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INTER-OFFICE MEMORANDUM  
 

DATE: March 22, 2013 

 

TO: Manhattan Housing Authority Board of Commissioners 

 

FROM: JoAnn Sutton, PHM, Executive Director 

 

RE: March 27, 2013 Regular Meeting  
 
 

The Regular Meeting of the Manhattan Housing Authority Board of Commissioners will be held on 
Wednesday, March 27, 2013, at 5:30 p.m.  The meeting will be held in the Apartment Towers 

Community Room – 300 N 5
th

 Street, Manhattan.   
 
Enclosed please find a Board Packet containing the Agenda and materials pertaining to items that will be 
discussed at the meeting.   
 
If you cannot attend this meeting, please notify the Housing Authority Administrative Office in 

advance (776-8588). 

 
See you at the meeting! 
 
 
 
 
pdo 
 
 
 

 



AGENDA 
 



MANHATTAN	HOUSING	AUTHORITY	BOARD	OF	COMMISSIONERS	REGULAR	MEETING	Apartment	Towers	Community	Room	300	N	5th	Street	–	Manhattan,	KS	66502	Wednesday,	March	27,	2013	–	5:30	p.m.	
	

AGENDA		I. CALL	TO	ORDER		II. OPEN	FORUM	a. Open	Forum	b. Adjournment	Time		III. CONSENT	AGENDA	ITEMS	a. February	20,	2013	Regular	Meeting	Minutes	b. Approval	of	Executive	Director’s	Report	c. Approval	of	Financial	Reports		IV. COMMISSIONER’S	COMMENTS		V. OLD	BUSINESS	No	Old	Business		VI. NEW	BUSINESS	a. Public	Housing	Ceiling	Rent	Revisions	–	Resolution	No.	032713‐A			 VII. ADJOURNMENT	

It is our policy to provide individuals with disabilities an equal opportunity to 
participate in, and enjoy the benefits of our services, programs and activities.  In 
order for us to provide a reasonable accommodation, we ask that you request 
what assistance is desired by contacting the Manhattan Housing Authority, 300 
North 5th Street (P.O. Box 1024), Manhattan, Kansas, 66505‐1024, or call (785) 



 

 

 

 

CONSENT AGENDA 
a.  Approval of Minutes 

b. Approval of Executive Director’s Report 

c.  Approval of Financial Report 
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MANHATTAN HOUSING AUTHORITY BOARD OF COMMISSIONERS                 

REGULAR MEETING 

APARTMENT TOWERS COMMUNITY ROOM 

 Manhattan, KS  66502 

February 20, 2013 

5:30 p.m. 
 

Members Present:   Jan Galitzer  
Ida Jane Leupold  
Eileen Meyer 
Phil Anderson  
Jamie Schrock  
 

Members Absent:   Lorenza Lockett 
Rich Jankovich 

   
City Commission Liaison:  None 
 

 

Staff Present:    JoAnn Sutton, Executive Director 
     Mandy Thomas, Assistant Executive Director 
     Patrick O’Neil, Program Manager 
 

I. CALL TO ORDER 

Jan called the meeting to order at 5:30 p.m. 
 

II. OPEN FORUM 

a. New Comments or Concerns:  No new comments or concerns. 
b. Adjournment Time:  Adjournment time was set for no later than 6:00 p.m. 

   
III. CONSENT AGENDA 

Jamie moved to approve the Consent Agenda, approving the minutes of the January 
16, 2013, Regular meeting, the Executive Director’s report and the Financial Reports 
as presented.   Phil seconded.  Jan asked if there were any comments or discussion 
regarding Consent Agenda items.  There were no further comments or discussion 
regarding items.  Jan called for a roll call vote.  Roll call vote carried 5-0. 

 

IV. COMMISSIONER’S COMMENTS 

No Commissioner Comments 
 

V. OLD BUSINESS 

No Old Business 
 

VI. NEW BUSINESS 

Jan asked for a review and discussion of all New Business items.  The following 
items were reviewed and discussed: 
a. Section 8 Management Assessment Program (SEMAP) Certification and 

Certification of Annual Review of Fair Market Rents, Payment Standards and 
Area Exception Rents for FYE 12/31/2012 – No further discussion. 

b. Public Housing Lease Agreement Revisions – JoAnn explained that revisions 
were needed due to federal community service requirements for the Public 
Housing program.  No further discussion. 
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c. Admissions and Continued Occupancy Policy (ACOP) – JoAnn explained that 
changes were needed to incorporate proposed lease revisions.  No further 
discussion. 

d. Public Housing and Section 8 HCV Utility Allowance Revisions – JoAnn 
explained that a review must be done annually, and revisions made if changes of 
10% or greater have occurred in utility costs.  No further discussion. 

e. Public Housing Ceiling Rents – JoAnn explained that revisions must be made to 
the Ceiling Rents to incorporate revised Public Housing utility allowances.  No 
further discussion. 
Eileen moved to approve Resolution Nos. 022013-A & 022013-B, adopting the 
SEMAP Certification and Certification of Annual Review of Fair Market Rents, 
Payment Standards and Area Exception Rents for FYE 12/31/12; approve 
Resolution No. 022013-C, adopting the Public Housing Lease Agreement 
Revisions; approve Resolution No. 022013-D, adopting the ACOP revisions; 
approve Resolution Nos. 022013-E & 022013-F, adopting the revised Public 
Housing and Section 8 HCV Utility Allowances; approve Resolution No. 022013-
G, adopting the revised Public Housing Ceiling Rents.  Phil seconded.  Jan asked 
if there were any further comments or discussion.  There was no further 
discussion.  Jan called for a roll call vote.  Roll call vote carried 5-0. 

f. Eileen asked about the effects of possible budget cuts due to the possibility of the 
budget sequester.  JoAnn stated that the Public Housing program would have 
sufficient reserves to meet its obligations under projected cuts.  However, the 
Section 8 HCV program may not have adequate reserves to continue paying all 
Housing Assistance Payment (HAP) obligations if project cuts occur.  This will 
depend on the severity of cuts and the amount of participants leaving the program 
through attrition.  The Section 8 administrative fees may also be reduced to 
historically low levels; the Housing Authority was forced to eliminate one Section 
8 administrative position as of 12/31/2012.  
   

VII. ADJOURNMENT  

       It was moved and seconded to adjourn the meeting at 6:00 p.m.   
 
Respectfully Submitted, 

 
 
 

Janis Clare Galitzer, Board Chair 
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MANHATTAN HOUSING AUTHORITY 

 March 2013 

JOANN	R.	SUTTON,	PHM,	EXECUTIVE	DIRECTOR	

 

 

 

Personnel: 

Nicholas Jenks was hired to fill the position of Maintenance Worker II.  Nicholas began his employment on 
March 1, 2013. 

The Public Housing Manager position was vacated by Eric Martin on March 8, 2013.  We are currently seeking 
to fill this position through in-house applications and/or external advertising. 

Financial: 

The Housing Authority continues to monitor actions by Congress with regard to funding levels.  The Public Housing 
Operating Fund is adequate at this time to absorb any shortfalls associated with reduced funding levels; however, the 
Section 8 Housing Choice Voucher program (HCV) will suffer from reduced Housing Assistance Payment (HAP) 
and Administrative Fee funding at their current levels (94% and 68.5% respectively).  Staff are discussing on an 
ongoing basis strategies for maximizing available resources as well as monitoring for any new regulations geared 
toward budget relief in the Section 8 programs. 
 
The FYE 12/31/2012 Financial Statements were received from the Fee Accountant on March 13, 2013; they are 
currently being reviewed for accuracy prior to electronic submission to the Department of Housing and Urban 
Development (HUD) and will be submitted by March 15, 2013. 

Facilities / Capital Fund Program: 

Additional information was provided to the Department of Housing and Urban Development (HUD) on January 9, 
2013 to satisfy a request in order to close out the American Recovery and Reinvestment Act (ARRA) Capital Funds 
audit which was conducted in 2011-2012.  As of 2/12/13, the Manhattan Housing Authority has not been advised if 
the information was accepted or if the audit has been closed out. 
 
Security Solutions has installed security cameras in the lobby area of the Apartment Towers.  Three (3) cameras are 
currently installed; we have requested price quotes for expanding the system into the Community Room and the 
office area. 

Management Contracts: 

Gardens at Flint Hills and Flint Hills Improvements – A site inspection to review issues related to original 
construction was held on Wednesday, February 20, 2013.  Present were Jill Jacoby of Manhattan Area Housing 
Partnership (MAHP) and Tim Schultz of Schultz Construction to review the concerns.  Maintenance staff will 
contact a Mechanical Engineer to further review the concerns and provide recommendations for rectification. 

The emergency entrance gate at Gardens (on Kimball Avenue) sustained damage during snow removal.  The 
existing gate was problematic in that it could be removed by anyone and was not well-made.  Maintenance staff 
worked with Manhattan Fire Department for the construction and installation of a new gate, which contains 
locks accessible only by the Fire Department and Manhattan Housing Authority.  
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HUD Regulations/Legislative:   

On March 11, the Senate released what is being referred to as an “expanded Continuing Resolution (CR)” for 
2013. The bill effectively “expands” HR 933, which was approved by the House last week, but does not 
increase the level of overall spending in that bill.  

Unfortunately the Senate’s expanded CR does not contain the 2013 funding levels for HUD that had been 
agreed to last fall. The bill does contain a limited number of HUD-related anomalies that should, as presently 
drafted, marginally help address some of the problems found in the House CR, which includes sequestration 
cuts that effectively reduce FY 2012 spending levels currently in place.  Over 750 NAHRO members will be in 
Washington, D.C. next week to educate and inform decision-makers regarding the consequences of 
underfunding key housing and community development (HCD) programs that assist vulnerable families. 

 

Miscellaneous 
  
The Executive Director will attend the National Association of Housing and Redevelopment Officials 
(NAHRO) Legislative Conference in Washington, DC March 15-20, 2013.  During this conference she and 
other Kansas NAHRO constituents will visit Capitol Hill to visit with our legislators regarding current issues 
affecting the Housing and Community Development industries.  Our visits will include discussion regarding the 
urgent need for increased funding levels and additional regulatory reform. 
 
 
 
 
 
 



Manhattan Housing Authority Occupancy Report

February 28, 2013

NO. DATE EVICTION/ EVICTION/TERM.

DEVELOPMENT BEDROOMS VACATED TERMINATION REASON STATUS

Flint Hills Place PH 28 Total Units

KS063005

4 12/31/2012 N/A N/A Not Ready

3 2/20/2012 N/A N/A Not Ready

Site Vacancy 7.1%

Apt. Tower 87 Total Units

KS063006

0 12/31/2012 N/A N/A Not Ready

1 2/25/2013 N/A N/A Not Ready

Site Vacancy 2.3%

Baehr Place 20 Total Units

KS063007

No Vacancies

Site Vacancy 0.0%

Carlson Plaza 47 Total Units

KS063008

1 12/31/2012 N/A N/A Not Ready

1 2/3/2013 N/A N/A Not Ready

1 2/18/2013 N/A N/A Not Ready

Site Vacancy 6.4%

Pott Court 28 Total Units

KS063010

2 1/23/2013 N/A N/A Not Ready

3 2/28/2013 Termination Drug activity Not Ready

Site Vacancy 7.1%
Hudson Circle 19 Total Units

KS063010

No Vacancies

Site Vacancy 0.0%

Gardens at Flint Hills 48 Total Units

3 12/31/2012 N/A N/A Ready

2 1/10/2013 N/A N/A Not Ready

2 2/28/2013 N/A N/A Not Ready

2 2/28/2013 N/A N/A Not Ready

2 2/28/2013 N/A N/A Not Ready

Site Vacancy 10.4%

Flint Hills Place LIHTC 30 Total Units

No Vacancies

Site Vacancy 0.0%

Total PH Vacancy Rate: 3.9%
(229 Total Units)

Total LIHTC Vacancy Rate: 6.4%
(78 Total Units)
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MANHATTAN HOUSING AUTHORITY  

FINANCIAL SUMMARY 

MARCH 2013 

MANDY	THOMAS,	PHM,	ASSISTANT	EXECUTIVE	DIRECTOR	

 

 

 

 

 

Financial: 

Public Housing Program: 
Total income increased by $1,957.62 from $86,779.91 in January to $88,737.53 in February.  This increase can be 
attributed to an increase in dwelling rents, miscellaneous income such as vending and laundry machine 
reimbursements, management fees earned, maintenance work orders, etc.   
 
Total expenses increased significantly in February due to an increase in maintenance contracts to assist Maintenance 
personnel with unit turnover and emergency sewer repairs at Baehr Place.   
 
Overall the Housing Authority had a gain of $8,075.66 which can be attributed to expenditures in the amount of 
$80,667.87 and income in the amount $88,737.53.  
 
Section 8 Program: 
Total Housing Assistance Payment (HAP) income from the Department of Housing and Urban Development (HUD) 
was $85,159.00 and HAP expenses totaled $93,576.00.       
 
The Section 8 program shows a loss of $8,417.00;  however, this loss can be attributed to how funding allocations 
are calculated by HUD.  Section 8, VASH and Family Unification Program funding allocations are distributed to 
PHA’s based on the number of units under contract as of June, 2012.  Since allocations are distributed two quarters 
behind real figures the Housing Authority must pay for expenses out of its Net Restricted Asset funding until HUD 
has provided the Housing Authority with these funds at a later date.      
 
Total Administrative Income was $7,550 and expenditures were $8,157.35 in February.  Expenses allocated to 
Administration include salaries, benefits, office supplies, telephone, etc.  These expenses have decreased over the 
last several months due to staff layoffs effective 12/31/2012. 
 
The Section 8 program shows a loss of $607.35 in the administration of the program. 

 
 
 































 

OLD BUSINESS 
 No Old Business 

 



NEW BUSINESS 
a. Revised Public Housing Ceiling Rents – 

Resolution No. 032713-A 
 



 

 

MANHATTAN HOUSING AUTHORITY 

BOARD OF COMMISSIONERS 

 AGENDA MEMO 

March 22, 2013 

 

 
FROM: JoAnn R. Sutton, PHM, Executive Director 
 
MEETING: March 27, 2013 

 
SUBJECT: Revised Ceiling Rents 

 

 

BACKGROUND 
 

The Quality Housing and Work Responsibility Act (QHWRA) of 1998 required housing 

authorities develop and implement Flat Rents.  The provisions of QHWRA also allowed housing 

authorities to adopt Ceiling Rents at their discretion. 

 

Title 24 of the Code of Federal Regulations (CFR) Part 960.253 requires each Public Housing 

Authority (PHA) to provide families with an annual choice of methods for determining the 
amount of monthly rent payable by the family. The family may choose either a Flat Rent, as 

determined by the PHA in accordance with 24 CFR 960.253, paragraph (b), or an income based 

rent as determined in accordance with paragraph (c) of the same section. 

 

The Manhattan Housing Authority’s current Ceiling and Flat Rents were established on January 

19, 2000 and were last revised and adopted on February 20, 2013 by Resolution No. 022013-G. 

 

 

 

DISCUSSION 
 

“Ceiling Rent” is the maximum rent which can be charged to families choosing the income based 

rent calculation method.  The Quality Housing and Work Responsibility Act (QHWRA) of 1998 

requires that housing authorities adjust Ceiling Rents so that the net Ceiling Rent charged to 

families whose share of rent (30% of adjusted gross income) exceeds the Flat Rent amount, and 

who choose the income based rent calculation method (which includes a utility allowance 

deduction, if applicable), shall not pay a rental amount greater than the established Flat Rent 

amount in monthly rent.  Consequently, Ceiling Rents must be adjusted any time a revision is 

made to the Utility Allowance schedule. 

 

 
 

 

 



 

 

 

Page 2 

Board Agenda Memo 

Revised Ceiling Rents 

March 27, 2013 
 
Resolution No. 022013-G, presented and approved by the Board of Commissioners on February 

20, 2013, contained a typographical error in the 40% one-bedroom units at FHI and the Single 

Detached units at Hudson Circle.  The corrected numbers are as follows: 
 

Development Ceiling Rent Flat Rent 

FHI One (1) Bedroom 40% Units $446.00 $360.00 

Hudson Circle Single Detached Three (3) Bedroom Units $614.00 $500.00 

Hudson Circle Single Detached Four (4) Bedroom Units $726.00 $600.00 

 
In order to correct the errors, a new Resolution must be passed to reflect the accurate Ceiling and 

Flat Rent amounts. 
 
Residents will be notified of the revision; however, this change will not have any adverse effect 
on current or incoming residents. 
 
 

ALTERNATIVES 
 

It appears the Commission has the following alternatives concerning the issue at hand.  The 

Commission may: 

 
1. Approve Resolution No. 032713-A, authorizing the revision of Ceiling Rents. 

2. Modify the request to meet the needs of the Commission. 

3. Table the matter. 

 

 

RECOMMENDATIONS 
 

The Housing Authority staff recommends the Board of Commissioners approve Resolution No. 

032713-A, revising the Ceiling Rent schedule in order to remain in compliance with federal 
regulations. 

 

POSSIBLE MOTIONS 
 

Approve Resolution No. 032713-A, authorizing the revision of the Ceiling Rent schedule. 

 

Attachments: 

1. Resolution No. 032713-A 

2. Corrected Schedules of Ceiling and Flat Rents 
 

jrs 



RESOLUTION NO. 032713-A 
 

RESOLUTION ADOPTING  

REVISED CEILING RENTS 
 

 WHEREAS, on March 29, 2000, the Department of Housing and Urban Development 

published 24 CFR 960.255, requiring that Public Housing Ceiling Rents be adjusted to the level 
of Flat Rents; and 
 

 WHEREAS, Ceiling Rents must include an approved Utility Allowance, so that the net 

Ceiling Rent is equal to the Flat Rent for all units when a Tenant’s rent is calculated; and 
 

 WHEREAS, Utility Allowances were revised effective March 1, 2013, requiring this 

revision to Ceiling Rents; and 
 

 WHEREAS, the Ceiling Rents were approved by the Board of Commissioners by 

Resolution No. 022013-G on February 20, 2013, which contained typographical errors; and 
 

 WHEREAS, this Resolution will correct the typographical errors and record the correct 

Ceiling Rents for the one-bedroom 40% units at Flint Hills Place and the three and four bedroom 

single family detached units at Hudson Circle; and 
 

 WHERAS, the following schedule of Ceiling Rents constitutes approved Flat Rents plus 

the appropriate Utility Allowance to ensure Ceiling Rents charged are equal to Flat Rents;  
 

 NOW, THEREFORE, BE IT RESOLVED by the Manhattan Housing Authority Board 

of Commissioners that the Revised Ceiling Rents be adopted in accordance with the schedule of 

Ceiling Rents hereto. 

 

 BE IT FURTHER RESOLVED that the above Ceiling Rents be implemented effective 

immediately for new admissions and upon the implementation of revised Utility Allowances for 

current occupants. 
 

ADOPTED this 27th Day of March, 2013. 

    

SEAL: 

                                                                        ______________________________ 

      Janis C. Galitzer, Chair 

      Manhattan Housing Authority  
Board of Commissioners 

 

 

 

 

      

___________________________________ 

JoAnn R. Sutton, PHM, Executive Director 

Manhattan Housing Authority 



MANHATTAN HOUSING AUTHORITY 
CEILING AND FLAT RENTS 
EFFECTIVE MARCH 1, 2013 

Corrected 03‐27‐13 

 
 

 

 

 

DEVELOPMENT 

 UNIT SIZE  RENT TYPE  Baehr Place  Pottawatomie 
Court 

Hudson Circle 
Duplex Units 

Hudson Circle 
Single Units 

Apartment 
Towers 

Carlson 
Plaza 

EFFICIENCY  Ceiling Rent  n/a  n/a  n/a  n/a  $250.00   n/a 

Flat Rent  n/a  n/a  n/a  n/a  $250.00   n/a 

ONE BEDROOM 
Ceiling Rent  $416.00   $369.00   $404.00   n/a  $375.00   $375.00  

Flat Rent  $350.00   $300.00   $335.00   n/a  $375.00   $375.00  

TWO BEDROOM 
Ceiling Rent  $451.00   $456.00   $506.00   n/a  n/a  n/a 

Flat Rent  $375.00   $375.00   $425.00   n/a  n/a  n/a 

THREE BEDROOM 
Ceiling Rent  $512.00   $541.00   $591.00   $614.00   n/a  n/a 

Flat Rent  $425.00   $450.00   $500.00   $500.00   n/a  n/a 

FOUR BEDROOM 
Ceiling Rent  n/a  $601.00   n/a  $726.00   n/a  n/a 

Flat Rent  n/a  $500.00   n/a  $600.00   n/a  n/a 



 

 

 

 

MANHATTAN HOUSING AUTHORITY 
CEILING AND FLAT RENTS – FHI APARTMENTS ONLY 

EFFECTIVE MARCH 1, 2013 
Corrected 03‐27‐13 

 

UNIT TYPE 

 UNIT SIZE  RENT TYPE  40%  
Area Median Income 

60% 
Area Median Income 

ONE BEDROOM 
Ceiling Rent  $426.00   $446.00  

Flat Rent  $360.00   $380.00  

TWO BEDROOM 
Ceiling Rent  $511.00   $576.00  

Flat Rent  $435.00   $500.00  

THREE BEDROOM 
Ceiling Rent  $562.00   $662.00  

Flat Rent  $475.00   $575.00  

FOUR BEDROOM 
Ceiling Rent  $645.00   $720.00  

Flat Rent  $550.00   $625.00  


