
 

BOARD OF COOPERATIVE EDUCATIONAL SERVICES 

            RECOMMENDATION FOR PAYMENT OF PER DIEM SUBSTITUTE Revised 5/1/09 

 
This re c o mme nd a tio n is to  b e  use d  fo r p a yme nt o f p e r d ie m sub stitute s who  ha ve  b e e n e mp lo ye d  fo r the  sa me  

sta ff p e rso n fo r 20 c o nse c utive  d a ys.  The  21st c o mme nc e s the  d a ily ra te  o f Ste p  1 p a yme nt fo r te a c he rs, 

te a c hing  a ssista nts, te a c hing  a ssista nts fo r c risis inte rve ntio n, te a c he r a id e s a nd  inte rp re te rs. 

 

TO:  Jo hn C . Pe nno ye r, Distric t Sup e rinte nd e nt 

 

 

FROM:  __________________________________          _______________________________________ 

                        Sig na ture  o f Pro g ra m Ad ministra to r 

 

DATE:  __________________________________ 

 

I a m re c o mme nd ing  the  fo llo wing  p e rso n fo r p a yme nt a s a  p e r d ie m sub stitute :  

 

 

NAME:  _________________________________________   

 

 

JOB TITLE:  ______________________________________   

 

 

DIVISION:  ____________________________  PROGRAM:  _______________________   LOCATION: ____________________ 

 

 

PROGRAM BUDGET INFORMATION: 

 

 

CODE: __________________________  

 

 

SUBSTITUTING FOR:  ______________________________________________   DATE SUBSTITUTE BEGAN:  ________________ 

 

 

EFFECTIVE DATE OF 21st CONSECUTIVE DAY OF SUBSTITUTE SERVICE:  ___________________________________________ 

 

 

PAYMENT:  _____________________________________________________ 

                 (The  d a ily ra te  o f  Ste p  1) 

 

 

APPROVED    DISAPPROVED  ________________________________________________________   DATE: _______________ 

                                           Pro g ra m Dire c to r 

 

APPROVED    DISAPPROVED  ________________________________________________________   DATE: ________________ 

                                Busine ss Ad ministra to r fo r Huma n Re so urc e s 

 

FORWARD RECOMMENDATION FORM AND ALL PERTINENT APPLICATION MATERIALS TO HUMAN RESOURCES  

 

 

 A sno w d a y o r ho lid a y will no t c o nstitute  a  b re a k in time  whe n a  sub stitute  is a c c umula ting  the  20 d a ys to wa rd  p e r d ie m. 

 Afte r 21 d a ys, sho uld  the re  b e  a  b re a k suc h a s sic kne ss o r p e rso na l time , the  ra te  o f p a y will re ve rt b a c k to  the  sub stitute  ra te . 

 

 
S:\Pe rd ie msub  re vise d .d o c                       

   Up d a te d  05/ 09 


