GENERAL OUTLINE - SCHOLARSHIP COVER LETTER

IetterMargin Format:
Top 2.0”
ILe ft & Right 1.5”

3 Blank Spaces

1 Blank Space

1 Blank Space

1 Blank Space

1 Blank Space

1 Blank Space

3 Blank Spaces

1 Blank Space

Your Name

YourMailing Address

Yo ur City, State ZIP

YourPhone Number(including yourarea code)
Your EFmail

Date ofletter(Ex: January 1, 2011)

Sc holarship Organization Name
Sc holarship Organization Mailing Address
Sc holarship Organization City, State ZIP

Sa luta tio n: (Fpossible address it to the particularperson by name)
Opening Paragraph: State the field of study that you are going

into, what scholarship you're applying for, and mention how you
heard aboutthe scholarship.

Middle Paragraph: State why you are deserving of this sc holarship
and if possible, reference activities,awards, and/orwork
experience thatrelatesto the scholarship. Some scholarships ask
forspecific information to be addressed in the coverletter. This is
where you would put that informa tion.

Closing Paragraph: Referthe readerto yourenclosed application,
résumé, transcript, etc. and thank them fortaking the time to
review yourapplication.

Sinc e re ly,
(sign the letterhere — Use BIUE O RBIACK ink)

YourName Typed

Enclo sure (S) (this means thatyou have otherpapers accompanying this le tte r)




