
 (Acceptance to be submitted between 1430 hrs to 1630 hrs only) 
 

FORMAT FOR GIVING ACCEPTANCE BY SERVICE OFFICERS TO OFFER LETTERS FOR 

MOD POOL ACCOMMODATION / GARAGES / SERVANT QUARTERS 

 

To be handed over in Room No. 28, E-Block(Quartering Information Centre) between 1430 to 1630 hrs by 

hand under receipt.  Not to be forwarded through Post/Dak. 

 

To, 

 The Quartering Officer 

 CAO/E-1 

 

(1) Reference your offer letter No. 97666/_____________/__________/CAO/E-1 dated ________ 

(2) My relevant details  are as under: 

(a) Rank & Name ___________________________________________________________ 

(b) Date of seniority for allotment of MoD Pool accommodation_______________________ 

(c) IC No / Pers No _________________________  CDA A/c No _____________________ 

(d) Office Address ___________________________________________________________ 

__________________________________  Telephone ___________________________ 

      (e) Accommodation presently held ______________________________________________ 

      (f) Whether claiming HRA / House Rent Reimbursement ____________________________ 

 

(3) Order of preference for allotment, if applying in more than one offers/pools :- 

 (i)   (ii)   (iii)   (iv) 

 

(4) My name appears at Sl No ____________ of above offer.  I hereby give my acceptance as under:- 

 

S. No as per my 

preference 
House / Garage / SQ No. with Area Sl No. of accn  

in the offer 

1.   

2.   

3.   

4.   

5.   

6.   

7.   

8.   

9.   

10.   

(ATTACH EXTRA SHEETS FOR CHOICES IF REQUIRED.) 

 

(5) The allotment position will be verified / allotment letter will be collected by me/my authorized rep. on 

the date of allotment as shown in the above offer letter and allotted house will also be occupied as per 

allotment letter.  On failure I am aware that I should be relegated and charged damages rent as per rules. 

(6) I am aware that in case of submission of incomplete acceptance, I am liable to be relegated for a 

period of 6/3 months, depending on the type of accn. 

(7) I have read the instructions given overleaf.  

 

 

 

Signature of the officer 

        Rank and Name 

Date ________      For Auth Rep (enclose auth letter) 
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(d) Garages: Give acceptance only for the garages, which would be taken over on allotment.  There shall 

be no relegation for non-acceptance of garages. Non-collection of allotment letter or not taking over the 

allotted garage will result in deletion of name from the garage roster. Photo copy of Registration Certificate 

of Car to be submitted at the time of collecting allotment letter for garage. 
�


