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CITY OF NAPERVILLE 

Tra nsporta tion, Eng ine e ring  & De ve lopme nt (TED) Busine ss Group 

 

“FAST TRACK” CERTIFICATE OF APPROPRIATENESS (COA) 

APPLICATION REQUIREMENTS 

 
The  Tra nsporta tion, Eng ine e ring  a nd De ve lopme nt (TED) Busine ss Group ha s de ve lope d a  fa st 

tra c k re vie w proc e ss for qua lifying  improve me nts to  La ndma rks or Historic  Distric t struc ture s.  This 

proc e ss ha s be e n de sig ne d to  e xpe dite  your a pplic a tion.  To a c hie ve  this g oa l, ple a se  follow the  

proc e ss ste ps outline d in this a pplic a tion pa c ke t. 

 

To find out if your proje c t qua lifie s for the  Fa st Tra c k a pprova l, ple a se  re fe r to  the  a tta c he d 

informa tiona l she e t (Exhibit A). 

 

Ste p 1: Pre pare  Applic ation Mate rials 

 

Pre pa re  ne c e ssa ry a pplic a tio n mate ria ls b a se d  o n the  re q uire me nts spe c ifie d  in the  a pplic atio n 

pa c ke t.   

 

Ste p 2: Submit Your Applic ation 

 

Ple a se  c a ll 630-548-2950 to  ta lk to  c ity sta ff re g a rding  ho w to  sub mit yo ur a pplic atio n.  De pe nding  o n 

the  type  and sc o pe  o f the  pro po se d  impro ve me nt, yo u ma y b e  a b le  to  submit yo ur a pplic atio n via  

e ma il (liuy@ na pe rville .il.us) o r b e  re q uire d  to  a tte nd a  fa st tra c k me e ting .  A fa st tra c k me e ting , if 

re q uire d , c a n b e  sc he dule d  within five  (5) b usine ss da ys fro m the  da te  o f yo ur pho ne  c a ll. 

 

Ste p 3: Re c e ive  Fast Trac k Approval 

 

Option a : If yo ur a pplic a tio n is sub mitte d  e le c tro nic a lly via  e ma il, c ity sta ff will re vie w yo ur a pplic atio n 

within five  (5) b usine ss da ys fro m the  da te  o f the  re c e ipt o f the  a pplic atio n.  If the  pro je c t q ua lifie s fo r 

fa st tra c k a ppro va l and a ll ne c e ssa ry info rmatio n ha s b e e n pro vide d , yo u will re c e ive  a n e le c tro nic  

c o py o f the  a ppro ve d  COA via  e ma il b y the  e nd o f the  five  (5) b usine ss da ys.   

Option b: If a  fa st tra c k me e ting  is re q uire d , p le a se  b ring  c o mp le te d  a p p lic a tio n ma te ria ls to  the  

sc he d ule d  me e ting .  Yo u will me e t with re p re se nta tive s fro m the  City’ s Pla nning , Build ing  a nd  

Insp e c tio n te a ms who  will re vie w yo ur a p p lic a tio n to  d e te rmine  whe the r yo ur p ro je c t q ua lifie s fo r 

Fa st Tra c k a p p ro va l a nd  ve rify tha t a ll ne c e ssa ry info rma tio n ha s b e e n p ro vid e d .  Fo r q ua lifie d 

imp ro ve me nts, yo u will re c e ive  the  a p p ro ve d  CO A a t the  e nd  o f the  Fa st Tra c k Me e ting .   

 

Ste p 4: Comple te  Your Improve me nt 

 

Please  note  that your improvement may still require  a  separate  building permit prior to any work 

c ommenc ing.  Re fe r to  the  Build ing  sig nature  b lo c k o n Pa g e  5 to  find  o ut whe the r yo u sho uld  a pply 

fo r a  b uild ing  pe rmit a s the  ne xt ste p .   

Fo r impro ve me nts that do  no t re q uire  a  b uild ing  pe rmit, a  COA inspe c tio n ne e ds to  b e  sc he dule d  at 

the  time  o f the  fa st tra c k a ppro va l.   Yo u ma y visit the  Inspe c tio n Dispatc h o n the  2nd flo o r o f the  

Munic ipa l Ce nte r (400 S. Ea g le  Stre e t) o r c a ll 630-420-6100 (pre ss “1”) to  sc he dule  o r re sc he dule  a n 

inspe c tio n.  Inspe c tio ns fo r o the r impro ve me nts sha ll fo llo w the  b uild ing  pe rmit pro c e ss.  
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CITY OF NAPERVILLE 

Tra nsporta tion, Eng ine e ring , & De ve lopme nt (TED) Busine ss Group 

 

 

FAST TRACK CERTIFICATE OF APPROPRIATENESS (COA) APPLICATION 

 

This a p p lic a tio n fo rm is use d  fo r a d ministra tive  a p p ro va l o f COA a p p lic a tio ns.   

  

PLEASE TYPE OR PRINT CLEARLY. 

****NO MAIL- IN APPLICATIONS WILL BE ACCEPTED**** 

 

REQUIRED INFORMATION 

 

1. OWNER/ APPLICANT (REQUIRED INFORMATION) 

 

Pro p e rty Ad d re ss: 
 

Ap p lic a nt Na me (s): 
 

Ad d re ss/ Zip : 
 

Te le p ho ne  – 

Da y/ Eve ning : 

 

Fa x:  
 

Ema il: 
 

  

Pro p e rty Owne r 

Na me (s): 

 

Ad d re ss/ Zip : 
 

Te le p ho ne  – 

Da y/ Eve ning  
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2.  PICTURES OF EXISTING STRUCTURE OR PORTION OF STRUCTURE TO BE MODIFIED 

 
Pro vid e  c o lo r p ho to s o r a  b uild ing  e le va tio n d ia g ra m to  sho w the  e xisting  struc ture  o r p o rtio n o f 

struc ture  tha t wo uld  b e  a ffe c te d  b y the  p ro p o se d  wo rk.  Pic ture s sho uld  b e  c le a rly la b e le d . 

 

3. PROPOSED WORK (Che c k a ll tha t a p p ly) 

 
The  fo llo wing  wo rk is e lig ib le  fo r the  Fa st Tra c k Pro c e ss.  Ple a se  no te  tha t a p p ro va l is no t ne e d e d  

if the  wo rk b e lo w is p ro p o se d  fo r a ny fa ç a d e  o the r tha n the  p rima ry fa ç a d e .  Fo r re fe re nc e , the  

p rima ry fa ç a d e  inc lud e s the  fro nt fa ç a d e  a nd  c o rne r sid e  fa ç a d e  o n c o rne r lo ts.   Fo r a d d itio na l 

info rma tio n o n the  CO A re q uire me nts, p le a se  re fe r to  Exhib it A whic h id e ntifie s whic h typ e s o f 

imp ro ve me nts d o  no t re q uire  a  CO A a nd  whic h re q uire  re vie w o f the  Histo ric  Pre se rva tio n 

Co mmissio n.  

   

  Type  Elig ible  for Fa st Trac k Approva l 

 Do o rs 
In-kind  re p la c e me nt with use  o f wo o d  o r o rig ina l ma te ria l 

(Do o r o p e ning  a nd  style  must ma tc h o rig ina l) 

 Wind o ws 
In-kind  re p la c e me nt with use  o f wo o d  o r a luminum c la d  wo o d  

(Wind o w o p e ning  a nd  p a ne  d ivisio ns must ma tc h o rig ina l) 

 Ro o fs* 
In-kind  re p la c e me nt with use  o f a sp ha lt o r re ve rsio n to  o rig ina l 

ma te ria l 

 
Exte rio r Build ing  

Ma te ria ls 

In-kind  re p la c e me nt o f 50% o r mo re  o f the  p rima ry fa ç a d e (s) with 

use  o f o rig ina l ma te ria l o r fib e r c e me nt b o a rd  in p la c e  o f wo o d .  The  

sid ing  re ve a l must ma tc h the  o rig ina l 

 Po rc he s* 

In-kind  re p la c e me nt in who le  o r re p la c e me nt o f p o rc h c o lumns with 

use  o f wo o d , p la ste r o r c e me nt; p o rc h flo o ring  with use  o f wo o d  o r 

c o mp o site  d e c king  ma te ria ls; o r o the r p o rc h c o mp o ne nts with use  o f 

wo o d  o r o rig ina l ma te ria l 

 
Shutte rs a nd  

Awning s 
In-kind  re p la c e me nt with use  o f o rig ina l ma te ria l 

 

Re c o nstruc tio n o f 

Princ ip le  

Struc ture s* 

The  p rima ry fa c a d e (s) o f a ny e xa c t d up lic a tio n o f the  o rig ina l 

struc ture  with use  o f a p p ro ve d  ma te ria ls 

 
* A building  pe rmit ma y a lso  be  re quire d for the se  improve me nts. Ple a se  c onta c t the  

De ve lopme nt Se rvic e s De pa rtme nt a t 630- 420- 6100 (pre ss “2”) to  c onfirm. 

 

4. DESCRIPTION OF PROPOSED WORK (a tta c h se p a ra te  she e ts a s ne e d e d ) 

 
A. If p ro p o se d , d e sc rib e  the  sc o p e  o f the  d e mo litio n in d e ta il, inc lud ing  a  list o f o rig ina l 

fe a ture s to  b e  re mo ve d  o r re p la c e d  fro m the  p rima ry fa ç a d e  o f the  b uild ing .  
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B. De sc rib e  the  p ro p o se d  wo rk in full d e ta il, inc lud ing  ma te ria ls, style  a nd  sp e c ific a tio ns o f 

ke y ite ms (e .g ., wind o ws a nd  d o o rs; trim; sid ing  a nd  re ve a l; so ffit; fa sc ia ; p o rc h ra ils, 

b a lustra d e s, p illa rs, d e c king , a nd  c e iling ; ro o fing ; e xp o se d  fo und a tio n; e tc ). 

 

 

 

 

 

 

 

 

 

 

 

C . Atta c h d ra wing s a nd  sp e c ific a tio ns to  inc lud e  

 

• Ad d re ss o f p ro p e rty 

• Da te  o f mo st re c e nt re visio n 

• Cle a r id e ntific a tio n o f p ro p o se d  mo d ific a tio ns inc lud ing  the  lo c a tio n o f the  p ro p o se d  

b uild ing  ma te ria ls a nd  style s.  

• A ke y tha t sp e c ifie s the  lo c a tio n a nd  d e ta ils o f p ro p o se d  b uild ing  ma te ria ls a nd  style s. 

 

    

**************************************************************************************************** 

 

Ple a se  note : If the  COA is a pprove d, a ny c ha ng e s to  the  a pprove d CO A will re quire  a dditiona l 

re vie w by c ity sta ff or the  Historic  Pre se rva tion Commission.  An a pprove d COA is va lid for thre e  

(3) ye a rs from the  da te  o f the  issua nc e  of the  CO A. 

 

 

Re quire d Sig na ture : The  unde rsig ne d c e rtifie s tha t the  sta te me nts se t forth in this a pplic a tion inc luding  

a ll dra wing s a nd spe c ific ations submitte d he re with a re  true  a nd c orre c t, a nd furthe r a g re e s tha t the  

propose d improve me nts de sc ribe d in this applic a tion will be  c onstruc te d in a ll re spe c ts in a c c orda nc e  with 

the  a pprove d COA a s spe c ifie d in the  a pplic a tion, dra wing s a nd spe c ific a tions submitte d he re with.   

Sig na ture  o f Ap p lic a nt:  ______________________________ Da te : ____________________  

Sig na ture  o f Owne r (if d iffe re nt):   ______________________ Da te : ____________________  
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FOR OFFICE USE ONLY 

 

 

Pro c e e d  with issua nc e  o f a  CO A:  Ye s    No  

Re q uire  HPC re vie w:  Ye s    No  

 

 

Co mme nts :   

Pla nning  Sig na ture  Da te  

 

Pro c e e d  with issua nc e  o f a  CO A:  Ye s    No  

Re q uire  a  b uild ing  p e rmit:  Ye s    No  

 

 

Co mme nts:  

Build ing  Sig na ture  Da te  

 

Pro c e e d  with issua nc e  o f a  CO A:  Ye s     No  

Ne e d  CO A Insp e c tio n:  Ye s     No   

 

 

 

 

 

 

Co mme nts: 

 

 

 

 

Insp e c tio n sc he d ule d  fo r:  

Insp e c to r Sig na ture  Da te  

 

The  wo rk d e sc rib e d  in this a p p lic a tio n wa s d uly c o nsid e re d  thro ug h a n a d ministra tive  p ro c e ss.  

Ap p ro va l is g ive n to  issue  a  Ce rtific a te  o f Ap p ro p ria te ne ss fo r the  p ro p o se d  wo rk.  The  c e rtific a te  

is va lid  fo r 18 mo nths fro m the  d a te  o f the  a p p ro va l o f the  c e rtific a te  unle ss a n a p p lic a tio n fo r a  

b uild ing  p e rmit ha s b e e n sub mitte d  a nd  the  a p p lic a nt ha s ma d e  a  c o ntinuo us e ffo rt in 

o b ta ining  a pp ro va l o f the  b uild ing  p e rmit o r, if no  b uild ing  p e rmit is re q uire d , the  a p p lic a nt ha s 

initia te d  wo rk a p p ro ve d  thro ug h the  c e rtific a te  o f a p p ro p ria te ne ss.  Any c ha ng e s to  the  

a p p ro ve d  Ce rtific a te  o f Ap p ro p ria te ne ss will re q uire  a d d itio na l re vie w b y c ity sta ff.   

 

Ac c o rd ing ly, I he re b y issue  the  Ce rtific a te  o f Ap p ro p ria te ne ss fo r the  a b o ve  wo rk. 

 

 

 

 

____________________________________________________  ____________________  

Ying  Liu, AIC P, C o mmunity Pla nne r, TED    Da te  

fo r Ka ryn Ro b le s, Tra nsp o rta tio n a nd  Pla nning  Te a m Le a d e r, TED 



A SUMMARY OF COA REQUIREMENTS 

Exhibit A 

NO CO A or REVIEW REQUIRED COA or REVIEW REQUIRED 

IMPRO VEMENT 

TYPE 

ADMINISTRATIVE CO A  HPC COA 

o Se c o nd a ry (inte rio r sid e ) 

o r re a r fa ç a d e s no t visib le  

fro m the  stre e t.  

o In-kind  re p la c e me nt o f 

le ss tha n 50% o f b uild ing  

ma te ria ls o n the  p rima ry 

fa ç a d e (s) with use  o f 

o rig ina l ma te ria ls o r fib e r 

c e me nt b o a rd  in p la c e  o f 

wo o d . 

o De ta c he d  g a ra g e s.  

o Any a c c e sso ry b uild ing  o r 

struc ture  in the  re a r ya rd  

(e .g . she d , d e c k, p a tio , 

a nd  tre llis).   

o Ne w o r re lo c a te d  

d rive wa y a c c e ss fro m the  

a lle y o r the  c o rne r sid e  

stre e t; re lo c a tio n o f the  

e xisting  d rive wa y a c c e ss 

fro m the  fro nt stre e t.  

o Wo o d  o r iro n o p e n 

fe nc e s; fe nc e s o f a ny 

typ e  in the  inte rio r sid e  

ya rd  o r re a r ya rd .       

o Air c o nd itio ning  units, 

g utte rs, d o wnsp o uts, 

a nte nna s, sa te llite  d ishe s, 

a nd  ma il b o xe s.   

o Pa inting . 

o La nd sc a p ing . 

o Sig ns a nd  g ra p hic s. 

o Sto rm wind o ws a nd  

d o o rs. 
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Do o rs In-kind  re p la c e me nt with use  o f wo o d  o r 

o rig ina l ma te ria l.  

Ne w o p e ning , a  c ha ng e  in style  o r o p e ning , o r use  

o f ma te ria l tha t is no t wo o d  o r o rig ina l ma te ria l. 

Wind o ws In-kind  re p la c e me nt with use  o f wo o d  o r 

a luminum c la d  wo o d . 

Ne w o p e ning , a  c ha ng e  in style  o r o p e ning  o r use  

o f ma te ria l o the r tha n wo o d  o r a luminum c la d  

wo o d . 

Ro o fs In-kind  re p la c e me nt with use  o f a sp ha lt 

o r o rig ina l ma te ria l.  

Any c ha ng e  in he ig ht o r p itc h; o r use  o f ma te ria ls 

tha t a re  no t a sp ha lt o r o rig ina l ma te ria l. 

Exte rio r 

Build ing  

Ma te ria ls 

In-kind  re p la c e me nt o f 50% o r mo re  o f 

the  p rima ry fa ç a d e (s) with use  o f o rig ina l 

ma te ria l o r fib e r c e me nt b o a rd  in p la c e  

o f wo o d .  

Any c ha ng e  in re ve a l o r p ro file ; o r use  o f ma te ria ls 

tha t a re  no t sp e c ifie d  und e r Ad ministra tive  CO A. 

Po rc he s In-kind  re p la c e me nt in who le  o r 

re p la c e me nt o f p o rc h c o lumns with use  

o f wo o d , p la ste r o r c e me nt ma te ria ls; 

p o rc h flo o ring  with use  o f wo o d  o r 

c o mp o site  d e c king  ma te ria ls; o r o the r 

p o rc h c o mp o ne nts with use  o f wo o d  o r 

o rig ina l ma te ria l.   

Ne w e nc lo sure , a  c ha ng e  in size  o r style , o r use  o f 

ma te ria l tha t is no t liste d  und e r Ad ministra tive  CO A. 

Shutte rs 

&Awning s 

In-kind  re p la c e me nt with use  o f o rig ina l 

ma te ria l.  

Ne w shutte rs o r a wning s, a  c ha ng e  in size  o r style , 

o r use  o f ma te ria l tha t is no t o rig ina l to  the  struc ture .  

O the r 

Fe a ture s 

N/ A A c ha ng e  in size  o r style ; o r use  o f ma te ria l tha t is 

no t o rig ina l. 

Princ ip a l 

Struc ture s 

An e xa c t d up lic a tio n o f the  o rig ina l 

struc ture  with use  o f ma te ria ls liste d  und e r 

this c o lumn (Ad ministra tive  CO A).   

Ne w p rinc ip a l struc ture s; re c o nstruc tio n o f a  

p rinc ip a l struc ture  tha t will no t ma tc h the  o rig ina l 

Imp ro ve me nt o r re sult in use  o f ma te ria l no t liste d  

und e r Ad ministra tive  CO A. 

Ad d itio ns N/ A The  p rima ry fa ç a d e (s). 

De mo litio n N/ A De mo litio n o f a  p rinc ip a l struc ture  in who le ; 

re mo va l witho ut re p la c e me nt o f o rig ina l 

a rc hite c tura l fe a ture s. 

Drive wa ys N/ A Ne w d rive wa y a c c e ss fro m the  fro nt stre e t. 

Fe nc e s: N/ A O p e n fe nc e s c o mp rise d  o f ma te ria l o the r tha n 

wo o d  o r iro n o r so lid  fe nc e s in the  fro nt o r c o rne r 

sid e  ya rd s.   

G a ra g e s N/ A Ne w a tta c he d  g a ra g e s. 

Ap p urte na nc e s N/ A So la r p a ne ls a nd  skylig hts o n p rinc ip a l struc ture s. 

 


