key — C3001685AESF

Software Gateways- Product Number - CPEP-C1-VPN-F-
4 VSC-100 Endpoint Container and Perpetual VPN blade for EA X 1 =
100 users. Certificate Key — ED26B9F2DAD4

Software Gateways - Product Number — CPSG-P202-CPSM-
P303-F Check Point Security bundle-including SG202 and

5 SM303 (FW,VPN,NPM,EPM and LOGS) Certificate key —
5A8ABS5DYE2B3

EA X 1 =

Software Gateways - Product Number — CPSG-P202-HA-F
Secondary Check Point Security Gateway pre-defined System
including container for 2 core and 2 blades — for Functionality
Upgrade. Certificate Key — 55D486072907

EA X 1 =

Software Gateways - Product Number — CPSG-P204U-F
Check Point Security Gateway pre-defined system including

container for 2 cores and 4 blades (FW, VPN ACCL and EA X 1
ADN). Certificate Key - A9B64AB6CB36

Software Gateways - Product Number — CPSG-P204U-HA-F
Secondary Check Point Security Gateway pre-defined system EA X 1
including container for 2 cores and 4 blades (FW, VPN,
ACCL and ADN). Certificate Key — 49460A876B9A

Software Gateways - Product Number — CPSG-P404-F Check
Point Security Gateway pre-defined system including EA X 1

9 container for 4 cores and 4 blades (FW, VPN ACCL and ADN

Certificate Key — 65C96F184160

Software Gateways - Product Number — CPSG-P204U-HA-F
Secondary Check Point Security Gateway pre-defined system

10 including container for 2 cores and 4 blades (FW, VPN, EA X 1

ACCL and ADN). Certificate Key — A7TAF6A63EASA

Software Gateways - Product Number — CPSM-P1001-
RPRT-F Check Point Security Management pre-defined
system including container for 10 gateways and 1 blade
(RPRT). Certificate Key — 32B73462B7A6

11 EA X 1 =

Software Gateways - Product Number — CPSM-PU007-F
Check Point Security Management container for Unlimited
gateway and 7 blades (NPM, EPM, LOGS, MNTR, MPTL,
UDIR and PRVS). Certificate Key — 974162DA364A

12 EA X 1 =

"Estimated figure only. No guarantee is made or implied as to the actual quantities that will be acquired under resulting contracts. Quantities may
increase or decrease during the term of the agreement, and offeror will be required to supply the products or services at the unit price quoted.
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QUOTE FORM

Annual Blade / Package - Product - CPSB-EP-VPN-LICE

1 NSE; Service Description - Check Point EP VPN CONTRAC;
3 Service SKU - CPSB-EP-VPN-CONTRACT; Certificate Key

- 49C2FEAE7A80

EA X 1 =

Annual Blade / Package - Product - CPSG-P204U-F; Service
Description - Check Point IPS Blade for 1 year - for mid

14 appliances and EA X 1 =
pre-defined systems; Service SKU - CPSB-IPS-M-1Y;
Certificate Key - AYB64AB6CB36

Annual Blade / Package - Product - CPSG-P204U-HA-F;
Service Description - Check Point IPS Blade for 1 year - for
15 mid appliances and pre-defined systems for High A; Service EA X 1 =
SKU - CPSB-IPS-M-1Y-HA; Certificate Key -
49460A876B9A

Annual Blade / Package - Product - CPSG-P404-F; Service
Description - Check Point IPS Blade for 1 year - for mid

16 appliances and pre-defined systems; Service SKU - CPSB- EA X 1 =
IPS-M-1Y; Certificate Key - 65C96F184160
Annual Blade / Package - Product - CPSG-P404-HA-F;
Service Description - Check Point IPS Blade for 1 year - for
17 mid appliances and pre-defined systems for High A; Service EA X 1 =
SKU - CPSB-IPS-M-1Y-HA; Certificate Key -
ATAF6A63EASA
QUOTE TOTAL
IMPORTANT: Do not submit a quote of more than $50,000. If your quotation (SUM OF TOTAL EXTENDED
would be in the amount of $50,001 or more this requires sealed bids and you QUOTE PRICE)
will have exposed your pricing. Simply write “total exceeds $50,000” in the
quote total. DELIVERY, SHIPPING & HANDLING-MUST BE
INCLUDED IN PRICING UNLESS LISTED
TAX EXEMPT # 85-801251523c-5 SEPARATELY

The undersigned certifies that the offeror will provide products and/or services in accordance with the specifications of
the IFQ and all issued addendums at the rates listed above for the term of the Agreement.

TOTAL QUOTE WRITTEN IN WORDS

OFFEROR? (INSERT LEGAL NAME OF COMPANY)

ADDRESS CITY STATE ZIP
PREPARED BY (NAME/ TI TLE) EMAIL ADDRESS OF PREPARER
PHONE FAX
l (name), the (title)
of (offeror) swear or

affirm that all information submitted with this quote is true, and that | am authorized to complete this

Quote Form on behalf of the company.

Signature Date
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SaraSota County

ATTACHMENT “B”

GENERAL TERMS AND CONDITIONS OF SOLICITATIONS AND PURCHASE ORDERS

1.0 ADDITIONAL INFORMATION

1.1

The County reserves the right to request clarifications or additional information from any
offeror. Specific questions may be addressed to each of the offerors and the County’s
Review Committee or Procurement Analyst, as applicable, may consider any further
elaboration by the offerors of any information previously submitted.

2.0 AMERICANS WITH DISABILITIES ACT

2.1

Sarasota County does not discriminate upon the basis of any individual’s disability
status. This non-discrimination policy involves every aspect of the County’s functions
including one’s access to, participation, employment, or treatment in its programs or
activities.  Anyone requiring reasonable accommodation for the public meetings
related to any solicitation should contact the Procurement Analyst named on the
solicitation summary at least 24 hours in advance of the meeting.

3.0 APPLICABILITY

3.1

These General Terms and Conditions apply to Sarasota County Invitations for Bid
(except for Invitations for Bids for Construction Services), Requests for Professional
Services, Requests for Proposals, Invitation for Quotes, Requests for Informal Quotes,
and purchase orders.

4.0 APPLICABLE LAWS

4.1
4.2

4.3

4.4

Offeror must be authorized to transact business in the State of Florida.

All applicable local, state and federal laws, ordinances and regulations will apply to any
resulting agreement and each offeror is responsible for full compliance therewith.

Any Offeror who, as a result of a code enforcement hearing conducted by a Sarasota
County Special Magistrate, has been determined to be in violation of any provision of
the Sarasota County Code of Ordinances (whether related to the subject matter of this
Request for Proposal or not), shall be deemed non-responsible and ineligible for award
of any contract hereunder. This prohibition shall be in force until the violation has
been corrected and any fine imposed by the Special Magistrate has been fully paid and
during the pendency of any appeal concerning such violation or fine. In the event an
Offeror is awarded an agreement hereunder and subsequently is determined to be in
violation of any provision of the Sarasota County Code of Ordinances as stated above,
such violation shall be grounds for termination of that contract.

Offerors located in Sarasota County must comply with the Local Business Tax
ordinance. It shall be the responsibility of the Offeror to obtain a current local
business tax receipt from the Sarasota County Tax Collector
(www.sarasotataxcollector.com) and supply a copy of that receipt to the County upon
request.

5.0 ASSIGNMENT OR TRANSFER

5.1

The offeror shall be prohibited from assigning, transferring, conveying, subletting, or
otherwise disposing of its responsibilities under the Agreement, or its rights, title or
interest therein or its power to execute such Agreement to any person, company,
corporation, or partnership without prior written notice and consent and approval of
Sarasota County which consent and approval may be withheld at Sarasota County’s
sole discretion.
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SaraSota County

ATTACHMENT “B”

GENERAL TERMS AND CONDITIONS OF SOLICITATIONS AND PURCHASE ORDERS

6.0 AVAILIBILTY OF DOCUMENTS

6.1

6.2

6.3

6.4

All documentation related to Sarasota County solicitations is available for download via
Sarasota County Procurement’s eProcure system. eProcure is accessible via Sarasota
County Procurement’s website at: https://eprocure.scgov.net

Vendors must be registered in eProcure prior to submitting an offer in response to a
County solicitation. Sarasota County will attempt to notify registered vendors of active
solicitations that match their vendor profile, but will not be responsible if a vendor
does not receive notification for any reason.

It is solely the responsibility of each offeror to ensure they have obtained current
copies of all documents issued by the County in relation to any solicitation.

Only documents obtained directly from Sarasota County Procurement’s eProcure
system are official versions. Offerors who rely on any other sources for such
documents, do so at their own risk.

7.0 OFFER DELIVERY REQUIREMENTS

7.1

7.2

7.3

7.4

7.5

7.6

It shall be the sole responsibility of the offeror to have their offer delivered to the
Sarasota County Procurement Office for receipt on or before the due date and time
indicated on the solicitation summary.

For solicitations designated in eProcure as manual, the time stamped on the offer by
Sarasota County Procurement will be the official time of receipt. For solicitations
designated in eProcure as electronic, the time in the eProcure system will be the
official time of receipt. Manual offers stamped after the due date and time specified
on the solicitation summary and electronic offers not received in eProcure by the due
date and time specified on the solicitation summary will not be considered.

Delivery of offers by the specified due date and time is strictly the responsibility of the
Offeror.

Manual offers delayed by mail shall not be considered, shall not be opened at the
public opening, and arrangements shall be made for their return at the offeror's
request and expense. Electronic offers not submitted electronically in eProcure by the
time and date due shall be rejected by the County and will not be considered.

Manual offers shall clearly identify the legal name, address and telephone number of
the offeror.

For manual offers, all printed and photocopied documents related to the submission of
this solicitation and fulfilment of any resulting contract shall be double-sided and
printed on recycled paper with a minimum of 30% post-consumer content.

8.0 CLARIFICATION & ADDENDA

8.1

8.2

Any inquiries, suggestions or requests concerning interpretation, clarification or
additional information pertaining to the solicitation shall be submitted electronically
through the eProcure system. All requests for information (RFI) must be received no
later than the RFI deadline specified in the solicitation summary. No verbal requests
for information will be honored.

The electronic response posted in eProcure or the posting of an addendum in eProcure
are the only official methods whereby interpretation, clarification or additional
information will be provided. It shall be the responsibility of each offeror, prior to
submitting their offer, to visit eProcure and determine if addenda were issued and to
make such addenda a part of their offer.
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ATTACHMENT “B”

GENERAL TERMS AND CONDITIONS OF SOLICITATIONS AND PURCHASE ORDERS

9.0

10.0

12.0

8.3

8.4

The County shall not be responsible for oral interpretations given by any County
employee, representative, or others.

By submitting a response, offerors acknowledge receipt of any and all issued addenda,
and agree to the provisions of each.

CODE OF ETHICS

9.1 With respect to this offer, if any offeror violates or is a party to a violation of the State
of Florida per Florida Statutes, Chapter 112, Part |Il, Code of Ethics for Public Officers
and Employees, such offeror may be disqualified from performing the work described
in the solicitation or from furnishing the goods or services for which the offer is
submitted and shall be further disqualified from submitting any future offers.

COLLUSION

10.1 By submitting an offer to a solicitation, the offeror certifies that he/she has not
divulged to, discussed or compared his offer with other offerors and has not colluded
with any other offeror or parties to this offer whatsoever. Also, offeror certifies, and in
the case of a joint offer, each party thereto certifies, as to their own organization that
in connection with the offer:

a. Any prices and/or data submitted have been arrived at independently, without
consultation, communication or agreement, for the purpose of restricting
competition, as to any matter relating to such prices and/or cost data, with
any other offeror or with any competitor;

b. Any prices and/or cost data quoted for this offer have not been knowingly
disclosed by the offeror prior to the scheduled opening directly or indirectly to
any competitor;

c. No attempt has been made or will be made by the offeror to induce any other
person or firm to submit or not to submit an offer for the purpose of restricting
competition;

d. The only person or persons interested in this offer as principal or principals
is/are named therein and that no person other than therein mentioned has any
interest in this offer; and

e. No person or agency has been employed or retained to solicit or secure this
contract upon an agreement or understanding for a commission, percentage,
brokerage, or contingent fee except bona fide employees or established
commercial agencies maintained by the offeror for the purpose of doing
business.

10.2  An offer may be disqualified if an offeror submits more than one offer or if there is

evidence of collusion.

COMPLIANCE WITH SOLICITATION REQUIREMENTS

Each offer must meet the requirements specified in the solicitation.

Failure to submit all of the required forms and information in the manner specified
may result in the offer being found non-responsive, at the sole discretion of the
County.

Offerors failing to demonstrate the stated minimum qualifications may be deemed
non-responsible, at the sole discretion of the County.

CONTACT WITH COUNTY STAFF

12.1

After the issuance of the solicitation, prospective offerors or any agent, representative
or person acting at the request of such offeror shall not contact, communicate with or
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SaraSota County

ATTACHMENT “B”

GENERAL TERMS AND CONDITIONS OF SOLICITATIONS AND PURCHASE ORDERS

13.0

14.0

15.0

16.0

17.0

12.2

discuss any matter relating in any way to the solicitation with any officer, agent or
employee of Sarasota County, including members of review committees, other than
the Procurement Official or Procurement Analyst named in the solicitation summary.
Failure to comply with this provision may result in the disqualification of the offeror, at
the option of the County.

This prohibition begins with the issuance of any solicitation, and ends upon execution
of the agreement or when the solicitation has been canceled. Violation of this
prohibition may result in the offeror being considered non-responsible.

CONTRACT FORMS

13.1

13.2

Any agreement or Purchase Order resulting from the acceptance of an offer shall be on
forms either supplied by or approved by the County.

Any amendments to the resulting agreement shall require the formal written approval
of both parties.

DUE DILIGENCE

14.1

Due care and diligence have been exercised in the preparation of the solicitation, and
all information contained within is believed to be substantially correct. However, the
responsibility for determining the full extent of the services or goods being solicited
rests solely with the offeror.

EQUAL EMPLOYMENT OPPORTUNITY

15.1 Offeror shall comply with all federal, state, and local laws, regulations and ordinances
applicable to the work or payment for work thereof, and shall not discriminate on the
grounds of race, color, religion, sex, or national origin in the performance of work
under this Agreement.

FUNDING

16.1 This solicitation is subject to the appropriation of funds in an amount sufficient to allow

continuation of the County's performance in accordance with the terms and conditions
of this solicitation for each fiscal year for which an agreement is awarded.

INDEMNIFICATION OF THE COUNTY

17.1

17.2

17.3

The offeror shall pay on behalf of or indemnify and hold harmless Sarasota County
Government from and against any and all claims, actions, damages, fees, fines,
penalties, defense costs, suits or liabilities which may arise out of any act, neglect,
error, omission or default of the offeror arising out of or in any way connected with the
offerors or sub-contractor’s performance or failure to perform under the terms of any
contract resulting from any solicitation. Depending upon the nature of the services
being provided, additional indemnification requirements may apply.

If procuring construction services, the following indemnification requirements apply:

Pursuant to Section 725.06(2), Florida Statutes the Contractor shall indemnify and
hold harmless Sarasota County Government from liabilities, damages, losses and
costs, including but not limited to, reasonable attorney’s fees to the extent caused by
the negligence, recklessness or intentional wrongful conduct of the Contractor and
persons employed or utilized by the Contractor in the performance of the contract.

If procuring professional services, as defined by Section 287.055, Florida Statutes, the
following indemnification requirements apply:
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SaraSota County

ATTACHMENT “B”

GENERAL TERMS AND CONDITIONS OF SOLICITATIONS AND PURCHASE ORDERS

18.0

19.0

20.0

21.0

Pursuant to Section 725.08(1), Florida Statutes the design professional shall indemnify
and hold harmless Sarasota County Government from liabilities, damages, losses, and
costs, including but not limited to, reasonable attorneys’ fees, to the extent caused by
the negligence, recklessness, or intentionally wrongful conduct of the design
professional and other persons employed or utilized by the design professional in the
performance of the contract. This provision shall survive the termination or expiration
of the contract.

INSURANCE

18.1 The offeror shall submit proof of insurance per Sarasota County's specifications
including additional insured upon request.

INVOICING

19.1 All invoices must be mailed to the Sarasota County Finance Department, Clerk of the
Circuit Court, P.O. Box 8, Sarasota, FL 34230-0008. Invoices must contain the
Purchase Order number, required identification information, and reflect the Contract
prices, terms, and conditions. Invoices containing deviations or omissions will be
returned to the vendor for correction and resubmission.

19.2  The County shall pay offeror through payment issued by the Clerk of the Circuit Court
in accordance with Section 218.70 et.seq, Florida Statutes, Local Government Prompt
Payment Act, upon receipt of the offeror’s properly submitted invoice.

19.3 Offerors shall not perform any service or provide products until they have been issued
a Purchase Order number. |If the County has arranged to make payments with a
purchasing card, the procedures below shall apply.

19.4 The County reserves the right to pay for purchases made under any agreement
resulting from a solicitation through its Purchasing Card Program which utilizes VISA
credit cards. When payment is received utilizing the County credit card, an original
invoice should not be mailed to the Finance Department as defined above. Only the
credit card receipt is issued for this charge with the original receipt being provided
with the delivery to the individual cardholder placing the order. No surcharges will be
accepted for the use of purchasing cards.

19.5 The County’s administrative agent will approve invoices for payment only if the work is
completed to the satisfaction of the County. Upon completion of a project the Offeror
is to mail or deliver to the administrative agent a work order indicating the location,
the work performed, and the Purchase Order number. Invoicing must comply with the
directions per the Instructions, Terms, and Conditions section listed above herein.

IRREVOCABLE OFFER

20.1 Any offer may be withdrawn up until the due date and time specified on the solicitation
summary. Any offer not so withdrawn shall, upon opening, constitute an irrevocable
offer for a period of 120 days.

LICENSES AND CERTIFICATIONS

21.1 The successful offeror shall be required to submit proof of all licenses and/or
certifications required by the County upon request.
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SaraSota County

ATTACHMENT “B”

GENERAL TERMS AND CONDITIONS OF SOLICITATIONS AND PURCHASE ORDERS

22.0 LOCAL PREFERENCE

22.1

22.2

22.3

22.4

22.5

22.6

22.7

22.8

22.9

Unless otherwise noted in the solicitation, preference shall be given to a “local
business” in the awarding of any Invitation for Bid or Request for Proposal in
accordance with Sections 2-219 and 2-220 of the Sarasota County Code. Local
preference shall not apply to other types of solicitations unless explicitly stated in
subject solicitation.

"Local business" means the vendor has paid a local business tax either to Sarasota
County or to the county in which the vendor is located, if applicable prior to bid
submission that authorizes the vendor to provide the commodities or services to be
purchased, and maintains a permanent physical business address located within the
limits of either Sarasota, Manatee, DeSoto or Charlotte County from which the vendor
operates or performs business, and at which at least one full time employee is
located.

In addition, fifty percent (50%) or more of the employees based at the local business
location must reside within Sarasota, Manatee, DeSoto, or Charlotte County.

In the event the local office is not the primary location of the vendor, at least 10% of
the vendor's entire full-time employees must be based at the local office location.

Alternatively, this requirement may be satisfied if at least one corporate officer,
managing partner or principal owner of the vendor resides in Sarasota, Manatee,
DeSoto or Charlotte County.

To determine if you may qualify for local business preference, please refer to the Local
Preference Checklist for Vendors located at:

http://www.scgov.net/ CFPO/ProcurementPurchasing/procurementpurchasing.asp

Offerors wishing to be given preference as a local business must submit a local
preference affidavit as part of their eProcure vendor registration prior to the due date
and time listed in the solicitation summary.

For local preference to be granted, the name of the company represented on required
forms must be the same as the name on the local preference affidavit.

Information regarding Sarasota County's Local Business Tax can be found at
http://sarasotataxcollector.governmax.com.

In the case of a proposal submitted by more than one entity, any one of those entities
can qualify the proposal for the local preference. Sub-contractors or sub-consultants
cannot qualify a proposal for local preference.

23.0 MATHEMATICAL ERRORS

23.1

In the event of mathematical error(s), unit price shall prevail. All offers shall be
reviewed mathematically and corrected, prior to award.

24.0 OWNERSHIP AND FORMAT OF WORK PRODUCT

24 1

All plans and specifications developed for a solicited project shall become the property
of Sarasota County Government and may not be re-used by the offeror.

25.0 OWNERSHIP OF RESPONSES

25.1

All documents submitted as part of an offer shall become the property of the County.
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ATTACHMENT “B”

GENERAL TERMS AND CONDITIONS OF SOLICITATIONS AND PURCHASE ORDERS

26.0

27.0

28.0

29.0

PRE-SUBMITTAL CONFERENCES

26.1

Failure of an offeror to attend any mandatory conference will result in their offer being
considered non-responsive.

PROTECTION OF RESIDENT WORKERS

27 .1

27.2

27.3

Sarasota County supports the Federal Immigration and Nationality Act (INA) which
includes provisions addressing employment eligibility, employment verification and
non-discrimination. The Offeror is held responsible to establish appropriate
procedures and controls so no service under this contract will be performed by any
worker who is not legally eligible to perform such services.

Sarasota County shall have the right to immediately terminate an agreement if the
County determines that the Offeror has failed to perform satisfactorily with respect to
its employment practices in support of INA.

Offerors shall be required to confirm the employment eligibility of all employees
through participation in E-Verify or an employment eligibility program approved by the
Social Security Administration and will require same requirement to confirm
employment eligibility of all subcontractors.

PROTESTS

28.1

28.2

28.3

28.4

Protest procedures are available by contacting the Procurement Analyst listed on the
solicitation summary. Protest procedures are also available online at:

https://www.scgov.net/Procurement/Pages/default.aspx

Any protest of the terms, conditions and specifications contained in a solicitation and
subsequent addendums, including, but not limited to, any provisions governing the
methods for awarding the solicitation must be filed in writing with the Procurement
Official, via facsimile at 941-861-5171 or delivered to the Sarasota County
Procurement Office within five (5) working days of the posting of this solicitation or
issuance of applicable addendum. Email is not an acceptable means of submitting a
protest.

Any offeror who believes that they have been aggrieved in connection with the award
of this solicitation, as the result of a violation of the requirements of the Sarasota
County Procurement Code or any applicable provision of law, may protest the award
action. Protestors must verbally notify the Procurement Official, at 941-861-5000 of
their intent to protest within three (3) working days of the posting of the Notice of
Award Action.

Pursuant to Section 2-223(b) of the Procurement Code, protestors, and those acting
on behalf of a protestor, are prohibited from directly contacting any County officer,
agent, or employee other than the procurement staff, to discuss any matter relating in
any way to the solicitation being protested. This prohibition begins with the issuance
of the solicitation and ends upon the execution of an agreement or cancellation of the
solicitation.  Failure to adhere to this restriction may result in the protest being
rejected or denied by the County without further consideration.

PUBLIC ENTITY CRIMES

29.1

In accordance with Section 287.133, Florida Statutes, a person or affiliate who has
been placed on the convicted vendor list following a conviction for a public entity crime
may not submit an offer on a contract to provide any goods or services to a public
entity, may not submit a bid on a contract with a public entity for the construction or
repair of a public building or public work, may not submit bids on leases or real
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ATTACHMENT “B”

GENERAL TERMS AND CONDITIONS OF SOLICITATIONS AND PURCHASE ORDERS

30.0

31.0

32.0

property to a public entity, may not be awarded or perform work as a contractor,
supplier, subcontractor, or consultant under a contract with any public entity, and may
not transact business with any public entity in excess of the threshold amount
provided in Section 287.017, Florida Statutes, for Category Two for a period of 36
months from the date of being placed on the convicted vendor list.

29.2  Additionally, pursuant to County policy, a conviction of a public entity crime may cause
the rejection of an offer. The County may make inquiries regarding alleged convictions
of public entity crimes. The failure of an offeror to promptly supply information in
connection with an inquiry may be grounds for rejection of an offer.

PUBLIC MEETINGS

30.1 Notice of any public meetings pertaining to this solicitation shall be posted at
www.scgov.net.

PUBLIC RECORDS

31.1 Offerors acknowledge that all documents submitted with their offer are subject to
disclosure under Florida public records laws. If an offeror wishes to claim exemption
from disclosure to the public records law for any of its documents submitted, the
offeror must cite the specific statutory exemption being asserted.

RESERVED RIGHTS

32.1 The County reserves the right to accept or reject any or all offers, to waive
irregularities and technicalities, and to request clarifications or additional information
from offerors.

32.2 The County reserves the right to accept all or any part of the offer and to increase or
decrease quantities to meet additional or reduced requirements of the County.

32.3 Any sole response received by the submission date may or may not be rejected by the
County depending on available competition and current needs of the County.

32.4 The County reserves the right to cancel a solicitation at any time and to cancel any
recommended award or recommended contract at any time prior to execution.

32.5 To be responsive, offeror shall submit an offer which conforms in all material respects
to the requirements set forth in the solicitation.

32.6 To be responsible, offeror shall have the demonstrated ability or capability to fully
perform the requirements of the solicitation and has the integrity and reliability to
assure contractual performance.

32.7 Offerors are advised that any person, firm, or other party to whom they propose to
award a subcontract must meet all minimum qualifications as stated in the
specifications.

32.8 Offerors are required to submit pricing on forms supplied by the County. Offers, may
be deemed non-responsive if required forms are not used and duly signed by an
authorized representative of the offeror.

32.9 Offerors submitting more than one bid form or price proposal in response to a
solicitation will be deemed non-responsive.

32.10 Unless otherwise stated in the specifications, any contracts resulting from this
solicitation are non-exclusive. The County reserves the right, in its sole opinion, to
direct purchase items listed in this solicitation.
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ATTACHMENT “B”

GENERAL TERMS AND CONDITIONS OF SOLICITATIONS AND PURCHASE ORDERS

33.0

34.0

35.0

36.0

37.0

38.0

39.0

32.11 Offerers submitting unbalanced bids or quotes may be deemed non-responsive by the
County. The County reserves the right to request itemized pricing if, in their sole
opinion, offeror has submitted a bid or quote that appears to be unbalanced.

RESULTING AGREEMENT

33.1 Any agreement resulting from a solicitation may, at the sole discretion of the County,
contain provisions that differ from the terms of the solicitation.

ROYALTIES AND PATENTS

34.1 The offeror shall pay all royalties and license fees for equipment or processes in
conjunction with the equipment and/or services being furnished. Offerors shall defend
all suits or claims for infringement of any patent, trademark or copyright, and shall
save the County harmless from loss on account thereof, including costs and attorney's
fees.

SOLICITATION EXPENSES

35.1 Offerors shall bear all costs and expenses incurred with developing, preparing, and
submitting their offers.

STRIKE-THROUGH

36.1 The use of strike-through in the solicitation documents, including all attachments,
indicates that the provision is not applicable to the purchase.

SUSTAINABILITY

37.1 As stated in Sarasota County Code, Section 2-230, “The County is committed to the
procurement of products and services that minimize negative environmental and social
impacts and emphasize long-term values. Preference shall be given to products or
services that have a lesser or reduced effect on human health and the environment
when compared to other products and services that serve the same purpose.”
Sarasota County expects offerors to provide cost effective and functional methods to
meet this objective in their work products. Offerors should optimize post-consumer
recycled content and reduce packaging and waste in creating their offers.

TAXES

38.1 Sarasota County is exempt from Federal Excise and State Sales Taxes (Department of
Revenue Certification No. 85-8012515235C-5).

TECHNOLOGY

39.1 Computer systems and databases used for providing the documents necessary to any
Agreement shall be compatible with existing County systems. The County operates on
a Cisco/Nortel hybrid optical network behind a CheckPoint firewall. County PCs run
Microsoft Windows XP and Windows-compatible software. The County’s wireless
network is Cisco-based.

39.2 The County records all land related changes and/or activities in its corporate ESRI
ArcGIS 9.x based Geographic Information System (GIS). Therefore, all GIS or
Computer Aided Drafting (CAD) formatted data created or modified in support of a
project will be provided to the County as a project deliverable for inclusion into the
County’s GIS, at no additional cost. GIS data files submitted in support of a project
must adhere to Sarasota County GIS Standards, and CAD drawings submitted must
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ATTACHMENT “B”
GENERAL TERMS AND CONDITIONS OF SOLICITATIONS AND PURCHASE ORDERS

adhere to Sarasota County CAD Standards. Both standards are available via the
County website (www.scgov.net).

40.0 TIME EXTENSION

40.1 The County may extend a Term Contract up to ninety (90) days beyond the expiration
date of the existing contract. The price in effect on the last day of the contract shall
remain in effect for the contract extension period. Additional extensions shall be
subject to agreement of both parties.

41.0 TRAVEL EXPENSE

411 Any travel expenses of an offeror which are approved for reimbursement by the
County shall be subject to the limitations set forth in Section 112.061, Florida
Statutes.
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SARASOTA COUNTY GOVERNMENT
PROCUREMENT DEPARTMENT

DRUG-FREE WORKPLACE PROGRAM

DRUG FREE WORKPLACE PROGRAM REQUIREMENTS:

Pursuant to Section 287.087, Florida Statutes, whenever two or more bids which are equal with
respect to price, quality and service are received by the State or by any political subdivision for
the procurement of commodities or contractual services, a bid received from a business that
certifies that it has implemented a drug-free workplace program shall be given preference in the
award process. In order to have a drug-free workplace program, a business shall:

A. Publish a statement notifying employees that the unlawful manufacture,
distribution, dispensing, possession or use of a controlled substance is prohibited
in the workplace and specifying the actions that will be taken against employees
for violations of such prohibition.

B. Inform employees about the dangers of drug abuse in the workplace, the person
or entity’s policy of maintaining a drug-free workplace, available drug counseling,
rehabilitation, employee assistance programs and the penalties that may be
imposed upon employees for drug abuse violations.

C. Give each employee engaged in providing the commodities or contractual
services that are under bid, a copy of the statement specified in subsection (A).

D. In the statement specified in subsection (A), notify the employees that, as a
condition of working on the commodities or services that are under bid,
solicitation, or contract, the employee will abide by the terms of the statement
and will notify the employer of any conviction or plea of guilty or nolo contendere
and violation of Chapter 893 or any controlled substance law of the United States
or any state, or a violation occurring in the workplace, no later than 5 days after
such conviction.

E. Impose a sanction on, or require the satisfactory participation in a drug abuse
assistance or rehabilitation program, if such is available in the employee’s
community, any employee who is so convicted.

F. Make a good faith effort to continue to maintain a drug-free workplace through
implementation of this section.

Vendors wishing to claim Drug-Free Workplace status (pursuant to F.S. 287.087) must include

a Drug-Free Workplace Program Certification form as part of their eProcure vendor profile. If
multiple forms are linked to a vendor profile, only the form dated most recently will be considered.
The undersigned hereby certifies that the business named below has implemented and

maintains a Drug-Free Workplace Program in compliance with the requirements of Section
287.087, Florida Statutes:

Entity Name: Date:

Printed Name:

Sarasota County Drug-Free Workplace Program Form, Revised 08/06/12
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Sarasota County

IMMIGRATION STATUS AFFIDAVIT

Vendor agrees that it shall confirm the employment eligibility of all employees
through participation in E-Verify or an employment eligibility program approved by
the Social Security Administration and will require same requirement to confirm
employment eligibility of all subcontractors. Vendor acknowledges and certifies
that any person assigned to perform services hereunder meets the employment

eligibility program requirements of the State of Florida and the United States of
America.

I certify that the company shown below is in compliance and that I am authorized
to sign on its behalf.

Business Name:

Business Address:

Phone Number: Fax Number:
Email:
I, (print name), the

(title) of

(firm name) swear or affirm

that all the information on this affidavit is true, and that I am authorized to complete
this affidavit on behalf of the firm.

Signature: Date:

Notary

The foregoing affidavit was subscribed and sworn to before me on this
day of , 20

SEAL Notary Public:

Commission Expires:

Sarasota County Immigration Status Affidavit form, revised 08/06/12 ISA-1



ATTACHMENT “E”
NO LOBBY AFFIDAVIT

1.0 No Lobbying Affidavit

The Bidder is required to submit this form with the bid, indicating the Bidder agrees with the commu-
nication restrictions in regards to this solicitation.

STATE OF FLORIDA
COUNTY OF SARASOTA

This day of 20

, being first duly sworn, deposes and says that he or she is the authorized representative

of (Name of the contractor, firm or individual), maker of the attached request for bid, proposals,

qualifications and/or any other solicitation released by Sarasota County and that the bidder and any of its agents
agree to have no contact or communication with, or discuss any matter related in any way to the solicitation, with any
Sarasota County elected officials, officers, their appointees or their agents other than the designated Procurement
Official Contact and to abide by the restrictions outlined in Section 12.0 and Section 28.0 of ATTACHMENT “B” Gen-

eral Terms and Conditions of Solicitations and Purchase Orders.

AFFIANT
The foregoing instrument was acknowledged before me this of
20 by (name of person, officer, or agent, title of officer or agent), of

(corporation or partnership, if applicable),

a (state of incorporation or partnership, if applicable), on behalf of the

(corporation or partnership, if applicable). He/She is personally known

to me or has produced as identification.

Signature of person taking acknowledgment

Name typed, printed or stamped

(Title or Rank)
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