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Notes:

1. Description should include make, model and colour and might also indicate the box or bag colour containing the item and the quantity.

2. All items should have a Group identifier, e.g. "Property of", and if more than one, the item #, e.g. Tent #4.

3. Location could be the address plus room/shelf identifier or address of volunteer storing the item.

4. The same form may be used to routinely update the condition of the inventory.


