
General Outline - Scholarship Cover Letter 

 

 

 

Le tte r Ma rg in Forma t: Yo ur Na me  

           Top 2.0”  Yo ur Ma iling  Ad d re ss 

           Le ft & Rig ht 1.5”  Yo ur City, Sta te  ZIP 

     Yo ur Pho ne  Numb e r (inc lud ing  yo ur a re a  c o de ) 

     Yo ur E-ma il  

     Da te  o f Le tte r (Ex: Ja nua ry 1, 2011) 

 

3 Bla nk Spa c e s 

 

     Sc ho la rship  Org a niza tio n Na me  

     Sc ho la rship  Org a niza tio n Ma iling  Ad d re ss 

     Sc ho la rship  Org a niza tio n City, Sta te  ZIP 

1 Bla nk Spa c e      

     Sa luta tio n: (If possible  a ddre ss it to  the  pa rtic ula r pe rson by na me ) 

1 Bla nk Spa c e  

Ope ning  Pa ra g ra ph: Sta te  the  fie ld  o f stud y tha t yo u a re  g o ing  

into , wha t sc ho la rship  yo u’ re  a pp lying  fo r, a nd  me ntio n ho w yo u 

he a rd  a b o ut the  sc ho la rship . 

1 Bla nk Spa c e  

Midd le  Pa ra g ra ph: Sta te  why yo u a re  de se rving  o f this sc ho la rship  

a nd  if po ssib le , re fe re nc e  a c tivitie s, a wa rds, a nd / o r wo rk 

e xpe rie nc e  tha t re la te s to  the  sc ho la rship . So me  sc ho la rships a sk 

fo r spe c ific  info rma tio n to  b e  a ddre sse d  in the  c o ve r le tte r. This is 

whe re  yo u wo uld  put tha t info rma tio n. 

1 Bla nk Spa c e  

Clo sing  Pa ra g ra ph:  Re fe r the  re a d e r to  yo ur e nc lo se d  a pp lic a tio n, 

ré sumé , tra nsc rip t, e tc . a nd  tha nk the m fo r ta king  the  time  to  

re vie w yo ur a pp lic a tio n. 

1 Bla nk Spa c e  

     Sinc e re ly, 

 

3 Bla nk Spa c e s (sig n the  le tte r he re  – Use  BLUE O R BLACK ink) 

 

    Yo ur Na me  Type d  

1 Bla nk Spa c e  

    Enc lo sure (s) (this me a ns tha t you ha ve  othe r pa pe rs a c c ompa nying  this le tte r) 

 

      

 

 

 

 

 

 

 

 


