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EMPLOYEE CHANGES - VoIP  

 TELEPHONE AND VOICEMAIL CHANGES 

Steps to complete your request: 1. Enter your data. List one person per line. For example, list a retiree on Line 1, and the person replacing the retiree on Line 2. 
Any additional information may be listed in the Notes section. 2. Save the completed form. 3. Create a School Dude ticket to begin the work order. Use the “attach 
new file” link in your School Dude ticket to attach this completed form. If you have questions, please call the Technology Help Desk at extension 31111. 

Location:       Contact Name: 
 

For Tech Support Use Only 

School Year:   Date:   Contact Phone: 

  Employee Name 
Current 

Extension 
New 

Extension 

New 
Room 

Number 
Position 

Title 
Type of Change 

Requested  Date Needed 
Work Order #:                              

1 

              AD Phn 
EM 

UDP 
User 
Mgmt VM 

Pswd 
Exp. 

Sent 
Info 

Desc./ 
CER 

Notes:               
 

2 

              AD Phn 
EM 

UDP 
User 
Mgmt VM 

Pswd 
Exp. 

Sent 
Info 

Desc./ 
CER 

Notes:               
 

3 

              AD Phn 
EM 

UDP 
User 
Mgmt VM 

Pswd 
Exp. 

Sent 
Info 

Desc./ 
CER 

Notes:               
 

4 

              AD Phn 
EM 

UDP 
User 
Mgmt VM 

Pswd 
Exp. 

Sent 
Info 

Desc./ 
CER 

Notes:               
 

5 

              AD Phn 
EM 

UDP 
User 
Mgmt VM 

Pswd 
Exp. 

Sent 
Info 

Desc./ 
CER 

Notes:               
 

6 

              AD Phn 
EM 

UDP 
User 
Mgmt VM 

Pswd 
Exp. 

Sent 
Info 

Desc./ 
CER 

Notes:               
 

7 

              AD Phn 
EM 

UDP 
User 
Mgmt VM 

Pswd 
Exp. 

Sent 
Info 

Desc./ 
CER 

Notes:               
 

8 

              AD Phn 
EM 

UDP 
User 
Mgmt VM 

Pswd 
Exp. 

Sent 
Info 

Desc./ 
CER 

Notes:        
 

9 

              AD Phn 
EM 

UDP 
User 
Mgmt VM 

Pswd 
Exp. 

Sent 
Info 

Desc./ 
CER 

Notes:               
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Location:     

  Employee Name 
Current 

Extension 
New 

Extension 

New 
Room 

Number 
Position 

Title 
Type of Change 

Requested  Date Needed 
Work Order #:                              

10 

              AD Phn 
EM 

UDP 
User 
Mgmt VM 

Pswd 
Exp. 

Sent 
Info 

Desc./ 
CER 

Notes:               
 

11 

              AD Phn 
EM 

UDP 
User 
Mgmt VM 

Pswd 
Exp. 

Sent 
Info 

Desc./ 
CER 

Notes:               
 

12 

              AD Phn 
EM 

UDP 
User 
Mgmt VM 

Pswd 
Exp. 

Sent 
Info 

Desc./ 
CER 

Notes:               
 

13 

              AD Phn 
EM 

UDP 
User 
Mgmt VM 

Pswd 
Exp. 

Sent 
Info 

Desc./ 
CER 

Notes:               
 

14 

              AD Phn 
EM 

UDP 
User 
Mgmt VM 

Pswd 
Exp. 

Sent 
Info 

Desc./ 
CER 

Notes:               
 

15 

              AD Phn 
EM 

UDP 
User 
Mgmt VM 

Pswd 
Exp. 

Sent 
Info 

Desc./ 
CER 

Notes:               
 

16 

              AD Phn 
EM 

UDP 
User 
Mgmt VM 

Pswd 
Exp. 

Sent 
Info 

Desc./ 
CER 

Notes:               
 

17 

              AD Phn 
EM 

UDP 
User 
Mgmt VM 

Pswd 
Exp. 

Sent 
Info 

Desc./ 
CER 

Notes:        
 

18 

              AD Phn 
EM 

UDP 
User 
Mgmt VM 

Pswd 
Exp. 

Sent 
Info 

Desc./ 
CER 

Notes:               
 

19 

              AD Phn 
EM 

UDP 
User 
Mgmt VM 

Pswd 
Exp. 

Sent 
Info 

Desc./ 
CER 

Notes:        
 

20 

              AD Phn 
EM 

UDP 
User 
Mgmt VM 

Pswd 
Exp. 

Sent 
Info 

Desc./ 
CER 

Notes:               
 

Please submit another School Dude technology work request if you need additional changes. 


