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CCD recognizes the value of Credit  Com plet ion for all students in regard to retent ion, 

t ransfer and credent ial at tainment . We have established the following pract ices and 

procedures for measuring credit  complet ion progress. All students must  meet  the 

standards of credit  complet ion progress in order to be successful at  CCD.  

 

This packet  includes informat ion that  students are required to complete in order to 

cont inue to register for classes at  the Community College of Denver (CCD). A college 

educat ion demands some adjustments, new habits and t im e management  which are 

cr it ical, especially related to the meaning of a Credit  Com plet ion W arning 3 . This 

packet  is designed to help students make necessary changes so that  they can return to 

a Good Academic Standing. 

 

I n order to appeal the Credit  Complet ion W arning 3  status and to be able to register 

for classes, students are required to subm it  a typed  let ter  with their  appeal. 

Explanat ion should be included explaining the circumstances that  lead to the W arning 

3  status and should out line steps that  will be taken by the student  to improve their  

situat ion so that  they can achieve their  educat ional goals. Students must  schedule an 

appointment  with their  General Studies Advisor or Program Advisor to com plete the 

appeal.  

 

I f you have mult iple appeal processes that  require a " typed let ter or personal 

statement" ,  you may use the same let ter. However, please change it  as needed to fit  

the content  requirements out lined in each appeal.  

 

The Credit  Complet ion commit tee will review each appeal packet  and reach a decision. 

Students will receive not ificat ion of the decision within two weeks after the review. The 

commit tee has the r ight  to determ ine the number of credits students will be allowed to 

register for if approved.  Please NOTE:  The last  day to subm it  an appeal packet  is 

tw o w eeks pr ior  to the posted start  date of each sem ester . I f a student  subm its 

an appeal later than the two-week window, it  will be considered for the following 

semester. No late regist rat ions w ill be a llow ed for  students on credit  

com plet ion w arning 3 . 

 

We believe all students are capable of succeeding at  the Community College of Denver. 

Making good decisions will help students to be more successful in meet ing their  

educat ional goals.   

 

STUDENTS MUST MAKE AN APPOI NTMENT W I TH THEI R ADVI SOR TO REVI EW  

THEI R APPEAL 

 

 



Credit Completion Warning 3 Appeal 

Revised 11/27/2015 Page 2 of 3 AA-10 

Credit  Com plet ion Definit ions 

Credit  Complet ion Progress include all credit  classes (developmental and college level) , 

which will be calculate the percent  of at tempted credits passed including summer 

classes. 

• Only courses taken at  CCD will be used to calculat ions at  CCD. Courses taken 

elsewhere and t ransferred in do not  apply. 

• The credit  complet ion rate for this procedure will not  necessarily match those for 

financial aid purposes. 

• Grades considered to be passing when comput ing the percentage of at tempted 

credits passed are as follows:  A,B,C,D,S/ A,S/ B,S/ C, and S 

• Course Complet ion Rate is calculated by div iding the total at tempted credits by the 

number of credits successfully completed as per the definit ions above. 
 

Credit  Com plet ion Standards 

• A student  in “ I nit ia l Standing”  has at tempted fewer than 9 credit  hour swill not  be 

assessed for credit  complet ion. 

• A student  is considered in "Good Standing"  who has at tempted at  least  9 

cumulat ive credit  hours and has a cum ulat ive course complet ion rate of at  least  

5 0 % .  

• A student  is placed on "W arning 1 "  when the student  has at tempted at  least  9 

cumulat ive credits hours cumulat ive of complet ion rate of less than 5 0 %  for the 

first  t ime. 

• A student  is considered on "W arning 2 "  when the student  at tempted at  least  9 

cumulat ive credit  hours and has a cum ulat ive course complet ion rate of less than 

5 0 %  for the second t ime. 

• A student  is placed on "W arm ing 3 "  when the student  has at tempted at  least  9 

cumulat ive credit  hours and course complet ion rate of less than 5 0 %  for the third 

t ime. 
 

Credit  Com plet ion W ARNI NG Rules 

• Students on W arning 1  will receive a communicat ion regarding their  credit  

complet ion status and will be given informat ion on student  support  services at  CCD. 

• Students on W arning 2  will receive a communicat ion regarding their  credit  

complet ion status and will have a credit  complet ion regist rat ion HOLD  placed on 

their  CCD student  account  unt il they m eet  with an academ ic or program advisor. 

• Students on W arning 3  will receive a communicat ion regarding their  credit  

complet ion status and will have a credit  complet ion regist rat ion HOLD  placed on 

their  CCD student  account  unt il they m eet  with an academ ic or program advisor. 

CCD reserves the r ight  to lim it  the num ber of credits hours the student  may enroll 

in when placed on W ARNI NG 3  status. The status of the student  will be determ ined 

by the comm it tee once the appeal has been subm it ted. 
 

Students, who are experiencing academ ic difficult ies, are requested to take im mediate 

act ion to improve their  academ ic performance to avoid cont inuing warning status. 

Students can request  help from a var iety of academ ic resources available on campus.  
 

 

I  have read and understand the inform at ion contained above:  

Student  Name (pr int ) :               

Student  Signature:           Date:     
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Student  Name (pr int ) :               

S# :        Phone# :         

Email:           @student .cccs.edu 

Note: Your official CCD email account  is the only email CCD will accept  for correspondence. 
 
 

CCD Program:                
 

AA   AS   AGS   AAS   Cert ificate Cumulat ive G.P.A:       
 

 

Please fill out  the schedule below with a General Studies Advisor or Program Advisor 

indicat ing your plan of study.  You will only be allowed to take two classes for  the 

upcom ing sem ester  and repeat ing classes not  previously passed are recommended. 

Retaking classes with Ds or Fs will help improve your GPA, if passed with a C or bet ter. 
 

First  Sem ester  Spr ing______   Summ er______   Fall______ 

Prefix:        Course Tit le:            

Credits:        D/ F Repeat :        Total Semester Credits:     
 

Second Sem ester  Spr ing______   Summer______   Fall______ 

Prefix:        Course Tit le:            

Credits:        D/ F Repeat :        Total Semester Credits:     
 

MONTHLY STUDENT PROGRESS REPORTS: I  understand that  it  is my responsibility to 

contact  my inst ructors, so they can complete monthly student  progress reports on my 

performance in my class. I  understand that  the Student  Progress Reports are to be turned 

into my General Studies Advisor/ Program Advisor by the 15 th of each month. I  affirm  that  

I  have read, understand, and agree to this form  in its ent irety and that  the informat ion 

supplied is t rue and complete.  
 

Student  Name (pr int ) :               

Student  Signature:           Date:     
 

I  have met  with the student  to develop a plan for future academ ic success and I  support  

the academ ic plan listed above.  

Advisor Name (pr int ) :               

Advisor Signature:           Date:     

 

FERPA rules and regulat ions do not  allow the commit tee to communicate with you 

through your personal em ail account . As a result , you m ust  use your CCD student  

em ail to contact  the Academic Advising Center for any informat ion regarding your 

appeal process, or any other quest ions/ concerns you may have regarding any port ion of 

Advising. 
 

I nternal Use Only 

Reviewed Date by the Appeals Comm it tee:           

Comments:                

                

Reinstatement :  Approved Denied Pending Semester Approved:      

Commit tee Members’ I nit ials:             

                


