
Date:  ____________________ 

City of Harrington  
106 Dorm an St reet  
Harrington, DE 19952  

Re:  Freedom  of I nform at ion Act  Request  

This is a request  under the Freedom  of I nform at ion Act .  
I  request  that  a copy of the following docum ents or docum ents containing the following inform at ion be 
provided to m e:  

________________________________________________________________ 

________________________________________________________________ 

In order to help to determ ine m y status to assess fees, you should know I  am :  

 

 [ insert  a  suitable  descript ion of the requester  and t he purpose of the request .]  

[ For exam ple, a  representat ive of  the new s m edia  affiliated w ith t he _ _ _ _  ( new spaper, m agazine, describe publicat ion cont ract  or  describe past  

publicat ion history) , and this request  is m ade as part  of a  new s gathering and not  for  com m ercia l use.  

affiliated w it h_ _ _ _ , an educat ional or  noncom m ercia l scient ific inst itut ion, and this request  is m ade  for  a  scholar ly or  scient if ic purpose and not  for  

com m ercia l use.  

an individua l seeking inform at ion for  personal use and not  for  com m ercial use. 

affiliated w it h a  pr ivate  corporat ion and am  seeking inform at ion for  use  in t he com pany's business.]  

I  am  willing to pay fees for  this request  up to a m axim um  of $____.    I f you est im ate that  the fees will 
exceed this lim it , please inform  m e first .  

I f you have any quest ions processing this request , you m ay contact  City of Harrington at  the following 
telephone num ber 302-398-3530.  

Thank you for your considerat ion of m y request .  

 
Sincerely, __________________________________________________  

  Signature 

  Type or Print  

Name :  _____________________________________________________ 

Address : _____________________________________________________ 

City, State, Zip Code :___________________________________________________________ 

  

Telephone Number:______________________________ 

City Use Only 

 

FOIA # ______________ 

 


