




Reconciling your checkbook and statement balances

Large Print Version

statement

6. list your current 
statement balance

7. add deposits made 
but not yet shown 
on this statement

8. subtotal

9. subtract total of 
checks outstanding

10. adjusted statement 
balance

checkbook

1. list your checkbook 
balance

2. add any deposits or other 
credits listed on the front 
of this statement which you 
have not recorded in your 
checkbook such as payroll 
credits or other direct 
electronic deposits

3. subtotal

4. subtract any charge listed 
on the front of this 
statement which you have 
not recorded, such as 
service charges, automatic 
transfers, electronic 
transactions and other 
miscellaneous charges.

5. adjusted checkbook 
balance

CHECKS OUTSTANDING

check number (if any) check number (if any)amount amount

total checks outstanding (transfer to line 9)

1. Sort checks into check number order.

2. In check number order check off each check that has been charged to your account 

during the statement period in your checkbook register. Checks written and not 

charged to your account are listed in the left as outstanding checks.

3. Follow the instructions below in lines 1 through 10

4. Balances on lines 5 and 10 should agree

 


