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Handicrafts Partner Organisation Empanelment Form

Dear Applicant,

Greetings from the National CSR Hub at the Tata Institute of Social Sciences (TISS)!

The National CSR Hub at the Tata Institute of Social Sciences has designed and devised an evaluative
framework for the assessment and identification of credible and competent development partners in the
handicrafts sector. Through the empanelment process, the National CSR Hub at the Tata Institute of Social
Sciences, certifies and accredits organisations on their credibility and competence. Through the empanelment
process, our endeavour is to build a professionalised pool of development sector organisations in India, those
that are representative of credibility and competency with evidence of community centric approaches for the
promotion and development of handicrafts and artisan welfare respectively. This evaluative framework has
been customised for the Office of the Development Commissioner (Handicrafts), Ministry of Textiles, Gol.
Through this process, TISS envisions supporting grassroots organisations and other types of organisations in the
handicrafts sector that are people centric and are/have been diligently working towards the holistic development
of the artisan community and promoting cultural heritage by preserving various indigenous art forms. We are
hopeful that this robust process, that lends equal weightage to both financial and programmatic evaluation, shall
result in rightful channelization of government funds for the upliftment of the artisan communities across India,

in turn strengthening the handicraft sector.
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The Empanelment Committee of the National CSR Hub at TISS has customized the general empanelment
framework to suit the sectoral requirements of the handicrafts industry. The evaluative and assessment
framework designed for accreditation of not for profit partners in the handicrafts sector lends equal weightage
to the financial and the programmatic parameters for assessing the competence of the not for profits. In our

endeavour to promote transparency, we are enlisting below the six principle parameters for evaluation:

o Organizational Financials: System, Capacity, Transparency and Sustainability

e Organizational Vision - Mission, Strategy, Methodology and Sectoral Understanding

e Governance, Organizational Structure, Policy, Processes and Systems, and Human Resource Capacity
o The Craft Process: Production, Processing, Marketing, Innovative and Sustainable Practices

e Mechanism of Consolidation of Existing Artisan Groups and Clusters

Knowledge Creation, Documentation and Dissemination of Knowledge to the Larger Community

Kindly read the guidelines carefully and you are requested to follow the instructions given below.

Wishing you all the very best and look forward to having you on board the Tata Institute of Social Sciences in
partnering with us to achieve our objectives of sustainable development, inclusive and equitable growth with

social justice.

Head
Empanelment Committee
National CSR Hub

Tata Institute of Social Sciences
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ELIGIBILITY CRITERIA FOR EMPANELMENT APPLICATION

1. Completion of minimum of three years from date of registration

2. Registered as a not for profit organisation only under any of the following:

The Societies Registration Act, 1860
The Bombay Public Trust Act, 1950
Indian Trusts Act, 1882

Trusts registered under Income Tax Act, 1956, for organizations in those States where

registration of Trust is not mandatory
Section 8 of Companies Act, 2013

Any relevant Acts by state legislations
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IMPORTANT GUIDELINES FOR EMPANELMENT APPLICANTS

Applicants are requested to note that the empanelment is a time consuming process. The Empanelment
Committee undertakes an exhaustive, detailed and multi-layered scrutiny and we request your patience in this
regard. However, the National CSR Hub at TISS is committed to ensuring speedy, intensive and just scrutiny of

applications for empanelment.

The empanelment process aims to provide the Office of the Development Commissioner (Handicrafts),
Ministry of Textiles, Gol with a list of reliable and credible organisations as partners for development projects
and research purposes. The National CSR Hub at TISS shall empanel those organisations that are people-
centric, have experience and expertise in a specific field and have a planned approach to developmental
activities with a specific focus on the welfare and rights of the vulnerable groups in society, with
demonstrations and evidence of inclusive practices, sustainability and social impact through projects

undertaken.
Please note that applications are processed on a first come, first serve basis. No exceptions will be made in this

regard.

Only completed application forms shall be processed for scrutiny by the Empanelment Committee. In the

likelihood that the applicant is unable to fill in a specific question or provide a document, explanations

must be provided or the applicant may write ‘Not Applicable’ or ‘N.A’. However, any information

missing or any mandatory document missing shall amount to the application being considered

incomplete and hence shall not be processed for evaluation.

Please note that the applicants are requested to send in a hard copy AND a soft copy version of the duly

filled empanelment form and all the documents (attachments) as per the requirements; failing which the

application will not be considered for empanelment.

Communication is initiated with applicants whenever the Empanelment Committee thinks appropriate.
All applicants shall be informed of the Empanelment Committee’s decision after due scrutiny. Meanwhile, the
Empanelment Committee may communicate with the applicant organisation in case of requirement of

additional details or documents during processing of the application.

Please note that details of all empanelled organisations shall be made available to the Office of the

Development Commissioner (Handicrafts) through a database. Non mention of an organization on the
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list of empanelled agencies does not imply rejection/disqualification/de-listing from the National CSR
Hub at TISS. It simply implies that a particular application is still under scrutiny. All applicants shall be
notified as and when the Empanelment Committee thinks it appropriate. The status of empanelment,
whether accepted, not empanelled or withheld for field verification, will be communicated to all

applicants.
Failure to meet eligibility criteria of empanelment, furnishing of incomplete application form, furnishing of
false information shall lead to non empanelment.

Any partner agency found to have engaged in irregularities of any form shall be de-listed by the National CSR
Hub at TISS and the same shall be conveyed to the Office of the Development Commissioner (Handicrafts), for

necessary action.

Every application that is unable to be empanelled shall be duly notified of the same. Organizations that are

unable to be empanelled, can apply only after two vears from the date of communication of non —

empanelment.

As per mutual agreement between TISS and the office of DC (handicrafts) no processing fees shall be

pavable by the applicant organization for being considered for empanelment with TISS.

However in the likelihood of a field verification of an applicant organisation, the cost of the same shall

have to be borne by the applicant organisation after taking its concurrence.

Please note that follow up on empanelment status is strictly discouraged at the National CSR Hub. The

Empanelment Team shall revert during scrutiny of applications or at any other period as and when

deemed relevant.

The decision of the Empanelment Committee shall be final and binding. All forms will be thoroughly
scrutinized by the Empanelment Committee in consonance with the criteria formulated, which shall be in sync
with the larger objectives and goals of the Tata Institute of Social Sciences. You may like to visit

http://www.tiss.edu/ and http://tisstory.tiss.edu/tisstory/ for more details on the Tata Institute of Social

Sciences.
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Applicants are requested to send in BOTH HARD COPY AND SOFT COPY of the duly filled empanelment

form and all the documents as per the application form requirement to the following address and email, failing

which the application shall not be considered for evaluation.

1. THROUGH REGISTERED POST to:

PROF. B. VENKATESH KUMAR
DIRECTOR

NATIONAL CSR HUB

10" FLOOR,

PROF. GORE ACADEMIC BUILDING

TATA INSTITUTE OF SOCIAL SCIENCES (NEW
CAMPUS)

DEONAR

MUMBAI- 400088

2. SOFT COPIES are to be mailed to:

empanelment.handicrafts@gmail.com

Addressed to:

PROF. B. VENKATESH KUMAR
DIRECTOR

NATIONAL CSR HUB
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THE PROCESS OF APPLICATION FOR EMPANELMENT AND PARTNERSHIP WITH THE
NATIONAL CSR HUB AT THE TATA INSTITUTE OF SOCIAL SCIENCES AND THE OFFICE OF
THE DEVELOPMENT COMMISSIONER (HANDICRAFTYS)

STEPS FOR PARTNERSHIP:

1. To be a partner organisation of the Tata Institute of Social Sciences, applicant organisations must be
empanelled.

2. Application for empanelment as an organisation provided the organisation meets the financial and
programmatic eligibility criteria.

3. Each and every applicant organisation is sent relevant communication from the Empanelment
Committee — either that of additional query or empanelment or non empanelment.

4. The tenure of empanelment of organisations is three years, subject to renewal.

5. The empanelled organizations are eligible for funding under the registered schemes of the Office of the
Development Commissioner (Handicrafts)'. After procuring a certification of empanelment with the
National CSR Hub at TISS, empanelled organisations are eligible to submit relevant project
proposals to the Office of the Development Commissioner (Handicrafts), requesting for funding in

specific domains. Please browse www.handicrafts.nic.in for more details.

6. Upon the request by the Office of the Development Commissioner (Handicrafts), the National CSR
Hub at the Tata Institute of Social Sciences, shall perform the role of a knowledge partner by
scrutinising project proposals that are forwarded to us by the Ministry of Textiles”.

7. An applicant organisation that is unable to be empanelled may only apply after two years from
the date of receipt of non empanelment communication. However, the applicant must attach the

earlier letter(s) of non- empanelment with the new application.

! Please note that the Office of the Development Commissioner (Handicrafts) holds discretion with respect to sanctioning
requisite funds to empanelled organizations (under various schemes). The National CSR hub will not entertain any
queries in this regard. For more information please visit www.handicarfts.nic.in

2 .
ibid
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PROCEDURE FOR APPLYING:

One copy of the application form (in Word format) and all necessary documents (as mentioned in the form) in
one zip folder with name of the applicant organisation must be mailed to empanelment.handicrafts@gmail.com
only. In your email application, please mention the name of the organization in the subject line and the

geographical area. For example: Name of organisation, State of registered office.

Kindly note that applicant organizations shall be evaluated on six parameters. The supporting

documents for each part should be grouped into separate folders when sending the documents at the

mentioned email ID. For example, all annexures are to be sent separately in soft copy and all annexures

attached separately with clear numbering in the hard copy of the application form.

Please also note that a hard copy of the completed application form and necessary documents are to be
sent only though registered post. We suggest applicants do back to back printing of the application form to
save paper. It would be appreciated if the HARD COPY of the application is spiral bound. The HARD COPY
of documents (to be sent by registered post) MUST contain the following:

1. The envelope/folder must bear the name of the applicant with the name of the State/UT where
headquartered.

2. A cover letter with the organisation’s basic details (name, geographical areas of current operations,
thematic areas of current operations, contact person of nodal person for all communication, contact
address, email id, phone numbers). All details are mandatory

3. A checklist mentioning the documents attached. This must be signed by an authorized signatory.

4. A copy of the duly filled in application form.

5. The relevant documents and annexures as and where relevant are to clearly numbered.
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Preliminary Screening Check List for Empanelment Applications

*The applicant is requested to number each document. For example: Certificate of Registration shall be

numbered Al, Copy of Memorandum of Association as A2, and so on as B3, B6i, B6b..

For annexures, the applicant is requested to number them from AX 00 to AX 18, as appears in the

application form later.

Sr. | Document Attested by the Head
No. of the Organisation

MANDATORY DOCUMENTS

A Legal Status and Organisational Profile

[um—

Certificate of registration

Copy of memorandum of association

Financial Disclosures

Photo copy of 12A Certificate under Income Tax Act of 1961
Photo copy of PAN Card

vl & W |

Acknowledgement of Income Tax Return along with IT Return filed
(last three years)

6 Audited Financial Report for last three years from date of application

1. Financial Year- 1

11. Financial Year- 2

111. Financial Year- 3

a. Audit Report (with evidence of management response, if
applicable)
b. Balance Sheet

c. Income — Expenditure statement

d. Receipt and Payment

e. Schedules (fixed assets, liabilities, bank a/c, etc.)

7 Copy of FCRA Certificate (if applicable. If not applicable, to be

mentioned N.A),

8 e (Cancelled cheque of FCRA and non FCRA bank accounts

9 Financial details for at least one OR maximum 3 core project (refer to
template)
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C Programme and Organizational Capacity

10 i.  Annual Report — Year 1 Most recent year

ii. Annual Report — Year 2 Year before most recent

iii. Annual Report — Year 3 Year before the above

11 Photocopy of latest board meeting minutes

12 Knowledge created internally by the organisation — offline, hard copy
publications, research content, booklets, pamphlet, etc to be

mandatorily attached (please attach maximum 3)

13 Annexures numbered AX 00 to AX 18, mailed along with application
form as separate attachments and attached with hard copy of

application

Optional/Suggested Documents

14 e Photo copy of 80G Certificate for tax exemption under
Income Tax Act 1961

15 e Any third party external evaluation report of your

organisation’s work with full details of evaluating agency

16 e Copies of last 3 years annual General Body meeting
17 e Evidence of awards/recognition of the organisation
18 e Any other audio-visual documents that provides evidence of

the organisation’s work

PLEASE NOTE THAT INCOMPLETE APPLICATIONS SHALL NOT BE PROCESSED. PLEASE DO
NOT APPLY IF ANY OF THE ABOVE MENTIONED MANDATORY DOCUMENTS ARE MISSING
WITH THE APPLICATION.
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UNDERTAKING:

On this (Date) of (Month), (Year), 1 confirm that all

information given above is true to the best of my knowledge and, if found false or misappropriate, shall be
liable to disqualification from empanelment with the National CSR Hub at the Tata Institute of Social Sciences.
I also confirm thatl documents are self-attested with seal and signature of the institution’s head, dated

has been attached for processing the application.

Exc] fafer afgan =9, B g=fad Hr g 5, a9 & w=h
THEI GIAE A T F AR B 2| IR ) FRONSE era =1 ergof arh s E & e amifSes B
Heen & AN AR &9 F A9 & g2 ST Tk 2 | A Iz iy guridig sear § % e 7% et g e
F garr & grred @ wa: eiftigeifore =it qEaTaST 3 grefen an & g & ferg 2 |

I also agree that in the likelihood of a decision for field verification of the applicant organisation by the
Empanelment Committee, the cost of the same shall be borne by my applicant organisation after taking its

concurrence.

& =19 Y GEAdT 30T § I R gRdAeAT SR TR eifSers deene F alics Gcarae T T o sirar 2
N sHST aHTT = ETAGRT ST dend) & 3w s |

Signature:

BEI1EIR:

Designation:

agaTH:

Email:

2-Aa:
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Phone No:
OIS eI

Organisation:

HET:

State/UT where organisation is headquartered:

U /Feg WIS G 1T TR 51 gen= Srafers 8
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General Questions:

Kindly answer the following questions

Fur A1 ford g F 3 |

1. Is this the organization’s first time application for empanelment with the National CSR Hub at
TISS?
=1 12 21rer gF ©F & A HIgHSR g & |1 gadeide & ford gg yum urefaranr g |

2. If no, please discuss. (mandatorily attach previous letters of communication from the
Empanelment Committee at TISS)
af2 21, Faur Fawr 21 (2 o o3 o & gadaca=e iad & aOrer ggd fohg 719 gonar snasgss

Tg A Heald H)

3. What are the concrete areas towards which the organisation seeks support from TISS and the
Office of the Development Commissioner (Handicrafts)? (100 words)

gg HI-FHi B S 2, Riad deena 2 o o1 o § 2R Sacud= FHiEee (seafiiey) & gz =3
ST AT R |

4. What are the broad craft categories that the organization engages with? (100 words)
Riea 5 98 Hra-Fia @ Fend B Bad deema wria? |
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5. Does the organization work with artisan clusters engaged in languishing crafts specific to the
geographical area? If yes, could you specify the nature of crafts engaged in? (100 words)

1 Wl e Ao w2 8o & Ried & s & forg Saffid & age & wre g 2
=f3 gf ot Rica =51 g 51913 forad e denra g |

6. Type of organization: Please identify the exact areas of intervention of the organization benefiting
the artisan clusters (Tick/highlight wherever applicable):
HH 1 ghR: fF5d gHRr F SR & age deua @ amifa ga 2|

SL No. | Areas of intervention

1. Identifying producer groups

2. Establishing market linkages

3. Facilitating issue of artisan identification cards

4. Organizing training and capacity building workshops
5. Forming Self Help Groups

6. Acting as implementing agencies facilitating cluster management
7. Organizing exhibitions and buyer seller meets

8. Providing credit facilities

9. Research and knowledge dissemination

10. Others (Specify)

7. Please mention three domains where the organisation needs capacity building support.
Fat =g did o1 Sia 53 I8 Heera =5 ardr s § Hei 7 sirehar e |
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8. Please mention three domains of competencies and expertise that the organisation can extend to

others.

Fun fRrgorar o fAftrear & gz da S 2fia 33 Rad deena gadl 35 gein s asd 2 |

9. Please provide details of the organization being funded by the Office of the Development

Commissioner (Handicrafts).

THeerTe ) Teectgiiz FiReTe (25afiey) F wrafas grr o A digor a1 sa=r B2 |

TS dYoor =67 a1t THTH =T fereur Torea digor =571 shRor Hratfeera RRieg

APPLICATION FORM FOR HANDICRAFTS PARTNER ORGANISATION EMPANELMENT

Organisational Profile: sizesr=r =571 fa=ravr
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Full name of organisation

HEAT T G ATH

State/District/Block in which
headquartered

e w1 gusl SrEfay
11 &) g3vr/ e /=ares

Year of establishment

HeAT HTgRY 5

Registration Details
(Act & Reg. number)
asfieseur st fRreeer

Date of Registration
asfieseor faefy

Contact Information: Hg<h ST

Registered Address
gefigsd SRifa=
Head Office Address
geIT STateres <1 adr

Phone No
g E.

E-mail

o QOrganizational Financials: System, Capacity, Transparency and Sustainability

*Please note that the below entries must be verifiable with the audited financial statement.
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ot e =1 3 N Foreh gfafter siifeds Ia=w e A s srasd 2|

Foreign Currency Receipts:

fa2af g = grftre

Can the organisation receive foreign funds | Yes/No:

et Heenret faRsf et g ST 2 gr/ad

Registration Details
asfieseor =1 f3arer
(Reg. No.) gsfresor 35 st

Date of Registration

gsfreseor faen
Has the latest FCRA return been filed? Period and | Yes/No: gf/=&}
Date of filing Period of filing: 5197 sk =Y srarfer

it gereitony & wafera Fheew Ml SR | ) o filing: sy e = fyeh
=11 <) 37 erafer oot v

Details of Income/Expenditure for last three years:

faod i ot =1 sre-s R
Financial Year | Total Income Total Expenditure Surplus/Deficit
foccher = FoT $oT =g anfersra /=

Details of Sources of Funds for the last three years of operations:

fAgd N a9t =1 R Tl

Amount received

Source of funds Year of receipt from the source

Grants from Government
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Grants from Public Sector Corporations/ Private Sector

Grants from Non- Government Organizations (NGOs)

Income from sale of products

Donations in cash

Donations in-kind

Investment income

Corpus and Other(s), Please Specify

TOTAL

Details of the loans taken from Financial Institutions/Banks, if any:

8= deenail /S & g 53 715 saoit =51 Rerer | (@R L)

Details of Major Assets: H&=r dafea=if =1 f=ror

Sr. No. | Asset Value (in Rupees) Source of Funds

DN DW=

Cost Details (for last three years): He=r f=ror (RAgd di=r =rdif =7)

Year Name of product | Cost/unit of the | No. of units sold Sale price

(Please specify product

financial years
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below)

*If multiple products, kindly attach as an annexure. This annexure shall be numbered as AX 00

R sifers / Afe s & Y, devas oS | 2 deivass T F9 @ AX 00

Does the organisation facilitate in forming federation/artisans collective, please provide details of the
various artisan groups under the federation:

=11 Feen R w1 du o1 Srgfess G SIS # SEi Sedl 87 $9U HRIR 3 At agdl = fewor
2!

Please provide the details of the payment structure for the artisans on the basis of last three consignment

orders:

Fuar Boa i gl F A9 71g Jrer e (FarEaae) F e g HIIAY $) [y SI_ed yiara & g
=T fFaror 2|

In the table below, please provide details of consignment orders in the last three financial years:

= &y =i arferssr & sa=r Roa i Ricdg 99t S Arer sifét (Fargaie) 1 e |

Domestic International

Name of | Nature of | Value of | Name of the | Nature of | Value of Order
Market  with | Product Order Country Product

Location
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*You may add additional rows as per requirement

TG ST ATTER difereT A dfaet se asa 2 |

Details of Auditors: siffees =1 f&=or

Does the organisation have a regular internal audit | Yes No | Name and address:

system? Name and address

Period for which last internal audit report is

available

Does the organisation have a statutory auditor? Yes No

Name and address of the statutory auditor

Year since when the above firm has been the

organisation’s statutory auditor

Does the organisation publish/bring into public | Yes No

domain the annual accounts?

Does the organisation share its financial statements

with the target communities? If yes, how?

o  Organizational Vision - Mission, Strategy, Methodology and Sectoral Understanding

HEITTS T S2Y T1eet SAsiATg oI S e ) gagr

Copyright of Empanelment Committee, National CSR Hub, Tata Institute of Social Sciences 2015
Page 20



Vision Mission and Core Values Statement of the organization:

T F ere, gt 32, gun geryd geoll Y @ e |

Objectives: 321

Please specify exact area of one recent past or current operation in terms of village/ city, block, district,

state:
HeTARRT Feferd fg o1 @ wfel & g Adiaan gad o g9 & 5 g wfwEn w5 e 3
Geographical area Project Implemented | Duration of project
(thematic area of | (DD/MM/YY) to
Village/City: | Block: District: State: intervention) (DD/MM/YY)

Please discuss specifically the profile of target population/primary beneficiaries: (For e.g. the
organization’s primary beneficiaries’ are the women artisans of the Pardhi community, Nomadic De-

notified tribes of the state of Maharashtra)
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Faar grafs annfefe & aaf & Rwargds R 31 (s3r. @wa: genra $ gger amreff magreg =)
SIERa gaq sesiTd) ) arel e ) alRkar SR e )

Please specify number of beneficiaries reached out to in last three years:

Ao di arehl & s emareff el ge & s=e Js |

Last year:

Year before last:

Year before year before last:

*Please attach supporting documentation. The supporting documentation shall be numbered as AX 01
Faa1 gie 3 forg qeardst derva 2 o AX 01 FsR Enn |

Please enlist below the core competency and focus of the organisation in the last three years:
fRroe v arell & deena 1 s SiverasT S @ & R e av geena =1 e $ia w1 € st Jeword

(For e.g. identifying producer groups, training and capacity building of the artisans, market linkages,
facilitating generation of artisan identification cards, welfare of the artisans in the domains of health,

livelihood, etc)

What are the ancillary support services that are provided by the organization to the artisans, other than
the core handicrafts development initiatives (For e.g. financial literacy, health and hygiene awareness,
gender campaigns etc)?

SRIAA F get gealiea & ke & gara F srerren gena=r f3g 71 s agres gicare &1 Rewr 3 |
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List very briefly some of the projects that the organization has undertaken using government funds for

the target beneficiaries (artisans) in different geographic locations (State/District/Block):

Bftes e S & g B =) geegar @ s /grefas amreifa & e gy e 7g Sefsat
EISCERU K|

*Please attach supporting documentation. The supporting documentation shall be numbered as AX 02
Hefera qEarast Hord $X | TR A AX 02

With respect to the organization’s core thrust areas, please discuss a roadmap for achievable goals in the

next one year (short term), three years (medium term) and above five years (long term):

e F g dhuar 9 gas S 87 F @a & aaara g od, di a9 guw g wdf 7 & SRee
geaiaa FEiEHE & @ay A SR & ot Hifsg |

According to the organization, what are the major problems/gaps in the handicraft sector? Are these
problems specific to a particular geographic region? (In maximum 200 words):
AT & AR geaiRied AR %) gea anear/ siar ST 87 1 98 IR Al didferes a2
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In the above stated problem space and context, define the organization’s innovative approach/strategy in

addressing the existing problems/gaps specific to the sector (In maximum 200 words):
sadierd SifSa are 3 g9 & @ & s=r g/ @ 2

Give evidence of the uniqueness of the projects (interventions) undertaken by the organization in

comparison to the existing sector specific initiatives (In maximum 200 words):
e @ifeid SfEn F su 8y # durfeia s garel % goer # Bftre o #T seaer 1)
(rfEreram ) 2=])

On reflecting upon existing government initiatives/schemes aimed at strengthening the handicrafts
sector, does the organization think there are possibilities of developing an alternate model for developing
this sector (in terms of funding, implementation, research and development etc)?

Please share your thoughts (In maximum 200 words).

FEafRea S5l 3 wereg SR 3 R & it gura/Aerar sdare e 3 2 sus S ge Fr deena 9
T 2 35, 28 S ) Fsfya 33 3 o Jefous @ 3 a2 1S gz, i, B, onfd 3
i1 7)
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Please state any examples where the organization has leveraged existing government welfare

schemes/policies for development activities and major challenges faced in this regard.

FaAT FVE IYEWT S SIET e A FFHE EFR 7 oo Hd=i %1 sueht e g @ gt gAdE
=1 ) St FR |

List (in approximately 100 words, under each head) evidence of the organization’s sustainable

community interventions with reference to the handicrafts sector, in terms of achievements of:

HeEeIH F gEallied S5 F dad & garfere aggies sriwH ) sgaiferl =1 Fraferfra gl A scae #3|

(a) Economic impact: snfefss gwrer

(b) Social impact: TSI gure

(¢) Environment impact: a=ifsreofi=r gurer

o Governance, Organizational Structure, Policy, Processes and Systems, and Human

Resource Capacity

gTEe geT = 7, A= sawer gan gae g9t Saadr
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Chief Executive Details:
Name of Chief

Executive/ Functionary

Date of Appointment

Is Chief Executive the Founder of the Organization? Yes No

Does Chief Executive work full time with the Organization? Yes No

If No, then what is the other occupation; provide details

Is s/he member of any network- govt. or otherwise; if yes,

provide details

Chief Executive’s Contact Details

Phone No

Email

Board Members Profile: sE 3 @gw=il =1 f3=ror

1 Name of the
members

2 Gender

3 Social
categories
(SC/ST/OBC/G
en./ Others)

4 Educational
qualification

5 Full time
occupation

6 Core area of
expertise

7 No. of years on
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board

8 Full address

with contact no.

9 Role n

organisation

10 Apart from
board member,
any other
position held in

organisation.

11 Any monitory
benefit received

from

organisation.

Number of board meetings held this financial year with dates:

2@ e o & S ) e /S g2 37 faftel wda foreiig)

*Please attach photocopy of minutes of latest board meeting (mandatory). The supporting documentation
shall be numbered as AX 03
o g & o NS+ Afaan o g & sus Frfad) dova 33 (afFenf) | sawr Fse @ AX 03

Please also add copies of last 3 years annual GB meetings, if available (optional)
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Rod die ot = s adareme Sa /a1 (S S mdin) =57 Y gfa=t dena =3 | (@=foas)

Organizational Structure (describe as an organogram): Tz =1 EIRT STt

Succession Planning: Scraiferssi =5} dister

Does the Organization have a succession plan? Yes No
Details:
Organizational Structure: @eIwrg funfier fRswor
Name of the department | Role of the | Person-in Charge | Qualification | Position and
department Appointed Since

Al W] N

Staff profile: ssH=md fR=ror

Engagement type

Number

Full time paid staff

Part time paid staff

Total staff strength
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Volunteers

Female staff as % of total staff

Staff with disabilities as % to total staff

List of capacity building workshops in the last three years for staff:
e 3 amar § 9t @ S guu § Bod He oot 8 g wrefarene = e )
Year Topic Donor with full address

*Please attach supporting documentation. The supporting documentation shall be numbered as AX 04

Heifera gearast Hovist < | eSSt o1 ek 2 AX 04

Policies and procedures:

A=t o FrffReh
If the applicant responds with ‘Yes’ to the questions below, they need to be | Yes/ | Evidence
supported with evidence. The supporting documentation shall be numbered | No | Attached
from AX 05 to AX 11, as and where applicable. Yes | No
AX
1. Do you have a staff policy related to gender and affirmative action? 05
2. Does the organization have a recruitment policy? AX
06
3. Does the organisation have a published salary scale? AX
07
4. Are appropriate job descriptions in place? AX
08
5. Does the organisation have a staff appraisal system? AX
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09

6. Does the organisation have any system for whistle blower protection? AX
10

7. Does the organisation have any internal system for combating AX
corruption? 11

8. Are all statutory personnel regulations complied with?

PF/Gratuity/TDS etc.

9. Do you ensure to pay at least minimum salary/wages to your

employees?
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o The Craft Process: Production,

Processing, Marketing, Innovative and Sustainable

Practices

Rieg RN, s, afFr, R, a9 gan ARtre == R, g |

Please select the broad craft categories that the organization engages with, from the list below:

(Tick/highlight wherever applicable)

23 & o=h Rrea 55 g Rene 35 g=h § & 93 - Prad e sria R

Broad craft categories

SI. No. | Craft Category SI. No. Craft Category

1. Bidri 17. Pottery and clay objects

2. Cane & Bamboo 18. Rugs & durries

3. Carpet 19. Stone (carving)

4, Conch-Shell 20. Stone (inlay)

5. Doll & Toys 21 Terracotta

6. Filigree & Silverware 22. Theatre, Costumes & Puppet
7. Folk Painting 23. Textile (handloom)

8. Furniture 24. Textile (Hand embroidery)

9. Grass, leaf, read & fiber 25. Textile (Hand printed)

10. Horn & Bone 26. Wood (carving)

1, Jewellery 27. Wood (inlay)

12. Leather (footwear) 28. Wood (turning and lacquer ware)
13. Leather (other articles) 29. Zari

14. Metal ware 30. Coir twisting

15. Metal images (classical) 31 Miscellaneous crafts Paintings
16. Musical instrument 32. Others (Specify)
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Please select if the organization engages with any of the following niche craft categories, from the list

below:

(Tick/highlight wherever applicable)

Niche craft categories

S1.No. Name of the Craft S1.No. Name of the Craft
I, | Indigo Dyeing 19| split Ply-braiding
2. Assamese Jewellery 20. Pithora Painting
3 Mirizhim 21. Hand Block Printing
4 | Natural Dyeing 22| Sanjhi Crafts
s | Saphe Lamphee 23| Cuttaki Chappals
s | Lashingphee 24| Hom Craft
7 Natural Block Printing 25. Ganjeefa Cards
g Miniature Painting 26. Wood Toys
9. Cherial Painting 27. Copper snake
0. Raja Rani Dolls 28. Namda
1. Temple Kalamkari 29. Pinjrakari
" Temple Applique 30. Pottery
13, Gesso Work 31 Silver ware
14, Kavad 32. Tapestry
s, Danka 33. Wagu
16. Rogan Painting 34. Chamba Rumal
17| Warak printing 35. Suri Bowl/Sherpai
18, Mend Ki Chapai
Organizational engagement with artisans and collectives:
AT H1 SRIF 37 395 THe & giarstegar |
Total number of artisans engaged with Male Female
IR ) ot we
Total number of differently-able artisans engaged | Male Female
with 2rR&= sraem HRMd $or @en
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Total number of artisans who have received artisan

1dentification cards

o1 H1Te 318 gg=na =1 (1) Ao g3

Male

Female

Total number of artisan collectives or federations
engaged with
*Ifrd & For wHE/du i @ A weer g |

Male

Female

Mixed

What are the parameters on the basis of which the organization selects the craft categories and

subsequent artisan groups to work with? (In maximum 200 words)

Riea Softdl o FRIMY & age * wra= g "= Haifia armge =1 seas Fsig)

e Does the organization help in the business generation of the artisan groups? If yes, please answer
parts a, b and c, else skip to the next question (answer these questions with reference to last three

consignment orders engaged with. Please note that it is mandatory to attach relevant documents.)

=TT FEIT R F THe F AUR T A GgTEaT FIAT 27 AR A a, b, ¢ a2 sifda =R aeen

ST gL T | (39 g =1 I’ FAod i Aie F aifer (F=agane) a3 1)

a) Please briefly elaborate upon the procedure of taking consignment orders from the buyers, with

respect to both domestic and international market (200 words):

=Re] gH AW ISR A F g9 A Sag st (FaI2aae) gid 39 51 gighen &1 @i |

FoTT HR |
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*The supporting documentation shall be numbered as AX 12
FEIIST HT TR AX 12 <1t SIS |

b) Please briefly elaborate upon the procedure of disbursement of the consignment orders among

the artisan clusters (In maximum 200 words):

FHIAH F 79 F N A1e i (Fargaae) =1 Fawor F = =1 ah< & gofa #3 |

*The supporting documentation shall be numbered as AX 13
eIk gt 1 Tk AX 13 St s |

Please outline the payment structure of the artisans for individual consignment orders

(In maximum 200 words):

FHRIFAH F srenr-aient 7iet et (FE2aa2) F YIa= 3 gt Sy saen 2 |

*The supporting documentation shall be numbered as AX 14
HEr=IH eSSt 51 TR AX 14 Sttt s |

Do any of the crafts that the organization deals in demand specific gender expertise? If yes, could you

please elaborate on the same? (In maximum 200 words)

=1 Fred) Feenre A el Ricgegrer o Rdugar =3 anr ad 27 92 & 6 sasravfa = |
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Does the organization engage with mixed groups/clusters (including both male and female artisans)? If
yes, please answer parts a, b and c, else skip to the next question.
=1 Teen fAsha ags/da & arer dona 27 (Si/ges &) 9 21, dt a,b,c & scae 3, ereren g gies e

FYITHT A |

a) Please provide details of the social composition of three mixed groups/clusters:

a1 v age / o =1 s dued gegd X

b) Please elaborate upon the nature of work allocated to male and female artisans within the mixed
groups (In maximum 200 words):
(For e.g. In the leather clusters, the male artisans are usually engaged in ‘cutting’, ‘punching’,
whereas female artisans are mostly engaged in ‘touching up’, etc.)
fAsiia agg & o R gou ST 1 g gwr %1 F=f = srar 22 soen sifsg 3 (S sme
THE & 9oy FH 31 amrEd: He, 939, 579 ) afder Frfd sgen sifdw gur & wef d@aifida
A 21)

¢) Please elaborate upon the payment structure of the male and female artisans working in mixed
clusters/groups (In maximum 100 words):

frsfia do/aqe # o oo0 ge9 FIOFAH $1 YIar =1 5= @11 22 5915 |
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Does the organization engage with young artisans below the age of sixteen years? If yes, please provide
numbers of young artisans below the age of sixteen years and define their work role (In maximum 200
words):

=T HEI 9 & ST AT THA HH 3P F YA U @ w1 w0 37 A & S o gu e # den sand
21 IR 1ef T YAt |

Does the organization help in establishing market linkages for the artisans? If yes, please answer parts a,
b and c, else skip to the next question.
T HRT HIHRUE Y AR Heileid ggi e A Feredt Sdt 27 92 & af 9t a, b, ¢ & S s
I g ST gRA R A |

a) Please define your target market (Country/ state/ districts):

FUAT SIF FEIHRR eiesd & fHerffia st 3u/g3/Rre sifda 53|

b) What are the marketing events/activities organized by the organization for attracting potential
buyers? Elaborate upon the marketing events/strategy undertaken in the previous financial year
(For e.g. exhibitions, buyer-seller meets, melas, seminars, craft demonstrations, etc.)
(In maximum 200 words):

T FUIT Efigerd # ensfda w5 & R Aa-win @ Frefwa guika e g 27 (RBod
ieciia o & 5@ avg ¥ areiifre g 79 wrfwa afafaehiel S8 gaaf, Sar-Rgsar ama anf 1)
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¢) Does the organization have separate retail outlets? How are the products branded (does the

organization have separate branding rights or do they collaborate with other larger

organizations)? (In maximum 100 words)

Scarae ) ST e gr =) S 27 (I ST FY 3199 S T et | S 5 7 siftsr
=1 FeerT el 912 deen 3 wah & 3ear 37) (eiftrmsan 900 U= &)

Please provide details of the raw materials used in the craft process (Answer with reference to a

maximum of three primary crafts engaged in)

Haer e gfshan # ggsd =3 A =71 Qe 3 |

Sl
No

Material
Used

Type of Material Used

Please Tick/highlight wherever applicable

Natural

Synthetic

Bio-degradable

Source of

procurement
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Please detail out the waste generated from the production process and discuss the waste disposal
procedure adopted by the artisan clusters in different locations (In maximum 200 words):

Searg gfFa & it saftre (=) Feserar 2 ST SR 2 aon 58 =R 39 Swadia @ 3q S F
fRfirey 2erei ot = a8 37

Please mention the use of technology (if applicable) in the entire craft process (For e.g. Machinery,

equipment used) (In maximum 200 words):

9 Rrea gfFen & < awis gwanen &d 2 (IR ar ad @) saw R 3 | (S8 alkmd, ggsa sawon)

Please answer the following:

o=t fHafefaer gl & s 2:

Questions 'Yes/No

1. Do all the artisan clusters have individual work sheds?

et &Y RIS THe F gt SaET gL DGR T (I8 9)37

2. Does the organization provide separate work sheds for women
belonging to the minority community/ in cases of mixed groups)?

T HET SleaEETTS Higarsh F forg et grgR e (Fhde)
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SueTeel FET 27 (ST S THE R 1)

3. Do individual work sheds have separate toilet facility?

T I TR I (Fh9e) A gerss wrere 3 = 37

4. Does the organization ensure cleanliness of the work sheds?
T FEUTH DRIRR B (I50e) 1 Fefda gord ) gafted

AT 7

5. Do the artisan clusters have a common facility centre?

e SR & grg/an 3 g dgwa giRen 355 saorer 37

6. Do the common facility centres have separate toilet facility?

w21 S GiYen 355 # erent eners %5 giyer A 37

7. Does the organization ensure cleanliness of the common facility]

centres?
=1 Heens aged g 3 ) FrefEa awrd 5 g swarde
8. Specify the nature of colour used for the finished products Natural
Tick/highlight wherever applicable Synthetic
Sl ¥ oifam e 3 3= i =1 g e sar 2y Organic
Acrylic
Latex
Other (Specify)

o  Mechanism of Consolidation of Existing Artisan Groups and Clusters

FHIUR G ) vernd F 38T @ e I @ gae FriwEl =1 Ao

Details of core projects of the organization aimed at the betterment of the artisan communities:

(Please furnish details of a minimum of 1 and a maximum of 3 projects)

F9IT 0 8 HH g stferran A aRelsiarel/wreiwdl 1 Qe |

Name of the project

Copyright of Empanelment Committee, National CSR Hub, Tata Institute of Social Sciences 2015
Page 39



Broad crafts covered

Core objectives of the project

Source of funding (Specify

donor name and address)

Project period

No. of paid staff engaged

Who are the beneficiaries?

Number of direct and indirect

beneficiaries

1. Direct
2. Indirect

State

District

Block

Village

Intervention plan/strategy/

Process

Monitoring mechanism

Indicators for measuring

SuccCess

Outcome

Impact

*The supporting documentation shall be numbered as AX 15
HErIF qEATISH T T AX 15 €|
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Does the organization help in the capacity building/skill up-gradation/ training/workshops for the

artisans? If yes, answer a and b, else skip to the next question.
T FET HIRIA 9 eHar o gerar fmtor & were 25, srefuren onfd § agem sear 27 afRR S v a,b ok
¢ O Iea Q ST SHTA U AR U |
a) Please elaborate upon some of the capacity building programmes that the organization has
undertaken for the target beneficiaries in different geographic locations (State/District/Block) in
the last three years (In maximum 200 words):

(Please specify details like number of artisans per batch, short term training/long term training,

compensatory allowance for the trainees, etc.)

ey Wi e (@3/Ried/=irs) gt Redia emafefqt & deier 7 RBod de ot & amar Hmfor
il A @ 50 5T R |

b) Please elaborate upon the nature of workshops conducted by the organization for the overall well
being of the target beneficiaries (In maximum 100 words):
Aftra emarfefell 3 s 3 forg deerr =g 6 o1 ssfarrerel oY gy =1 Fereer 31

(Please specify the theme of the workshops such as gender, hygiene, design, environmental concerns

etc.)
TSt wriareel S avg we %3 S8 5% T, wr=gar, gafearoie aud gend |

Copyright of Empanelment Committee, National CSR Hub, Tata Institute of Social Sciences 2015
Page 41



Does the organization facilitate in organizing self help group among the artisan clusters?

1 Heer FIRIR aHE 9 whageaar a5 (SHG) 3 ageadr S3a1 27

If yes, please briefly enlist the details below:

=i & o G8g A RFawer |

*Please attach the bank details as AX 16 and the minutes of the last three meetings (for at least 3 groups) as

AX17:

AT ek 1 {0t dewa ¥ 7R AX 16 92 3 Rueh fiv et & forfrasin dera 5399

Name of the | Total no. of | Do they have a | Frequency of meeting in a month?

SHG (or | members bank account?

artisan Yes No Once Twice Thrice More than

group) thrice
*You may add additional rows as per requirement
TG SATITFATTER AT T AFA 2 |
Nature of benefits provided to the artisans
HIRIAY =1 fAaaaIra andl =51 AR 2|

Evidence Attached
Category of benefits Yes/No
gory ! Yes No

1. Infrastructural loan facility (for the artisan groups)

2. Personal loan facilities
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3. Provision for pension schemes

4. Provision for life insurance policy
5. Regular heath check-up

6. Regular eye check-up

7.

Other beneficiary provision (Specify)

*Please add explanatory notes and supporting documentation as and when applicable above

STET sreIsh &) ferr gon ST JEa1aSt olng |

How has the engagement of the organization with the artisan groups/clusters benefitted the larger
community? Give evidence for the same with reference to at least one artisan community, maximum
three. (For e.g. education of the children of the community, ancillary employment opportunities, and
hygienic sanitary facilities built for the community, etc).

S agdl/dust ¥ a1 deen 9 deradl e gHR 52 agarT (el FRgfd) ) e agend B
=1 & 9 §F FRIR U™ IR siftrsan dis d@9er § sas | (S8 & agare & == 5 Rar ag dsom

S guE e d@vef), weoar dueh giere & @ee)

Please provide evidence of sustainability (at least one and maximum three) in the programs or
organisational functioning (In maximum 200 words):

FaAT LT F TEINTS FAHH ATdcd F Taiel § 3q1201 2 | (7 8 F6 ¢ siftrsa die)

Please state the frequency of monitoring projects in the organization:

Faer deerra #) afleisrareit & fFrdieor ) saRar & d@sia & stasd |
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Please provide details of the name of person/institution with designation/full address who/that monitors

projects:

mmaﬁmﬁ,mﬁﬁ?ﬁ?ﬁaﬂmﬁmﬁ/@maﬁs@mm%ﬁmﬁmm%l

Does the organization have any system of a Management Information System available to track

beneficiary details and project timelines? Yes/No

eI deerr & S FAeiz 2eeayT ey B off emnfefel & el av aur gwed 3 ang darelf gt T

AT 27

Recent External Evaluations:

Program Evaluator (name, affiliation etc. Date/ Period Major Comments

and commissioning institution)

e Knowledge Creation, Documentation and Dissemination of Knowledge to the Larger

Community

Rega agar S T gEel, g9 gaer o i /gaa1el 1 gar |
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*Please provide as Annexure(s) evidence of knowledge created internally by the organization — offline, hard

copy publications, research content, booklets, pamphlet, etc. Please attach minimum one_and maximum

three. The supporting documentation shall be numbered as AX 18.

et & siaifa Frafor fg g 1 3 aga dore 53| s@esT Fa AX 18.

Links to online content (if applicable):

Awards/ Recognitions received from Government and other Organisations

HTHR QI o1 TEATSH & gred E=r1=/ag<= 1 f&eror |
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