10 TIMESHEET EXAMPLE AND INSTRUCTIONS

WORK STUDY PAYROLL TIME SHEET
2014-2015
(Please Print)
STUDENT NAME STUDENT ID#

DEPARTMENT MONTH

Total in

Date Start End Start End Hrs & Minutes

Total per

Conversion
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AThe Total per conversion

co'umn should be a total of
vour hours worked that
day. Thisis not a
cumulative total UNTIL you
gct to the end of the month
where it reads TOTAL
HOURS THIS MONTH.

Example: 2 hours and 55
minutes worked is equal to
2.92 hours for that work
period.
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TOTAL HOURS THIS MONTH
| certify that | worked all hours claimed on this time sheet.

(Student Signature)

I certify that the student worked the hours reported in a satisfactory manner.

(Supervisor Signature)

AThis should be a total of

your converted hours for
the month.

Supervisors are responsible
for verifying this total and
it’s accuracy before
submitting it to the Work
Study Coordinator




