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NOTICE TO CONTRACTORS 
 
Notice is hereby given that the San José/Evergreen Community College District (DISTRICT) has 
determined that all General Contractors bidding on the Evergreen Valley College – Central Green / 
Arts Plaza, Project #223 to be undertaken by the DISTRICT, must be prequalified before submitting 
a bid on the PROJECT.  Notice is further given that due to the significant amount of primary 
landscape work involved in the project, all Landscape Subcontractors intending to submit sub-bids 
and be listed by a General Contractor, must also be prequalified. It is mandatory that all General 
Contractors, Landscape Subcontractors (CONTRACTOR) who intend to submit a bid or a sub-bid 
for the PROJECT, fully complete pertinent parts of the Prequalification Questionnaire, provide all 
materials requested herein, and be approved by the DISTRICT to be on the final prequalified 
bidders/sub-bidders list.  No bid will be accepted from a CONTRACTOR that has failed to comply 
with these requirements.  If two or more business entities submit a bid as part of a Joint Venture, or 
expect to submit a bid as part of a Joint Venture, each entity within the Joint Venture must be 
separately qualified to bid.   
 

LICENSE REQUIRED for GENERAL CONTRACTORS:  “B”  

 

LICENSE REQUIRED for LANDSCAPE SUBCONTRACTORS:   

“C-27” 

 

CONSTRUCTION CAREERS AGREEMENT 

All contractors shall agree to be bound by the terms and conditions of the Project Stabilization/ 
Construction Careers Agreement in place between the San Jose/Evergreen Community College 
District and the Santa Clara & San Benito Counties Building & Trades Council, if awarded a 
contract or subcontract for the Project.  A copy of the Project Stabilization/Construction Careers 
Agreement is provided as a Reference Document. 
 

OUTREACH PROGRAM 

All Contractors shall agree to the terms of the San Jose/Evergreen Community College District 
Outreach Program if awarded a contract or subcontract for the Project.  A copy of the Outreach 
Program is provided as a Reference Document. 
 

INSURANCE 

The District has elected to implement an Owner Controlled Insurance Program (“OCIP”).  All 
Contractors shall agree to the terms of the San Jose/Evergreen Community College OCIP 
program.  The OCIP will provide Workers’ Compensation, Employer’s Liability, General Liability, 
Contractor’s Pollution Liability, and Builder’s Risk insurance for all Enrolled Contractors (and their 
Enrolled Subcontractors of every tier) and other designated parties for work performed at the 
Project Site (hereinafter called “Project”).  The Owner agrees to pay all premiums associated with 
the OCIP, unless otherwise stated in the OCIP specifications and in other contract documents. The 
District requires that each bidder and its subcontractors of all tiers remove all cost of insurance 
provided by the OCIP from their bid and from any change orders throughout the project (labor rates 
shall not include any insurance costs related to OCIP).    
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OCIP SAFETY PROGRAM 

All Contractors shall agree to the terms of the San Jose/Evergreen Community College District 
OCIP & Safety Program if awarded a contract or subcontract for the Project. The District’s OCIP 
Administrator shall conduct periodic loss control surveys on behalf of the owner to supplement the 
safety and loss prevention activity of each contractor and subcontractor; regardless of insurance 
status.  These surveys will be distributed to the General Contractor, District and all applicable 
insurance parties. They will focus on evaluating the contractors’ efforts to minimize loss, assist in 
identifying loss exposures, and to recommend appropriate corrective measures. All contractor and 
subcontractors of all tiers shall comply with all CAL OSHA requirements.  In addition, a Mandatory 
6’ Fall Protection rule has been applied and will be strictly adhered to by all contractor and 
subcontractors.  A copy of the 2013-2015 SEWUP Contractual Provisions SJECCD is provided as a 
Reference Document. 

 

FILING OF PREQUALIFICATION SUBMITTALS 
A Contractor or Subcontractor (CONTRACTOR) seeking prequalification must provide three (3) 
copies of the fully completed Prequalification Questionnaire in a sealed package to:  

Prequalification Submittal for the Evergreen Valley College - Central Green / Arts Plaza, Bid 

#0130-15, Project #223 Attention:  Carlos Marques, San José/Evergreen Community College 

District, 40 South Market Street, San Jose, CA 95113, on March 31, 2015 at 10:00 am.  
 
Please clearly indicate on the sealed package, the CONTRACTOR NAME and for which of the (2) 
categories the CONTRACTOR is seeking prequalification (General/Prime, Landscape). 
CONTRACTOR must submit separate packages for each category (General/Prime, Landscape). 
NOTE:  Failure to provide a completed Prequalification Questionnaire before the time and date 
specified above precludes prequalification and subsequent participation in the bidding and 
construction of the PROJECT. 
 

Pre-Qualification packets may be obtained from the District’s website at: 
 

http://www.sjeccd.edu/district-services/fiscal-services/purchasing-bids  
 

 

NOTIFICATION OF DETERMINATION 
Contractors that submit a Prequalification Questionnaire will be notified in a Notice of 
Determination regarding their firm’s status, whether or not they are prequalified to bid or provide 
sub-bids on the PROJECT.  Contractors are advised that the act of submitting a Prequalification 
Questionnaire is not, in itself, a guarantee that the DISTRICT will determine that the Contractor is 
prequalified.  A list of prequalified Contractors will be available on the District’s website during the 
bid period. 

 

 

End of Notice 
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INTRODUCTION 
 

 

GENERAL 

The San José/Evergreen Community College District (DISTRICT) is prequalifying responsible 
General Contractors (Contractor), and Landscape Subcontractors (Contractor) for bidding on 
anticipated work associated with the construction of the EVERGREEN VALLEY COLLEGE – 
Central Green / Arts Plaza, Project #223. A brief description of the Project is contained at the end of 
this document.  The Project requires that General Contractors hold a “B” license; and Landscaping 
Contractors hold a “C-27” license.  Following the solicitation for bids and bidding of the PROJECT 
to the prequalified General/Prime Contractors, the DISTRICT intends to award a construction 
contract to the lowest responsible and responsive bidder that has been deemed qualified through 
participation in this prequalification process, and lists a prequalified Landscaping Subcontractor. A 
General/Prime Contractor intending to self-perform any or both of the Landscaping work must 
complete and submit separate Prequalification Submittals for that category of work, and must 
successfully be prequalified through the process outlined in this Request for Prequalification of 
Contractors.  The DISTRICT anticipates soliciting for bids on the PROJECT from March 10, 2015 
through March 31, 2015.  
 

EXCLUSIVE PROCESS 

Each prospective Contractor wishing to submit a bid or sub-bid on the PROJECT must provide a 
complete Prequalification Submittal and must successfully be prequalified through the process 
outlined in this Request for Prequalification of Contractors.  No other prequalification process 
completed for the DISTRICT will meet these requirements. 
 

PREPARATION OF PREQUALIFICATION SUBMITTAL 

To be considered for prequalification, each Contractor must provide a Prequalification 

Submittal which consists of the completed Prequalification Questionnaire, with all required 

attachments and other supplemental information, bound into a complete package.  The 
DISTRICT requires complete answers to all questions in the Prequalification Questionnaire.  The 
DISTRICT will not accept information or documents from other parties.  Submission of an 
incomplete and/or unclear Prequalification Submittal could result in rejection of the prospective 
contractor. 
 

Documents making up the Prequalification Submittal should be presented bound and separated by 
section dividers.  Oversize drawings (larger than 11x17) should not be included.  The completed 
Prequalification Submittal is not to exceed 25 pages.  The DISTRICT requires that 3 copies of 

the Prequalification Submittal be delivered to the DISTRICT at the required location, date and 
time specified in the Notice to Contractors. 
 

The DISTRICT reserves the right to waive minor irregularities and omissions in the information 
contained in a submitted Prequalification Questionnaire and the form of such information. 
 



 

3 
 

REQUESTS FOR INFORMATION 

All questions or requests must be submitted in writing to the District’s Program Manager, 
Gilbane Building Company, to the attention of Scot Chamberlain, with a copy to Antonio Thomas 
and Amna Chaudry at:  
 

schamberlain@gilbaneco.com 

 

athomas1@gilbaneco.com 
 
achaudhry@gilbaneco.com 

 
With a copy to the District Purchasing Agent, Carlos Marques at: 
 

Carlos.Marques@sjeccd.edu 

 
The Contractor shall only rely on information contained in this Request for Prequalification of 
Contractors, and any subsequent written supplement issued by the DISTRICT, for preparation of the 
Prequalification Submittal.  Contractors shall not rely on any other written or any oral statements of 
the DISTRICT or its officers, directors, employees, or agents regarding the PROJECT or the 
Prequalification Questionnaire in preparing and submitting the Prequalification Submittal. 
 

MANDATORY JOB WALK 

The District will conduct a mandatory Job-Walk for the work at 10:00 AM on March 19, 
2015.  Bidders are to meet at the Gilbane Offices located at Evergreen Valley College at 3095 
Yerba Buena Road, San Jose, CA 95135. A map to the Job-Walk location is attached as a Reference 
Document. 
 

TIME AND DATE FOR SUBMISSION 

Refer to the NOTICE TO CONTRACTORS included in this Request for Prequalification of 
Contractors for the required submission deadline.  Prequalification Submittals are to be delivered to 
the DISTRICT at the required location, before the specified date and time.  Late submissions will be 
deemed not qualified. 
 

EVALUATION AND ANALYSIS 

The DISTRICT will use the information obtained in the prequalification process to determine 
whether a Contractor is qualified to bid on the PROJECT.  The DISTRICT reserves the right to 
verify from other available sources the information provided by the Contractor and to rely upon 
such information gathered during the verification process.  The DISTRICT will evaluate the 
information gathered during this prequalification process by using the objective criteria set forth in 
this document. 
 

NOTIFICATION 

The DISTRICT will notify each Contractor of whether its firm has been prequalified to bid on the 
PROJECT through a Notice of Determination.  Following issuance of a Notice of Determination, 
the DISTRICT reserves the right to adjust, increase, limit, suspend or rescind the prequalification 
rating of Contractors based on subsequently learned information. 
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Construction documents defining the PROJECT scope of work will be available to Contractors 
placed on the prequalified list, with an invitation to submit sealed bids at a subsequent time to be 
announced. 
 

EFFECT OF PREQUALIFICATION 

While it is the intent of this Prequalification Questionnaire and documents required therewith to 
assist the DISTRICT in determining Contractor responsibility before the bid and to aid the 
DISTRICT in selecting the lowest responsible bidder, neither the fact of prequalification, nor any 
prequalification rating, will preclude the DISTRICT from a post-bid consideration and 
determination of Contractor responsibility. 
 

Moreover, the DISTRICT expressly reserves the right to suspend or abandon the prequalification 
process at any time. 
 

APPEALS PROCEDURE 

The DISTRICT will deliver a written Notice of Determination to each Contractor that has submitted 
a Prequalification Questionnaire.  If the DISTRICT determines a Contractor is not qualified or 
responsible to bid on the PROJECT, the Contractor has the right to appeal the determination; the 
Notice of Determination for any such disqualified Contractor shall also notify the Contractor of the 
basis of the determination and any supporting evidence obtained from third parties or through 
investigation.  The following procedures shall apply whenever a Contractor desires to protest that 
determination. 
 

No Contractor will have the right to appeal a determination that it is not qualified based upon a late 
or incomplete Prequalification Submittal, omission of requested information or falsification of 
information. 
 
Any Contractor that the DISTRICT determines is otherwise not qualified or responsible has the 
right to a hearing to appeal that determination.  The appeal by the Contractor shall be undertaken at 
the Contractor’s expense. 
 

The Contractor initiates an appeal by delivering to the DISTRICT a written notice requesting a 
hearing and setting forth in general terms the basis of the appeal.  The Contractor must deliver the 
written notice to the same location that it delivered the Prequalification Submittal.  The Contractor 
must deliver such written notice within 5 business days following the date of the DISTRICT’s 
Notice of Determination that the Contractor is not qualified or responsible.  The Contractor waives 
its right to appeal the DISTRICT’s decision if it fails to deliver the notice within 5 business days. 
 

The Vice Chancellor of Administrative Services for the San José/Evergreen Community College 
District, or their designee, will conduct a hearing on the appeal no later than 5 business days 
following the Contractor’s delivery of the written notice of appeal.  The hearing conducted by the 
Director will be informal and is not an evidentiary hearing.  At the hearing, the Contractor will be 
given the opportunity to present information and reasons in opposition to the DISTRICT’s 
determination.  The Director will consider all evidence, information and arguments submitted by the 
Contractor relevant to the DISTRICT’s determination, the DISTRICT’s response to such evidence, 
information and arguments, and any other information the Director deems relevant. 
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Within 5 business days following the hearing, the Vice Chancellor or their designee, will provide a 
written decision whether the Contractor is qualified or not qualified.  The written decision is the 
final determination of the issue, and the Contractor shall have no further administrative appeals. 
 
The procedure and time limits set forth above are mandatory and the Contractor’s sole and 
exclusive remedy in the event of protest.  Failure to comply with these procedures shall 
constitute a waiver of any right to further pursue the protest, including filing a Government Code 
claim or legal proceedings. 

 

PUBLIC RECORD 

State law requires that the names of contractors applying for prequalification status shall be public 
records subject to disclosure.  Other than this, the prequalification packages (questionnaire answers 
and financial statements) submitted by Contractors are not public records and are not open to public 
inspection.  All information provided will be kept confidential to the extent permitted by law.  
However, the contents may be disclosed to third parties for purposes of verification, investigation of 
allegations of falsification or other wrongdoing, or in any appeal hearing or in connection with any 
claim or legal proceeding. 
 
 
 

END OF INTRODUCTION 
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PREQUALIFICATION QUESTIONNAIRE 
 

 

Part I.  Contact Information 

The Contractor must provide all of the following contact information to be considered for 
prequalification.  The Contractor must also sign the Certification on the last page, certifying that the 
statements and information contained in this Prequalification Questionnaire are complete and 
accurate and that the Prequalification Submittal contains no false or deliberately misleading 
information.  By signing the Certification, the Contractor acknowledges that receipt of this submittal 
by the DISTRICT does not constitute either a direct or implied guarantee to the Contractor that 
prequalification is or will be granted.  By signing the Certification and submitting this 
Prequalification Questionnaire, the Contractor further agrees to be bound by the procedures and 
conditions of prequalification described in this Request for Prequalification for Contractors and the 
Prequalification Questionnaire. 
 
 
Legal Name of Contractor:  ________________________________________________________ 

 
Check One:        Corporation 

  Partnership 
  Sole Proprietorship 
  Joint Venture 

 
Contact Person:  _________________________________________________________________ 
 
Address of Contractor:  ___________________________________________________________ 
 
_______________________________________________________________________________ 
 
Phone Number:  _________________________  E-mail: _________________________________ 
 
If firm is a sole proprietor or partnership, provide Owner(s) of Company:  ____________________ 
 
_______________________________________________________________________________  
 
If Contractor is a Corporation, provide the State of Incorporation: ___________________________ 
 
Seeking Prequalification for:   General Contractor B 
 

                                     Landscaping Contractor C-27 

    

Contractor’s License Number(s):  ____________________________________________________ 
 
Number of years Contractor has been licensed in California:   _______________________________ 

 

End of Part I 
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Part II.  General Information 

The Contractor must provide all of the following information to be considered for 
prequalification. 
 

1. Has there been any change in ownership of the firm at any time during the last 3 years? 
NOTE:  A publicly-traded corporation is not required to answer this question. 

  Yes   No 
If “Yes”; explain on a separate signed page. 

 

2. Is the firm a subsidiary, parent, holding company or affiliate of another construction firm? 
NOTE:  Include information about other firms if a firm owns 50% or more of another, or if an 

owner, partner, or officer of your firm holds a similar position in another firm. 

  Yes   No 
If “Yes”; explain on a separate signed page. 
 

3. Are any corporate officers, partners or owners connected to any other construction firms? 
NOTE:  Include information about other firms if an owner, partner, or officer of your firm 

holds a similar position in another firm. 

  Yes   No 
If “Yes”; explain on a separate signed page. 

 

4. List all California construction license numbers, classifications and expiration dates of the 
California contractor licenses held by your firm: 

 

 License: ___________ Exp. ___________    License: ___________   Exp. ___________    

 License: ___________ Exp. ___________    License: ___________   Exp. ___________    

 License: ___________ Exp. ___________    License: ___________   Exp. ___________    

5. If any of your firm’s license(s) are held in the name of a corporation or partnership, list 
below the names of the qualifying individual(s) listed on the CSLB records who meet(s) the 
experience and examination requirements for each license.  Include their position in the 
company. 

 _________________________________________________________________________ 

 _________________________________________________________________________ 

 _________________________________________________________________________ 

6. Has your firm changed its name(s) or license number(s) in the past 5 years? 

  Yes   No 

If “Yes”; explain on a separate signed page, including the reason for the change. 
 

7. Has any owner, partner or (for corporations) officer of your firm operated a construction 
firm under any other name in the last 5 years?  

  Yes   No 

If “Yes”; explain on a separate signed page, including the reason for the change. 
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8. This is a prevailing wage job, is subject to the San José/Evergreen Community College 
District Construction Careers Agreement (CCA), and also to the California State 
Department of Industrial Relations (DIR) contractor registration.  List the DIR registration 
number for all Contractors / Subcontractors submitting qualifications for this project. 

 

Firm Name DIR Registration # Expiration Date 
 

   

   

   

   

   

   

   

 
 

 

 

End of Part II 
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Part III.  Essential Requirements for Qualification 

NOTE:  Contractor will be immediately disqualified if the answer to any of questions 1 

through 4 is “No.” 
 

1. Select the appropriate category(ies) for which the Contractor is seeking prequalification.  
Leave non-applicable category(ies) blank. 

 

For General/Prime Contractors:  Contractor possesses a valid and current California 
Contractor’s “B” license. 

  Yes   No 

 
For  Landscaping Subcontractors:  Contractor possesses a valid and current California 
Contractor’s  “C-27”  license. 

  Yes   No 
 

2. Contractor has a Commercial General Liability Insurance policy with a policy limit of at 
least $2,000,000 per occurrence/$2,000,000 aggregate.  Include a certificate of insurance 

verifying current insurance coverage. 

  Yes   No 
 

3. Contractor has current Workers’ Compensation Insurance policy as required by the Labor 
Code or is legally self-insured pursuant to Labor Code section 3700 et. seq. 

  Yes   No 

 
      4.    Contractor has attached the latest copy of a reviewed or audited financial statement with    
             accompanying notes and supplemental information. 
 
                            Yes             No 
 

5.   Contractor has attached a notarized statement from an admitted surety insurer (approved 
by the California Department of Insurance) and authorized to issue bonds in the State of 
California, which states that your current bonding capacity is sufficient for the project or 
portion of the project for which you seek prequalification.  NOTE: Notarized statement must 

be from the surety company, not an agent or broker. 
 

 Engineer’s estimate for the entire PROJECT:    $ 4 Million approx. 

  Yes   No 
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NOTE:  Contractor will be immediately disqualified if the answer to any of questions 6 

through 11 is “Yes”.  

 
6. Has your contractor’s license been revoked at any time in the last 5 years? 

  Yes   No 
 

7. Has a surety firm completed, or paid for completion of a contract on your behalf because 
your firm defaulted or was terminated by the project owner within the last 5 years? 

  Yes   No 
 

8. Does your firm have an agreement with the any public entity, not to bid on public works 
project, now or within the past 3 years? 

  Yes   No 
 
9. At the time of submitting this Prequalification Questionnaire, is your firm ineligible to bid 

on or be awarded any local, state or federal public works contract, or to perform as a 
subcontractor on any such public works contract, pursuant to either Labor Code section 
1777.1 or Labor Code section 1777.7 or any other local, state or federal law or regulation? 

  Yes   No 
 

10. Is your firm currently the debtor in a bankruptcy case? 

  Yes   No 
 
11. At any time during the last 5 years, has your firm or any of its owners or officers been 

convicted of a crime involving the awarding of a contract of a government construction 
project, or the bidding or performance of a government contract? 

  Yes   No 
 
 
 

End of Part III 



 

11 
 

Part IV.  Organizational Performance, Compliance with Civil and Criminal Laws 

 

For Firms That Are Corporations: 

 

1a.       Date incorporated : ____________________________ 
1b.       Under the laws of what state: ___________________  

1c.       Provide all the following information for each person who is either (a) an officer of the 
corporation (president, vice president, secretary, treasurer), or (b) the owner of at least ten per cent 
of the corporation’s stock.   
 
 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

 
 
 
 
 
 

Name Position Years 
with Co. 

% 
Ownership 

Social Security # 

     

     

     

     

 
1d.  Identify every construction firm that any person listed above has been associated with (as 

owner, general partner, limited partner or officer) at any time during the last five years.  

NOTE: For this question, “owner” and “partner” refer to ownership of ten per cent or 

more of the business, or 10 per cent or more of its stock, if the business is a 

corporation.  

 

 
Person’s Name 

 
Construction Firm 

Dates of Person’s Participation 
with Firm 

   

   

   

   

 

For Firms That Are Partnerships: 

 

1a.       Date of formation: __________________  
1b.       Under the laws of what state: __________ 
1c.  Provide all the following information for each partner who owns 10 per cent or more of the 

firm.   
 

Name Position Years 
with Co. 

% 
Ownership 

Social Security # 
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1d.  Identify every construction company that any partner has been associated with (as owner, 
general partner, limited partner or officer) at any time during the last five years.  

NOTE: For this question, “owner” and “partner” refer to ownership of ten per cent or 

more of the business, or ten per cent or more of its stock, if the business is a 

corporation.  

 

 
Person’s Name 

 
Construction Company 

Dates of Person’s Participation 
with Company 

   

   

   

   

 

For Firms That Are Sole Proprietorships: 

 

1a.       Date of commencement of business.  __________________         
1b.       Social security number of company owner. __________________ 
1c. Identify every construction firm that the business owner has been associated with (as owner, 

general partner, limited partner or officer) at any time during the last five years.  

NOTE: For this question, “owner” and “partner” refer to ownership of ten per cent or 

more of the business, or ten per cent or more of its stock, if the business is a 

corporation.  

 

 
Person’s Name 

 
Construction Company 

Dates of Person’s Participation 
with Company 

   

   

   

   

 

For Firms That Intend to Make a Bid as Part of a Joint Venture: 

 

1a.       Date of commencement of joint venture.  
1b. Provide all of the following information for each firm that is a member of the joint venture 

that expects to bid on one or more projects: 
 

Name of firm % Ownership of Joint Venture 

  

  

  

  

 
 
  



 

13 
 

 

A.   History of the Business, Financial and Organizational Performance 

This Part IV-A contains a total of 17 scored questions about the history of the business and 
its organizational performance.  There is a maximum total of 117 points that can be scored 
on these 17 questions.  In order to prequalify, a minimum of 85 points must be scored on 
these 17 questions.  Contractor must respond to all questions. 

 
1.      How many years has your organization been in business in California as a: 

 
General/Prime Contractor under your present business name and license number?  
_______ years.  Note: Each category will be scored independently. 

 

 < 3 years = 0 points 
 3-4 years = 2 points 
 5+ years = 3 points _________ 

  
Landscaping Subcontractor under your present business name and license 
numbers?   
_______ years.  Note: Each category will be scored independently. 

 

 < 3 years = 0 points 
 3-4 years = 2 points 
 5+ years = 3 points _________ 

 
2. Was your firm in bankruptcy any time during the last 5 years? (This question refers only 

to a bankruptcy action that was not described in answer to question #10, Part III). 
 

  Yes   No 
 

 “Yes” = 0 points “No” = 3 points _________ 

 
      If “yes,” please attach a copy of the bankruptcy petition, showing the case number    
      and the date on which the petition was filed, and a copy of the Bankruptcy Court’s    
      discharge order, or of any other document that ended the case, if no discharge order  
      was issued.  

 
3. Has any CSLB license held by your firm or its Responsible Managing Employee (RME) 

or Responsible Managing Officer (RMO) been suspended within the last 5 years? 
 

  Yes   No 
 

 “Yes” = 0 points “No” = 5 points _________ 

 
4. Indicate which of the following statements is true (select only 1): 
 

 In the last 5 years, our firm has never been assessed and paid liquidated damages, 
pursuant to a construction contract with either a public or private owner.  (5 points) 
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   In the last 5 years, our firm has been assessed and paid liquidated damages, 
pursuant to a construction contract with either a public or private owner on 1 
project.  (3 points) 

 
   In the last 5 years, our firm has been assessed and paid liquidated damages, 

pursuant to a construction contract with either a public or private owner on each of 
2 projects.  (0 points) 

   _________ 
 

5. In the last 5 years has your firm, or any firm with which any of your company’s owners, 
officers or partners was associated, been debarred, disqualified, removed or terminated 
“for cause” from a construction project, or defaulted on a construction contract, or been 
found not to be responsible? 

NOTE: “Associated” refers to another construction firm in which an owner, 

partner or officer of your firm held a similar position. 

 
    Yes   No 
 

 “Yes” = 0 points “No” = 8 points _________ 
 
6. In the last 5 years has your firm, or any firm with which any of your company’s owners, 

officers or partners was associated, had an active agreement with either the AGENCY or 
any public entity to not bid on public works projects.  

NOTE: “Associated” refers to another construction firm in which an owner, 

partner or officer of your firm held a similar position. 

 
    Yes   No 
 

 “Yes” = 0 points “No” = 8 points _________ 
 
7. In the last 5 years, has your firm been denied an award of a public works contract based 

on a finding by a public agency that your company was not a responsible bidder? 
 
    Yes   No 
 

 “Yes” = 0 points “No” = 5 points _________ 
 

NOTE:  Questions 8 & 9 refer only to disputes between your firm and the owner of a 

project, including information about “pass-through” disputes in which the actual 

dispute is between your subcontractor and a project owner.  You need not include 

information about disputes between your firm and a supplier, another contractor, or 

subcontractor.  Also, you may omit reference to all disputes about amounts of less than 

$50,000. 

 
8. In the past 5 years, has an owner ever filed any claim or formally requested arbitration 

against your firm concerning your firm’s work on a construction project? 
 
    Yes   No 
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 If your answer is “Yes,” then state how many times this has occurred: 
_________________ 

 
 5 points for either “No” or “Yes” indicating 1 such instance. 

 3 points for “Yes” indicating 2 such instances.  

 0 points for “Yes” if more than 2 such instances. 
   _________ 
 

9. In the past 5 years, has your firm made any claim against a project owner concerning 
work on a project or payment for a contract, and filed that claim in court or formally 
requested arbitration of the claim? 

 
    Yes   No 
 

 If your answer is “Yes,” then state how many times this has occurred: 
___________________ 

 
 8 points for “No”, 

 6 points for “Yes” indicating 1 such instance, 
 3 points for “Yes” indicating 2 such instances, 
 0 points for “Yes” if more than 2 such instances. _________ 
 
10. At any time during the past 5 years, has any company made any payments on your 

firm’s behalf as a result of a default, to satisfy any claims made against a performance or 
payment bond issued on your firm’s behalf in connection with a construction project, 
either public or private? 

 
    Yes   No 
 

 If your answer is “Yes,” then state how many times this has occurred: 
___________________ 

 
 8 points for “No”, 

 6 points for “Yes” indicating 1 such claim, 
 3 points for “Yes” indicating 2 such claims, 
 0 points for “Yes” if more than 2 such claims _________ 
 
11. In the last 5 years, has any insurance carrier, for any form of insurance, refused to renew 

the insurance policy for your firm? 
 
    Yes   No 
 

 If your answer is “Yes,” then state how many times this has 
occurred:___________________ 

 
 3 points for either “No” or “Yes” indicating 1 such instance. 
 2 points for “Yes” indicating 2 such instances.  
 0 points for “Yes” or if more than 2 such instances. _________ 
 



 

16 
 

12. Has your firm or any of its owners, officers, or partners ever been found liable in a civil 
suit, or found guilty in a criminal action, for making any false claim or material 
misrepresentation to any public agency or entity? 

 
    Yes   No 
 

 “Yes” = subtract 5 points “No” = 5 points _________ 
 
13. Has your firm or any of its owners, officers or partners ever been convicted of a crime 

involving any federal, state, or local law related to construction? 
 
    Yes   No 
 

“Yes” = subtract 5 points “No” = 5 points _________ 
 
14. Has your firm or any of its owners, officers or partners ever been convicted of a federal 

or state crime of fraud, theft, or any other act of dishonesty?  
 
    Yes   No 
 

“Yes” = subtract 5 points “No” = 5 points _________ 
 
15. State the percentage rate that your firm was required to pay for performance and 

payment bonds on all projects on which your firm worked at any time during the last 3 
years. 

    __________________% 
 

If your firm was required to pay a premium > 1 %, you may provide an explanation. 
 
 3 points if the rate is no more than 1.00 percent. 
 2 points if the rate was no higher than 1.25 percent. 
 0 points for any other answer. _________ 

 

16. During the last 5 years, has your firm ever been denied bond credit by a surety company, 
or has there ever been a period of time when your firm had no surety bond in place 
during a public construction project when one was required? 

 
    Yes   No 
 

“Yes” = 0 points “No” = 3 points _________ 
 
17. Provide one of the following: 
 

(a) A copy of a reviewed or audited financial statement for your firm’s latest fiscal year.  
A financial statement that is either not reviewed or audited is not acceptable.  A 
letter verifying the availability of a line of credit is not a substitute for the required 
financial statement.   

 
OR 
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(b) On Contractor’s letterhead, provide specific numerical data for the following four 

(4) financial ratios with respect to your firm’s latest complete fiscal year, signed and 
dated by Contractor’s Chief Financial Officer, President or Chief Executive Officer. 

 

Financial Assessment Ratios 

 

Assessment Formula Desired Ratio 

Current Ratio Current Assets / Current Liabilities > 1.25 

Net Worth Total Assets – Total Liabilities ≥ 0 

Working Capital Current Assets – Current Liabilities ≥ 10% of Est. Cost 

Leverage Total Liabilities / Equity ≤ 2.5 
 

 Current Ratio 

 8 points if the ratio is greater than 1.25 
 4 points if the ratio is 1.25 or less, but greater than 1.0 
 0 points if the ratio is 1.0 or less _________ 

 
 Net Worth 

 8 points if the ratio is greater than or equal to 0 
 0 points for a ratio less than 0 _________ 

 
 Working Capital 
 8 points for a ratio greater than or equal to 10% of estimated cost of project ($1.2 M) 

 4 points for a ratio greater than or equal to 7.5% of estimated cost of project ($900K) 
 0 points for any other answer  
  _________ 

 
 Leverage 

 8 points for a ratio less than or equal to 2.5 
 4 points for a ratio greater than 2.5 but less than 3.25 
 0 points for any other answer _________ 

  

 
 _________ 
 

End of Part IV-A 
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B.   Compliance with Safety, Workers Compensation & Prevailing Wage laws 

This Part IV-B contains a total of 10 scored questions about compliance with safety, 
workers compensation, prevailing wage and apprenticeship laws.  There is a maximum 
total of 60 points that can be scored on these 10 questions.  In order to prequalify, a 
minimum of 43 points must be scored on these 10 questions.  Contractor must respond to 
all questions. 
 

1. Has CAL OSHA cited and assessed penalties against your firm for any “serious,” 
“willful” or “repeat” violations of its safety or health regulations in the past 5 years? 
NOTE:  If you have filed an appeal of a citation and the Occupational Safety & Health 

Appeals Board has not yet ruled on the appeal, you need not include information about it. 
 

    Yes   No 

  

 If your answer is “Yes,” then state how many times this has occurred and attach a 
separate signed page describing each citation:________________ 

 
8 points for either “No” or “Yes” indicating only 1 such instance. 
5 points for “Yes” indicating 2 such instances.  
0 points for “Yes” if more than 2 such instances. _________ 

 

2. Has the federal Occupational Safety and Health Administration cited and assessed 
penalties against your firm in the past 5 years? 

NOTE: If you have filed an appeal of a citation and the appropriate Appeals Board 

has not yet ruled on your appeal, you need not include information about it. 

 

    Yes   No 

 

If your answer is “Yes,” then state how many times this has occurred and attach a 
separate signed page describing each citation:________________ 

 

8 points for either “No” or “Yes” indicating 1 such instance. 
5 points for “Yes” indicating 2 such instances.  
0 points for “Yes” or if more than 2 such instances. _________ 

 

3.  Has the EPA or any Air Quality Management District or any Regional Water Quality 
Control Board cited and assessed penalties against either your firm or the owner of a 
project on which your firm was the contractor, in the past 5 years? 
NOTE: If you have filed an appeal of a citation & the Appeals Board has not yet ruled on 

your appeal, or if there is a court appeal pending, you need not include information about 

the citation. 

 

    Yes   No 
 

If your answer is “Yes,” then state how many times this has occurred and attach a 
separate signed page describing each citation:________________ 

 
5 points for either “No” or “Yes” indicating 1 such instance. 
3 points for “Yes” indicating 2 such instances.   
0 points for “Yes” or if more than 2 such instances. _________ 
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4. How often do you require documented safety meetings to be held for construction 
employees and field supervisors during the course of a project? 
______________________ 

 

3 points for an answer of once each week or more often. 
0 points for any other answer _________ 

 
5. How often do you require documented safety inspections be made by the safety officer 

or manager during the course of a project?  ___________________________________ 
 

3 points for an answer of once each month or more often. 
0 points for any other answer _________ 

 
6. List your firm’s Experience Modification Factor (EMF) (California Workers’ 

Compensation Insurance) for each of the past 5 premium years: 
NOTE: An Experience Modification Factor is issued to your firm annually by your 

Workers’ Compensation Insurance carrier. 
 

Current year: ____________________ 

Previous year: ____________________ 

Year prior to previous year: ____________________ 

If the EMF for any of these 3 years is or was 1.00 or higher, you may attach a letter of 
explanation. 

 

12 points for three-year average EMF of 0.95 or less 

9 points for three-year average of EMF of more than 0.95 but no more than 1.00  
0 points for any other average EMF 
 _________ 

 
 

7. List all subcontractor firm’s Experience Modification Factor (EMF) (California 
Workers’ Compensation Insurance) for each of the past 5 premium years: 

 

Firm Name EMF Current 
Year 

EMF Previous 
Year 

EMF Prior to 
Previous Year 

    

    

    

    

    

 
If any subcontractor EMF for any of these 3 years is or was 1.25 or higher, you may 
attach a letter of explanation. 

 
12 points for three-year average EMF of .95 or less 

9 points for three-year average of EMF of more than 0.95 but no more than 1.19  
0 points for any other average EMF 
 _________ 
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8. Within the last 5 years, has there ever been a period when your firm had employees but 

was without Workers’ Compensation Insurance or state-approved self-insurance? 
 
    Yes    No 

  

If your answer is “Yes,” then state how many times this has occurred: _________ 
 

3 points for either “No” or “Yes” indicating 1 such instance.  
0 points for any other answer. _________ 

 
9. Has there been any occasion during the last 5 years on which your firm was required to 

pay either back wages or penalties for your own firm’s failure to comply with any state 
or local prevailing wage laws? 
NOTE: This question refers only to your own firm’s violation of prevailing wage laws, not 

to violations of the prevailing wage laws by a subcontractor. 

 
    Yes   No 

 

 If your answer is “Yes,” then state how many times this has occurred in total: 
_______________ 

 

3 points for either “No,” or “Yes” indicating either 1 or 2 such instance. 
2 points for “Yes” indicating 3 such instances.  

0 points for “Yes” and more than 3 such instances. 
 _________ 

 

10. During the last five years, has there been more than one occasion in which your own 
firm has been penalized or required to pay back wages for failure to comply with the 
federal Davis-Bacon prevailing wage requirements? 

 
    Yes   No 

 

 If your answer is “Yes,” then state how many times this has occurred in total: 
_______________ 

 
3 points for either “No,” or “Yes” indicating either 1 or 2 such instance. 
2 points for “Yes” indicating 3 such instances.  
0 points for “Yes” and more than 3 such instances. _________ 

 

 
 Total _________ 

 
 

End of Part IV-B 
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Part V.  Experience: Recent Similar & Relevant Construction Projects 

This Part V contains a total of 6 scored questions for General/Prime Contractors and 5 
scored questions for Landscaping subcontractors about your firm’s experience with 
projects that are similar and relevant to the Central Green / Arts Plaza Project, are located 
on an active educational campus, and that will be approved and inspected by the Division 
of the State Architect (DSA).  See Project Description below: 
 
The Central Green / Arts Plaza Project restores existing pedestrian pathways to meet ADA 
compliance, restores existing hardscape and softscape areas including irrigation, planting, 
exterior way-finding signage, and lighting.  There are two primary areas within the 
Evergreen Valley College campus that are being restored as part of this project. The 
Central Green is the central campus gathering space, and the Arts Plaza is the main east 
pedestrian entry to the campus.  Central Green restorations include restoration of pathways, 
landscaping, structural stairways, lighting, upgrades to the Gullo emergency firelane, and 
the addition of a pedestrian pathway between the Gullo firelane and South Campus project.  
Arts Plaza restorations will reconfigure plaza spaces to correct ADA compliance 
deficiencies, the addition of pedestrian drop-off lanes for vehicles, new bus shelters, and 
structural screening of electrical equipment for increased student safety. 
 
For General/Prime Contractors, there is a maximum total of 39 points that can be 
achieved on the 6 scored questions.  In order for a General/Prime Contractor to prequalify, 
it must achieve a minimum of 29 points on these questions.  Contractor must respond to all 
questions. 
 
For Landscaping Subcontractors, there is a maximum total of 39 points that can be 
achieved on the 6 scored questions.  In order for a Landscaping Subcontractor to prequalify, 
it must achieve a minimum of 29 points on these questions.  Contractor must respond to all 
questions. 
 

1. For General/Prime Contractors:  Has your firm as a prime contractor successfully 
completed a project that involved the restoration of pedestrian pathways to meet ADA 
compliance, restoration of existing hardscape and softscape areas including plazas, 
landscaping, irrigation, lighting, vehicular drive lanes, structural stairways, and relocation of 
fire hydrants? 

  Yes   No 

If your answer is “Yes,” then state the name of the project(s) below (up to 3 projects) and 
complete a separate Project Data Sheet (Part VI) for each project.  Failure to submit a 
Project Data Sheet for a project will disqualify that project from being considered for 
points under this Part V. 

 

Project Name  Owner 
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Up to 3 points for each listed project for which the information provided on a 
completed Project Data Sheet is verified by District. (3 projects max.)          _________ 

  

2. Of the projects listed in Question 1, identify the projects that were constructed on a public 
educational campus that was fully operational throughout the duration of the construction 
project.   
 

Project Name  Owner 

  

  

  

2 points for each listed project for which the information provided on a completed 
Project Data Sheet is verified by District. (3 projects max.) 

 _________ 

 
3. Of the project(s) listed in Question 1, identify the projects that  had construction cost of: 

$3 Million for General/Prime Contractors.   
  

Project Name  Owner 

  

  

  

 

2 points for each listed project for which the information provided on a completed 

Project Data Sheet is verified by District. (3 projects max.) 
 _________ 

 
4. Of the projects listed in Question 1, identify the projects that were 250,000 square feet or 

greater.   
 

Project Name  Owner 

  

  

  

 

2 points for each listed project for which the information provided on a completed 
Project Data Sheet is verified by District. (3 projects max.) 

_________ 
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5. Of the project(s) listed in Question 1, identify the projects that were completed on a 
Community College campus that was fully operational throughout the duration of the 
construction project.  

 

Project Name  Owner 

  

  

  
 

 

 

 

 

 

2 points for each listed project for which the information provided on a completed 

Project Data Sheet is verified by District. (3 projects max.) 
 _________ 

 
6. Of the projects listed above in Question 1, identify the projects that were reviewed, 

approved, and certified by the California Division of the State Architect (DSA).  
 

Project Name  Owner 

  

  

  

 

2 points for each listed project for which the information provided on a completed 
Project Data Sheet is verified by District. (3 projects max.) 

 _________ 

 
1. For Landscaping Subcontractors:  Has your firm as a lead Landscaping contractor 

successfully completed a project that involved the restoration of existing hardscape and 
softscape areas including landscape irrigation/control systems, and storm drainage utilities?   

  Yes   No 

If your answer is “Yes,” then state the name of the project(s) below (up to 3 projects) and 
complete a separate Project Data Sheet (Part VI) for each project.  Failure to submit a 
Project Data Sheet for a project will disqualify that project from being considered for 
points under this Part V. 

 

Project Name  Owner 
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Up to 3 points for each listed project for which the information provided on a 

completed Project Data Sheet is verified by District. (3 projects max.) 
_________ 

 

 

2. Of the projects listed in Question 1, identify the projects that were constructed on a public 
educational campus that was fully operational throughout the duration of the construction 
project.   

 

Project Name  Owner 

  

  

  

2 points for each listed project for which the information provided on a completed 

Project Data Sheet is verified by District. (3 projects max.) 
 _________ 

 
3. Of the project(s) listed in Question 1, identify the projects that  had construction cost of: 

$1.5 Million for Landscape Subcontractors.   
  

Project Name  Owner 

  

  

  

 

2 points for each listed project for which the information provided on a completed 
Project Data Sheet is verified by District. (3 projects max.) 

 _________ 

 
4. Of the projects listed in Question 1, identify the projects that were 250,000 square feet or 

greater.   
 

Project Name  Owner 

  

  

  

 

2 points for each listed project for which the information provided on a completed 

Project Data Sheet is verified by District. (3 projects max.) 
_________ 
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5. Of the project(s) listed in Question 1, identify the projects that were completed on a 
Community College campus that was fully operational throughout the duration of the 
construction project.  

 

Project Name  Owner 

  

  

  
 

2 points for each listed project for which the information provided on a completed 
Project Data Sheet is verified by District. (3 projects max.) 

 _________ 

 
6. Of the projects listed above in Question 1, identify the projects that were reviewed, 

approved, and certified by the California Division of the State Architect (DSA).  
 

Project Name  Owner 

  

  

  

 

2 points for each listed project for which the information provided on a completed 

Project Data Sheet is verified by District. (3 projects max.) 
 _________ 

 

 

Total Points this Part  _________ 

 

 

End of Part V 
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Part VI.  PROJECT DATA SHEET - one Project per Project Data Sheet  

 

Contractor Name: ________________________________________________ 
(Seeking Prequalification) 

Project Name: ____________________________________________________________ 

Location: ____________________________________________________________ 

Owner: _____________________________________________________________ 

 Provide the names, titles and current phone numbers of the Owner’s Project Manager and 
at least one other person who you believe to be best qualified to answer the interview 
questions set forth in the Interview Section, beginning on Page 27 of this Prequalification 
Questionnaire.  It is the Contractor’s responsibility to confirm that contact information is 

current.  Non-current information may result in rejection of the project for evaluation.  
 

1) Owner Contact Name/Title:  _____________________________________________ 

 Owner Contact Phone: _____________________________________________ 

2)  Owner Contact Name/Title:  _____________________________________________ 

 Owner Contact Phone: _____________________________________________ 

Architect or Engineer: _____________________________________________ 

 Architect/Engineer Contact Name: ____________________________________ 

 Architect/Engineer Contact Phone: ____________________________________ 

Project Description, Scope of Work Performed (Be descriptive and include similar/relevant 

aspects to the Central Green / Arts Plaza Project project for which your firm is seeking 

prequalification such as DSA involvement, or performing work in an occupied and/or 

operating space.  It is solely the responsibility of the Contractor to include sufficient 

information regarding project relevancy to allow the DISTRICT to appropriately evaluate & 

assign points for the submitted projects)  
____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

____________________________________________________________________________________ 

         Educational Campus Site Improvement Project?   Yes   No 
 

Site Improvement Project on an operational educational campus?   Yes   No 
 

Public Agency Project?   Yes   No 
 

DSA Project?   Yes   No 
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Cost Information: 

Original Contract Value:  ________________________ 

Contract Change Orders Granted by Owner: ________________________ 

Total Construction Cost of Project: ________________________ 

Total Construction Cost of Site Improvement portion: ________________________ 

Total Value of Landscaping Contract:  ________________________ 

(For Landscaping Subcontractors Only) 

Total Square Footage of renovation site:  ________________________ 

 
    

Schedule Information: 

Original Contract Completion Date:  ________________________ 

Time Extensions Granted by Owner (number of days):  ________________________   

Contract End Date (a+b): ________________________   

Actual Date of Completion: ________________________ 

 

End of Part VI 

  



 

28 
 

Project Description 
 
The San José/Evergreen Community College District educates more than 30,000 students per year.  
The District voters passed Proposition 39 general obligation bond measure in the amount of $185 
million for San José/Evergreen Community College District, Measure G-2004.  This bond measure 
supports the District’s efforts toward upgrading its facilities, constructing energy-efficient, 
technology-driven, classrooms and labs, upgrading outdated electrical, plumbing, 
heating/ventilation systems, and working toward achieving maximum efficiency, for teaching 
environments and in the infrastructure that supports those environments.  
 
 
The Central Green / Arts Plaza Project restores existing pedestrian pathways to meet ADA 
compliance, restores existing hardscape and softscape areas including irrigation, planting, exterior 
way-finding signage, and lighting.  There are two primary areas within the Evergreen Valley 
College campus that are being restored as part of this project. The Central Green is the central 
campus gathering space, and the Arts Plaza is the main east pedestrian entry to the campus.  Central 
Green restorations include restoration of pathways, landscaping, structural stairways, lighting, 
upgrades to the Gullo emergency firelane, and the addition of a pedestrian pathway between the 
Gullo firelane and South Campus project.  Arts Plaza restorations will reconfigure plaza spaces to 
correct ADA compliance deficiencies, the addition of pedestrian drop-off lanes for vehicles, new 
bus shelters, and structural screening of electrical equipment for increased student safety. 
 
 
 

End of Project Description 

 

End of Prequalification Questionnaire 
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REQUEST FOR QUALIFICATIONS # 0130-15 

 

GENERAL CONTRACTORS & LANDSCAPING CONTRACTORS FOR: 

 

EVERGREEN VALLEY COLLEGE 

CENTRAL GREEN / ARTS PLAZA  

PROJECT #223 

SAN JOSE, CALIFORNIA 

 

ATTACHMENT RFQ-1 

 

REQUEST FOR QUALIFICATIONS DECLARATION 

 

1.  This response is submitted by the entity listed below.  All correspondence regarding this                                         
     Request for Qualifications should be sent by the District to: 
 

______________________________________ 
(Name of Contractor) 

______________________________________ 
(Primary Contract for RFQ Correspondence) 

______________________________________ 
(Address) 

______________________________________ 
(City, State, Zip Code) 

______________________________________ 
(E-mail Address) 

______________________________________ 
(Telephone/FAX) 

 
2.  The undersigned acknowledges that the following Amendment No(s).___________to the  
     Request for Qualifications (RFQ) have been reviewed. 
 
3.  The undersigned agrees to be bound by the terms and conditions of the Project Stabilization /     
     Construction Careers Agreement in place between the San Jose / Evergreen Community     
     College District and the Santa Clara & San Benito Counties Building & Trades Council, if  
     awarded a contract or subcontract for the Project.  A copy of the Project Stabilization /  
     Construction Careers Agreement is provided as a Reference Document. 
 
4.  The undersigned has reviewed the San Jose/ Evergreen Community College District Outreach 
     Program and agrees to its terms if awarded a contract or subcontract for the Project.  A copy  
     of the Outreach Program is provided as a Reference Document. 
 
5.  The undersigned certifies that the proposing Contractor takes no exception to the terms of the  
     RFQ or the Amendments to the RFQ issued by the District. 
 
6.  All information submitted for evaluation will be considered official information acquired in  
     confidence, and the District will maintain its confidentiality to the extent permitted by law. 
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7.  It is critical that the prospective proposer fill out all required information accurately,  
     completely, thoughtfully and to the best of its knowledge.  Ambiguous or incomplete  
     information may lead to an unfavorable rating and subsequent disqualification of the  
     contractor.  Should the District discover any material misrepresentations in Contractor’s 
     response to the RFQ that would have resulted in the contractor not being prequalified. The  
     District reserves the right to make a claim for “fraud in the inducement” and seek to recover 
     all fees paid to Contractor in addition to any other false claim/breach of contract remedies it  
     may seek. 

 

 

IMPORTANT:  If the below is signed by other than the sole proprietor, a general partner or 

corporate officer, attach original notarized Power of Attorney or Corporate Resolution. 

 

Check one of the following: 
I, the undersigned: 

•  Am the sole proprietor.   ____ 

•  Am a general partner.      ____ 

•  Am a corporate officer.    ____ 

•  Am none of the above and have attached an original notarized Power of Attorney or 
Corporate Resolution as required above. ____ 
 

NOTE:  Failure to return a properly completed Declaration will result in disqualification 

              of the Contractor. 

 

 
 
I, __________________________________________________, hereby declare that I am the  
    (Printed Name) 

______________________________  of  _________________________________________ 
 (Title)                                                                           (Name of Firm) 
 

Submitting this response to the Request for Qualifications, that I am duly authorized to sign this 
response on behalf of the above named firm; and that all information set forth in this response and 
all attachments hereto are, to the best of my knowledge, true, accurate and complete as of its 
submission date. 
 
The undersigned declares under penalty of perjury that all of the information submitted with this 
form is true and correct and that this declaration was executed in _____________________County, 
California, on ___________________________. 
                             (Date) 
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REQUEST FOR QUALIFICATIONS # 0130-15 

 

GENERAL CONTRACTORS & LANDSCAPING CONTRACTORS FOR: 

 

EVERGREEN VALLEY COLLEGE 

CENTRAL GREEN / ARTS PLAZA  

PROJECT #223 

SAN JOSE, CALIFORNIA 

 

ATTACHMENT RFQ-2 

DECLARATION OF FINANCIAL CONDITION 

 
To be submitted with the Statement of Qualifications and the Audited or Reviewed Financial Statements. 

(For Individual, Partnership, or Corporation) 

 
_____________________________________________________________________________ 
(Name of Individual, Partner, or Officer) 

If an individual, doing business as ________________________________________________ 

 

Declares that: I am _________________ (capacity) of the ________________________ (entity) 
submitting the Statement of Financial Condition; that I have read the Statement of Financial 
Condition and am familiar with the accounting records from which it was prepared; and that the 
Statement of Financial Condition is a true and accurate statement of 
_______________________________ (my or the) financial condition of 
________________________________ (the partnership or firm) as of its date. 

 

I declare under penalty of perjury that the foregoing is true and correct and that this declaration was 
subscribed at: 

 
__________________________________,   _____________________________________________ 
City                                                                  County 

 

State of __________________________    on ____________________________________________ 
                                                                              Date 
 
 
                                                                              ________________________________________________________ 
 (Individual, Partner or Officer must sign here) 

 

For Partnership only: 
 

The foregoing declaration is hereby affirmed 
 
_____________________________________ 
 
_____________________________________ 
 
_____________________________________ 
(Remaining Partner of firm sign here) 



 

 

ATTACHMENT A 

 

CONSTRUCTION CAREERS AGREEMENT 
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Document 00 73 49 CONSTRUCTION CAREERS AGREEMENT























































San Jose-Evergreen Valley Community College District  

Construction Careers Agreement 
Contractor Work Assignment Form 
 

Project Name: ___________________________________________ Project Number: _______________ 

Campus:                San Jose City College       Evergreen Valley College 

 

Contractor Complete Name: ____________________________________________________________ 

Office Address: ________________________________________________________________________ 

Telephone Number: ___________________FAX Number: _________________CSLB Number: _________ 

Contact Person: ________________________________________________________________________ 

Name of general contractor, prime contractor, or higher-tier subcontractor  

Contractor is contracted to: ______________________________________________________________ 

 

Describe the scope of work to be performed by Contractor on this project: 

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________

_____________________________________________________________________________________ 

                                                                                                   

Contractor: Proposed Craft Assignments                              Union         Contractor Affiliation 

Name of Craft/Trade Scope of Work Assigned Yes    No   Name of Local Union 

    

    

    

    

    

    

    

 

Contractor: Proposed Workforce Schedule                                        Estimated Manpower 

Craft/Trade  Start Date Completion Date Average Workers Peak Workers 

     

     

     

     

     

     

     

 

Contractor: Sub-tier Contractors 

Complete Name Scope of Work  Telephone CSLB Number 

    

    

    

    

    

    

    

 

*Note: Completion of this form may fulfill Contractor obligation for a Pre-Construction Conference with the    

Building Trades Council. Failure to fill out this form in detail will lead to a required Pre-Job Conference. 



 

 

ATTACHMENT B 

 

LOCAL BUSINESS OUTREACH PROGRAM 

For 

Minority-Owned, Women-Owned  

& Small Business 
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LOCAL BUSINESS OUTREACH PROGRAM 
FOR 

MINORITY-OWNED, WOMEN-OWNED & 
SMALL BUSINESS 

 
 

SEPTEMBER 2011 
 
 
 

PROGRAM AND CONSTRUCTION MANAGEMENT BY: 
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MINORITY-OWNED, WOMAN-OWNED & SMALL BUSINESS 

PROGRAM 

 
1. OVERVIEW 

 
The District’s Measure G-2010 Small and Disadvantaged Business Enterprise Program reaffirms 

the District’s commitment to increase the opportunities for and participation of small and 

disadvantaged businesses in its procurement of goods and services related to Construction 

Projects for The San Jose`/Evergreen Community College District Measure G-2010 Bond 

Program. The District recognizes the importance of supplier diversity and by creating sound 

business relationships, seeks to strengthen the economic development and viability for 

minority/women businesses. Through value-added strategic initiatives, the District expects 

increased competition and additional opportunities. The Small and Disadvantaged Business 

Enterprise Program has instituted a variety of initiatives to identify and encourage small and 

disadvantaged businesses to participate in the District's procurement/bidding process in an effort 

to ensure continued growth of business opportunities for those business enterprises. 

 

This program performs a key role by providing outreach, training, and educational programs. 

The Small and Disadvantaged Business Enterprise Program forms a connecting link between the 

District and the local small business community. 

 

2. MISSION 
 

Our mission is to deliver the best valued and highest quality products and services by 

encouraging competition among all contractors and suppliers. The District recognizes supplier 

diversity as an important component of its overall construction effort and will continue to foster 

relationships with small and disadvantaged business enterprises to increase their utilization in 

construction and construction related projects. 

 

3. MINORITY OWNED, WOMAN OWNED, & SMALL BUSINESS 

QUALIFICATIONS  
 

The San Jose Evergreen Community College District is not in the business of certifying 

companies for small or disadvantaged business enterprise status.  In order to be considered as 

such by SJECCD, the company must be at least 51 percent (51%) owned, controlled and 

managed (proven & demonstrated) by a U.S. citizen(s) and must be certified by one of the 

following agencies: 

 

Department of General Services Bureau of Minority & Women Business Opportunities  

(DGS BMWBO) 

Federal Department of Transportation 

National Minority Development Council (NMSDC) or its affiliates 

Women Business Enterprise National Council (WBENC) 

National Women Business Owners Corporation (NWBOC) 
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Minority Business Enterprise Council (MBEC) 

State of California 

San Francisco Human Rights Commission 

City of Oakland 

City of San Jose 

County of Santa Clara 

County of Alameda 

County of San Mateo 

 
Only Contractors and Suppliers certified by the agencies listed above are acceptable toward Small and Disadvantaged Business 

Participation. The District reserves the right to revise this list at its own discretion. 

 

4. STRATEGIC DIVERSITY INITIATIVES 

The Small and Disadvantaged Business Enterprise Program’s intent is to ensure that small and 

disadvantaged businesses have optimum accessibility to procurement and contracting 

opportunities. SJECCD will proactively work to create mutually beneficial business relationships 

with small and disadvantaged contractors and suppliers. In support of our mission we have 

outlined strategic initiatives that will be implemented to support the success of this effort within 

the G-2010 Bond Program. Please refer to Figure 1, Program Strategic Initiatives, which outlines 

the four key initiatives. A description of each initiative is detailed further below in this program 

statement. 

              

 

Figure 1. Program Strategic Initiatives 

 

Minority-Owned, Woman-Owned & Small Business Program  

 

•  Community Outreach and Education 

o Partnering with appropriate groups 

o One-on-Ones with small and disadvantaged firms 

o Targeted Advertising 

o Business Seminars 

•  SJECCD Internal Coordination 

o Partnering with Purchasing Dept. 

o Goal of bidders lists to include 15% small and disadvantaged firms  

o Bid documents given to MBE/WBE firms 

•  Design-Bid-Build Projects 

o 15%  Participation Goal for overall project (5%  minimum participation expected) 

o Impact on Contractor Evaluation 

o Data submission requirement 
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•  Construction Manager Projects 

o 15% Goal 

o Work Packaging focus 

o Increased solicitation requirements 

o Contractor Open House 

o Small and Disadvantaged Business Workshop(s) 

o Standard written procedure 

 

A. OUTREACH and EDUCATION 

The Outreach Coordinator will actively seek qualified small and disadvantaged contractors and 

suppliers through certification consortiums, business develop organizations, business trade 

shows, conferences, and seminars. The Outreach Coordinator will also focus on the education of 

the SJECCD internal community outlining the benefits of the Small and Disadvantaged Business 

Enterprise Program. Internal and external outreach focus areas are outlined below. 

 

Internal Outreach 

SJECCD Diversity Partnering: The Outreach Coordinator will partner with the SJECCD 

Purchasing Department on training efforts inside and outside The District. 

 

Project Manager Education: The Outreach Coordinator will educate the SJECCD community on 

the benefits of procuring goods and services from small and disadvantaged contractors and 

suppliers. A key component of this program will be the internal education of all Project 

Managers who will be instrumental in making this program a success. Early internal outreach 

efforts will center around communicating this program to the Project Managers. 

 

External Outreach 

Training:  

 

1. Perform a minimum of two “How To Do Business With The District” seminars and 

continue to work with local outreach organizations on training/educational endeavors that 

benefit the small and disadvantaged community. 

 

2. Develop a series of short classes for the benefit of small and disadvantaged businesses to 

assist them in understanding how to support their efforts to obtain work overall and in 

working for larger contractors.  Topics would include Accounting, Bidding, Contracts, 

Insurance and Bonding, and Project Execution. 

 

One-on-Ones: Arrange one-on-one meetings with promising small and disadvantaged firms. 

 

Organizational Involvement: Forge relationships with small and disadvantaged organizations & 

groups to establish benchmarking opportunities and attend informational meetings and 

conferences. 

 

Targeted Advertising: Advertise projects in designated small and disadvantaged agencies and 

organization publications. 
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Project Document Issuance: Upon request for a specific project, the District shall provide, free 

of charge, one set of drawings and specifications (and addenda when issued) to small and 

disadvantaged organizations/associations. A review of the bid activity by an association’s 

members may be initiated to justify continuation of this service. 

 

Although it is not always practical or feasible to establish a business relationship with every 

contractor/supplier, we are firmly committed to creating the means by which these businesses are 

given due consideration and a fair opportunity to participate in construction and construction 

related projects. 

 
B.  Approach for Design-Bid-Build Projects 

 

Contract documents will establish an expected commitment towards small and disadvantaged 

business participation on all lump-sum bid projects. The contract documents will incorporate 

definitive language towards small and disadvantaged participation in an effort to increase 

participation. A 15% goal will be established for combined small and disadvantaged 

participation. For projects that include prequalification, the contractor evaluation process will 

include a section regarding evidence of performance related to small and disadvantaged business 

participation.  If the 15% combined goal is not reached the Project Manager will indicate a below 

average score in regards to participation.  For projects that do not prequalify, a Participation 

Sheet will be required as part of the Bid Submission to indicate the Bidder’s intended small and 

disadvantaged  business participation and will be considered in the award of the work.  Further, 

the level of small and disadvantaged business participation will be tracked as the project 

progresses, and if contractors consistently miss the 15% combined goal and are unable to provide 

reasonable justification, appropriate steps will be taken relative to the contractor’s status within 

the District.   Please refer to the sample contract language below. 

              

 

Sample Language 

 

“Notice to Bidders 
 
SMALL AND DISADVANTAGED BUSINESS ENTERPRISES 

 

A. The District has set a goal of 15% combined utilization of small and disadvantaged 

contractors & suppliers on all projects unless otherwise noted. 

 

B. The District recognizes small and disadvantaged contractor and supplier certifications 

granted to firms by any of the following agencies: 

 

Department of General Services Bureau of Minority & Women Business 

Opportunities (DGS BMWBO) 

Federal Department of Transportation 
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National Minority Development Council (NMSDC) or its affiliates 

Women Business Enterprise National Counsel (WBENC) 

National Women Business Owners Corporation (NWBOC) 

Minority Business Enterprise Council (MBEC) 

State of California 

San Francisco Human Rights Commission 

City of Oakland 

City of San Jose 

County of Santa Clara 

County of Alameda 

County of San Mateo 

The District reserves the right to revise this list at its own discretion 

 

C. Document 00 42 13 - Small and Disadvantaged Contractor/Supplier Utilization Form 

(attached) is required to be submitted with each bid. 

 

E. If there is less than 15% or no anticipated participation of small and disadvantaged 

businesses on this project, a Justification Letter must be submitted with the bid for 

SJECCD’s review.  

 

Statement within the Form of Proposal 
 
“We, the undersigned, agree to provide small and disadvantaged business participation on 

this project to the extent practical and have submitted the Small and Disadvantaged 

Contractor/Supplier Utilization Form with our bid. If no small and disadvantaged 

participation is anticipated, we agree to write a Justification Letter and submit it along 

with our bid for SJECCD’s review. Immediately following substantial completion of this 

project we agree to submit to the Outreach Coordinator Document 00 42 19 - Final Small 

and Disadvantaged Contractor/Supplier Utilization Report. It is understood that final 

payment on this contract will not be processed until Document 00 42 19 - Final Small and 

Disadvantaged Contractor/Supplier Utilization Report is received by SJECCD. If a 

Justification Letter is not submitted at time of bid, anticipated small and disadvantaged 

participation will be expected.”  
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C. Construction Management Projects 

 

Projects utilizing a Construction Manager delivery method (such as CM At Risk and Design-

Build) will adhere to the following: 

 

1. It is anticipated that the CM will attain a 15% combined utilization of small and 

disadvantaged contractors & suppliers for the project. 

 

2. The Outreach Coordinator and Project Manager shall work with the project’s 

architect, along with any other individuals who could provide assistance, to determine 

small and disadvantaged capacity for the work required, appropriate bid packages, 

and expected small and disadvantaged participation for each specific bid package. 

 

3. For each bid package, consideration should be given to maximize small and 

disadvantaged participation wherever possible. This would include a review and 

analysis of the potential known certified small and disadvantaged firms capable of 

performing the work as prime contractors, subcontractors and/or suppliers for each 

specific bid package. 

 

4. The Outreach Coordinator shall track and monitor the small and disadvantaged 

participation and shall submit quarterly updates throughout the project. At project 

completion, the Outreach Coordinator shall submit a final report detailing the names 

of each small and disadvantaged contractor & supplier, contact information, original 

contract amount , change orders, and the participation percentage for the final project 

construction cost(s). 

 

5. The Construction Management Firm is required to hold a project Open House which 

shall cover the project schedule, construction package information, bidding schedule 

and requirements, small and disadvantaged participation goals and any other specific 

SJECCD/CM requirements. Small and disadvantaged businesses are to be targeted for 

attendance at this initial networking event. The Outreach Coordinator is required to 

document the attendee list with small and disadvantaged businesses noted. 

 

6. Following the Open House, the Construction Management firm is required to conduct 

a “workshop” specifically for small and disadvantaged companies to assist them with 

any issues that may specifically impact their ability to bid or contract on the project. 

All potential prime trade subcontractors shall also be invited to attend for networking 

purposes. The Outreach Coordinator is required to document the attendee list with 

small and disadvantaged businesses noted. 

 

7. The Construction Management Firm is required to notify designated small and 

disadvantaged agencies and organizations identified by the owner regarding the 

release of project packages for bid. 

 

8. The Construction Management firm is to continue follow-up with all potential small 

and disadvantaged businesses throughout the bidding process.  



Page 9 of 10 

 

5. MBE/WBE PARTICIPATION TRACKING 

 
A. The Outreach Coordinator shall maintain all small and disadvantaged participation data 

required for this program. These records shall include by project: 

 

(a) The contractor report submitted at the completion of the project; 

(b) The type of work performed; 

(c) The actual dollar value of the work, services, supplies or equipment; and 

(d) The percentage of the total contract. 

 

B. The Outreach Coordinator shall track and monitor participation for all construction related 

projects and maintain such records as are necessary to confirm compliance with its small and 

disadvantaged Business Enterprise Program goals. 

 

C. Please refer to attached Final Small and Disadvantaged Contractor/Supplier Utilization 

Report. This report will be required to be submitted on all Contract Administration projects. 

 

6. ENFORCEMENT 

 
A. The Outreach Coordinator shall verify that the certified small and disadvantaged 

businesses listed in the Final Small and Disadvantaged Business Contractor/Supplier 

Utilization Report have actually performed the work and have been paid in full. At a 

minimum, (3) projects shall be randomly selected for review each year. 

 

B. The Outreach Coordinator and/or designated representative will conduct reviews as 

deemed necessary to confirm program compliance and monitor progress towards 

increasing the small and disadvantaged business participation with emphasis on 

continuous improvement and reporting those findings to District management. 

 

C. The Outreach Coordinator shall solicit feedback from contractors/suppliers and internal 

employees on program satisfaction and continually look for creative methods to improve 

the small and disadvantaged business participation including (but not limited to) 

advertising, business development mentoring, contractor monitoring, and designing bid 

packaging to promote rather than discourage small and disadvantaged business 

participation. 

 

7.  KEY PERFORMANCE MEASURES 

 
Performance measures have been established to help to monitor outreach efforts and 

participation levels. The following five (5) performance measures will be updated quarterly by 

the Outreach Coordinator throughout the year. 

 

1. Number of small and disadvantaged businesses pre-qualified. 

2. Number of small and disadvantaged businesses attending conferences, workshop, and 

seminars. 
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3. Number of One-on-One’s with small and disadvantaged businesses. 

4. Number of small and disadvantaged businesses bidding projects as primes. 

5. Overall small and disadvantaged business project participation (prime contractors, 

subcontractors, and vendors). 

 

The results of measurements above will be reviewed quarterly with District management to 

assess the program. Additional details on all measures above will accompany the next program 

update. 

 

8. DEFINITIONS 
 

Small and Disadvantaged Business 

For the purposes of this program a small or disadvantaged business enterprise is a “Small 

Business”, a “Minority Business Enterprise”, a “Woman-Owned Business Enterprise” or a 

“Disabled Veteran Business Enterprise” recognized as such by one or more of the following 

agencies: 

 

Department of General Services Bureau of Minority & Women Business Opportunities 

(DGS BMWBO) 

Federal Department of Transportation 

National Minority Development Council (NMSDC) or its affiliates 

Women Business Enterprise National Counsel (WBENC) 

National Women Business Owners Corporation (NWBOC) 

Minority Business Enterprise Council (MBEC) 

State of California 

San Francisco Human Rights Commission 

City of Oakland 

City of San Jose 

County of Santa Clara 

County of Alameda 

County of San Mateo 

 

Outreach Coordinator 

Gilbane Employee designated to administer the Small and Disadvantaged Business Enterprise 

Program. 

 

Project Manager 

Gilbane Employee designated to manage the project. They shall be an advocate for the Small and 

Disadvantaged Business Enterprise Program and shall be responsible for explaining the Program 

documentation and its relationship to the bidder’s responsiveness in the absence of the Outreach 

Coordinator. 

 

END OF DOCUMENT 



 

 

ATTACHMENT C 
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OWNER CONTROLLED INSURANCE PROGRAM (OCIP) 

1.1 INTRODUCTION 

The District, hereinafter called the “Owner” has elected, at its sole discretion, to implement an Owner 
Controlled Insurance Program (“OCIP”) under the Statewide Educational Wrap Up Program (“SEWUP”).  
The SEWUP Joint Powers Authority (“JPA”) will be providing the OCIP on behalf of the Owner.  All 
terms and conditions of the SEWUP Contractual Provisions will apply during the term of the contract. 

The SEWUP JPA will provide Workers’ Compensation, Employer’s Liability, General Liability, Contractor’s 
Pollution Liability, and Builder’s Risk insurance for all Enrolled Contractors (and their Enrolled 
Subcontractors of every tier) and other designated parties for work performed at the Project Site 
(hereinafter called “Project”).  The Owner agrees to pay all premiums associated with the OCIP, unless 
otherwise stated in this section and in other contract documents. 

Insurance coverage provided under the OCIP is limited in scope and specific to Work performed after the 
inception date of enrollment into the OCIP.  Offsite locations, labor and operations are not covered by the 
OCIP.  In addition to any insurance provided by the Owner, all Contractors/Subcontractors will be 
responsible for providing certain insurance as specified in Section 1.7. The Owner recommends that 
Contractors discuss the OCIP with their insurance agents, brokers or consultants to assure that other proper 
coverages are maintained, prior to contract acceptance. 

Keenan & Associates, hereinafter called “Program Administrator”, shall administer the OCIP on behalf of 
the SEWUP JPA.  At all times, all Contractors/Subcontractors, shall (a) cooperate with Owner, Program 
Administrator, and all OCIP insurers, as applicable, and their respective consultants, agents and 
representatives, in its or their administration of the OCIP and all other terms and conditions described 
herein and (b) comply with the terms, conditions, warranties, and subjectivities of the insurance policies 
provided pursuant to the OCIP, including, without limitation, any and all directives and requirements of 
Owner’s and the OCIP insurers’ respective consultants, agents and representatives, including, without 
limitation, any directive or requirement relating to loss control, and quality control, and the closure to 
Owner’s satisfaction of open items on any and all quality control checklists and inventories. 

A. Participation in the OCIP  

Participation in the OCIP is mandatory but not automatic. Each Eligible Contractor/Subcontractor 
must follow the guidelines, as specified in section 1.5. 

Enrollment (Definition):  An Eligible Contractor/Subcontractor is considered Enrolled once the all 
required documents are received, reviewed and processed by the OCIP Program Administrator and 
insurer. Enrollment form (Exhibit A) must be submitted with Declarations pages, including proof 
of rates from your current policies; in addition to Certificate of Insurance evidencing Workers’ 
Compensation, General Liability, Excess/Umbrella Liability if applicable, and  Auto Liability 
coverage. Evidence of Auto Liability should include an endorsement naming the school district as 
an additional insured (see Sections 1.7 and1.8) 

Contractor (Definition): Includes all vendors, suppliers, businesses, persons, or entities and entities 
which the Owner has engaged directly by contract to perform services relating to the Project. 

Subcontractor (Definition): Includes all vendors’ suppliers, businesses, and other persons or entities 
that have been engaged by a Contractor to perform, or assist with the performance of, services 
relating to the Project.   

Eligible (Definition): Includes all Contractors/Subcontractors providing direct labor on the Project, 
and excludes Ineligible Contractors, as defined below.  Temporary labor services and leasing 
companies are to be treated as Eligible Contractors.  
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Ineligible (Definition): Includes, but is not limited to, consultants; suppliers who do not perform or 
do not subcontract installation; demolition that includes abatement and hazardous materials 
removal; vendors; materials dealers; surveyors; consultants; guard services; non-construction 
janitorial services; and truckers, including trucking to the Project where delivery is the only scope of 
work performed.  However, if contracted with an on-site installer, suppliers/vendors should be 
enrolled in the OCIP only for General Liability, as it pertains to the contractual relationship of the 
installer’s on-site work. Any party deemed an Ineligible Contractor, but who has direct labor on the 
Project, will be required to participate in the Project Safety Program (see Section 1.16). Any 
questions regarding a Contractor’s status as “Eligible” or “Ineligible” should be referred by 
written request to Owner. 

EACH CONTRACTOR/SUBCONTRACTOR MUST INCLUDE THIS DOCUMENT WITH THEIR BID 

SPECIFICATIONS TO ANY AND ALL SUBCONTRACTORS. Any contractor/subcontractor’s failure to 
comply with the OCIP Administrator and all OCIP requirements shall be considered non-
performance under the contract. 

Enrollment of each Contractor’s eligible Subcontractors is mandatory.  Contractor shall notify 
Owner and the Program Administrator in writing of the identity of each Subcontractor, and shall 
cause each Subcontractor to notify the Program Administrator in writing of the identity of each of 
its Sub-subcontractors, prior to such parties’ commencement of their portion of the Work and 
prior to their entry onto the Project.  Subcontractors shall not be deemed enrolled until the 
Program Administrator and OCIP insurers receive and approve a completed Contract Enrollment 
Form, for each awarded contract.  Enrollment is required prior to commencement of on-site 
activities but no contractor shall be enrolled sooner than 30 days prior to their start date. Each 
Subcontractor shall be solely responsible for any and all losses, damages, claims, liabilities, and suits 
arising out of such Subcontractor’s failure to enroll, or delay in enrolling, any of its Subcontractors. 

Unless otherwise directed by the Owner, Ineligible Contractors and Subcontractors will be 
required to maintain their own insurance for both on-site and off-site activities and will be 
required to participate in the Project Safety Program.  Minimum Insurance and 
endorsement requirements are located in Section 1.7 & 1.8. 

B. Project Site and Offsite Premises 

Coverages provided by the OCIP are Project Site specific.  The Project Site shall be designated by 
the Owner.  The Project Site consists of any and all projects that are endorsed to this policy, which 
includes the: 

1. Ways and means adjoining the endorsed project site. 
2. Adjacent locations to the endorsed projects sites where incidental operations are being 

performed, excluding permanent locations. 

With the exception of 1 and 2 mentioned above, off-site locations, labor and operations are not 
covered by the OCIP.  It will be the responsibility of each Contractor/Subcontractor to maintain 
off-site insurance, as identified in Section 1.7, which specifies coverage types and minimum limits. 
Contractor/Subcontractor will promptly furnish to the Owner, or its designated representative, 
Certificates of Insurance evidencing that all required insurance is in force. 

1.2 PREQUALIFICATION & COST IDENTIFICATION  

A. Contractor Pre-Qualification 

Pursuant to Government Code Section 4420.5, a Bidder and all identified Subcontractors must 
meet certain minimum standards for bids to be deemed responsive: 
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Bidder’s Qualification: 

 
1. Have an average Workers’ Compensation Experience Modification Rate (EMR) of 1.00 or less 

over the last five (5) years.     
2. Have Zero (0) Serious and Willful violations (Labor Code Section 6300) against them in the 

past five (5) years 

3. Provide evidence of an Injury and Illness Prevention Program (IIPP).  

Subcontractor’s Qualification:  
 
1. Your subcontractors must have an EMR of 1.25. 
2. 100% of your listed subcontractors Have Zero (0) Serious and Willful violations (Labor Code 

Section 6300) against them in the past five (5) years 
3. 100%  of your listed subcontractors must provide evidence of an Injury and Illness Prevention 

Program (IIPP) 

FAILURE TO MEET THESE MINIMUM STANDARDS SHALL DISQUALIFY THE BIDDER. 

B. Contractor Insurance Cost Identification 

Contractor’s base bid shall exclude any and all costs for insurance coverages provided under the 
OCIP. If insurance cost is not removed, the bidder may not qualify as the lowest responsive bidder. 
The Bidder declares under penalty of perjury under California law, that the base bid excludes any 
costs relating to any insurance coverages afforded under the OCIP and that each subcontractor to 
the Bidder has similarly excluded costs for any insurance coverage afforded under the OCIP. 

C. Change Order Pricing 
All Contractors/Subcontractors declare, under penalty of perjury under California law, that the 
change order is priced to exclude any costs relating to any insurance coverage afforded under the 
OCIP. 

1.3 OWNER-PROVIDED INSURANCE COVERAGES 

CONTRACTOR/SUBCONTRACTOR SHOULD REFER TO THE ACTUAL POLICIES FOR DETAILS 

CONCERNING COVERAGE, EXCLUSIONS, AND LIMITATIONS. IN THE EVENT OF ANY CLAIM OR 

QUESTION WITH REGARD TO COVERAGE PROVIDED BY THE OCIP, THE ORIGINAL POLICIES WILL 

PREVAIL AS THE SOLE BINDING AGREEMENT. OCIP POLICIES AND PROJECT INSURANCE MANUAL ARE 

AVAILABLE UPON WRITTEN REQUEST TO THE PROGRAM ADMINISTRATOR. 

The OCIP is for the benefit of the Owner and all Enrolled Contractors/Subcontractors who have on-site 
employees.  OCIP coverage applies only to Work performed under the contract at the Project (see Section 
1.1, B for definition).  All Contractors must provide their own insurance for Automobile Liability and off-
site locations, labor, and operations.  

Such policies or programs may be amended from time to time, and the terms of such policies or programs, 
as amended, are incorporated herein by reference.   

The Contractors/Subcontractors enrolled in the OCIP agree that the OCIP policies’ limits of liability, 
coverage terms and conditions shall determine the scope of coverage provided by the OCIP. 
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A. Workers’ Compensation and Employer’s Liability Insurance, Will be provided in 
accordance with applicable state laws, to all Enrolled Contractors/Subcontractors, each as 
named insured, and issued an individual policy) reflecting the following Limits of Liability: 

Workers’ Compensation: 

•  California Statutory Benefits 
Employer’s Liability: 

•  $1,000,000 Bodily Injury each Accident 

•  $1,000,000 Bodily Injury by Disease – Policy Limit 

•  $1,000,000 Bodily Injury by Disease – Each Employee 

1. Deductible:  None 
2. Exclusions: The known exclusions for this coverage are set forth on the table attached as 

Exhibit B.  This is a summary and may not be exhaustive.  The policy language may contain 
additional exclusionary language, limitations or carve-backs that are not identified on the 
table.  It is the responsibility of the Contractor/Subcontractor to review the policy for the 
complete details of all exclusions. 

3. Policy Term: The policy term is one year, with automatic one-year renewals until the Project is 
completed.  The policy is intended to remain in effect for duration of the contractor’s 
contractual work.  Warranty work and post contract repair work is excluded.   Each 
Contractor/Subcontractor is insured under the policy for the length of its work at the Project. 

B. General Liability Insurance is written on an “Occurrence” form under a master liability policy.  
Certificates of Insurance will be provided to all enrolled Contractors/Subcontractors as named 
insured, reflecting the following Limits of Liability: 

•  $5,000,000 Bodily Injury and Property Damage Liability  

•  $10,000,000 General Aggregate  

•  $5,000,000 Products and Completed Operations 

•  10 Years Completed Operations 

•  Limits are per Project  

1. Deductible: None 
2. Exclusions: The known exclusions for this coverage are set forth on the table attached as 

Exhibit B.  This is a summary and may not be exhaustive.  The policy language may contain 
additional exclusionary language, limitations or carve-backs that are not identified on the 
table.  It is the responsibility of the Contractor/Subcontract to review the policy for the 
complete details of all exclusions. 

3. Policy Term:  
a. Bodily Injury and Property Damage Liability coverages to remain in effect until Project 

Completion Date or July 1, 2018, whichever comes first; as defined in the policy.  
b. Ten years Products and Completed Operations coverage commences upon completion, 

occupancy or July 1, 2018; whichever comes first; as defined in the policy. 

C. Contractor’s Pollution Liability, is written on an “Occurrence” form under a master liability 
policy, except for fungus/spore coverage which is “Claims Made”.  Certificates of 
Insurance will be provided to all enrolled Contractors/Subcontractors, as named insured, 
reflecting the following Limits of Liability: 

•  $25,000,000 Each Loss / $25,000,000 Program Annual Aggregate 

•  Claims expense, including defense cost, within limits 
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•  $5,000,000 Fungus/Spore Sub-limit, $5,000,000 Per Claim/Program Aggregate  

1. $10,000 Deductible, Per Claim 
2. Contractor/Subcontractor shall be liable, at its expense; to the extent claims payable are 

attributable to their acts or omissions and/or the acts or omissions of its Subcontractors of any 
tier or any other entity or person for whom it may be responsible. The deductible amount shall 
not be reimbursed by the OCIP Insurance Program or the District. 

3. Exclusions: The known exclusions for this coverage are set forth on the table attached as 
Exhibit B.  This is a summary and may not be exhaustive.  The policy language may contain 
additional exclusionary language, limitations or carve-backs that are not identified on the 
table.  It is the responsibility of the Contractor/Subcontractor to review the policy for the 
complete details of all exclusions. 

4. Policy Term: The policy term is from July 1, 2013 to June 30, 2015.  The policy is intended to 
remain in effect for the length of the Project or June 30, 2018, whichever comes first.    

D. Builder’s Risk coverage will be in place during the Course of Construction, at the Project.  Such 
insurance shall be written on a repair or replacement cost basis, subject to exclusions, sublimits, 
property limitations and conditions. Such insurance shall include the interests of the Owner (as 
named insured) and enrolled Contractors/Subcontractors (as additional insured’s) during the 
Course of Construction. A deductible, which shall be determined by the type of construction, will 
apply to each occurrence. The deductible schedule is as follows: 

New Construction & Renovation    

•  $10,000 - $25,000 deductible (depending on type of structure) for Wood Frame, Masonry 
Non-Combustible or Joisted Masonry, and Fire Resistive / Non-Combustible.  

•  $50,000 deductible for Water Damage to structural renovations. 

•  $100,000 deductible for Water damage to Large Span Buildings (with unsupported roof 
greater than 200 feet); and Stadiums/Arenas (open air, fixed roof, and/or retractable roof). 

1. Contractor shall be responsible for the applicable deductible under the Districts builder’s risk 
insurance policy for damage to work of Contractor or any Subcontractor of any tier including 
damage to work of other Contractors caused by Contractor or its Subcontractors.  The 
applicable deductible amount shall not be reimbursed by the OCIP Insurance Program or the 
District. 

2. Exclusions: The known exclusions for this coverage are set forth on the table attached as 
Exhibit B.  This is a summary and may not be exhaustive.  The policy language may contain 
additional exclusionary language, limitations or carve-backs that are not identified on the 
table.  It is the responsibility of the Contractor/Subcontractor to review the policy for the 
complete details of all exclusions. 

3. Policy Term:  The policy term is from July 1, 2013 to June 30, 2015. 

E. OCIP Policies Establish OCIP Coverage. The insurance coverages, limits of liability, definitions, 
terms, conditions, exclusions and limitations contemplated in these contractual provisions and the 
other contract documents are set forth in full in the OCIP insurance policies.  The summary 
descriptions of such policies in these contractual provisions, in the Project Insurance Manual, or in 
any other contract document or elsewhere are not intended to be complete or to alter or amend any 
provision of the actual OCIP policies.  To the extent, if any, such descriptions herein or therein 
conflict with any such insurance policies, the provisions of the actual insurance policies shall 
govern.  To the extent there are any other conflicts between or among the provisions of such 
insurance policies, these contractual provisions, the contract documents, or the Project Insurance 
Manual, then in descending order, the insurance policies shall govern, followed by these contractual 
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provisions, the contract, the other contract documents, then the Project Insurance Manual.  
Contractor/Subcontractor acknowledges that it has had the opportunity to review the insurance 
policies as provided in section1.3, and that it is relying solely on the provisions set forth in the 
insurance policies, and not upon any oral or written statement or reference in these contractual 
provisions, any other contract document, the Project Insurance Manual, or otherwise. 

1.4 OCIP CERTIFICATES AND POLICIES 

All Enrolled Contractors/Subcontractors will receive their own Workers’ Compensation policy.  Certificates 
of Insurance will be furnished for General Liability and Contractor’s Pollution Liability coverages. Program 
Administrator will provide a copy of the OCIP policies upon written request.  Such policies or programs 
may be amended from time to time and the terms of such policies or programs, as they may be amended, 
are incorporated herein by reference. Contractors/Subcontractors hereby agree to be bound by the terms of 
coverage, as contained in such insurance policies and/or self-insurance programs.   

1.5 CONTRACTOR/SUBCONTRACTOR RESPONSIBILITIES 

Participation in the OCIP is mandatory but not automatic.  Each Eligible Contractor /Subcontractor must 
comply with the following:  

A. Contractor Eligibility, see Section 1.1, A for definition. 

B. Enrollment Compliance 
An Eligible Contractor/Subcontractor is not enrolled until the Program Administrator and OCIP 
insurers receive and approve a completed Contract Enrollment Form (see Exhibit A), for each awarded 
contract.  Enrollment is required prior to commencement of on-site activities but no contractor shall 
be enrolled sooner than 30 days prior to their start date.  Evidence of Insurance for 
Contractor/Subcontractor-Provided Insurance Coverage (see Sections 1.7 and 1.8) is a requirement 
and must be submitted with the completed Contract Enrollment Form.   

Any Contractor/Subcontractor who enrolls in the OCIP after their start date must provide a No-
Known-Loss Letter to the Program Administrator, along with the enrollment documentation. Late 
Enrollment is not guaranteed and must be approved and accepted by the insurance carrier. Upon 
approval, the Program Administrator will provide evidence of OCIP coverage to the 
Contractor/Subcontractor, as noted in Section 1.4.  

All Contractors/Subcontractors shall cooperate with, and require their Subcontractors to cooperate 
with, the Owner and the Program Administrator, in regards to the administration and operation of 
the OCIP.   

C. Contractor/Subcontractor Compliance with Other Forms and Procedures 
All Enrolled Contractors/Subcontractors are required to complete and submit the following forms: 
1. Project Site Monthly Payroll Report 

Project Site Monthly Payroll Reports (see Exhibit C) must be submitted to the Program 
Administrator on a monthly basis, until the completion of the contract.  This report must 
summarize the unburdened payroll by Workers’ Compensation Class Code. Certified payroll is 
not a requirement of the OCIP and cannot be accepted.  If the Project Site Monthly Payroll 
Report is not submitted to Program Administrator on a monthly basis, the Construction 
Manager and/or Owner can withhold payment until the report is received.  
Contractor/Subcontractor agrees to keep and maintain accurate and classified records of their 
payroll for operations at the Project Site.  This payroll information is submitted to the OCIP 
insurer. At the end of each contract, a carrier audit may be performed using the reported 
payroll. 



 STATEWIDE EDUCATIONAL WRAP UP PROGRAM, SEWUP JPA  - MANDATED VERSION 

Last Rev. March 2014 

2. Payroll Reporting /Workers’ Compensation Insurance Rating Bureau Requirements 
Once an Eligible Contractor/Subcontractor is enrolled into the OCIP, a separate Workers’ Compensation 
Policy will be issued to them.  All Enrolled Contractors/Subcontractors shall comply with the 
rules and regulations of the California Workers Compensation Insurance Rating Bureau 
(WCIRB).  

3. Contractor’s Completion Notice 
Contractor’s Completion Notice (see Exhibit D) must be submitted to the Program Administrator 
upon completion of work at the Project, which includes punch list items, but not warranty 
work. This form evidences all enrolled Contractors’/Subcontractors’ actual start and 
completion dates, per each contract.  This information is used to confirm that each Workers’ 
Compensation Policy was issued with correct policy term dates, covering the 
Contractors/Subcontractors for the duration of their Work at the Project.  This information is 
subsequently submitted to the Workers’ Compensation Insurance Rating Bureau (WCIRB). 

4. Project Insurance Manual 
A Project Insurance Manual will be provided to all awarded Contractors/Subcontractors, which 
includes a Program Summary, Claims Reporting Instructions, Project Safety Guidelines, 
necessary forms, and contact information. Copies can be requested from the Program 
Administrator. 

D. Contractor/Subcontractor Compliance with all aspects of the OCIP 

All Contractors/Subcontractors further acknowledge and agree to comply fully and promptly with 
such safety, loss control, and quality control rules, requirements, and directives as may from time to 
time be promulgated by Owner, the Program Administrator and/or the OCIP insurers or any of its 
or their respective consultants, agents, or representatives.  Nothing in this document or any other 
contract document or in the Project Insurance Manual, shall be deemed to render Owner or any of 
its affiliates of any tier an employer of Contractor/Subcontractor or any of its Subcontractors or 
any of its or their personnel or employees.  Failure to comply will be considered non-performance 
under the contract. 

It is the obligation of each Eligible Contractor/Subcontractor to enroll in the OCIP and to comply 
with all of the administrative, notice, claim reporting, safety, loss control, quality control, insurance 
and other requirements set forth in these contractual provisions, in the OCIP insurance policies, in 
the Project Insurance Manual, and elsewhere in the contract documents.  Contractor/Subcontractor 
shall provide each of its Subcontractors, among other things, with a copy of the Project Insurance 
Manual and a copy of these contractual provisions.  Contractor/Subcontractor shall require in 
writing that each enrolling Subcontractor comply with, among other things, the provisions of the 
OCIP insurance policies, the Project Insurance Manual, and the contract documents.  All such 
requirements shall be included in all subcontracts and sub-subcontracts with eligible parties.  The 
failure of Contractor/Subcontractor or any other party to provide eligible Subcontractors with a 
copy of this document, the Project Insurance Manual, and/or all other applicable requirements shall 
not relieve any such Subcontractor of any of the obligations contained therein. 

Contractor/Subcontractor shall keep and maintain accurate records and information in accordance 
with the requirements of the OCIP Insurer(s), the Project Administrator, the Project Insurance 
Manual, and the contract documents, and shall provide such records and information to Owner, the 
Program Administrator, and/or the OCIP insurers upon request. 

1.6 OCIP DISCLAIMER  

The Owner does not warrant or represent that the OCIP coverages constitute an insurance program that 
completely addresses all the risks of the Contractors/Subcontractors.  Prior to the commencement of work 
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under the contract, it is the responsibility of all Contractors/Subcontractors to ensure that the OCIP 
coverages provided sufficiently address their insurance needs.  Any additional insurance coverage purchased 
will be at Contractor’s/Subcontractor’s option and sole expense. 

1.7 REQUIRED CONTRACTOR/SUBCONTRACTOR PROVIDED INSURANCE COVERAGES  

For any work under this contract, and until completion and final acceptance of the work by the Owner, the 
Contractors/Subcontractors shall, at their own expense, promptly furnish Certificates of Insurance 
evidencing that coverage is in force and any required Additional Insured Endorsements to the Owner, with 
a copy to the Program Administrator for the following coverages, before commencing work on the Project  
(See Section 1.8 ) for Certificate Holder and Additional Insured Endorsement specifications): 
 

A. Automobile Liability Insurance Must cover all vehicles owned by, hired by, or used on behalf of 
the Contractors/Subcontractors for both Project Site and off-site operations with the following 
minimum limits of liability:       

Enrolled Contractors/Subcontractors 

General/Prime Contractor Subcontractor    

•  $2,000,000 $1,000,000 Bodily Injury and Property Damage 

 
Ineligible Contractors/Subcontractors – Not Enrolled 

General/Prime Contractor Subcontractor    

•  $2,000,000 $1,000,000 Bodily Injury and Property Damage 

B. Workers’ Compensation and Employer’s Liability Insurance 
Workers’ Compensation –Statutory Benefits - All States 

•  Employer’s Liability: 

•  $1,000,000 Bodily Injury each Accident 

•  $1,000,000 Bodily Injury by Disease – Policy Limit 

•  $1,000,000 Bodily Injury by Disease – Each Employee 

C. General Liability Insurance, minimum limits of liability are as follows: 

Enrolled Contractors/Subcontractors  

General/Prime Contractor Subcontractor  

•  $2,000,000 $1,000,000 Bodily Injury and Property Damage       

•  $2,000,000 $1,000,000 Per Occurrence                                     

•  $2,000,000 $1,000,000 General Aggregate                                 

•  $2,000,000 $1,000,000 Products/Completed Operations Aggregate   

•  $2,000,000 $1,000,000 Personal/Advertising Injury Aggregate        
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Ineligible /Not Enrolled Contractors/Subcontractors 

General/Prime Contractor Subcontractor  

•  $2,000,000 $1,000,000 Bodily Injury and Property Damage       

•  $2,000,000 $1,000,000 Per Occurrence                                     

•  $2,000,000 $1,000,000 General Aggregate                                 

•  $2,000,000 $1,000,000 Products/Completed Operations Aggregate   

•  $2,000,000 $1,000,000 Personal/Advertising Injury Aggregate        
 

D. Professional Liability Insurance, if Contractor’s/Subcontractor’s work requires design and/or 
design-assist services, or Contractor/Subcontractor performs professional services of any kind, 
Contractor/Subcontractor shall purchase and maintain, at its sole cost and expense, Professional 
Liability (Errors and Omissions) insurance for all professional services provided. This Professional 
Liability insurance shall include full prior acts coverage sufficient to cover the services under this 
agreement, with the following minimum limits of liability: 

•  $2,000,000 per Claim/Annual Aggregate   

1. Deductible or self-insured retention amount must not be greater than $100,000 per claim, 
including coverage of contractual liability.  

 

Professional Liability Insurance is to be maintained during the term of the contract and for so long 
as the insurance is reasonably available as provided herein, for a period of ten (10) years after 
completion of the services. 

E. Environmental and Asbestos Abatement Coverages:  If the Contractor’s/Subcontractor’s scope 
of work involves the removal of asbestos, the removal/replacement of underground tanks, or the 
removal of toxic chemicals and substances, the Contractor/Subcontractor will be required to 
provide the following minimum limits of liability, for such exposures subject to requirements and 
approval of the Owner:  

•  $1,000,000 per Claim/Aggregate  

F. Aircraft or Watercraft Liability Insurance: If any Contractor/Subcontractor requires the use of 
Aircraft or Watercraft at the Project Site, the Contractor/Subcontractor shall purchase and 
maintain, or cause the operator of the Aircraft or Watercraft to purchase and maintain, Aircraft or 
Watercraft liability insurance.  This must insure passengers and the General Public against personal 
injury, bodily injury or property damage arising out of the ownership, maintenance, use or 
entrustment to others.  It includes Aircraft or Watercraft owned or operated by or rented or loaned 
to any insured.  Use includes operation and “loading or unloading”.  Contractor/Subcontractor will 
be required to provide the following minimum limits of liability, for such exposures subject to 
requirements and approval of the Owner:  

•   $5,000,000 per Claim/Aggregate 
 

1.8 REQUIRED CONTRACTOR/SUBCONTRACTOR CERTIFICATES OF INSURANCE AND ADDITIONAL 

INSURED  ENDORSEMENTS 

Certificates of Insurance and Additional Insured Endorsements acceptable to the Owner and Program 
Administrator must be filed with the Owner within ten (10) days after award of the contract to all 
Contractors/Subcontractors and prior to commencement of on-site activities.  

All required insurance shall be maintained, without interruption, from the date of commencement of 
on-site activities, until the date of the final payment or expiration of any extended period, as set forth in 
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this agreement.  These certificates and additional insured endorsements required by Section 1.7 and 1.8 
shall provide not less than thirty (30) days prior written notice to the Owner, with a copy to the 
Program Administrator, of any material change in the insurance, cancellation, or non-renewal.  

Certificates of Insurance, the Project must be identified on the Certificate of Insurance in the 
“Description of Operations/Locations/Vehicles/Special Items” section. The Certificates of Insurance 
should name District, as the Certificate Holder, as specified below:  

Certificate Holder:  
San Jose Evergreen Community College District  
c/o Statewide Educational Wrap Up Program (SEWUP) 
2355 Crenshaw Blvd., Suite 200 
Torrance, CA 90501 

Additional Insured Endorsements: The Owner must be specifically named on the Schedule of an 
Additional Insured Endorsement, under the section titled, “Name of Person or Organization”, as 
specified below:  

1. All Contractors/Subcontractors must provide an additional insured endorsement for 
automobile liability.  

2. Ineligible Contractors/Subcontractors must provide an additional insured endorsement on both 
the Automobile Liability and General Liability policies and a waiver of subrogation on workers’ 
compensation. 

 
Name of Person or Organization:  
San Jose Evergreen Community College District  
c/o Statewide Educational Wrap Up Program (SEWUP) 
2355 Crenshaw Blvd., Suite 200 
Torrance, CA 90501 

1.9 CONTRACTOR/SUBCONTRACTOR INSURANCE FOR PERSONAL PROPERTY AND EQUIPMENT 

All Contractors/Subcontractors shall be solely responsible for any loss or damage to their personal property 
including, without limitation, their tools and equipment, mobile construction equipment, scaffolding, and 
temporary structures, whether owned, borrowed, used, leased or rented by any Contractor/Subcontractor. 
Contractors/Subcontractors may at their sole discretion, purchase and maintain insurance or self-insure 
such equipment and property, and any deductible in relation thereto shall be their sole responsibility. Any 
insurance, including self-insurance, shall be the Contractors’/Subcontractors’ sole source of recovery in the 
event of a loss.  

Any type of insurance or any increase of limits of liability not described in this Section, which the 
Contractors/Subcontractors require for their own protection or on account of any statute, will be their own 
responsibility and at their expense.  

1.10 ASSIGNMENT OF RETURN PREMIUMS 

The Owner will be responsible for the payment of all premiums associated solely with the OCIP and will be 
the sole recipient of any dividend(s) and/or return premium(s) generated by the OCIP.  

1.11 WAIVER OF SUBROGATION AND OWNER INDEMNIFICATION 

With respect to their work on the Project:  
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•  Owner waives all rights of subrogation and recovery against the Contractors/Subcontractors to 
the extent of any loss or damage, which is insured under the OCIP.  

•  Contractors/Subcontractors waive all rights of subrogation and recovery against the Owner and 
other Contractors/Subcontractors to the extent of any loss or damage, which is insured under 
the OCIP.  

•  The Contractors/Subcontractors are obligated to indemnify the Owner for damages or claims 
not covered by the OCIP. 

1.12 NO RELEASE 

The provision of the OCIP, by the Owner, will in no way be interpreted as relieving the 
Contractors/Subcontractors of any other responsibility or liability under this agreement or any applicable 
law, statute, regulation, or order. 

1.13 OWNER’S RIGHT TO AUDIT 

The Contractor/Subcontractor will permit the Owner and/or its representative to examine and/or audit its 
books, records and insurance policy information. Contractor/Subcontractor will also provide any additional 
information to the Owner, or it’s appointed representatives, as may be required.   

1.14 DUTIES IN THE EVENT OF A LOSS 

Contractors/Subcontractors are required to report any and all losses, which include potential losses, 
promptly to, OCIP insurers and/or Program Administrator.  A full description and details of the incurred 
loss are also required. 

The Contractor/Subcontractor shall assist the Owner, its agents, and the Program Administrator, by 
providing the utmost cooperation in the adjustment of claims arising out of the operations conducted 
under, or in connection with, the Project and shall cooperate with the Owner’s insurers in claims and 
demands that arise out of the Work and that the insurers are called upon to adjust.  

1.15 OCCUPATIONAL SAFETY AND HEALTH COMPLIANCE 

 

All Contractors/Subcontractors are expected to comply with all applicable local, state, and federal 
occupational safety and health.  If additional safety and health requirements are set forth in the contract 
specifications, all contractors shall comply with these requirements 

It is the responsibility of each Contractor/Subcontractor to maintain an environment free of recognized 
hazards.  All Contractors/Subcontractors shall exercise reasonable care to prevent work-related injuries; 
property and equipment damage at the Project, as well as minimize risk to the public and third party 
property.  

In the event of an accident, it shall be the responsibility of the employing and/or responsible 
Contractor/Subcontractor to see that injured workers or members of the public are provided 
immediate medical treatment.  All appropriate medical and claim forms must be filed in 
accordance with the claim procedures developed for this Project by Keenan & Associates, 
hereinafter called “Program Administrator.” This includes notification to the appropriate state 
authorities, if necessary. 

The Program Administrator shall conduct periodic loss control surveys on behalf of the District.  These 
surveys will focus on evaluating the Contractors’/Subcontractors’ efforts to minimize loss, assist in 
identifying loss exposures, and to recommend appropriate corrective measures. The Program Administrator 
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is a resource to supplement the safety and loss prevention activity of Contractors/Subcontractors.  Its loss 
control survey activities or other activities of the Program Administrator and/or OCIP insurers do not in 
any way relieve the Contractors/Subcontractors of their responsibilities for Project safety. 

1.16 PROJECT SAFETY PROGRAM 

In addition local, state, and federal occupational safety and health laws, the following standards 
apply to all Enrolled and Non-Enrolled Contractors/Subcontractors. 

A. Safety Orientation  

1. Contractor/Subcontractor employees shall be provided with a project specific safety orientation 
prior the start of the project.  At a minimum, the orientation will address the following items: 

i. The District’s site safety requirements. 
ii. Site specific safety hazards and protective measures for these hazards. 
iii. Emergency telephone numbers and procedures. 
iv. Local medical clinic/hospital information within the Medical Provider Network 

(MPN).  

B. Program Management 

1. Each Contractor/Subcontractors shall have the following safety programs: 
v. Injury and Illness Prevention Plans 
vi. Hazard Communication Programs 
vii. Heat Illness Prevention Plans 

2. Each Contractor/Subcontractor shall have an onsite competent person responsible for 
occupational safety and health.   

C. Site Safety  

According to industry practices, it is the responsibility of contractors of all tiers to exercise 
reasonable care to prevent work-related injuries; property and equipment damage at the 
project site, as well as minimize risk to the third-party persons and property.   
Contractors/Subcontractors of all tiers shall be expected to comply with the following safety 
and loss control requirements: 

1. All Subcontractors shall identify their contact person(s) to the General or Prime Contractor.  

2. All Contractors/Subcontractors shall follow District procedures for dealing with the media. 

3. All construction employees shall wear clothing suitable for the weather and work conditions.  
At a minimum, this shall be short sleeved shirts, long pants, and leather or other protective 
work shoes or boots.   

4. Alcohol is prohibited on District property at all times. 

5. Contractors/Subcontractors will be required to respond to all District complaints about 
objectionable levels of dust or noise and will be required to provide prompt and appropriate 
abatement. 

6. Construction personnel cannot enter District grounds other than the construction site unless 
accompanied by District personnel, and are allowed only “incidental” contact with students. 
Violations of these requirements by any construction employee will result in a mandatory 
background check of that employee – including fingerprinting – as required by state law. 

7. All prime contractors must attend the site specific pre-construction meeting. 
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8. No sexual reference or preference shall be permitted on any piece of clothing or the hardhat.  
Any employee observed disregarding this policy shall be removed from the job site until further 
notice. 

9. All Contractors/Subcontractors shall control the break time activities of the employees to 
assure the cleanup of all soda cans, food wrappers, plastic bottles, or food containers from the 
break area.  Such areas shall be cleaned immediately after the break and all waste placed in trash 
receptacles.  No glass containers are permitted on the site. 

10. Theft or willful damage to any property of the District, student, or other contractors will be 
prosecuted fully. 

11. All Contractors/Subcontractors will advise non-English speaking employees in their native 
language either in a written format or via an interpreter of these policies. 

D. Mandatory 6’ Fall Protection 

1. Contractor/Subcontractor employees shall be protected from fall exposures of 6 feet or greater.  
Activities include but are not limited to: 

viii. Steel erection 
ix. Decking 
x. Roofing 
xi. Framing 
xii. Scaffold work 

2. A safety monitor as means of fall protection is prohibited. 

3. Ladder jacks, lean-to, and prop-scaffolds are prohibited. 

4. Contractor/Subcontractors are required to provide training to their employees who might be 
exposed to a fall hazard prior to the exposure or upon hiring.  This training shall be 
documented and available for review.   

5. Methods of fall protection include but are not limited to the following: 
xiii. Railings  
xiv. Covers for Floor, Roof, and Wall Openings 
xv. Personal Fall Arrest Systems, Personal Fall Restraint Systems, and Positioning 

Devices 
xvi. Controlled Access Zones 

6. The design and construction of railings shall conform to the Cal/OSHA Construction Safety 
Orders. 

7. The minimum parapet height allowed for fall protection is 42 inches or greater. 

8. Covers used to cover floor, roof, and wall openings shall be secured in place to prevent 
accidental removal or displacement and shall be marked in accordance in accordance with 
Cal/OSHA Construction Safety Orders. 

9. Covers used to cover floor and roof openings shall be capable of safely supporting the greater 
of 400 pounds or twice the weight of the employees, equipment and materials that may be 
imposed on any one square foot area of the cover at anytime.   

10. Controlled access zones shall be defined by a control line or other means that restricts access.  
Each line shall have a minimum breaking strength of 200 pounds.  Signs shall be posted to warn 
unauthorized employees to stay out of the controlled access zone.   
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11. Control lines shall consist of ropes, wires, tapes, or equivalent materials.  Control lines shall be 
erected and supported in accordance with Cal/OSHA Construction Safety Orders. 

E. Crane Safety 

1. In accordance with Title 8, California Code of Regulations, section 5006.1, employers shall only 
permit operators who have a valid certificate (license) of competency to operate cranes.  The 
operator shall have his license on his person, readily available for review. 

2. All cranes used in lifting service, exceeding 3 tons rated capacity, and their accessory gear shall 
not be used until the employer has ascertained that such equipment has been certificated in 
accordance with Cal/OSHA as evidenced by current and valid documents.  Certificates (annual 
and quadrennial) attesting to current compliance with testing and examination standards shall 
be maintained, readily available for each crane. 

3. The contractor shall provide an erection plan and procedure for erection of trusses and beams 
over 25 feet long.  The erection plan and procedure shall be prepared by a civil engineer 
currently registered in California.  This plan and procedure shall be followed and kept available 
on the job site.   

F. Return to Work:  

1. The District and OCIP Carrier are committed to working with all Enrolled Contractors and 
Subcontractors to promote the successful & timely return to work of injured employees 
following a work related injury. The purpose of this policy is to ensure that Enrolled 
Contractor/Subcontractor employees who temporarily cannot return to their normal duties due 
to job-related injury or illness, but can safely perform transitional duties while recovering is 
offered appropriate transitional duties for a limited time only.  

i. Each Enrolled Contractor/Subcontractor will cooperate with the OCIP Carrier to 
facilitate the return to work of any injured employee capable of safely performing 
transitional duties.  

ii. When the employee is released to transitional duties, it is the Enrolled 
Contractor/Subcontractor’s responsibility to facilitate the injured employee's return 
to work.  

iii. The Enrolled Contractor/Subcontractor is expected to accommodate the injured 
employee to the fullest extent and facilitate the return to work.  

iv. It will be the responsibility of the Insurance Carrier’s Adjuster to maintain 
communication with the treating physician and the Enrolled 
Contractor/Subcontractor to facilitate the prompt return of an employee to full 
work status.  

1.17 OWNER’S INSURANCE OBLIGATIONS; CONTRACTORS’/SUBCONTRACTORS’ OBLIGATIONS; 
REPRESENTATIONS, WARRANTIES AND DISCLAIMERS 

(a) Owner assumes no obligation to provide insurance other than that summarily described in these 
Contractual Provisions, in the Project Insurance Manual, and in the OCIP insurance policies.  
Contractor/Subcontractor shall review the OCIP coverages, limits of liability, and insurance policies to 
satisfy themselves that the coverages offered thereby meet its needs.  Nothing contained herein shall be 
deemed to place any responsibility on Owner, and Owner disclaims any responsibility, for ensuring that the 
insurance provided by the OCIP is sufficient for the conduct of Contractor’s/Subcontractor’s business or 
performance of the Work, including, without limitation, the adequacy of the limits of liability provided by, 
and as to all other terms, conditions and exclusions of, the OCIP insurance policies.  The furnishing of 
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insurance by Owner through the OCIP shall in no way relieve or limit or be construed to relieve or limit 
Contractor/Subcontractor of any responsibility, liability or obligation imposed by the contract, the contract 
documents, the Project Insurance Manual, the OCIP insurance policies, or by law, including, without 
limitation, any and all indemnification obligations on the part of Contractor/Subcontractor. 

(b) By enrolling in the OCIP, Contractor/Subcontractor acknowledge that (i) the limits of liability of the 
OCIP insurance policies are shared by all insured parties under the OCIP for this Project; (ii) Owner is not 
an insurer or in the business of insurance and is not an agent, broker, partner or guarantor of 
Contractor/Subcontractor or any of the insurance companies providing coverage under the OCIP (the 
“OCIP insurers”); and (iii) Owner is not responsible for (a) the availability, adequacy, or exhaustion of the 
limits of the OCIP, (b) the present or future solvency of any of the OCIP insurers or (c) any claims or 
disputes by, between or among Owner, Contractor/Subcontractor and any of the OCIP insurers, including, 
without limitation, claims or disputes arising out of any the OCIP insurers’ payment or nonpayment of 
claims or losses, or such insurers’ contractual or extra-contractual duties, including, without limitation, 
defense and/or indemnity obligations.  Any type of insurance coverage or limits of liability not provided by 
the OCIP which Contractor/Subcontractor desires for its own protection, or which is required by applicable 
laws or regulations, shall be its sole responsibility and expense and shall not be included in its compensation 
for the Work.  If Contractor/Subcontractor believes that additional limits of liability beyond those provided 
by the OCIP would be prudent for its protection, it agrees to investigate and procure such additional limits 
of liability for itself at its sole cost. 

(c) By enrolling in the OCIP, Contractor/Subcontractor represents and warrants that it has had the 
opportunity to read and analyze (and to obtain professional assistance to read and analyze) a copy of the 
OCIP insurance policies and understand the contents thereof.  Any reference in these contractual 
provisions, in the Project Insurance Manual, or elsewhere in any contract document as to amount, nature, 
type or extent of coverage provided under the OCIP and/or potential applicability to any potential claim or 
loss is for reference only and Contractor/Subcontractor represents and warrants that it has not relied upon 
any such reference or any other oral or written statement by or on behalf of Owner, the Project 
Administrator, or any of its or their agents, employees or representatives, but solely upon its own 
independent review and analysis of the OCIP insurance policies in formulating any understanding and/or 
belief as to amount, nature, type or extent of any coverage, conditions, extensions, or limits of liability 
provided by and as to all other terms of the OCIP insurance policies and/or their potential applicability to 
any claim or loss or their sufficiency for the conduct of Contractor’s/Subcontractor’s business or 
performance under the contract documents.  To the extent that Contractor/Subcontractor deems it prudent 
to secure and maintain additional, supplemental, excess, or wholly independent insurance or liability 
associated with its Work on the Project or otherwise, it shall be responsible to do so at its sole expense. 

(d) Contractor/Subcontractor hereby releases Owner, the Program Administrator and their respective 
representatives, agents, directors, officers, employees, partners, shareholders, members, affiliates of every 
tier, successors, and assigns from any and all claims and liabilities arising out of or relating to acts, errors, 
omissions or negligence (i) in the design, selection, placement, adequacy, amount, limits, scope and nature of 
insurance coverage afforded by the OCIP, (ii) in the selection, performance and present and future solvency 
of the OCIP insurers, and (iii) in the implementation and administration of the OCIP.  
Contractor/Subcontractor shall make its own determinations regarding such matters and expressly waives 
any and all rights and benefits conferred upon it by the provisions of California Civil Code Section 1542, 
which provides: 

“A general release does not extend to claims which the creditor did not know or suspect to 
exist in his or her favor at the time of executing the release, which if known by him or her must 
have materially affected his or her settlement with the debtor.” 
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Contractor/Subcontractor expressly acknowledges that the foregoing waiver of the provisions of Section 
1542 was separately bargained for, and expressly agrees that the release provision shall be given full force 
and effect, including, without limitation, as to unknown or unsuspected claims, demands, liabilities and 
causes of action, if any may exist or arise.  This release provision shall survive the completion of the Work 
and the expiration or other termination of the Agreement. 

1.18 JOINT DEFENSE OF CLAIMS AND SUITS AGAINST MORE THAN ONE INSURED 

(a) In the event that a claim, demand, suit, or other proceeding (“Claim”) is brought against more than one 
insured under the OCIP, Owner and Contractor/Subcontractor recognize the common interest of all OCIP 
insureds in jointly defending that Claim.  To the fullest extent permitted by law, and absent a material, 
current, actual, unwaivable conflict of interest mandating the appointment of separate counsel under 
applicable law, Owner and Contractor/Subcontractor insured under the OCIP (i) shall be defended by the 
same counsel and by the same consultants and experts selected by Owner and/or the OCIP insurers at its or 
their sole discretion, regardless of whether the defense under the OCIP is provided subject to a reservation 
of rights issued by any OCIP insurer, and (ii) waive their respective rights to independent counsel as to any 
and all such Claims.  This waiver is deemed to be continuing.  Contractor/Subcontractor agrees to execute 
such other documents as are required to effectuate this waiver and fulfill the purpose of this Section 1.18. 

(b) In defense of Claims arising under the OCIP, information shared with counsel engaged to defend the 
insureds (”Defense Counsel”) will be protected from disclosure and shall remain privileged even after the 
termination of the OCIP and/or the completion of the Project.  Contractor/Subcontractor agrees not to 
disclose to any person or entity, other than to Owner and to Defense Counsel, any confidential information 
obtained in the defense or pursuit of Claims covered, or potentially covered, under the OCIP.  Any such 
confidential information shall only be used in matters that arise directly pursuant to such OCIP Claims.  
However, disclosures of such confidential information may be made (i) upon written approval from 
Defense Counsel or (ii) where required by court order or by applicable law. 

(c)  Nothing in this Section 1.18 shall preclude Contractor/Subcontractors from engaging counsel of its 
choice, at its sole expense, to associate in the defense of any such Claim. 

1.19 Duty of Care 

Nothing contained in the OCIP insurance policies, the contract, these contractual provisions, any other 
contract document, or the Project Insurance Manual shall relieve Contractor/Subcontractor of its 
obligations to exercise due care in the performance of its duties in connection with the Work and to 
complete the Work in strict compliance with the contract documents. 

NOTE:  THE OWNER AND PROGRAM ADMINISTRATOR MUST APPROVE CHANGES 
TO ANY OCIP REQUIREMENT OR PROCEDURE.  NO CONTRACTOR OR 
SUBCONTRACTOR HAS THE AUTHORITY TO AMEND THE OCIP REQUIREMENTS. 
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EXHIBIT B

Known OCIP Policy Exclusions 
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EXHIBIT C

West Hills Community College District 
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EXHIBIT D 

West Hills Community College District 



 

 

ATTACHMENT D 

 

Mandatory Job-Walk Location Map 



Measure G-2010
office portables. 
Parking is available
inside the gated area.

turn onto Paseo 

de Arboles from 

San Felipe Rd.


