
 
 
 
 
 

DISTRICT INDUSTRIES CENTRE,  U.T. ,  CHANDIGARH 
 Plot  No .39 , Ind l . Area ,  Phase - I I ,  U . T . ,  Chan digar h  
 
 

 
       PUBLI C AP P OINTMENT NOTI CE  
 
 

  App l i ca t ions  a re  i nv i t ed  f rom the  e l i g ib le  cand ida tes ,  i n  

t he  p res c r ibed  Pe r f o rma  to  f i l l  up  one  pos t  o f  Jun io r  Sca le  

S tenog raphe r ,  i n  Gene ra l  Ca te go ry  on  re gu la r  ba s is  i n  t he  pa y  

band /sca le  o f  Rs .10300 -34800  P lus  Rs .3600  Gra de  Pa y P lus  

usua l  a l l o wan ces .  

 

  App l i ca t ion  Pe r f o rma  and  a l l  o the r  t e rms  and  

cond i t i on s /de ta i l e d  ins t ru c t ion s  may be  ob ta in ed  f rom the  

Rec ru i tmen t  No t i ce  a va i l ab le  on  the  Pub l i c  No t i ce  Sec t ion  on  

W ebs i te  ht tp : / /w w w .chandigar h .govt . i n /  o f  Chand iga rh  

Adm in is t ra t i on .  The  las t  da te  f o r  t he  rece ip t  o f  app l i ca t ions  f o r  

t h i s  pos t  i s  15 .09 .2015 .   

 

 

       Di rec to r  I ndus t r i es ,  
       Un ion  Te r r i t o r y ,  Chand iga rh .  

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 



DI S T RI C T I ND US T RI ES  CE N T RE,  U . T . ,  C H AN DI G AR H,  PL O T NO . 3        
I NDU S T RI AL  AR E A,  PH AS E - I I ,  CH ANDI G AR H ( T EL .  N O . 2 6 7 9 0 0 6 - 0 7 ) .  

  
 

  Ap p l i c a t i o n s  a r e  i n v i t e d  o n  t h e  Pe r f o rm a  a p p e n d e d  b e lo w  f rom  

t h e  e l i g i b l e  c a n d i d a t e s  f o r  f i l l i n g - u p  o f  o n e  p o s t  o f  J r .  Sc a le  S t e n o g r a p h e r ,  

i n  Ge n e r a l  c a t e g o r y  o n  r e g u la r  b a s i s  i n  t h e  p a y  b a n d / s c a le  o f  Rs . 1 0 3 0 0 -

3 4 8 0 0  +  Rs . 3 6 0 0  G . Pa y  p l u s  u s u a l  a l l o wa n c e s .  T h e  a p p l i c a n t s  s h o u ld  b e  

b e t we e n  1 8 - 2 5 ye a r s  a s  o n  0 1 . 0 1 . 2 0 1 5  w i t h  t h e  f o l o w i n g  q u a l i f i c a t i o n s : -  

 

•  Ba c h e l o r ’ s  De g r e e  a n d  p r o f i c i e n c y  i n  o p e r a t i o n  o f  
 Co m p u t e r  (W o r d   Pr o c e s s in g   a n d  S p e c i a l  Sh e e t s )  
   a n d    a    s p e e d    o f    1 0 0    wo r d s    p e r   m in u t e   i n   
   St e n o g r a p h y  ( En g l i s h )  a n d  s p e e d  o f  2 0  wo r d s  p e r   
   m in u t e  i n   t r a n s c r i p t i n g  t h e  s am e .  
 

  T h e  c r i t e r i a  f o r  a p p o in t m e n t  t o  t h e  p o s t  o f  J r .  Sc a l e    

S t e n o g r a p h e r  i s  a s  u n d e r : -  

 

1 .  S t e n o g r a p h y T e s t   9 0  Ma r k s  
2 .  I n t e r v i e w    1 0  Ma r k s  
3 .  A l l  t h e  e l i g i b l e  c a n d id a t e s  w i l l  b e  c a l l e d  f o r  S t e n o g r a p h y  Te s t .  
4 .  On e  m a rk  w i l l  b e  d e d u c t e d  f o r  e a c h  m is t a k e .  

 
  T h e  c a n d i d a t e  w i l l  a p p l y  o n  t h e  p l a c e d  b e lo w p r e s c r i b e d  

f o rm a t  a l o n g w i t h  l a t e s t  p a s s p o r t  s i z e  s e l f  a t t e s t e d  p h o t o g r a p h ,  d u l y  

p a s t e d ,  t wo  s e l f  a d d r e s s e d  e n v e lo p e s  ( s i ze  2 3  x  1 0 c m )  w i t h  p o s t a g e  

s t am p  o f  Rs . 6 / -  a f f i i x e d  e a c h  t h e r e u p o n  a n d  a p p l i c a t i o n  f e e  o f  2 5 0 / -  i n  

t h e  s h a p e  o f  De m a n d  D r a f t  p a ya b le  a t  C h a n d i g a r h ,  d r a wn  o n  a n y  

n a t i o n a l i ze d  Ba n k  i n  f a v o u r  o f  Ge n e r a l  Ma n a g e r ,  D i s t r i c t  I n d u s t r i e s  

Ce n t r e ,  U . T . ,  C h a n d ig a r h .  Th e  a p p l i c a t i o n s  s h o u ld  r e a c h  b y  

1 5 . 0 9 . 2 0 1 5  u p t o  5 : 0 0  pm  i n  t h e  o f f i c e  o f  D i s t r i c t  I n d u s t r i e s  C e n t r e ,  

U . T . ,  Ch a n d i g a r h ,  P lo t  No . 3 9  I n d u s t r i a l  A r e a ,  P h - I I ,  Ch a n d ig a r h .  

Ap p l i c a t i o n s  r e c e i v e d  a f t e r  t h e  d u e  d a t e / t im e ,  b y  wh a t e v e r  m o d e ,  w i l l  

n o t  b e  e n t e r a i n e d .  I n c om p le t e / u n s ig n e d  a p p l i c a t i o n s  w i l l  b e  r e j e c t e d  

s t r a i g h t wa y .  Th e  f i n a l  m e r i t  l i s t / s e l e c t i o n  l i s t  f o r  t h e  p o s t  o f  J u n io r  

Sc a le  S t e n o p r a p h e r  w i l l  b e  p r e p a r e d  b y  a d d i n g  t h e  m a rk s  o b t a i n e d  i n  

t h e  S t e n o g r a p h y t e s t  a n d  i n t e r v i e w .  N o  we ig h t  a g e  w i l l  b e  g i v e n  t o  a n y  

c a n d id a t e  o n  a c c o u n t  o f  e x p e r i e n c e  f r om  a n y  G o v t .  Bo d y / I n s t i t u t e /  

Bo a r d / Co r p o r a t i o n  e t c .  Go v e r n m e nt  s e r v a n t s  m a y a p p l y ,  t h r o u g h  

p r o p e r  c h a n n e l .  T h e i r  a d v a n c e  a p p l i c a t i o n s  w i l l  b e  c o n s i d e r e d  o n l y  i f  

r e c e i v e d  t h r o u g h  t h e  r e s p e c t i v e  He a d s  o f  De p a r t m e n t s  w i t h  No  

Ob j e c t i o n  C e r t i f i c a t e  a s  we l l  a s  De p a r t m e n t a l / v i g i l a n c e  c l e a r a n c e  

r e p o r t  w i t h i n  t h e  p r e s c r i b e d  p e r i o d  o t h e r w i s e  t h e  s am e  w i l l  b e  r e j e c t e d  

s t r a i g h t wa y .  P r i o r  t o  t h e  a p p o i n tm e n t  t h e  e x e r c i s e  d o n e  w i l l  b e  

p r o v i s i o n a l  a n d  n o  o n e  h a v e  a n y  r i g h t  t o  s t a k e  t h e  c l a im  f o r  



a p p o in t m e n t  a s  s u c h .  N o . TA /  DA  w i l l  b e  p a i d  t o  t h e  c a n d id a t e s  f o r  

a p p e a r i n g  i n  S t e n o g r a p h y  t e s t  a n d  i n t e r v i e w e t c .  F u r t h e r  o n  

a p p o in t m e n t  He / Sh e  w i l l  b e  o n  a  p r o b a t i o n  p e r i o d  o f  t wo  ye a r s  a n d  

d u r i n g  t h i s  p e r i o d  h e / s h e  w i l l  b e  p a i d  f i x e d  m o n t h l y  e m o lum e n t s .  

T h e s e  e m o lum e n t s  s h a l l  n o t  i n c l i d e  a n y  Gr a d e  Pa y ,  a n n u a l  i n c r e m e n t  

o r  a n y  o t h e r  a l l o wa n c e ,  e x c e p t  t h e  t r a v e l l i n g  a l l o wa n c e  a s  p e r  

e n t i t l e m e n t  o f  t h e  p o s t  h e ld  b y  h im / he r .  F u r t h e r  h e  wo u ld  b e  g o v e r n e d  

a s  p e r  t h e  Pu n j a b  C i v i l  S e r v i c e s  ( 2 n d  Am e n dm e n t )  Ru le s ,  Vo lu m e - I ,  

Pa r t - I ,  2 0 1 5  a s  a d o p t e d  b y  t h e  Ch a n d ig a r h  Ad m in i s t r a t i o n ,  D e p a r t m e n t  

o f  Pe r s o n n e l  v i d e  l e t t e r  No . 2 8 / 7 0 - I H ( 7 ) - 2 0 1 5 / 1 4 3 8 7  d a t e d  1 0 . 7 . 2 0 1 5  

T h e  D i r e c t o r  I n d u s t r i e s ,  U . T . ,  C h a n d i g a r h  r e s e r v e s  t h e  r i g h t  t o  a c c e p t  

o r  r e j e c t  a n y  a p p l i c a t i o n  w i t h o u t  a s s i g n i n g  a n y  r e a s o n .  

          



.   
 

AP P L I C AT I O N F O R TH E PO S T O F  J UNI O R S C AL E S T ENO G R AP H ER  
 

 

1 .  Name o f  t he  app l i can t :  _________________     
( i n  B lock  le t t e rs )  
 
 

2 .  Fa the r ’ s  Name:         _________________  
    ( i n  B lo ck  le t t e r s )  
 

 
3 . ( i )  Da te  o f  B i r t h :         _________________  
      ( i n  Ch r i s t i an  E ra )  
   ( i i )  A ge  as  on  0 1 .01 .2015_____  Yea rs_____  Mon t hs______  Da ys  
 
 

4 .  Na t iona l i t y :          _________________  
 
 

5 .  Add ress :           
  ( i )  Pe rmanen t  A dd ress    ___________________________  
           ___________________________  
           P in  code___ _________________  
( i i )  Pos ta l  Add res s           ___________________________  
           P in  code___ _________________  
 
 

6 .  Mob i le  No /Pho ne  No . ,  i f  an y  __ _____________________  
 
 

7 .  Educa t iona l  Qu a l i f i ca t i ons :  
 
 
S r  
No  

Qua l i f i ca t ion  Name o f   
Boa rd /  
Un i ve rs i t y  

Yea r  o f  
Pass in g  

Sub jec t  Pe rcen ta ge  
o f  Marks  
Ob ta ined  

      
      

 
 
8 .  E xpe r ience :  
 
S r  
No  

Pos t  he ld  Name o f  t he  o rga n isa t ion  W orked  

   F rom  T o  
     
     
     

     
 
 
  I  he reb y  dec la re  tha t  t he  in f o rma t ionsubm i t t ed  in  t h i s  

app l i ca t ion  i s  t r ue  and  co r rec t  t o  t he  bes t  o f  my  kno w led ge  and  

be l i e f .  I n  t he  e ve n t  o f  any  in f o rma t ion  be in g  f ound  f a l se  o r  i n co r rec t  

o r  i n -e l i g ib i l i t y  d e tec ted  a t  an y  s tage ,  m y cand ida tu re  w i l l  s tan d  

cance l led  and  a l l  my c la ims  f o r  t he  rec ru i tmen t  be  f o re i t ed .  

 

Da ted___________  

P lace___________      (S i gna tu re  o f  app l i can t )  

 

 

 
Pa s t e   
Re c e n t  
a t t e s t e d  
p a s s p o r t  
s i ze  
p h o t o g r a p h  


