WEST AMWELL TOWNSHIP
Public Notice

Ordinance 06, 2015
An Ordinance to Amend the Employee Handbook of West Amwell to Include a Donated Sick
Leave Policy

POLICY:

It is policy of West Amwell Township to implement and administer a Donated Leave Program in
compliance with Department of Personnel rules and regulations, and in accordance with the
New Jersey Administrative Code (4A:6-1.2), without interfering with any employee’s rights to
privacy as protected by Federal and State laws, rules or regulations.

PROCEDURE:

Recipient Eligibility:

An employee shall be eligible to receive donated sick or vacation leave if the employee:
1. Has completed at least one year of continuous service;

2. Has exhausted all accrued sick, vacation and administrative leave, all sick leave
injury benefits, if any, and all compensatory time off;

3. Has not, in the two-year period immediately preceding the employee’s need for
donated leave, been disciplined for chronic or excessive absenteeism, chronic or
excessive lateness or abuse of leave, and;

4. Either;
o Suffers from a “catastrophic health condition or injury”,

¢ |s needed to provide care to a member of the employee’s immediate family who is
suffering from a “catastrophic health condition or injury”, or

¢ Requires absence from work due to the donation of an organ (which shall include, for
example, the donation of bone marrow).

A “catastrophic health condition or injury” shall be defined as follows:

With respect to an employee, a “catastrophic health condition or injury” is a life-threatening
condition or combination of conditions or a period of disability required by his/her mental or
physical health or the health of the employee’s fetus and requiring the care of a physician who
provides a medical verification of the need for the employee’s absence from work for 60 or more
work days.

With respect to an employee’s immediate family member, “a catastrophic health condition or
injury” is a life-threatening condition or combination of conditions or a period of disability
required by his/her mental or physical health and requiring the care of a physician who provides
a medical verification of the need for the family members’ care by the employee for 60 or more
work days.

Program Requirements for Leave Recipient:




A Township employee may request participation in the Donated Leave Program as a leave
recipient or the employee’s supervisor may make such a request on behalf of the employee for
his/her participation in the program if the following conditions are met:

1.

The employee or supervisor requesting the employee’s acceptance as a leave
recipient shall submit to the Township Clerk a Donated Leave Program Application
Form and medical verification from a physician or other licensed health care provider
concerning the nature and anticipated duration of the disability resulting from either
the “catastrophic health condition or injury”, or the donation of an organ, as the case
may be.

When the Township Clerk has approved an employee as a leave recipient, the
employee will be notified. The Township Clerk shall, with the employee’s consent,
post the Donated Leave program Posting Form for 30 days in a conspicuous location
to encourage the donation of leave time and shall inform appropriate negotiations
representatives. If the employee is unable to consent to this posting, the employee’s
family may consent on his/her behalf. If a donated leave applicant is deemed
ineligible, the Township Clerk will advise the employee in writing, stating the
reason(s) for ineligibility.

A leave recipient must receive at least five sick or vacation days or a combination
thereof from one or more leave donors to participate in the Donated Leave Program.

A leave recipient shall receive no more than 180 sick or vacation days and shall not
receive any such days on a retroactive basis.

While using donated leave time, the leave recipient shall accrue sick and vacation
leave and be entitled to retain such leave upon his/her return to work.

Any unused donated leave shall be returned to the leave donors on a prorated basis
upon the leave recipient’s return to work. If the proration of leave days results in less
than one day per donor, that leave time shall not be returned.

Upon retirement, the leave recipient shall not be granted Supplemental
Compensation on Retirement for any unused sick days received through the
Donated Leave Program.

The Township Clerk will notify the Department of Labor, Temporary Disability
Insurance (TDI), to ensure that a recipient receiving donated leave is terminated from
the TDI program for that period of time.

The recipient’s participation in the Donated Leave Program will end when the
participant is medically cleared to return to work on a full-time basis.

Donate Eligibility:

A Township employee shall be eligible to donate sick or vacation leave if the following
criteria are met:

1.

A leave donor shall donate only whole sick days or whole vacation days, and may not
donate more than 10 such days to any one recipient.



2. A leave donor shall have remaining at least 20 days of accrued sick leave if donating
sick leave and at least 12 days of accrued vacation leave if donating vacation leave.

3. A leave donor shall not revoke the leave donation.

4. If a leave donor is not in the same Department as the leave recipient, appropriate
arrangements shall be made by the Township Clerk to adjust leave records.

Program Requirements for Leave Donor:

A Township employee may request participation in the Donated Leave Program as a leave
donor if the following conditions are met:

1. An employee, who wishes to donate leave time to an approved leave recipient, must
complete and submit a Donor Leave Transfer Form to the Township Clerk. The
completed form must be received by the date on which the posting expires.

If the donor is found eligible to participate, the donor will be notified, in writing, of the
number and type of leave days which will be subtracted from the donor’s leave
balance(s). If the prospective donor is deemed ineligible, the Township Clerk will advise
the employee, in writing, stating the reason(s) for ineligibility.

2. The identity of each donor will be kept confidential unless permission is received from
the donor to release the name to the recipient. The recipient must request such
information.

NOTE: An employee shall be prohibited from threatening or coercing or attempting to threaten
or coerce another employee for the purpose of interfering with rights involving donating,
receiving or using donated leave time. Such prohibited acts shall include, but not be limited to,
promising to confer or conferring a benefit such as an appointment, promotion or monetary or
making a threat to engage in, or engaging in, an act of retaliation against an employee.

APPROVED BY TOWNSHIP COMMITTEE

George A. Fisher, Mayor

ATTEST:

Lora L. Olsen, RMC
Township Clerk



NOTICE OF PENDING ORDINANCE

The Ordinance published herewith was introduced and passed on first reading at a meeting of
the governing body of the Township of West Amwell, in the County of Hunterdon, State of New
Jersey, held on May 6, 2015. It will be further considered for final passage, after public hearing
thereon, at a meeting of the governing body to be held in the municipal building, 150 Rocktown-
Lamb. Rd., Lambertville NJ on June 3, 2015 at 7:30 p.m. All interested parties will be heard at
this time.






