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CHFA Hom eAccesssm  Second Mortgage Program  

Purchase Prefunding Review  Subm ission Checklist  

 

Subm ission Tips 

 

• Please use CHFA’s Docum ent  Delivery System  in CHFA Hom eConnect ionsm  for all new  

subm issions. 

• Ut ilizing the bulk  upload feature is preferable  to uploading individual docum ents to each 

condit ion, as it  yields few er  “I nvalid” docum ents. 

• All docum ents w ith a  red aster isk  are  required. Addit ionally, incom e docum entat ion is 

also required even though it  is not  explicit ly ca lled out  via a  red asterisk . 

• Be sure to follow  this Checklist  w hen subm it t ing f iles, and to subm it  only the docum ents 

requested. Subm it t ing duplicate or ext raneous docum ents increases CHFA’s review  t im e 

and w ill slow  dow n the progress of your loan. 

• I t  is a  lender’s responsibility to check  their  pipeline report  w ithin six  hours of uploading 

docum ents to confirm  that  the status has changed from  “Reserved” to “Com pliance in 

Process”. 

• Docum ents to address suspend condit ions should not  be uploaded to the Docum ent  

Delivery System ; they should be em ailed direct ly to the Analyst  w ork ing the f ile .  

 

Subm ission Docum ents 

 

1. Original and one copy of CHFA Form  3 0 5 H, CHFA Hom eAccess Second Mortgage Loan Note  

2. Copy of executed CHFA Form  3 1 1 H, CHFA Hom eAccess Second Mortgage Deed of Trust  

3. Copy of executed CHFA Form  2 0 5 , Modificat ion of Prom issory Note and Deed of Trust ,  if applicable 

4. Copy of CHFA Form  3 0 1 B, Second Mortgage Final Truth- in- Lending Disclosure * Required for all loans 

with an applicat ion date prior to 10.03.2015.  Must  be signed by all Borrower(s)  

5. CHFA Form  3 0 2 HB, HUD1 - A Set t lem ent  Statem ent  for CHFA Second Mortgage * Must  m atch CHFA Form  

332A, Second Mortgage Good Faith Est im ate and required for all loans with an applicat ion date on or after 

10.03.2015 

6. Copy of CHFA Form  3 7 2 , Hom eAccess Closing Disclosure, and any addendum s  * Required for all loans 

with an applicat ion date on or after 10.03.2015 

7. Change in Circum stance, if  applicable * Required for all loan with an applicat ion date on or after 

10.03.2015 


