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FINANCE DEPARTMENT The Benefit Section 

Southover House 
Southover Road 
Lewes, East Sussex BN7 1AB 
Phone:  01273 471600 
E-mail: benefit@lewes.gov.uk 
Minicom: 01273 484488 

HOUSI NG BENEFI T AND/ OR COUNCI L TAX REDUCTI ON 
A change in your circum stances? 

You m ust  te ll us of any change in your  circum stance  that  m ay affect  your  
ent it lem ent  to one or  both of the above. 

I t  is your responsibilit y to keep the Council inform ed of any changes in your personal 
circum stances, and the circum stances of the m em bers in your household. I f you get  too 
m uch benefit  or reduct ion because you do not  tell us about  any such change you will have to 
pay it  back.  

W arning –  Housing Benefit : 
I t  is an offence under Social Security Law for anyone to m ake a statem ent  or produce 
inform at ion which they know to be false to claim  Housing Benefit  for  them selves or another 
person. I t  is also an offence to fail to tell the Benefit s Service of the council about  a change in 
circum stances which would affect  their  Housing Benefit .  (Social Security Adm inist rat ion Act  
1992, Sect ions 111 and 112.)  

W arning –  Council Tax Reduct ion: 
The law says you m ust  let  the Council know about  any relevant  changes in your 
circum stances within 21 days of the change. I f you do not , you m ay have a £70 penalty 
charge added to your Council Tax account . 

W hat  type of changes m ust  you te ll us about? 

Household changes 

ｸ  You m ove house 
ｸ  Your partner m oves in 
ｸ  Som eone m oves in or out  of your hom e 
ｸ  You or your partner have a baby 
ｸ  You stop receiving child benefit  

I ncom e Changes 

ｸ  You or your partner start  or stop receiving 
I ncom e Support  or Jobseeker’s Allowance 
( incom e based)  

ｸ  You or your partner start  or stop get t ing a 
pension credit  or the am ount  changes 

ｸ  You or your partner start  or stop get t ing 
any other benefits or the am ount  changes 
(eg Tax Credit , I ncapacity Benefit  etc)  

ｸ  You sub- let  part  of your house 
ｸ  You take in a lodger or boarder 
ｸ  The rent  paid to you by your sub-  

tenant , lodger/ boarder changes 
ｸ  Anyone in your hom e has a 

change of their  incom e or capital 

ｸ  You or your partner start  or stop 
work or you get  a pay increase or 
decrease 

ｸ  You or your partner’s 
savings/ investm ents increase or 
decrease 

ｸ  The am ount  you pay for childcare 
for a child under 11 changes 

Please use the back of th is form  to te ll us  about  any changes in your  circum stances  
as they happen. Keep th is form  in a  safe place unt il you need to use it .  
I f  you have any quer ies please r ing us on 0 1 2 7 3  4 7 1 6 0 0 .  



        
 
 
 
 
             
 
 
 
 
 
 
 

   
 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 

 
 

 
 
 
          
 
 

 

 
 

 

Please write your nam e and address here  Telephone num ber 

Benefit  reference num ber 

Please tell us about  any change in your circum stances here -  give as m uch inform at ion as 
you can and provide proof if appropriate. 

Declaration: 

I/We declare that the information on this form is true and complete as far as I/we know. 
I/We agree to the Council making any enquiries that it considers necessary. 

Signed: You …………………………………………. Date ……………………………….. 

Your Partner ………………………………………… 

Please return the completed form to: 

Finance Department 
Southover House 
Southover Road 
Lewes 
East Sussex BN7 1AB 


