Print form on White paper

Physical Plant Work Order Form

Enter information below, print, sign and submat to Physical Plant Department

Requested By: Date:

Department Building: Room #:

Description of Work Requested:

Director's Approval: [[] Approved [] Disapproved
Director's Signature Date:
President's Approval: [] Approved [] Disapproved

. 1
President's Date:

Signature

PHYSICAL PLANT USE ONLY

Type Requested: ; d;
yp q [[] Technical/Building Work Order #:
[] Grounds/Building
[] Custodial/Building
[] Other
Approved Date:
By:
Plhysical Plant Director
Date Project Assigned: Date Project Scheduled:
Supervisor Staft
Assigned: Assigned:
Description of Work, Estimated Time, etc. Estimated Date
Completed by: Date Completed:
Supervisor Signature: Date:

Return work order to the Physical Plant Office upon completion.



