CIIY OF NAPERVIIIE
Transportation, Engineering & Development ('TED) Busine ss Group

“FASTTRA CK” CERTIFICATE O F A PPRO PRIA TENESS (COA)
APPIICATION REQ UIREMENTS

The Transportation, Engineering and Development (TED) Business Group has developed a fast
track review process for qualifying improvements to Iandmarks or Historic Distric t struc tures. This
process has been designed to expedite yourapplication. To achieve this goal, please follow the
process steps outlined in this application packet.

To find out if yourproject qualifies forthe Fast iack approval, please referto the attached
informational sheet (Exhibit A).

Step 1: Prepare Applic ation Mate nals

Prepare necessary application matenals based on the requirements specified in the applcation
packet.

Step 2: Submit YourApplic ation

Please call630-548-2950 to talkto city staffregarding how to submit yourapplication. Depending on
the type and scope of the proposed improvement, you may be able to submit yourapplication via
email (luy@napervile.lus) orbe required to attend a fast track meeting. A fast track meetng, if
required,canbe scheduled within five (5) businessdaysfrom the date of yourphone call

Step 3: Receiwe Fast Track Approval

Option a: Fyourapplication is submitted electronically via emalil, city staff willreview yourapplic ation
within five (5) business days from the date ofthe receiptofthe applcation. ¥the project qualfiesfor
fast track approvaland allnecessary mformation hasbeen provided, you wil receive an electronic
copyofthe apprmved COA via emailby the end ofthe five (5) busnessdays.

Optionb: Ifa fasttrackmeeting isrequired, please bring completed application materals to the
scheduled meeting. You will meet with representatives from the City’s Planning, Buiding and
Inspection teamswho wilreview yourapplication to determine whetheryourprject qualifiesfor
Fast Tack approval and verify that all necessary information has been provided. For qualified
mprovements, you willreceive the approved COA atthe end ofthe Fast Track Meeting.

Step 4: Complete Yourlmprove me nt

Please note that your improvement may still require a separate building pemit prior to any woxrk
commencing. Referto the Building signature blockon Page 5 to find out whetheryou should apply
fora building pemit asthe nextstep.

Forimprovementsthatdo notrequire a building pemit,a COA inspection needsto be scheduled at
the time of the fast track approval You may visit the Inspection Dispatch on the 2nd floor of the
Municipal Center (400 S. Eagle Street) orcall 630-420-6100 (press “1”) to schedule orreschedule an
mnspection. Inspections for other improvements shal follow the building pemit process.
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CIIY OF NAPERVIIIE
Transportation, Engineering, & De velopment ('TED) Busine ss Group

FASTTRA CK CERTIFICATE O F A PPRO PRIA TENESS (COA) APPIICATION

Thisapplication form isused foradministrative approvalof COA applic ations.

PIEASE TYPE OR PRINT CIEARLY.
*#x*NO MAIL IN APPLIC ATIO NS WIIL BE A C C EPIED****

REQ UIRED INFORMATION

1. O WNER/APPLIC ANT(REQ UIRED INFO RMATIO N)

Property Address:

Applicant Name (s):

Address/Zp:

Telephone —
Day/Evening:

Fax:

Email:

Property Owner
Name(s):

Address/Zp:

Telephone —
Day/Evening




COA #

2. PIC TURES O F EXISING STRUC TURE O R PORTION O F STRUC TURE TO BE MO DIFIED

Provide colorphotosora building elevation diagram to show the existing struc ture or portion of
struc ture that would be affected by the proposed work. Pictures should be cleadylabeled.

3. PROPOSED WORK(Checkallthatapply)

The following workiseligible forthe Fast Tack Process. Please note that approvalisnotneeded
if the workbelow isproposed forany facade otherthan the primary facade. Forreference, the
prmary facade includesthe frontfacade and comerside facade oncomerlots. Foradditional
mformation on the COA requirements, please refer to Exhibit A which identifies which types of
improvements do not require a COA and which require review of the Historic Preservation
Commission.

Type Hligible for Fast iack Approval
|:| In-kind replacement with use of wood ororginalmateral
Doors . . .
(Dooropening and style must match original)
. In-kind replacement with use of wood oraluminum clad wood
|:| Windows . . . ..
(Window opening and pane divisions must match original)
|:| Ro o fs* In-kind replacement with use ofasphalt orreversion to original
materal
Fxte rio r Build ing In-kind Ie.p.lacement.of50% ormore ofthe primary facade(s) with
|:| . use of originalmaterialorflbercementboard in place of wood. The
Matenals qe . .
siding revealmust match the original
In-kind replacementin whole orreplacementofporch columns with
D Porc he s use of wood, plasterorcement; porch flooring with use of wood or
composite decking materals; orotherporch components with use of
wood ororiginalmateral
|:| Shutt‘ersand In-kind replacement with use of originalmaternal
Awnings
Re.colnstructlon of The primary facade(s) ofany exact duplication ofthe original
|:| Principle . .
struc ture with use ofapproved materals
Struc ture s*

* A building permmit may also be required for these improvements. Please contact the
Development Services Department at 630-420-6100 (press “2”) to confirm.

4. DESCRIPION OFPROPOSED WORK(attach separate sheetsasneeded)

A. ¥ proposed, describe the scope of the demolition in detail, including a list of original
featuresto be removed orreplaced from the primary facade ofthe buiding.




COA #

B. Describe the proposed work in full detail, including materals, style and specifications of
key tems (e.g., windows and doors; tim; siding and reveal; soffit; fascia; porch rails,
balustrades, pillars, decking, and ceiling; mofing; exposed foundation;etc).

C. Attachdrawingsand specifications to include

e Addressofproperty

e Date of mostrecentrevision

e Clearidentification of proposed modifications including the location of the proposed
building materals and styles.

e Akeythatspecifiesthe location and detaisofproposed building materals and styles.

Please note: If the COA is approved, any changes to the approved COA will require additional
review by city staff or the Historic Preservation Commission. An approved COA is valid for three
(3) years from the date of the issuance ofthe COA.

Required Signature: The undersigned certifies that the statements set forth in this application including
all drawings and specifications submitted herewith are true and comect, and further agrees that the
proposed improvements described in this application willbe constructed in allrespects in accordance with
the approved COA as specified in the application, drawings and spe cific ations submitte d he re with.

Signature of Applic ant: Date:

Signa ture of Owne r (if diffe re nt): Date:




COA #

FOR OFFICE USE ONLY

Proceed with issuance ofa COA: 0 Yes O No Comments:
Re quire HPC review: O Yes O No

Planning Signa ture Date

Proceed with issuance ofa COA: U Yes U No Comme nts:
Require a building pemit: O Yes O No

Building Signa ture Date

Proceed with issuance ofa COA: 0 Yes U No Comme nts:
Need COA Inspection: O Yes O No

Inspection scheduled for:

InspectorSignature Date

The work descrbed in this application was duly considered through an administrative process.
Approvalisgiven to issue a Certificate of Appropriateness forthe proposed work. The c ertific ate
isvalid for 18 months from the date of the approvalofthe certificate unlessan application fora
buiding permit has been submitted and the applicant has made a continuous effort in
obtaining approval of the building pemmit or, if no building pemit is required, the applicant has
initiated work approved through the certificate of approprateness. Any changes to the
approved Certtificate of Appropriateness willrequire additionalreview by city staff.

Accordingly, Thereby issue the Certificate of Appropriatenessforthe above work.

Ying Liu, AICP, Community Planner, TED Date
forKaryn Robles, Transportation and Planning Team Ieader, TED




A SUMMARY OF COA REQ UIREMENTS

NO COA orREVIEW REQ UIRED

COA orREVIEW REQ UIRED

IMPRO VEMENT ADMINISIRATIVECOA HPC COA
TYPE
o Secondary (interiorside) Doors In-kind replacement with use of wood or | New opening, a change in style oropening, oruse
orrearfacadesnotvisble originalmateral of materialthatisnotwood ororgimalmateral
from the street. 753 Windo ws In-kind replacement with use of wood or | New opening, a change in style oropening oruse
o I-kind replacementof g aluminum clad wood. ofmaterialotherthan wood oraluminum clad
less than 50% ofbuiding . wood.
matenalson.the prmary € | Roofs In-kind replacement with use of asphalt Any change in heightorpitch; oruse ofmaterals
fa?a'lde(s) Wlt}} use of & ororiginalmateral thatare notasphaltororiginalmateral
originalmaternalsorfiber & - - - -
cementboard in place of | g Exterior In-kind replacementof50% ormore of Any change inrevealorprofile;oruse of maternals
wood. < | Buiding the primary facade(s) with use oforiginal | thatare notspecifiid under Administra tive COA.
o Detached gamges. ‘£ | Materals materialorfbercementboard in place
o Anyaccessory buiding or || o ofwood.
struc ture in the rearyand S Porches In-kind replacementin whole or New enclosure, a change in size orstyle, oruse of
(e.g.shed, deck, patio, & replacementofporch columns with use materialthatisnotlisted under Administrative COA.
and trells). g ofwood, plasterorcement materals;
o Neworrelocated f porch flooring with use ofwood or
driveway accessfrom the g composite decking materals; orother
alley orthe comerside ° porch components with use of wood or
street; relocation of the by originalmaterial
existing driveway access 2 Shutte rs In-kind replacement with use of original New shutters orawnings, a change in size orstyle,
from the front street. g &Awning s materal oruse of materialthatisnotorginalto the struc ture.
o Woodorionopen E | Other N/A A change in size orstyle; oruse of materialthatis
fence.s; fen(.:esqfar.ly —.;> Features notorginal
typls in the mte:iorsﬁe © | Principal An exactduplication ofthe original New principal struc tures; reconstruction of a
1}':} orf?rya . Z | Struc ture s struc ture with use of materialslisted under | principalstruc ture that wilnot matc h the original
© Irconditioning units, = this ¢ o lumn (Ad ministra tive COA). Improvementorresultin use of materialnot listed
gutters, downspouts, < under Administra tive CO A.
antennas, satellite dishes, & Addi -
and maiboxes. o itio ns N/A The primary facade(s).
o Painting. s | Demolition N/A Demolition of a principalstruc ture in whole;
o Iandscaping. é removalwithoutreplacementoforiginal
o Sjgns and graphlcs arc hitec turalfe a tures.
o Storm windowsand Drive ways N/A New driveway access from the front street.
doors. Fences: N/ A Openfencescomprised of materalotherthan
wood orion orsolid fencesin the frontorcomer
side yards.
Garages N/A New attached garages.
Appurtenances N/A Solarpanels and skylights on principalstruc tures.

Exhibit A




