
Staff  Meeting Sign In

Staf Meeting Date:

Name of Supervisor(s) Conducting Meeting:

Meeting Topic(s):

Employees in Attendance:

Supervisor Instructions: Continue on a separate sheet if necessary. Attach a copy of the staf meeting agenda 

and any handouts provided to this sign in sheet. Retain a copy of the sign-in sheet and associated materials in 

your supervisor ile for future reference.

LaborLawCenter samples are designed to help your company comply with your employment law needs. Please note that general legal information 
is not the same as legal advice—the application of law to the company’s specific circumstances. Although we go to great lengths to make sure our 
information and samples are accurate, they are for informational and instructive purposes only and may not be suited to every situation. 
LaborLawCenter recommends you consult a lawyer for legal advice tailored to your company’s specific situation.

LaborLawCenter provides a variety of products designed to help you meet your compliance needs. Visit our website at www.laborlawcenter.com or call us toll-free at 1-800-745-9970 for assistance.


