
 
 

INVITATION TO BID 
PROJECT MANAGEMENT TRAINING-120385 

CQ:1229/04 
 
 
BID INVITATION 
 
 
Bids are hereby invited from suitably qualified service providers to Provide Training for Project 
Management. Only bids from service providers registered on our supplier database will be 
accepted. Bidders not currently registered must ensure that they register on the KwaDukuza 
Municipality supplier database before closure of bid. 
This bid will be evaluated in terms of the 80/20 Preferential Procurement Point system and the 
points will be allocated as follows. 80 – Price, 20 BBBEE status.  
 
 
 
 
MANDATORY DOCUMENTS TO BE SUBMITTED WITH THE BID:  
 

 Original and valid tax clearance certificate if the one on the KwaDukuza Municipality supplier 
database has expired (please note the onus to ensure that KwaDukuza Municipality has your 
latest tax clearance certificate is upon you as the bidder) 

 A certified copy of the most recent municipal account in which the business is registered. 
District municipality (water) and Local municipality (rates, electricity and other) or if the bidder 
is a tenant then a letter or certificate from the landlord indicating that the levies are not in 
arrears. 

 Certified copy of B-BBEE Verification Certificate (will not be used to disqualify bidders but if not 
attached preference points may not be allocated) 

 
 
 
 
 
 
 
 
 
 
 
 
CLOSING DATE:   
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Bid documents must be submitted in a sealed envelope clearly marked with the bid number and 
closing date and, dropped off in the closed quote box at the KWADUKUZA MUNICIPALITY, 
SUPPLY CHAIN UNIT, NO.2 INDUSTRIA CRESCENT, STANGER by no later than 23rd April 
2014 at 12h00 after which bids will be opened at a public meeting at the SCM Boardroom at the 
same address.  
 
Late or faxed tenders will not be accepted and the KwaDukuza Municipality reserves the right not 
to make an appointment and further has the right to accept the offer in whole or in part. Failure to 
comply with the above conditions will invalidate your offer.  
 
 
 
Enquiries may be directed to the following persons during office hours (07:45 – 16:15) 
Procedure related enquires: Deyon (032 4375112) 

Technical Enquiries: Mr.G Ncwane (032 4375152) 

 
 
 
 
Mr N.J. Mdakane 
Municipal Manager 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

Specification: 

 

 

1. Prices must be:- 
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 Inclusive of vat. 

 Inclusive of learning material, facilitation, assessments, moderation, verification and 

certification and any other costs relating to the roll out of training 

 

2. Unit standard must: 

 

 Be Seta Accredited. 

 Be Saqa registered. 

 

3. Important document/s required is/are: 

 

 Certified Proof of Seta Accreditation showing all Qualifications and Unit Standards 

the Service Provider is accredited for.   

 

 

Training 

SAQA Unit 

Standard NQF Level 

Number Of Learners 

Project Management 120385 4 Quote per learner 

 
 

 
 

 

 

 

 
 
PRICE PER LEARNER: __________________________(INC VAT) 
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RELEVANT EXPERIENCE 
 
The Bidder shall enter in the spaces provided below a list of relevant recent clients that 
have been provided with a similar service preferable Municipalities 
Failure to provide the necessary information will lead to disqualification of the Bid. 
 

 
Employer 

(Name, Tel. No. 
 or Fax No.) 

 
Details of Project 

 
Value of Work 

(fees) 
 

 
Year 

 

Client:…………..………… 

 

Person:…………..……….. 
 

Tel.:…………………….... 
 

Fax:………………………. 
 

   

Client:…………..………… 

 

Person:…………..……….. 
 

Tel.:…………………….... 
 

Fax:………………………. 
 

   

Client:…………..………… 

 

Person:…………..……….. 
 

Tel.:…………………….... 
 

Fax:………………………. 
 

   

 
 
 
 
 



 

 

 

 

 
Page 5 

 

  

SIGNED ON BEHALF OF THE BIDDER ………………………………………… 
 
 
 
 
 
MANDATORY CERTIFICATES 

 
The bidder shall attach to this page the following:       
       
a) An original valid Tax Clearance Certificate from the SARS**    
      
b) Certified copy of BBBEE verification certificate 

 for preferential points claim * 
      

c)  Bidder owned property- original or certified copy of the 
bidders latest municipal account statements e.g. rates,  
electricity, water, refuse etc. (both local and district municipality if not 
within a metro municipality) 
  OR    

d) Bidder is a tenant- original or certified copy of certificate 
from Landlord certifying that all tenants payments in respect 
of all municipal rates and taxes are up to date. 
 

 
 

 
If these documents are not attached except for the BBBEE verification certificate, the bid 
may be deemed non-responsive and therefore not acceptable.  
 
*Bidders may not be disqualified on the basis of not providing a certified copy of the 
BBBEE verification certificate but bidder may not be awarded preference points in the 
absence of the BBBEE verification certificate. 
 
**If Tax clearance has previously been submitted with the database registration form and 
the certificate is still valid then there is no need to submit a new one however it is the onus 
of the bidder to ensure that Kwadukuza is in possession of a valid tax clearance 
certificate. 
 
 
 
SIGNED ON BEHALF OF THE BIDDER: …………………………………………… 
 
 
 

MBD 4 
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DECLARATION OF INTEREST 
 
1. No bid will be accepted from persons in the service of the state¹. 
 
1. Any person, having a kinship with persons in the service of the state, including a blood 

relationship, may make an offer or offers in terms of this invitation to bid.  In view of possible 
allegations of favouritism, should the resulting bid, or part thereof, be awarded to persons 
connected with or related to persons in service of the state, it is required that the bidder or 
their authorised representative declare their position in relation to the evaluating/adjudicating 
authority.  

 
3 In order to give effect to the above, the following questionnaire must be completed 

and submitted with the bid. 
 
 3.1  Full Name of bidder or his or her representative:……………………………………………..  
 
 3.2  Identity Number: ………………………………………………………………………………….  
 
   3.3  Position occupied in the Company (director, trustee, hareholder²):………………………..  
 
           3.4  Company Registration Number: ……………………………………………………………….  
 
           3.5  Tax Reference Number:…………………………………………………………………………  
 
          3.6  VAT Registration Number:   ……………………………………………………………………  
 
          3.7  The names of all directors / trustees / shareholders members, their individual identity  
          numbers and state employee numbers must be indicated in paragraph 4 below. 
 
         3.8   Are you presently in the service of the state?                                                     YES / NO 

 
        3.8.1  If yes, furnish particulars. ….…………………………………………………………… 
 

…………………………………………………………………………………………….. 
 
¹MSCM Regulations: “in the service of the state” means to be – 

(a) a member of – 
(i) any municipal council; 
(ii) any provincial legislature; or 
(iii) the national Assembly or the national Council of provinces; 

(b) a member of the board of directors of any municipal entity; 
(c) an official of any municipality or municipal entity; 
(d) an employee of any national or provincial department, national or provincial public entity or 

constitutional institution within the meaning of the Public Finance Management Act, 1999 (Act 
No.1 of 1999); 

(e) a member of the accounting authority of any national or provincial public entity; or 
(f) an employee of Parliament or a provincial legislature. 

 
² Shareholder” means a person who owns shares in the company and is actively involved in the 
management of the company or business and exercises control over the company. 

3.9     Have you been in the service of the state for the past twelve months? ………YES / NO 
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3.9.1  If yes, furnish particulars.………………………...…………………………………….. 
 
……. …………………………………………………………………………………………….  
 



 

3.10   Do you have any relationship (family, friend, other) with persons  
in the service of the state and who may be involved with  
the evaluation and or adjudication of this bid? …………………………………  YES / NO 

 
 3.10.1  If yes, furnish particulars. 

……………………………………………………………………………… 
……………………………………………………………………………… 
 
 
3.11    Are you, aware of any relationship (family, friend, other) between  

any other bidder and any persons in the service of the state who  
may be involved with the evaluation and or adjudication of this bid?               YES / NO  

 
3.11.1  If yes, furnish particulars 
………………………………………………………………………………… 
……………………………….……............................................................  
3.12   Are any of the company’s directors, trustees, managers,  
         principle shareholders or stakeholders in service of the state?                       YES / NO 

  
3.12.1  If yes, furnish particulars. 
………………………………………………………………………………. 
………………………………………………………………………………. 
 
3.13   Are any spouse, child or parent of the company’s directors 
          trustees, managers, principle shareholders or stakeholders  
          in service of the state?                                                                                      YES / NO 
 
3.13.1  If yes, furnish particulars. 
………………………………………………………………………………. 
………………………………………………………………………………. 
 
3.14   Do you or any of the directors, trustees, managers,  
          principle shareholders, or stakeholders of this company 
          have any interest in any other related companies or  
          business whether or not they are bidding for this contract.                               YES / NO 
 
 3.14.1  If yes, furnish particulars: 
…………………………………………………………………………….. 
…………………………………………………………………………….. 
 
 
 
 
 
 

4. Full details of directors / trustees / members / shareholders/owners. 
 

Full Name Identity Number State Employee 
Number 
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CERTIFICATION 
 

 
I, THE UNDERSIGNED (NAME)     ……………………………………………………………………… 

 
CERTIFY THAT THE INFORMATION FURNISHED ON THIS DECLARATION FORM IS CORRECT.  

 
I ACCEPT THAT THE STATE MAY ACT AGAINST ME SHOULD THIS DECLARATION PROVE TO BE  

 
FALSE.   

 
 
………………………………….. …………………………………….. 
 Signature Date 
 
 
 
…………………………………. ……………………………………… Position                                      
Name of Bidder 
 

 
 

MBD 6.1 
PREFERENCE POINTS CLAIM FORM IN TERMS OF THE PREFERENTIAL 

PROCUREMENT REGULATIONS 2011 
PURCHASES 

_____________________________________________________________ 
This preference form must form part of all bids invited.  It contains general information and 
serves as a claim form for Broad Based Black Economic Empowerment (BBBEE) 
preference points.  
 

 
1. GENERAL CONDITIONS 
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1.1 The following preference point systems are applicable to all bids: 

 
- the 80/20 system for requirements with a Rand value of up to R1 000 000; and  
- the 90/10 system for requirements with a Rand value above R1 000 000. 

 
1.2 The value of this bid is estimated to exceed/not exceed R1 000 000 and therefore the 80/20 

system shall be applicable. 
 
1.3 Preference points for this bid shall be awarded for:  
 

(a) Price; and 
(b) Specific contract participation goals, as specified in the attached forms. 
 

1.3.1 The points for this bid are allocated as follows: 
 
 

B-BBEE Status Level of Contributor 
Number of points (90/10 
system) 

Number of points (80/20 
system) 

1 10 20 

2 9 18 

3 8 16 

4 5 12 

5 4 8 

6 3 6 

7 2 4 

8 1 2 

Non-compliant contributor 0 0 

 
 
1.4 Failure on the part of a bidder to fill in and/or to sign this form may be interpreted to mean that 

preference points are not claimed. 
 
1.5. The purchaser reserves the right to require of a bidder, either before a bid is adjudicated or at any 

time subsequently, to substantiate any claim in regard to preferences, in any manner required by 
the purchaser. 

 
2. GENERAL DEFINITIONS 
 
2.1 “Acceptable bid” means any bid which, in all respects, complies with the specifications and 

conditions of bid as set out in the bid document. 
 
2.2 “Bid” means a written offer in a prescribed or stipulated form in response to an invitation by an 

organ of state for the provision of goods, works or services. 
 
2.3 “Comparative price” means the price after the factors of a non-firm price and all unconditional 

discounts that can be utilised have been taken into consideration. 
 
2.4 “Consortium or joint venture” means an association of persons for the purpose of combining 

their expertise, property, capital, efforts, skills and knowledge in an activity for the execution of a 
contract. 

 
2.5 “Contract” means the agreement that results from the acceptance of a bid by an organ of state. 
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2.7  “Control” means the possession and exercise of legal authority and power to manage the assets, 
goodwill and daily operations of a business and the active and continuous exercise of appropriate 
managerial authority and power in determining the policies and directing the operations of the 
business. 

 
2.11 “Management” means an activity inclusive of control and performed on a daily basis, by any 

person who is a principal executive officer of the company, by whatever name that person may be 
designated, and whether or not that person is a director. 

  
2.12 “Owned” means having all the customary elements of ownership, including the right of decision-

making and sharing all the risks and profits commensurate with the degree of ownership interests 
as demonstrated by an examination of the substance, rather than the form of ownership 
arrangements. 

 
2.13 “Person” includes reference to a juristic person. 
 
2.14 “Rand value” means the total estimated value of a contract in Rand denomination that is 

calculated at the time of bid invitations and includes all applicable taxes and excise duties. 
 
2.15 “Small, Medium and Micro Enterprises (SMMEs) bears the same meaning assigned to this 

expression in the National Small Business Act, 1996 (No 102 of 1996). 
 

2.16 “Sub-contracting” means the primary contractor’s assigning or leasing or making out work to, or 
employing another person to support such primary contractor in the execution of part of a project 
in terms of the contract. 

 
2.17 “Trust” means the arrangement through which the property of one person is made over or 

bequeathed to a trustee to administer such property for the benefit of another person. 
 
2.18 “Trustee” means any person, including the founder of a trust, to whom property is bequeathed in 

order for such property to be administered for the benefit of another person. 
 
 
3. ADJUDICATION USING A POINT SYSTEM 
 
3.1 The bidder obtaining the highest number of points will be awarded the contract. 
 
3.2 Preference points shall be calculated after prices have been brought to a comparative basis. 
 
3.3 Points scored will be rounded off to 2 decimal places. 
 
3.4 In the event of equal points scored, the bid will be awarded to the bidder scoring the highest 

number of points for specified goals. 
 
4. POINTS AWARDED FOR PRICE 
 
4.1 THE 80/20 OR 90/10 PREFERENCE POINT SYSTEMS  
 
 A maximum of 80 or 90 points is allocated for price on the following basis: 
 
 
   80/20 or 90/10  
 
    

   





 


min

min
180

P

PPt
Ps  or 






 


min

min
190

P

PPt
Ps  

Where 
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 Ps = Points scored for price of bid under consideration 
 
 Pt = Rand value of bid under consideration 
 
 Pmin = Rand value of lowest acceptable bid 
 
6.2 Equity claims for a trust will only be allowed in respect of those persons who are both trustees and 

beneficiaries and who are actively involved in the management of the trust. 
 
6.3 Documentation to substantiate the validity of the credentials of the trustees contemplated above 

must be submitted. 
 
6.4 Listed companies and tertiary institutions do not qualify for HDI preference points. 
 
6.5 A consortium or joint venture may, based on the percentage of the contract value managed or 

executed by each entity, to be entitled to preference points in respect of BEE. 
6.6 A person awarded a contract as a result of preference for contracting with, may not subcontract 

more than 25% of the value of the contract to a person who is not an BEE compliant or does not 
qualify for the same number or more preference for BEE. 

 
7. BID DECLARATION 
  
7.1 Bidders who claim points in respect of BEE must complete the Bid Declaration at the end of this 

form. 
 
 
8. DESCRIBE PRINCIPAL BUSINESS ACTIVITIES 
____________________________________________________________________________ 

____________________________________________________________________________ 

 
9. COMPANY CLASSIFICATION 
 

 Manufacturer 

 Supplier 

 Professional service provider 

 Other service providers, e.g. transporter, etc. 
  

[TICK APPLICABLE BOX] 
 
 

 
10.  MUNICIPAL INFORMATION  

(DISCTRICT MUNICIPALITY ACCOUNT) *WATER AND SANITATION ACCOUNT 
 

District Municipality where business is situated:   ……………………………………………….. 
 
Registered Account No:   ……………………………………………… 
 
Stand No:  ……………………………………………………………….. 
 
(LOCAL MUNICIPALITY ACCOUNT) *RATES, REFUSE, ELECTRICTY ACCOUNTS 
 
Local Municipality where business is situated:   ……………………………………………….. 
 
Registered Account No:   ……………………………………………… 
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Stand No:  ……………………………………………………………….. 
 

 
 
11 TOTAL NUMBER OF YEARS THE FIRM HAS BEEN IN BUSINESS? 

…………………………………… 

 
 
12 Consortium / Joint Venture 
 
12.1 In the event that preference points are claimed for BEE members by 

consortia / joint ventures, the following information must be furnished in 
order to be entitled to the points claimed in respect of the HDI member: 

  

Name of joint venture or 
consortium partner (to be 
consistent with paragraph 9.8) 

Percentage (%) of the contract 
value managed or executed by the 
Joint Venture or Consortium 
partner 

  

  

  

  

  

  

  

 
12.2 I/we, the undersigned, who warrants that he/she is duly authorised to do so on behalf of 

the firm certify that points claimed, based on the BEE status, indicated in paragraph 8 of 
the foregoing certificate, qualifies the firm for the preference(s) shown and I / we 
acknowledge that: 

 
 
 (i) The information furnished is true and correct. 
 
 (ii) The BEE status claimed is in accordance with the General Conditions as 

indicated in paragraph 1 of this form. 
 
 (iii) In the event of a contract being awarded as a result of points claimed as shown in 

paragraph 8, the contractor may be required to furnish documentary proof to the 
satisfaction of the purchaser that the claims are correct.  

 
 (iv) If the claims are found to be incorrect, the purchaser may, in addition to any other 

remedy it may have - 
 
  (a) recover costs, losses or damages it has incurred or suffered as a result of 

that person’s conduct; and 
 
  (b) cancel the contract and claim any damages which it has suffered as a 

result of having to make less favourable arrangements due to such 
cancellation; 
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………………………….. 
Signature(s) of bidders 

 
 
 
 
 
 
 
 
 
 
WITNESSES: 

 
 
 
1. ……………………………………… 
 
2. ……………………………………… 

 
 

 
 
 
 
 
 
 
 
 
 
 

 
 
 
 
 
 
 

MBD 8 
DECLARATION OF BIDDER’S PAST SUPPLY CHAIN MANAGEMENT PRACTICES 

 
 

1 This Municipal Bidding Document must form part of all bids invited.   
 
2 It serves as a declaration to be used by municipalities and municipal entities in ensuring 

that when goods and services are being procured, all reasonable steps are taken to 
combat the abuse of the supply chain management system.  

 
3 The bid of any bidder may be rejected if that bidder, or any of its directors have: 

 
a. abused the municipality’s / municipal entity’s supply chain management system or 

committed any improper conduct in relation to such system; 
b. been convicted for fraud or corruption during the past five years; 
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c. willfully neglected, reneged on or failed to comply with any government, municipal 
or other public sector contract during the past five years; or 

d. been listed in the Register for Tender Defaulters in terms of section 29 of the 
Prevention and Combating of Corrupt Activities Act (No 12 of 2004). 

 
4 In order to give effect to the above, the following questionnaire must be 

completed and submitted with the bid. 
 
 

Item Question Yes No 

4.1 Is the bidder or any of its directors listed on the National Treasury’s database 
as a company or person prohibited from doing business with the public 

sector? (Companies or persons who are listed on this database were 

informed in writing of this restriction by the National Treasury after the 
audi alteram partem rule was applied). 

 

Yes 
 

 
 

No 
 

 

4.1.1 If so, furnish particulars: 
 
 
 
 

4.2        Is the bidder or any of its directors listed on the Register for Tender Defaulters 
in terms of section 29 of the Prevention and Combating of Corrupt Activities 
Act (No 12 of 2004)? 

(To   (To access this Register enter the National Treasury’s website, 
www.treasury.gov.za, click on the icon “Register for Tender Defaulters” 
or submit your written request for a hard copy of the Register to 
facsimile number (012) 3265445).  

Yes 
 

No 
 

4.2.1 If so, furnish particulars: 
 
 
 
 

4.3 Was the bidder or any of its directors convicted by a court of law (including a 
court of law outside the Republic of South Africa) for fraud or corruption during 
the past five years? 
 

Yes 
 

No 
 

4.3.1 If so, furnish particulars: 
 
 
 
 

Item Question Yes No 

4.4 Does t     Does the bidder or any of its directors owe any municipal rates and taxes or 
municipal charges to the municipality / municipal entity, or to any other 
municipality / municipal entity, that is in arrears for more than three months? 
 

Yes 
 

No 
 

4.4.1 If so, furnish particulars: 
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4.5 Was any contract between the bidder and the municipality / municipal entity or 
any other organ of state terminated during the past five years on account of 
failure to perform on or comply with the contract? 
 

Yes 
 

No 
 

4.7.1 If so, furnish particulars: 
 
 
 
 

 
 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

MBD 9 
CERTIFICATE OF INDEPENDENT BID DETERMINATION 

 
I, the undersigned, in submitting the accompanying bid: 
________________________________________________________________________ 

(CQ Number and Description) 
 

in response to the invitation for the bid made by: 
________________________________________________________________________ 
     (Name of Municipality / Municipal Entity)  
 

do hereby make the following statements that I certify to be true and complete in every 

respect:  

I_____________________________________________(full name and Surname)certify, 

on behalf of:_______________________________________________________that:                       
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(Name of bidder) 

1. I have read and I understand the contents of this Certificate; 

2. I understand that the accompanying bid will be disqualified if this Certificate is found 

not to be true and complete in every respect;  

3. I am authorized by the bidder to sign this Certificate, and to submit the 

accompanying bid, on behalf of the bidder;  

4. Each person whose signature appears on the accompanying bid has been 

authorized by the bidder to determine the terms of, and to sign, the bid, on behalf of 

the bidder;  

5. For the purposes of this Certificate and the accompanying bid, I understand that the 

word “competitor” shall include any individual or organization, other than the bidder, 

whether or not affiliated with the bidder, who: 

(a) has been requested to submit a bid in response to this bid invitation;  

(b)   could potentially submit a bid in response to this bid invitation, based on their 

qualifications,   abilities or experience; and  

(c)     provides the same goods and services as the bidder and/or is in the same line of 

business as the bidder 

6. The bidder has arrived at the accompanying bid independently from, and without 

consultation, communication, agreement or arrangement with any competitor. However 

communication between partners in a joint venture or consortium will not be construed 

as collusive bidding. 

7. In particular, without limiting the generality of paragraphs 6 above, there has been no 

consultation, communication, agreement or arrangement with any competitor 

regarding: 

(a)  prices; 

(b) geographical area where product or service will be rendered (market allocation); 

(c) methods, factors or formulas used to calculate prices; 

(d) the intention or decision to submit or not to submit, a bid; 

(e) the submission of a bid which does not meet the specifications and conditions of 

the bid; or  

(f) bidding with the intention not to win the bid. 
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8. In addition, there have been no consultations, communications, agreements or 

arrangements with any competitor regarding the quality, quantity, specifications and 

conditions or delivery particulars of the products or services to which this bid invitation 

relates. 

9. The terms of the accompanying bid have not been, and will not be, disclosed by the 

bidder, directly or indirectly, to any competitor, prior to the date and time of the official 

bid opening or of the awarding of the contract. 

10. I am aware that, in addition and without prejudice to any other remedy provided to 

combat any restrictive practices related to bids and contracts, bids that are suspicious 

will be reported to the Competition Commission for investigation and possible 

imposition of administrative penalties in terms of section 59 of the Competition Act No. 

89 of 1998 and or may be reported to the National Prosecuting Authority (NPA) for 

criminal investigation and or may be restricted from conducting business with the 

public sector for a period not exceeding ten (10) years in terms of the Prevention and 

Combating of Corrupt Activities Act No. 12 of 2004 or any other applicable legislation. 

 

 
 
 
 
 

CERTIFICATION 
 
I, THE UNDERSIGNED (FULL NAME)  …………..………………..……CERTIFY THAT 

THE INFORMATION FURNISHED ON THIS DOCUMENT IS TRUE AND 
CORRECT. 

 
I ACCEPT THAT, IN ADDITION TO CANCELLATION OF A CONTRACT, ACTION 

MAY BE TAKEN AGAINST ME SHOULD THIS DECLARATION PROVE TO BE 
FALSE. 

 
 

……………………………………... ……………………………………….
                       

Signature  Date 
 
…………………………………….. ……………………………………….. 
Position    Name of bidder 
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………………………………………….                ………………………………………... 
Witness 1  Witness 2 
 
 
 

_____________________________________________________________________ 

 

 

 

FOR OFFICE USE ONLY 

 

This is to certify that I have read and checked this document and it is in line with 

National and Provincial Treasury Requirements/Regulations. 

 

DEMAND MANAGER: ................................. SIGNATURE: ……………………... 

     

 

 

 

 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 
 

 


