OFFICE OF
NYU ADMINISTRATION

Steinhardt School of Culture, Education, and Human Development & F|NANCE

PETTY CASH RECONCILIATION FORM

Check All That Apply:
Date ] Report to Approver

[ change of Custodian:

Department

From:
To:
Petty Cash Fund Number D Change of Approver:
From:
To:
Chartfield ] Petty Cash Fund Close Out
Amount
Cash on Hand S
Receipts on Hand $
Total Cash and Receipts S
Petty Cash Fund Original Amount S
Difference S

Reason for difference (if any) and remedial plan to address difference:

I have verified fund status and agree to this reconciliation report:

Custodian Signature Custodian Name

Approver Signature Approver Name

| have verified fund status, agree to this reconciliation report, and assume management of the fund:

Newly Appointed Custodian or Approver Signature Newly Appointed Custodian or Approver Name
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