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Text Layout: 

 Paper size A4 (297 mm x 210 mm), normal margins 

 Main text is to be provided in font Times New Roman, 12 pt, line spacing 1.0  

 Alignment: justified 

 Page numbers: at bottom of document, centered.  

 Maximum number of pages: 10, excluding cover page. 
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Use of chapter & paragraph headings (example) 

PAPER TITLE 
(Centered, Bold, 16 pt) 

 

1. Chapter 1 
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1.1.1 Sub paragraph heading 
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Use of illustrations (figures, charts, etc) 
Figures, charts, tables and pictures should be provided with a caption at the bottom of the 

item, including consecutive numbering and a title.  

Use of references and footnotes 
Literature references must be cited in the main text and be numbered in brackets.  

The full list of references, numbered in order of sequence, is to be provided at the end of 

the paper and should include: Name of Author, (Year of Publication), Title, 

Volume/Edition if appropriate, Publishing Organisation, Location of Publication, pages. 

For example: Robinson, R. (2008), Restructuring Road Institutions, Finance and 

Management, Volume 1: Concepts and Principles, University of Birmingham, pp. 57-58. 

 

Footnotes can be used for elaborating or explaining the main text or presenting 

alternative views.  

 

 

 


